
 
   

   

Schedule has been superseded      N1-436-07-005  Accurate as of 04/21/2026 

INACTIVE ITEMS. These items may no longer be used to disposition records. They are 
superseded, obsolete, filing instructions, describe non-records, or were lined off and not 
approved at the time of scheduling. References to more recent schedules are provided 

below as a courtesy. Some items may be annotated on the schedule. 
(P) Permanent 
(T) Temporary 

ITEM STATUS WHY INACTIVE 
a T (Inactive) Agency reported the system was decommissioned on August 5, 2010, 

and should have been marked obsolete 

b n/a crossed out 
c n/a crossed out 
d n/a crossed out 
e n/a crossed out 
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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER t./43 to 
{See lnstruat,ons on reverse) NJ- -o 7-::.5 

DATE RECEIVEDro NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 g,/;o/o l 

1 FROM (Agency or estabhshment) NOTIFICATION TO AGENCY 

Rti-t·e>~n n-f A 1 ,..nhnl Tnh<>,..,..,.,_ Fir=..,,rm<> ,,.;nrl F.,cn1o!'lives 
In accordance with the prov1s1ons of 442 MAJOR SUBDIVISION 
USC 3303a the d1spos1hon request, 

{)ffirP n-f M<1n~,,_,,...,,.nt" including amendments, ts ap!roved except 
for items that may be marke "d1s~s1hon3 MINOR SUBDIVISlON not approved" or "withdrawn·• m co umn 10 

Fin<>nl"i<>l ManaQement Division 
DATE5 TELEPHONE4 NAME OF PERSON WITH WHOM TO CONFER ARCHIVIST OF THE UNITED STATES 

202-927-5721 µ'j✓.,/,1,~;,UIA ,,,.-;/~ •YMichelle Thomas /tJ -80 -o'3-

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency m matters pertaming to the disposition of its records 
and that the recordsnro~sed for disposal on the attached _1__ page(s) are not now needed for the busmess 
of this agency or wi not be needed after the retention renbds syec1f1ed; and that written concurrence from 
the General Accounting Office, under the prov1s10ns o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

0 is not required; 0 1s attached; or 0 has been requested 
DATE TITLE ATFz;r:;1c:;x:;RESENTATIVE 

Records Officer'61i/L,()c:,1 
~ 

7 
ITEM 
NO 

1 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

(see attached)FMD FB Imaging System (FMDFB) 

Privacy Act and Justici/sy.stem of records~·DOJ-001 

I 
I 

9 GRSOA 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA

USE ONLY) 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE P,escribed by NARA 

36 CFR 1228 



Bureau of Alcohol, Tobacco, Firearms and Explosives 
Office of Management 
Financial Management D1v1s1on 

FMD FB Imaging System (FMDFBJ 

Description of system: FMDFB provides digital imaging, workflow and case folder capabilities, 
used to develop an image capture to retrieval system that allows access to financial records 
electronically. Records are dated 2001 Present. 

DELETE 6 YEARS AND 3 MONTHS OLD OR NO LONGER NEEDED FOR LEGAL OR 
AUDIT PURPOSES, WHICHEVER IS LATER 

b.,7- Back-up copies. Backu copies are created daily, weekly and monthly and are used for 
potential system restoration ·11 the event of a system failure or other unmtentional loss of data. 

DESTROY FULL BACKUP TA' ES WHEN SECOND SUBSEQUENT BACKUP IS 
VERIFIED AS SUCCESSFUL O WHEN NO LONGER NEEDED FOR SYSTEM 
RESTORATION, WHICHEVER I LATER (GRS 24, Item 4a (2)) 

C,. V. Input Records (paper). Data is received from commercial mvoices payments and travel 
reimbursements. 

ROY AFTER INFORMATION HAS BEEN CONVERTED TO AN ELECTRONIC 
MEDI ND VERIFIED OR WHEN NO LONGER NEEDED FOR AUDIT PURPOSES, 
WHICHEVER TER G,P-..'!> 6to X.ttd'\ ~tL-t) 

d. Jt. Output Records. 

DESTROY WHEN THE AGE Y NO LONGER NEEDED FOR ADMINISTRATIVE, LEGAL, 
AUDIT, OR OTHER OPERA TI AL PURPOSES, WHICHEVER IS LATER (GRS 20, Item 6) 

e. fl'. System Document tion (paper). User's manual. 

DESTROY WHEN SUP RSEDED OR OBSELETE OR UPON AUTHORIZED DELETION 
OF THE RELATED MA ER FILE OR DATABASE (GRS 20, Hem l ltt1 

· .Ite.-n. Ho..<.,) 
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