
LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NO (See tnstructtons on reverse)	 tB& f!4NI' --

TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 C//3/)lrt

1 F ROM (Agency or establlshmen t ) NOTIFICATION TO AGENCY Bureau of Alcohol, Tobacco and Firearms 
In accordance with the provrsions of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved
 Office of Law Enforcement (LE) Items may marked "drspos.uon
except for that be	 not 
approved" or "withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 
not requiredLE Headquarters/LE District Office/LE Post of Duty 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT ARCHIVIST OF THE UNITED STATES 

...y.~(Cheryl Schuler	 566-7077 ~~~ 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 1 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or ~ Is~ecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 D TITLE 

9-~88	 Records OfficerehG-G\\\~~~ 
9 GRS OR 10 ACTION7 8 DESC~TION OF ITEM SUPERSEDED TAKENITEM 

(With InclUSIVe Dates or Retention Periods) JOB (NARSUSENO 
CITATION ONLY) 

RCS 101 Quarterl~ AUO Certification Files. These are records of l' 1-436-86-2 
Item III overtime certification and overtime activity for all field 

special agents in charge and special agents assigned to HQ. 

DESTROY 3 YEARS AFTER CLOSE OF FISCAL YEAR IN WHICH THE 
FORM IS COMPLETEDo::-=: :ns ~~~~~iF 
INSP80%'8B B¥ B9R8l'&hNB,tQ~\eTJR¥. ~ 18 ~ 

RCS 201 AUO Quarterl~ Certification Files. These are files con- N 1-436-86-2 
Item 22 taining special agents' quarterly verification of 

administratively uncontrollable overtime, ATF F 2550.2 

DEsrROY 3 YEARS AFTER CLOSE OF FISCAL YEAR IN WHICH THE 
FORM IS COMPLETED,,::~ :4S :Mij3 ~~f9B3i~iB9R 
INSP80%'8B BY B8REl\UANB/'()J!HlR&\eQR¥q~ e] J g fs1 

RCS 201 Special Agent Weekl~/Monthl~ Time and Activit~ Summar~. N 1-436-86-2 
Item 43 These are copies of ATF F 3100.6 used to collect information 

. related to the opening, closing, classification, and dis-
position of investigations as well as an official time and
 
activity, to include administratively uncontrollable
 
overtime (AUO) report.
 

DEsrROY 3 YEARS AFTER CLOSE OF FISCAL YEAR IN WHICH THE 
FORM IS COMPLETED ••~~ ~~g~ r;pHg~~~S ~~ AUB3i~aB 8R 
~~~eP8Q1!18B B~IQ ~~~ ~eQR¥~II~1 g'lB¥ 

(I.I:I.J/" .... l 115-108 ~"f -0- ~-to • NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 
Prescribed by GSA 
FPMR (41 CFH) 101-114 


