N

K .r:?wEST FOR RECORDS DISPOSITION AUTHORITY ‘ L!*“’h BLANK (NARA use only)

JOB NUMBER

(See Instructions on reverse) - 613 é ? é 32

70 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) |JPATE HECE'VED

—
WASHINGTON, DC 20408 /0-R7-95

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY

Bureau of Alcohol, Tobacco and Firearms . P h th ( 44

. T . : — n accordance with the provisions o
2. MAJOR SUBDW'S'ON Officeeof Liaison and Public Informa U & s w dlspOPSItlon equest,
tion - - PERIRXCEESE R EX SRR E XXX ER }ncludmg a;‘mendments 15 apgrovec‘ except
or 1tems that may be marked “disposition -

3. MINOR SUBDI\"S'ON not approved” or “withdrawn” in column 10

~Pub—l—1:e——A—f—f—&a.—r~s—B—r—a-&eh Public Information Branch

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE AR H VIST OF THE UNI STATES
Yvonne Spear 202-927-7776 L/‘ ‘{‘?é M/ ’ »

6. AGENCY CERTIFICATION

of this agenicy or will nct be needed after the retention periods specified; and that

I hereby certify that I am authorized to act for this agency in matters pertaining to (\béhsposmon of its records
and that the records lProposed for disposal on the attached _____ page(s) are not now needed for the business

that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
is not requlred is attached; or D has been requested.
DATE SIGNA R OF AGEN / REPRESENTATIVE | TITLE
/(D/Q}éb Records Officer
9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)
RCS 101 Items 71 & 72
1 71. Press Releases. (SEE ATTACHETD S HEEIT)
2 72. Biographies of Major Bureau Personnel )
All changes to this proposed schedule have been approvad 1
%\1 ; %7’% 2//7{ %JM&Q@«W\A 9(
NARA appraiser Agency representativa I te
!
115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA

/-& ‘. -
APR -9 1996 mev 7 G

IR

36 CFR 1228



Revised SF 115

RCS 101,

Item 71 Press releases Prepared statements or

announcements issued for distribution to the news media and other
interested parties concerning ATF and its regulated industries.

(a)

(b)

RCS 101,

Paper Records

PERMANENT. Microfilm at end of calendar year or as
needed. Transfer paper records to National Archives in
5 year blocks, 5 years after verification of microfilm.

Paper copies for the years 1980 to 1991 to be sent with
the first transfer of press releases to the National
Archives.

Microfilm (non-record)

TEMPORARY. Destroy when no longer needed for reference
purposes.

Item 72, Biographies of Major Bureau Personnel One-page

biographies that are made available to members of the media and
industry associations.

(a)

Public Information Copy

PERMANENT. Place in an inactive file when employee
leaves the position for which the biography was made.
Transfer inactive file to National Archives every ten
years.

Reference Library Copy (non-record)

TEMPORARY. Destroy when no longer needed for reference
purposes.





