. REQUEST FOR RECORDS ~ISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK ) .

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NCl=l;36=82=3

1 FROM (AGENCY OR ESTABLISHMENT)
U, So Treasury Department

DATE RECEIVED

§=17=82

2 MAJOR SUBDIVISION
Bureau of Alcohol, Tobacco and Firearms

3 MINOR SUBDIVISION
Paperwork Management Branch

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 3 _gg j’ t : %:! 5 L
Jack O'Leary‘ 566...79’27 Date Archivist of the Uniedd States

NOTIFICATION TO AGENCY

In accordance with the prowisions of 44 US C 3303a the disposal re
quest, including amendments, 1s approved except for items that,may
be stamped “disposal not approved” or “withdrawn™ In columa 10

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of _1

] A Request for immediate disposal.

page(s) are not now needed for the business of
this agency or will not be needed after the retention pertods specified.

(¥ B Request for disposal after a specified period of time or request for permanent

retention.

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE

o10/e2 | A4z L& 7—/—,,,1 Ghief, Paperwork Management Branch

7 8. DESCRIPTION OF ITEM
ITEM NO {(With inclusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

1, The records consist of paid invoices and schedules,

Original paper records:

Microfilm copy of paper records:

item 1),

and paid travel vouchers for fiscal years 1981 and
thereafters The records will be microfilmed in accordance
with the standards set forth in 41 CFR 101-11, 506, swith
the exception of the reduction ratio, which will be

32:1 because of document size and camera characteristicse

Destroy after acceptance of the microfilm,

Destroy 6 years, 3 months after the period
covered by the account (FPMR 101-l11.4, GRS 6,

2.7

N5-107 M 07&: L O-5-92. cCony

C/opﬂ To ch)e/n 08

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4





