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U.S. Department of Labor
Occupational Safety and Health Administration
Office of Federal Agency Programs
Field Federal Safety and Health Councils Records

The Field Federal Safety and Health Councils (FFSHCs) are voluntary organizations
chartered by the Secretary of Labor to promote and facilitate the exchange of occupational safety
and health information among local federal agency personnel. The Office of Federal Agency
Programs (OFAP) is responsible for the administration of the FFSHCs on a National level and
facilitates the FFSHC chartering process. Each FFSHC is required to submit an annual report to
the Secretary of Labor in accordance with 29 CFR Part 1960.90 (c).

FFSHCs consist of an Executive Committee and agency-designated members. The
Executive Committee consists of at least a Chair, Vice-Chair, and Secretary. Membership
consists of management and non-management representatives appointed by federal agency
activity heads. The Executive Committee is responsible for the day-to-day management,
operations, and activities of the FFSHCs. However, the Regional Offices, through Federal
Agency Program Officers (FAPOs), and in some cases Area Offices, provide most of the OSHA
oversight.

Types of FFSHC Files

FFSHC:s files are maintained by the FFSHC, Regional and Area Offices, and OFAP. The
FFSHC generates meeting minutes, membership lists, annual reports, correspondence, and other
activity-related materials. However, the Regional Office is responsible for maintaining these
files along with original signed charters from the Secretary of Labor. OFAP is responsible for
maintaining records which contain the FFSHCs’ annual reports and correspondence from the
Secretary of Labor or OSHA National Office to the FAPOs or FFSHCs.

This schedule covers FFSHCs’ paper and electronic records (including email) maintained by
OSHA'’s National and Regional Offices. Note: These disposition instructions apply to all the
described records regardless of physical media, except as specifically noted.

1. FFSHC National Office Records

a. Annual Reports
FFSHC Annual Reports organized and arranged by calendar year, then by
FFSHC name. (Supersedes NC 100-76-1, item 194.)

Disposition: Temporary. Cut off at the end of the calendar year. Transfer to
the Federal Records Center when 3 years old. Destroy 12 years after cutoff.



b. Charter Requests
Correspondence between OSHA and the Secretary of Labor requesting that a
FFSHC be chartered. . (Supersedes NC 100-76-1, item 194.)

Disposition: Temporary. Maintain in OFAP files for the duration of the
FFSHC. Cut-off rescinded charters and transfer to Federal Records Center.
Destroy 12 years old after cut-off.

2. FFSHC Regional Office Files

Administrative and Activity Related Records

Agendas, minutes of meetings, membership lists, correspondence, reports, or
other activity-related materials.

Disposition: Temporary. Cut off at the end of the calendar year. Transfer to
FRC when § years old. Destroy when 10 years old.





