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Inspection Case Files
A wypical imspection case file consists of some or all
of the following materials related to inspectiomns of
workplaces pursuant to the provisions of the
Occupational Safety and Sealth Act of 1970:

1) forms used in conjunction with a compliance
safety and health officer's imitial, followup or
special inspection(s) of & workplace for conformity
to OSHA standards. This includes forms pertaining to
inspection reports, citations, proposed pemalties,
sccident investigstions, complaints. alleged imminent
danger, and hazards not covered by a standard. All
forms in the case file are signed amd all are
originals except for those forms sent to the employec.

{2) photes, negatives, primis or undeveloped
film), of satety and health hazards osbserved during
inspectionis).

(1) cocrespondence pertaining to inspection(s).
This includes letters pertaining to emplovee complaints,
employee or emplovee vepresentative's comtest of the
reasomableness of a vioslation abatement peviod,
employer regquest for exvension of abatement period.
employer contest of alleged violations or penalties,
and employer notices of corvectiom of alleged
viclations and payment of pepalties. This
correspondence also includes smplover progress reports
on correction of alleged violations with an abatement
period of more than 3 davs, referrals to the
#Liiciter's Oftice and the ( tional Safety and
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Health Review Commission, and corvespondence giving :
final determination of the case. The case tile may '
also contain covvespondence relating 1o varianges,
limitations, varistions., tolerances and exemptions,

< (&) legel opinions aad rs, incleding & copy
t of the GSH Aeview mfnla &clslms.

; (3) industrial hygicae samples and testing :

resuits.

) (6) other records vrelated to an iuspection of a

v workplace, (ncluding imapectisa notes wade by
compliance officers, wmployee interview  temenls,

prints, dvawings, stress amalvsis, and nemos of

tele phone conversations pertaiming to cwse files,

violations Sweary Card (see item ) delow), amd
Transfer file to Foderal Records Comtes for 3 vearsamd
Shen destroy. JA \I.[c.n. . POy

Exc, ption: histovically significant case files
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] Histecically Sigaificant iaspection Case Files

Tavestigative vase Tilus seledled im acCovdame with
the followimg wiiteriaz

a. Cases that result in court decisions that
significast iy interpre! legislation or regulations,

b. Cases that arve heard by the 1.5, Court ot
Appesis or higher cowrt.

¢. Cases that are doemed o de sigrilicent
: precedents for imvestigative or litigy” wwe
: procedures. Thesze may ialude contestwd and
eacontested Cases. ¥
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| Retain 3 years \¥Y) in arca office siler case
‘ closed. Than keep only a completed Privious

i

I d. Cases that gainm matiomal attuntion bedtamse of
consideradble Congressiomal ar prest inlevwvst.
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Retain 2 vears (FY) in area offive after tase J‘.ﬁ.* M

closed. Then keep only & completed Mreviows Vies T N

lations Swsmacy Card 'see item ) - e
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trevious Vielations Sumaty

Contains data on history of previcus violatiens of
USHA ctandards, which shall be considored when
levying penaltics against an employer, per section
17()) of the Occupational Safety and Mealth At o
1970,

&, Nhen a state assumes jJurisdiction in the avea,
transtet to Pederal Rocords Center for i vears,
then deciroy.,

by 1T item a above %oy weil OCCur, veialan
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Lader Standaids Tvhiicatisus
Master caplex of buil v, lenflets, pasphlets. §
technioal repotis and (e, pricessed publicalions g

propared by the Buveav of lLabor Standavds, 19%.19%

Dispest ol

v Thesa Bureau of Ludor standzcds publications
wert listed as pavt o1 item 3 «% & Standacd Fovm 113
submitted My (3B Lo MARS (o Septesbor 1984 job wo.
N AaS=S50), S0 delinite votention peiiod was
exzablishedy disposal sas mot authorimd ad that time

™e Buresu of iabor Standady was tepliaced by the
Gevapaticnal satety and Mealth Adsinistrnvion in (970,
™he Buvesu's pudlications veflveted the sonpe of s
activities, 1t provided indormation and evdaieal
asslstance In improving ladoy legislation and adnine
isteation, ohild lader protection, youlth ewpdaveent

, standards, and iadusivial safecy and health 1v alse

] condvoted (Rtevnational Labot scandacds progeaas.
Uader Pudiic Law 85-74) amending e longahoroman »

| and Harbor Workers ' QUpUMALISE (R, Ve WeTees

. devoiaped, tevived and implesented mavilime safely
Al Reallta vegulatisns .
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