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April 9, 1982 
NOTIFICATION TO AGENCY 

In accordance with the provrstons of 44 USc 3303a the disposal reStandards Administration quest. including amendments, IS aoproved except for Items that mdY 
be stamped "drsposa' not approved" or "withdrawn" In COlumn 10 

5. TEL EXT 

gJ~/~.3
, Dale523-8489 

6. CERTIFICATE OF AGENCY 

I hereby certify that I am a to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of OZ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

Departmental Records Officer 

9.7. 10.SAMPLE ORITEM NO ACTION TAKENJOB NO 

The Wage and Hour Division administers
 
programs to provide for the execution of
 
the Department of Labor's responsibilities

under the Fair Labor Standards Act (FLSA),

Davis Bacon and Related Acts (DBRA),

Service Contract Act (SCA), Contract Work
 
Hours and Safety Standards Act (except

safety and health provisions), the Copeland

Act, the Farm Labor Contractor Registration

Act (FLCRA), Section 3 of the Tennessee
 
Valley Authority Act, and the Local Fiscal
 
Assistance Act (Revenue Sharing) as it
 
pertains to wage determinations.
 

The Wage and Hour Division is headed by an
 
Administrator who reports directly to the
 
Assistant Secretary for Employment

Standards.
 

This schedule pertains to records created
 
in the administration of the Service
 
Contract Act of 1965. There have been no
 
previous schedules approved which relate to
 
that Act.
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7. 
';L~'~ 1-<0. ---.-----

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTIOM PEP.JODS)----------------------------------------------------------1Service Contract Act Wage Determinations 

9. 
SAMPLE OR 

J03 fiO. 

10. 
ACTION TAK<:N 

Files consist of wage determinations,
dockets, research paper or studies,
associated work paoers, and Federal Agencv
SF-98 notifications relating to wage
determination issuances. 

a. Active Wage Determination Dockets. 
Wage determination document and revisions,
basis sheet for original issuance and 
revisions, background material referenced 
in basis sheets, and correspondence
pertaining to activ~ Wage Determinations, 
and the SF-98 occasioning the original wage
determination issJhce and subsequent
revisions. .t1 

, 
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Retain until withdrawn. 

b. Withdrawn wage determinations. 
Same as "a", above but with basis sheet 
giving rationale for withdrawal. 

Transfer to FRC when 1 vear old. Destrov 
10 years after withdrawal. / 

c. Action comoleted file of SF-q8
Notice of Intention to Make a Service 
Contract relating to wage determination 
actions. SF-q8 contains record of response
made to requestors. 
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Break file annually.
Retain for two fiscal 
date and destroy. 

vears past response 
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7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

2 Prevailing 
l·:aterial 
Acts 

Uage Determinations and Related 
and CorresDondence - Davis-Bacon 

SuR.l2Q.d 
and Related 

EC1-155-
75-2 

c .0. 

6.. Uage de t.errri natd ons , Preva lLi.r-g l;lage 
Deterr.un~tions and rel~ted support 
naterial and corres~ondence. 

1!~'1lrt5 

~/f)/j/" 

1/JCf/f3 

b. 

Tran~fer to FRC when 2 years old. Destroy 
when 20 years oLd, 

Supporting naterial and corres;,ondence. 

Cutoff and transfer to FRC when 2 years old. 
De.stroy when 20 years old. 
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