
REQUESTFOR RECORDS.OSITION AUTHORITY
 
(See Instructions on reverse) 

TO	 NA TlO!'.iAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTO~, DC 20408 

1. FROM (Agency or establishment) 

U.S. Deoartment of Labor 
In accordance w ith the provisions of 44 2. MAJOR SUBDIVISION 
U.S.c. 3303a the disposition request,Office	 of the SecretarY of Labor including amendments, is approved except
for items that may be marked "disposition3. MINOR SUBDIVISION not a "w ithdrawn .. in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
Cheryl Robinson	 202-219-9161 
Sharon Ratcliff 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached --1- pagds) are not now needed for the business 
of this agency or will not be needed after the retention periods srecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

[:IJ	 is attached; or 0 has been requested. 

Departmental Records~Off1cer 

BRIEFING BOOKS 

Secretary's copy of daily briefing books assembled 
on the activities and programs of the Department of 
Labor. These bocks consist of daily schedules, 
agendas, topics of discussion, issue and talking 
points, biographies, summary and/or position papers, 
speeches, and other background materials related 
to the daily activities of the Secretary. Arranged
chronologically. Annual accumulatio~ approximate~y
7 cubic feet. Amount on hand approx1mately 3 CUb1C 
feet. 

Disposition: PEru~~ENT. Transfer to the National 
Archives immediately upon completion of the 
Secretary's term. 
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