
REQ.uEST 'FOR RECORfi!ISPOSI'TION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGJQN, OC 20408 

------1 
1. FROM (AGENCY OR ESTABLISHMENT) 

Department of Labor----------------
2. MAJOR SUBDIVISION 

Bureau of International Labor Affairs In acrordance with tre prnvrsions of 4a USC 3303a the disposal re 
quest. Incloomg amendments. IS ace-ovee except fO' Items that may 
be stamped "drsposa: "at appro-eo" or "wlthdrawn" In column 10 

5. TEL EXT 

523-6136 
[Jill.· Ari luv 1\10///',· l 1II1('d State» 

W'rH,JraWIf:t I~r of~6rt)8rf~5;,
19'ff~ I'ro J.I4~ It,q)~Nt{-em-
of'Lfl6or. £i"{N'fRC), Sf! -Z8'-"il5: 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or wi II not be needed after the retention periods specified. 
D A Request for immediate disposal. 

D B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7-31-81 

7. 8. DESCRIPTION OF ITE 
ITEM NO (With lnclusrve Dates or Retention Periods) 

BUREAU OF INTERNATIONAL LABOR AFFAIRS 

The Bureau of International Labor Affairs was established 
in 1947 (formerly the Office of International Labor Affairs 

-U.S. Government Manual 1948, pg. 318) to direct and 
coordinate the international activities as they affect the 

esponsibility for discharging the Department's functions 
in the international labor field and with mobilizing, direc 
ing and coordinating all other international activities in 
the Department; conducts an analytic research effort on the 
employment conditions and income effects of international 
trade and investment; develops pnd coordinate Departmental

ositions regarding foreign economic policy issues to en-
sure consideration of the U.S. human resource objectives
and impact of trade on domestic employment and income 
levels and to facilitate improved lines of communication 

etween the Department of Labor (DOL) and the labor sector 
f the economy on matters for which the office is responsi-
le; fulfills the DOL responsibilities for participation in 

international organizations and in overseas informational 
nd technical assistance activities; develops, promote, and 

'mplement the DOL programs financed by foreign countries 
hich are in support of the U.S. foreign or domestic'objec-
ives; develops Departmental leadership for all DOL observa 
ional, orientation, and training programs for foreign 

-
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visitors; implements the adjustments for trade adjustment
assistance provisions of the Trade Act of 1974 to assure 
the effective and efficient delivery of adjustment assis-
tance benefits to qualified workers; facilitates the re-
porting of information conc ern'Lng labor in foreign countries 
and analyze, disseminate 'and utilize this information in 
the development and implementation of the U.S. foreign
policy and in support of the DOL domestic program. 

The series listed on this schedule are all programmatic
files. Administrative files will be disposed of in 
accordance with the Department of Labor Common Records 
Schedules, NC-174-76-l, and in accordance with the 
General Records Schedules. 
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!I.7. 8. DESCRIPTION	 OF ITO,' 10.SAMPLE ORITEM NO (WIth lnclusive Dates or Retention Per.ods)	 ACTION TAKENJOB NO ----- -1---------- --------- ---_._-----------------1----_.+-------

I.	 OFFICE OF FOREIGN ECONOMIC RESEARCH 

The Office of Foreign Economic Research conducts 
analytical research on employment conditions and 
income effects dn international trade and invest-
ment. Designs a comprehensive and integrated re-
search program aimed specifically at employment
and income effects of international trade. Monitors 
and coordinates the research projects included in 
the overall program. This effort entails making 
available and interpreting existing knowledge, 
strenghtening relevant on-going research and facili-
tating new research. 

Technology Transfer 

1.	 These files consist of data collected on foreign

investment, interagency exercises to improve data
 
collected on foreign investment, papers on availabi-
lity data, research on feasibility of improving data.
 

Break file annually, destroy superceded 
or obsolete material. Transfer pertinent
material to inactive files for five years, 
then destroy. Approximately five cu. ft. 
accumulated per year. 

a.	 Foreign investment operational papers regarding 
the effect of foreign investment on the u.S. 
economy, U.S._policy statements, arldproduction 
of trade. 

b.	 Tax policy and foreign investment research on 
the effect of U.S. tax structure on foreign
investment. 

Break file annually, destroy superceded 
or obsolete material. Transfer pertinent
material to inactive files for five years, 
then destroy. Approximately five cu. ft. 
accumulated per year. 

I 
------- ---- t. - ---------	 o~igl-;;-3-1.-I-o-b~e~ubmii1;dto-th-e-N-3-tio-n-ai-A-r-ch-ly-e-5 --F~·~;-~~ple;-.-i;;dudi-;;g- ---L-·-s-r-A·-N-O-A-RJO-F-O-R-M-11-S---A-
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Less Developed Countries 

These files consist of research papers on development
needed for Less Developed Countries (LDCs) resulting 
from oil price increases, debt problems of LDCs, 
interagency exercises of u. S. policy toward U. S. aid 
and aid of world institutions for LDCs. 

Break file annually, destroy superceded 
or obsolete material. Transfer pertinent
material to inactive files for five years, 
then destroy. Approximately five cu. ft. 
accumulated per year. 

J .. Trade and Employment 

These files consist of working papers on Trade Data,
Trade Balance, Japan and China Trade, Nexican Trade,
and the'impact of MTN on Minority Employees and 
Sensitive industries. Various drafts and updates of 
trade and employment exercises. Monthly, quarterly 
and annual data reports. 

Break file annually, destroy superceded 
or obsolete material. Transfer pertinent
material to inactive files for five years, 
then destroy. Approximaterly five cu. ft. 
accumulated per year. 

Research Studies
If· 

These files consist of reports on official papers for 
Disincentives, China Studies, Steel Industry, Apparel 
Industry, Textile Industry, and Competitive Trends. 
Various drafts of interagency reports on exports.
Data on analysis for u.S. steel industry, steel 
imports and exports; estimates of effects on various 
protective measures of u.S. production and employ-
ment. Research papers and data on factors affecting 
U.S. competitiveness. 

Break file annually, destroy superceded 
or obsolete material. Transfer pertinent
material to inactive files for five years, 
then destroy. Approximately five cu. ft. 
accumulated per year. 

_________L - ----------- ------------- -------.------.-- ~.------
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Generalized System of Preference 

These files consist of data on imports, descriptive 
and analytical studies, and research studies on the 
program. Data on the operation of the competitive 
need limitations, numerious interagency and interna-
tional agency studies of general System·Preference 
and legislative history. 

a.	 Official Copy. PERMANENT--Transfer to 
FRC five years after close of file. 
Offer to NARS for appraisal and retention 
five years later. Approximately five cu. 
ft. accumulated per year. 

b.	 Reference Copies. Destroy when superceded
or obsolete. 

Foreign Assembly Provision 

These files consist of legal provisions, imports by
commodity supplying country and analysis of the 
effects of the provisions of U.S. trade and employ-
ment. 

Break file annually, destroy superceded 
or obsolete material. Transfer pertinent
material to inactive files for five years, 
then destroy. Approx. five ct. ft. accumu-lated per year.


Immigration
1. 
These files consist of background material on Mexico 
and other countries, effects on immigration in 
various U.S. regions (Florida, New.York) on the 
options. Mateiral on contract labor, labor _certifi-
cation (H2), policy statements and options on guest-
workers. History data, demographic data and refugees. 

a.	 Official Copy. PERMANENT--Transfer to 
FRC five years after close of file. 
Offer to NARS for appraisal and retention 
five years later. Approximately five cu. 
ft. accumulated p~r year. ~ 

b.	 Reference Copies. Destroy when superceded
or obsolete. 

____ . L. - ---------- -----	 L- ~ 

115-203 Four cople s. Including original. to be submitted to Ihe 1'13lional Archives STANDARD FORM 115-A 
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Sl<t;lPI E OR 

.JOB NO 

II. OFFICE OF INTERNATIONAL ECONOMIC POLICY AND PROGRAMS 

The Office of International Economic Policy and 
Programs is responsible for the development and 
coordination of Departmental positions regarding
foreign economic policy issues to ensure considera-
tion of the U.S. human resources objectives impact
of trade, domestic employment, income levels and 
to facilitate improve lines of communication be-
tween the Department of Labor and the labor sector 
of the economy. 

ct· Commercial Policy 

These files consist of data required for the imple-
mentation of Commercial Policy, technical reference 
material including correspondence, working papers,
technical reports, and final reports. 

a. Official Copy. PEIU·1ANENT--Transfer to 
FRC three years after close of file. 
Offer to NARS for appraisal and reten-
tion five years later. Approximately
four cu. ft. accumulated per year. 

b. Reference Copies. Destroy when current 
use ceases or three years old, whichever 
is earlier. 

Textile and Apparel Agreements 

These files contain general working papers and 
agreements between the U.S. and the affected 
country. These agreements are for textile 
apparels, etc. 

Transfer to FRC three years after close 
of file. FRC destroy five years later. 
Approximately four cu. ft. accumulated 
per year. 

/1) • Statistical Data File 

" 5-203 

This file consist of copies of in-house generated
reports, computations, and statistical summaries 
compiles from various sources. 

Review annually. Destroy superceded or ob-
solete. Approximately four cu. ft. accumu-
La t,!;d-p_ex.y_e.ar.'-- _ 
Four copies. including original. to be subrnitt ed 10 Ihe f)"tional Archive. STANOAhO FO",~01 1;$·A 

ReYI~e~ Ju!y 1974 
Ple~cl,~e-~ by Ge"'e'.; Services 
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Il- Tariff and Trade Affairs 

These files include General Agreements on Tariff 
and Trade (GATT), Trade Acts, Agriculture Cathedral, 
GATT meat, grains, and dairy. 

Transfer to FRC three years after close of 
file. FRC destroy three years later. 
Approximately four cu. ft. accumulate per 
year. 

/:;.. Multilateral Trade 

These files consist of reports of the Congressional
Budget Office, East/West Trade, and the General 
Agreements of Tariff and Trade. Estimates of the 
Trade and Employment effects of the Tokyo Round of 
the MTN. CIA material on Foreign Aid and Trade. 

Transfer to FRC three years after close of 
file. FRC destroy three years later;
Approximately four cu. ft. accumulated per 
year. 

____ 

115-203 

--' 
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r. r!ill_-~ t for n0Cords Disposition I\uthority- Co ntlnu ation	 of 15]1:-
8 [JLSC.RIHIOf~ Of' I~EM 

li(M NO (W,lh Inclusive ~illes or R~:~- ',,,n rellods) 
7. 

III. INTERNATIONAL ORGANIZATION AND TECHNICAL ASSISTANCE 

The Office of International Organization and Technica 
Assistance conducts research, interagency liaison, an 
other representational and staff support activities 
required for the fullfillment of the DOL's responsi-
bilities for activities related to the International 
Labor Organization (ILO). Develops policy recommenda 
tions, supports and coordinates the U.S. Government 
participation in the Manpower and social Affairs 
Committee of the Organization for economic Coopera-
tion and Development (OECD). Provides for DOL parti-
cipation on other aspects of the OECD's work. 

Reports and Documents13· 
These files consist of Plans and Policy Reports of 
the International Organization and Technical Assistanc 
area; Delegation studies of U.s. participation;
proceedings and press releases of various organiza-
tions. 

A.	 Official Copy. PERMANENT--Transfer to FRC 
for three years after close of file. Offer 
to NARS for appraisal and retention five 
years later. Approximately three cu. ft. 
accumulated per year. 

b.	 Reference copies. Destroy when current use 
ceases or three years old, whichever is 
earlier. 

Itt. Questionnaires 

These files consist of development of programs con-
cerning industrial relations, employment, training
and labor standards. 

a.	 Official Copy. PERMANENT--Transfer to FRC 
for three years after close of file. Offer 
to Nars for appraisal and retention five 
years later. Approximatel¥ three cu. ft. 
accumulated per year. 

b.	 All other Questionnair~s. Review annually,
destroy when current use ceases. 

9. 10_SM,,\Pl E OR 
ACTION TA>':(NJOB NO 

"5-203 four copies, Including original, 10 be subrmrte d to the National Archives	 STt.tiDt.R;:) FO;;;,I IIS-A 
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9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (WIth tncrusive Dates or Retention Peroods) JOB NO AcnoNTAKEN 

OFFICE OF INTERNATIONAL VISITORS PROGRAMS 

The Office of Invernational Visitors Programs develops 
Departmental leadership for all the Department of 
Labor (DOL) observational, orientation~ and training
programs for foreign visitors. -Provides policy 
guidance and coordination for all of the DOL observa- , 
tional technical training or cultural exchange
programs for foreign nationals. Arranges programs for 
international visitors in the United States under the 
auspices of the Department of State, the Agency for 
International Development, the United Nations, the 
International Labor Organization, foreign governments 
private foundations, and the American and inter-
national trade union organizations. 

15. Plans and Policy 

These files consist of photographic assignment, guest
list, seating charts, approval memoranda, biographic
data of each International Visitor; iniating letters, 
memoranda and complete Washington Programs informa-
tion; background material on each Escort Officer! 
Team Manger and Intra-government Liaison. 

Transfer to FRC two years after close 
of file. FRC destroy five years later. 

Project FilesI~ . 
These files consist of specific correspondence re-
garding International Visitors, provided by AID 
while trainee is in the United States. 

Return to AID two years after International 
Visitor has returned to host country • 

. _. .._.1 . ._.....L... .....L... ____ 

Four copies, Including original, 10 be su!lm!tted to Ihe NatIonal Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescrobed by General ServicE 

Adminostrlltion 
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V.	 OFFICE OF FOREIGN FINANCED PROGRAMS 

The Office of Foreign Financed Programs develops, 
promotes, and implements the Department of Labor's 
(DOL) programs financed by foreign countries \07hichare 
in support of the U.S. foreign and domes~ic objectives.
Executes the DOL responsibilities under the U.S. and 
Saudi Arabia Joint Economic Commission approved

programs. Implements other bilateral technical 
cooperation projects that are f Lnanced by foreign 
countries. 

Plans and Policy 

These files contain material relating to Departemnt of 
Labor technical assistance and advisory services to 
foreign governments, construction and engineering
assistance. Technical training and professional 
development of foreign nationals at training insti-
tutions in the U.S. and in the host country. 

a.	 Official Copy. PERMANENT--Transfer to 
FRC two years after close of file. Otfer 
to NARS for appraisal and retention five 
years later. Approximately five cu. ft. 
accumulated per year. 

b.	 Reference Copies. Destroy when current 
use ceases, or five years old, whichever 
is earlier. 

Program Promotions and Developments 

These files consist of plans and activities concerned 
developjng contacts, negotiations, and programs with 
officials of foreign governments with a view to provid-
ing technical assistance and advisory services under 
foreign government financing. 

Review annually. Destroy superceded or 
obsolete material. Approximately five cu. 
ft. accumulated per year. 

I 
.- J. . -. . --- ._.._l--_----L-- _ 

'11!>~203 Four cople s. Including origInal, 10 be submitted 10 the N3honal Archives STANDARD FORM 11:;-A 
RevIsed July 1974 
Prescnbed by General Services 

AdmlnlS!' anon 
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---- ------.-----.-------------------------------.-t------+------

Program Reports 

These files consist of reports convering program 
development and implementation, both recurring and oner 
time in nature. Statistical data on program acti-
vities. 

Review annually. Destroy superceded or obsolete 
material. Approximately five cu. ft. accumu-
lated per year. 

Technical Assistance and Advisory Services 

These files consist of program information material 
printed and audiovisual for explaining the programs 
to officials of ~he U.S~and foreign governments, 
other interested parties, recurring participants, 
study courses, training material visual aids, study 
lectures outlines, background material on host-
country used as training documents. Negotiations and 
agreements entered into with foreign governments. 

Q.	 Official Copy. PERMANENT--Transfer to FRC 
two years after close of file. Offer to NARS 
for appraisal and retention five years later. 

b.	 Reference Copies. Review annually. Destroy 
I 

Iwhen _~uperced~_c!.-_<?_!_.	 is 
Iobsolete, whichever 

earlier.	 ) 

_______. .	 L--_'----J	 . 
Four coples. Including origInal. to be submitted to the National Archives STANDARD FORM 115-A 

Revl5ed July 1974 
Prescrobed by General Services 

Admlnlstrallon 
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9.7. B. DESCRIPTION OF ITEM SAMPLE OR 10.
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---- ..-.-------- ------.-----------------.------.-t------t-------
VI. OFFICE OF FOREIGN LABOR AFFAIRS 

The Office of Foreign Labor Affairs facilitates the 
reporting of information concerning labor in foreign
countries and analyze disseminates, and utilize this 
information in the development and impiementation of 
the United States foreign policy and in ·support of the 
Department of Labor domestic programs; on a geographi
basis, accumulates, analyzes, and utilizes information 
on labor in foreign countries to facilitate the formu-
lation of policy, to provide a factual basis of the 
development of technical assistance, and to improve th~ 
effectiveness of all the DOL international activities 
and appropriate domestic programs. 

Agency Guides 

Contains briefing papers prepared by State Depart-
ment for the Congress; country program books pre-
pared by AID and Peace Corps. 

Review annually. Destroy superceded or 
obsolete material. Approximately three 
cu. ft. accumulated per year. 

Area Specialist/Area Operations 

These files consist of working papers 
cialist by region and country. 

of area spe-

Review annually. Destroy superceded or 
obsolete material. Approximately three 

. ft. accumulated per year. 

Biographical Data 

These files consist of material on trade union 
leaders. 

a. Active files in which no material has 
been added for ten years, forward to: 
Bureau of Intelligence and Research. 

b. Files on separated or deceased foreign
national leaders are to be destroyed
three years after close of file. 

_...._.. I .. _... 

Approximately six 
per year (a & b). 

---..- -. .__.__. 

cu. ft. accumulated 

-- - ~--- --- _ 
115~203 Four cople:s.lncluding original. to be submitted to the N3tional Archives STANDARD FORM 115-A 
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Labor Attaches and Reporting Officers 

These files consist of effectiveness of officers 
interpretation and presentation of u.s. foreign
policy to trade unions and other worki~g groups. 
Appraisals of reports, backstopping material, 
evaluation (annually), staffing plans and weekl.y 
labor pa.cket. 

Reveiw annually. Destroy superceded or 
obsolete material. Approximately three 
cu. ft. accumulated per year. 

Reports and Statistics 

These files consist of comprehensive economic report-
ing program, inspection corps, reports, memoranda 
and oth~r working papers. 

Review annually. Destroy superceded or 
obsolete material. Approximately three cu. 
ft. accumulated per year. 

I 

_______. _
L ~~ 
-115':'203 Four cople s, Including orlqlnal, to be submitted to the N3tional Archives STANDARD FORM 115-A 
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7. 
ITEM	 NO 

------1f-------

VII. 

~~ 

s.8. DESCRIPTION OF ITEM 10.SAMPLE OR(WIth	 Inclusive Oates or Retenlton Pcnods) TAKENACTIONJOB	 NO 
-------.-------------.-- -------.----.-l-------r------

ADVISORY COMMITTEES 

Office of Administrative Files 

These files consist of correspondence, memoranda, and
 
other documents, pertaining to the operations of
 
various ILAB Committees, including matters for which
 
other offices have primary responsibility.
 

a.	 General services correspondence, memoranda
 
and subject files relating to arrangements
 
for meetings, supplies and reproduction,

distribution services and other clerical and
 
technical support matters.
 

Destroy when two years old. 
(NC174-76-l, Item 1). Approximately
five cu. ft. accumulated per year. 

b.	 Memorandum copy of travel vouchers, hotel
 
accommodations, and other administrative
 
matters pertaining to housing, travel assis-
tance and payment. 

Destroy when when two years old.
 
(GSR-9-5-a). Approximately three
 
cu. ft. accumulated per year.
 

Committee Files 

These files consist of committee correspondence, mem-
bership roster, minutes, agenda, reports, policies,
procedures, charters, verbatim transcripts, written 
statements, exhibits, and committee recommendations. 
This includes membership in the ILO, and other inter 
and intra-department foreign economic committees and 
policy staff groups. 

Official Copy. PERMANENT--Review file annually.
 
Offer files to NARS when committee is termi-
nated. Approximately five cu. ft. accumulated
 
per year.
 

h	 Reference Copies. Review annually. Destroy

obsolete or superceded material.
 

STANDARD FORM 11S-A 
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~g Applicants Files 

These files consist of correspondence, biographical 
data, applications and recommendations for appoint-
ments to various lLAB impacted Committees. 

Destroy when five years old, or after 
abolishment of committee. Approximately

.three cu. ft. accumulated per year. 

Public Hearing Files 

These files include hearings transcripts, announce-
ments, notifications, list of presentations, exhi-
bits and other related comments, written statements 
pretaining to proposed DOL regulations. 

0.	 Official CoPY. PERMANENT--Transfer to FRC two 
year s after hearing is completed and if no 
action is taken or issuance of opinion, offer 
to NARS for appraisal and retention five years 
later. Approximately five cu. ft. accumulated 
per year. 

b. Reference eooies. Destroy two years after 
hearing is completed. 

·,15-20;----'------·----- - F~·~;-~ple3.-I-;;ctUdi;;90rtglnal. 10 be sub;'ittedl;t'he N3tionaIAr~hi~;---·1--S-T-AN-D-A-R-D-'--F-O-A-M- -115--A-
Revl5ed July 1974 
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