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OSHWC PROGRAM RECORDS
 

To collect, complle, and analyze occupatlonal safety and health
 
statlstlcs, as authorlzed by the OSH Act of 1970, BLS conducts
 
the Survey of Occupatlonal InJurles and Illnesses and the Census
 
of Fatal Occupatlonal InJurles (CFOI).
 

Survey data are Sollclted from employers lnvolved In agrlcultural

productlon, agrlcultural serVlces, forestry, and flshlng; 011 and
 
gas extractlon; constructlon; manufacturlng; transportatlon and
 
publlc utllltles; wholesale trade; retall trade; flnance,

lnsurance, and real estate; and serVlce lndustrles (except

prlvate households). Data for employees covered by other Federal
 
safety and health leglslatlon are provlded by the mlne Safety and
 
Health Adrnlnlstratlon of the u.S. Department of Labor and the
 
federal Rallroad Adrnlnlstratlon of the U. S. Department of
 
Transportatlon.
 

The Survey sample selected by BLS conslsts of approxlmately

250,000 unlts In prlvate lndustry and 30,000 government unlts.
 
Because the Survey lS a Federal-State cooperatlve program and the
 
data must meet the needs of partlclpatlng State agencles, an ~.
 
lndependent sample lS selected for each State. ThlS sample lS
 
selected to represent all prlvate lndustrles In the State.
 

Federal grants coverlng a portlon of the operatlng cost permlt

states to develop estlmates of occupatlonal lnJurles and
 
lllnesses and to provlde the data from WhlCh BLS produces

natlonal results. Natlonal data for selected states WhlCh do not
 
partlclpate In the program are collected dlrectly by BLS. The
 
partlclpatlng State agencles collect and process the data uSlng

standardlzed procedures establlshed by BLS to ensure unlformlty

and conslstency among the States.
 

State agencles mall report forms to selected employers to cover
 
the prevlous calendar year's experlence. For those States not
 
partlclpatlng In the program, reportlng forms are malled by BLS.
 
Each employer completes a slngle report form WhlCh lS used for
 
both Natlonal and State estlmates of occupatlonal lnJurles and
 
lllnesses. ThlS procedure ellmlnates dupllcate reportlng by

respondents and, together wlth the use of ldentlcal survey

technlques at the natlonal and State levels, ensures maXlmum
 
comparablllty of estlmates.
 

Informatlon for the lnJury and lllness summary portlon of the
 
survey lS copled dlrectly from the Log and Summary of
 
Occupatlonal InJurles and Illnesses. Malntenance of the log lS
 
adrnlnlstered by the Occupatlonal Safety and Health Adrnlnlstratlon
 
(OSHA). The survey also gathers lnformatlon on a sample of
 



workers wlth lost work tlme lnJurles and lllnesses and on the 
detalls of these lncldents. State agency personnel edlt the 
competed report forms and verlfy apparent lnconslstencles. The 
data are keypunched and mechanlcally edlted. 

Each year, beglnnlng wlth data for 1991, BLS has publlshed a 
bulletln coverlng Natlonal results. Selected Natlonal data are 
also publlshed In news releases. Perlodlcally, BLS has publlshed
a serles of lndustry gUldes WhlCh contaln selected data and an 
explanatlon on how to compute an lncldence rate for a flrm and 
how to compare thlS rate wlth the natlonal rate for each lndustry
and employment-slze group. Beglnnlng wlth the 1992 survey, BLS 
wlll publlSh news releases WhlCh present lnformatlon on the 
lnJured/lll workers and the Clrcumstances of thelr 
lnJurles/lllnesses. 

The Census of Fatal Occupatlonal InJurles (CFOI) complles a 
complete count of all fatal Job related lnJurles and gathers
detalled lnformatlon on the fatally lnJured workers and the 
Clrcumstances of the fatal events. CFOI was flrst lmplemented In 
1991 wlth 32 States and New York Clty partlclpatlng. The 
program, WhlCh lS a Federal/State cooperatlve effort, was 
expanded to all 50 States and New York Clty In 1992. 

Each year State agencles WhlCh partlclpate In CFOI gather coples
of death certlflcate, workers' compensatlon fatallty clalms, news 
reports, and fatallty reports to Federal and State agencles.
These records are cross referenced to ldentlfy the lndlvldual 
cases. Data about the worker and the fatal event lS extracted 
from the records, verlfled, coded, and entered lnto a database. 

At the end of the year, each State submlts ltS database to the 
BLS natlonal office. BLS valldates each States database and 
comblnes the flles lnto a natlonal database. The Bureau 
publlshes news releases and a bulletln presentlng the fatallty
lnformatlon for the year. The States present the State data In 
news releases. 

The Offlce of Safety, Health and Worklng Condltlons (OSHWC) has 
the prlmary responslblllty for the productlon and publlcatlon of 
the statlstlcal data from the Survey and CFOI. OSHWC provldes
leadershlp to the other BLS offlces that provlde support under 
the BLS matrlx organlzatlon. The D1V1Slon of Safety and Health 
Systems of the Offlce of Technology and Survey Processlng
furnlshes clerlcal support, procedure-manual preparatlon, and 
computer system deslgn and operatlons. The Offlce of Fleld 
Operatlons lS responslble for the actlvltles of the BLS Reglonal
Offlces concerned wlth worklng dlrectly wlth State agencles In 
data collectlon. The Stat1stlcal Methods Group of the Off1ce of 
Compensatlon and Work1ng Conditlons lS responslble for the 



adequacy of the statlstlcal methodology utlllzed and for the 
deslgn of the State samples of lndustrles. 

The offlclal copy of the surveys for ROSH and CFOI are malntalned 
In the Natlonal Offlce. 

1. Program and Adrnlnlstratlve SubJect FlIes. Malntalned by the 
Secretarles to the DlvlSlon Chlefs, the flIes conslst of 
correspondence, lnter-offlce memoranda, some cornrnltteeand 
conference meetlng notes and related papers, coples of BLS 
adrnlnlstratlve lnstructlons, extra coples of OSHS lnput to the 
Presldent's annual report to Congress on occupatlonal safety and 
health, machlne llstlngs, requlsltlons for supplles and 
equlpment, Dlvlslon coples of tlme and attendance records,
tralnlng authorlzatlons, travel authorlzatlons and vouchers,
reference coples of publlcatlons of other organlzatlons, and the 
llke. The flle reflects the lnterests of the Dlvlslon Chlef In 
selected adrnlnlstratlve matters and the operatlon of the Survey
of Occupatlonal InJurles and Illnesses and the Census of Fatal 
Occupatlonal InJurles. 

Coples of lmportant correspondence are also place In the 
Asslstant CornrnlSSloner's Adrnlnlstratlve and Program Dlrectlon 
FlIes. 

Retentlon Perlod. 

a.	 Program records. Break flIes annually. Transfer to 
WNRC when 3 years old and destroy when 5 years old. 

b.	 Adrnlnlstratlve Records. Break flIes every 3 years and 
transfer to WNRC. Destroy when 5 years old. 

c.	 Tlme and Attendance Records. Destroy when 3 years old. 

2. State Bulletlns - Annual Reports Flle. Conslsts of reference 
and research coples of State Government annual reports or other 
lssuances contalnlng State-orlented occupatlonal lnJury and 
lllness statlstlCS. The documents are lssued malnly by State 
departments of labor or other State agencles, and some may
lnclude lnformatlon other than OSH-related statlstlCS. 

Retentlon Perlod. Destroy when no longer needed for current 
bUSlness. 

3. Publlcatlon Reguest Flle. Conslsts of cornrnunlcatlons from 
varlOUS sources, mostly publlc, requestlng coples of OSHS 
publlcatlons. 

Retentlon Perlod. Destroy when no longer needed for current 
bUSlness. 



4. OSH Publlcatlon Flies. These flies cover publlcatlons, based 
on the Survey of Occupatlonal InJurles and Illnesses and the 
Census of Fatal Occupatlonal InJurles, lssued by the Offlce of 
Occupatlonal Safety and Health Statlstlcs Slnce ltS establlshment 
In 1971. They lnclude hard coples of varlOUS serles that have 
been lssued Slnce 1971. 

Each year Slnce 1971, BLS has publlshed a numbered bulletln 
coverlng natlonal results of the survey entltled "Occupatlonal
InJurles and Illnesses In the Unlted States by Industry." 

Occupatlonal InJUrleS and Illnesses. These flies conslst of the 

Retentlon Perlod. 

a. Record Copy. Permanent. 
Transfer to the Natlonal 

Transfer to WNRC when 
Archlves of the Unlted 

5 years old. 
States In 

blocks of 15 years when the latest record lS 15 years old. 

b. All Other 
buslness. 

coples. Destroy when no longer needed for current 

5. Offlclal Record Copy of Pre-OSHWC Publlcatlons on 

Offlce record copy on paper and mlcroflche medla of BLS 
publlcatlons on occupatlonal safety and health condltlons lssued 
before the Offlce of Occupatlonal Safety and Health statlstlcs 
was establlshed In 1971. 

Included are coples of BLS numbered bulletlns, BLS numbered 
reports, and news releases concernlng lndustrlal accldents,
lnJurles, dlseases, mortality and hyglene. Some relate to 
lndustry In general and some to speclflc lndustrles. The 
mlcroflche flle lS substantlally more complete coverlng about 100 
publlcatlons whlle the paper flies lnclude only about 30 
publlcatlons. 

The mlcroflche were produced by the Natlonal Technlcal 
Informatlon SerVlce of the Department of Commerce, uSlng hard 
coples of the publlcatlons furnlshed by BLS. The hard coples
were never returned to BLS. 

Retentlon Perlod. Temporary. Transfer to WNRC when flies 
are 10 years old. Destroy when flies are 30 years old. 



6. Flnal OSH State Statlstlcs (FOSS) FlIes. The Flnal OSH State 
Statlstlcs (FOSS) present State estlmates of occupatlonal
lnJurles and lllnesses for some 40 partlclpatlng States. The 
partlclpatlng States forward data to the D1V1Slon of Safety and 
Health Systems (DSHSY) of the Offlce of Technology and Survey
Processlng. The State data may be submltted on electronlc medla 
or hard copy. DSHSY processes the FOSS data and furnlshes, to 
OSHS FOSS llstlngs by State. 

Each State's llstlngs contaln State-level macro-data, such as the 
lncldence rates of occupatlonal lnJurles and lllnesses,
classlfled by lndustry at varlOUS SIC levels. The numbers of 
recorded occupatlonal lnJurles and lllnesses In the State, by
lndustry, also are shown. 

Customarlly, States publlSh FOSS tables In thelr own lssuance 
medla. For BLS these hard copy llstlngs comprlse permanent
record flIes. 

Retentlon Perlod. Temporary. Transfer to WNRC when flIes 
are 10 years old. Destroy when flIes are 20 years old. 

7. Confldentlal FlIes of OSH Survey and CFOI Respondent Data. 
From the annual OSH surveys and CFOI, confldentlal lnformatlon lS 
recelved through State offlces or dlrect from employers.
Partlclpatlng States or BLS reglonal offlces retaln the hard copy
forms from employers and transmlt electronlc medla contalnlng
establlshrnent data to the BLS computer center. These flIes 
conslst of mlcro-data recelved from respondents. Because thelr 
contents could ldentlfy lndlvlduals or flrms, the flIes are 
consldered to be confldentlal. 

Retentlon Perlod. Destroy when 15 years old or when no 
longer needed for current buslness, as approprlate. 

8. FlIes of Llstlngs for Monltorlng Productlon of Survey
Estlmates and CFOI Tabulatlons. VarlOUS llstlngs of aggregated
macrodata are recelved for reVlew, analysls, and adJustment by
the OSHS staff In developlng the statlstlcal data to be lssued to 
reflect the results of the survey and CFOI. The llstlngs may
lnclude aggregated Natlonal data as well as State data. 

Coples of the flnal llstlngs are malntalned In central flIes In 
hard copy and mlcroflche medla. Hard copy llstlngs are normally
retalned for only the on-golng survey-year and the prevlous
survey-year. Mlcroflche record coples are malntalned by the 
D1V1Slon of Safety and Health StatlstlcS. 



Retentlon Perlod. 

a.	 Hard Copy Llstlngs. Destroy after the next survey has been 
completed and results publlshed. 

b.	 Flnal mlcroflche llstlngs. Permanent. Transfer to the 
Natlonal Archlves when 10 years old or no longer needed for 
current buslness, whlchever lS sooner. 

c.	 All other llstlngs. Destroy when all essentlal lnformatlon 
has been tabulated, analyzed, or lssued as approprlate. 




