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- REQUEST FOR AUTHORITY : : DA":Z RECEIVED 308 NO.
TO DISPOSE OF RECORDS 0CT 1977
(See Instructions on Reverse) N C 1 2 7 1 7 8 1
TO: GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) fn accordance with the provisions of 44 U.S.C. 3303a the dis.
U.S. Department of Labor posal sequest, including amendments, is approved except for
2. MAJBR SUBDIVISION ’ items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

drawn’’ in column 10.

Employment Standards Administration

3. MINOR SUBDIVISION L /TH'D /?, A LUA/

Office of Workers' Compensation Programs

£

- =
4. NAME O'F PERSON WITH WHOM TO C?@FER . __;_{ . .5.’TEL. EXT. 7/,‘3 d/7 7
David Sandler lrg o/ s 523-8489
6. CERTIFICATE OF AGENCY REPRESENTATIVE: N : (Date) Archivist of the United States

| r‘;trzy certify that | am authorized to act for this agency in matters pertatning to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

—_— - +

4//?/4’/ gz&?ivgg, \\ //{KJV&ZQ;/?/1 Acting Director, Office of

Date (%ature of Agency Represefitative) Records Manag’ement
7. 8. DESCRIPTION OF ITEM SAMYE oR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

Office of Workers' Compensation Programs (OWCP)
isters programs which provide benefits to workers
suffer{ng personal injuries or contracting job related "Bl THDRAKN
illness for Federal Goveranment workers under the Federal ~ )
Employees \Compensation Act and other persons performing
work for thé\United States,at the time of their injury
under related gislation°’for longshore and harbor
workers; for emplQyees of private industry in the
District of Columblq under the District 0f Columbia
Compensation Act; for\workers of defense bases under the
Defense Base Act; for warkers under\the Nonappropriated
Fund Instrumentalities Acs; for workers on the USS.
continental shelf under the outer Continental Shelf
Lands Act; for coal mine workeéys under the Federal Coal
Mine Health and Safety Act; and or other legislation
related to the above statutes.

The Office of Workers' Compensation Programs and its

dates back to 1916 (the Federal Employees' C
Act). Department of Labor involvement in the
workers' compensation began in 1950 when the BEC
transferred to the Department. Since that time numdrous
reorganizations have taken place and current workers'
ccmpensation programs are administered by OWCP in the
Department's Employment Standards Administration. ower
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7 8. DESCRIPTION OF ITLH 2 10

1TEM KO, (WITH THCLUSI/E DATES OR RCTENTION PERIODS) 5’%?55’“ ACTION TAKEN
ie]

headed by a Director who reports directly to the
Asgistant Secretary for Employment Standards.

For cynvenience of reference, the items below are grouped
under ganizational headings, but the disposition
provisioNs remain effective, regardless of organizational
change, sAd\ long as the nature of the records remain as
described.
This schedule Xeplaces records schedule II-NNA-2450

and modifies and\replaces schedule NC-271-75-1. The
retention period Ror item 13 prior to the transfer to the
Federal Records Center has been reduced from 5 to 2 years.
This schedule updated Retention Plan NN-465-27.

The Office of Workers' mpenéation Programs National
Office

1. Documents Pertaining to OWCINs Legal Authority

Records relating to and copies Rf proposed or adopted
laws, Executive Orders, orders ol the Secretary of

Labor, and internal and external rylings that delegate
or revoke continuing authority.

old. Records
in chronological

Permanent. Offer to NARS when 25 year
are filed alphabetically by subject and
order.

1 cubic ft./yr.

2. Records of OWCP Positions on Significant Cases
Interpretations and Policies

Legal

Memorandums, statutes and other records developed
or exchanged with the Office of the Solicitor of Labyr
for use in defense of administrative decisions on
adjudications by OWCP officials appealed to the courts, 2e
the Employees' Compensation Appeals Board or the Benefit be
Review Board; memorandums concerning the legal interpreta- 3g
tion of the Federal workers' compensation acts; and
memorandums and other correspondence concerning the
administrative and program policies in the administration
of the acts.

1b
2d

Permanent. Offer to NARS when 25 years old. Records are
filed alphabetically by subject and in chronological
order.

5 cu. ft./yr.

Fonr copies, Dicluiding original, fo bo snbmitted to the Natioral Axchives 16—0i8-1 Gro
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7 8 DISCRIPTION OF ITEN 8

ITEM . VUTH INCLUSIVE D! e £ SAMD e
EM K ( NCLUSIVE DATES OR RETTNTION PFRIODS) SARTLE OR ACTION TAKEN

Rejulations

ReguNations developed for the guidance of -those who have 3b
rights\ and/or responsibilities under the Federal workers'
compensytion acts.

Permanent Offer to NARS 25 years after regulation has
been rescihNded. Records are filed alphabetically by
subject and\in chronological order.

13 cu. ft./yr.

4, OWCP Directives

a. Directives on Rolicy and Procedure

Directives conce
and functions, th
program policy and
records relating to
significant comments
considered in the poli
tion of procedures.

ing OWCP organizational structure
level of delegated authority,
rocedures and other substantive
he supporting rationale,

nd matters which were

making process or formula-

Permanent. Offer to NARS when 25 years old. Records
are filed alphabetically by subject and in chronolog-
ical order.

2.7 cu\ ft./yr.

b. Directives on Administrative Matfers

Directives concerning training, selections and other
internal personnel matters, statistical reporting,
equipment, space and other administrative matters.

Destroy three years after cancellation.

5. Records of Meetings

Agenda and minute and supporting papers of staff\meetings,
interagency meetings, and other significant meetiygs

with officials of public and private groups with a
substantial interest in the administration of the Fgderal

Eonr copies, including original, to bo submitted to the Naotional Aschives 16—59428-1 cro
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7. ) 8. DESCRIPTION CF ITEM S 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN

wirkers' compensation acts or the rehabilitation of
disabled workers. Such documents are retained when the
ings result in decisions having a long term impact
administration of the various Federal workers'
compen§ation programs.

Permanend, Offer to NARS when 25 years old. Records are
filed alphybetically by subject and in chronological

order.
© .05 cu. ft./yr.

6. Reports, Studied, and OWCP Program Publications

Reports to Congresg, studies and publications of existing
and projected pattexns of injury and occupational
disease; current and\projected actuarial information,
extent of coverage of\compensation, and on other
substantive matters.

Permanent. Offer to NARS\when 25 years old. Records are
filed alphabetically by suRject and in chronological
order.

cu. ftr./yr.

THE OFFICE OF WORKERS' COMPENSATION PROGRAMS
(OWCP) NATIONAL OFFICK AND FIELD

7. - Correspondence Regarding RehabilitatNon of OWCP Claimants

Destroy when five years old.

OWCP assists in the vocational rehabilitation of injured
employees. Correspondence is with Federal and State
agencies, rehabilitation service providers \and claimants
and interested parties to the claim. This cQrrespondence
has no reference value by five years time.

Four copies, including original, to bo submitted fo the National Archives 16—09428-1 Gro
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TiE DIVISTON OF F‘-‘l)l’l"‘ FPLOYEES!
COMPENSATION NATICNAL OFFICE

0

/e years after inactive ~d destroy cards.
filey-five yecars old.

tcal file containing an index rard for cvery
cported under the Federal Fvn;oyee Compensation
) and its' oxtensions. These cards contain
OILllyLIV information togcother wiLl th case nuwber of
ave used dn ddentivying wmall or {ox

o‘aining : cladwant's file nunber.

RTTON foy e age) - . rEC .
riese Inciude ndividan, A District
O:iices, (Ca~-8 mary “c“th (L\ 204).

Lists of all »ericdic paysenNs of ceonensation to bheneli-~
ciavies of FiCA. They arce co s of rraascripts preparved
by the U.S. Dcpnrtner' of the asury Thoy contain

the names and addresses of the davecs, case file

nusbers, amounis paid, check aund

muserical Register of Vouchers an

£ ke \¢Cledules Nunbers

Deetroy whoen five ycars old.

A numerical register ol nunboers o

and schiedules prepared by the DYEC.

vouchors

L ‘YJV" SLTON O TEDERAL IPLOYELN
COMVENSATION NATIONAL 0¥ 1oy AND I
(nun;uplicatc rocorts)

Compensation Case Piles Reporting

Lreak off when case becomes inactive.  Transfcer to
2 yeoars after inactive. Destvoy U« rars alter case

Four coyies, intluding oalgiual, 1o Lu s- nitted to thy Natioaal Srehives
R ST
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pages

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.

SAMPLE OR
108 NO.

10.

ACTION TAKEN

13.

14.

15.

16.

e files containing reports of injuries of civil
employees of the United States sustained while in perform-
ance\of their duties and other related records including
claimy, payment records and any results of administrative
ations or court rulings.

Compensatjon Case Files Reporting No Lost Time

Reports of Xnjury to civil employees of the United States
sustained while in performance of their duties and other
related recor in cases in which no time was lost. Each
file contains summary sheet (CA-800) in which is
recorded the impYrtant facts of the case, together with
OWCP action on the case.

Retain in office foX two years after close of case.
Retire to Federal ReXords Center. After fifth year (go
to FRC and) destroy case file but retain summary sheet
in FRC. Destroy summa sheet twenty years after close
of case.

Letter Files

Destroy five years after the\receipt of ‘the last
correspondence in the file. rrespondence, medical
reports, etc. are received regagyding injuries sustained
by civil employees of the United\States. Official
reports from the employing establishments are never
received; no payments are made; and, there are no
charges against the compensation fund.

X-Ray File

Return to sender after the x-ray serves its purpose with
OWCP.

Summaries for payments on case on the Death Weriodic
Roll (CA-105) and on the Disability Periodic Roll (CA-106)

Microfilm and destroy summary five years after dase is
closed. Retain microfilm for fifty-five years bafore
destroying.

Four copies, Including original, to bo snbmitted to the Naliona) Aschives

10504291

oro
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7. ' 8 DESCRIPTION OF ITCM o 10.
ITEM KRO. ) (WITH INCLUSIVE DATES OR RETENTION PLRIODS) SI}'SEI'EOOR ACTION TAKEM™
17. Xlaim for Continuance of Compensation on Account of Death

oy when five years old. !

Widows\ or widowers who are beneficiaries under the FECA
and its\extensions are required to file annual claims

for contYnuance of comnensation. The chief purpose of
those cla\ms is to obt.in a sworn statement from the
beneficiar\es that they have not remarried. The claims
may be used\as evidence in prosecuting beneficiaries

who fail to Advise OWCP of remarriage and accept compensa-
tion to which\they are not entitled.

18. Paid Schedules

Destroy when ten ars old.

Schedules of all disf{ursements of OWCP compensation
payments CA-102 now bkging changed to CA~1166 and 1167.

19. FECA Rehabilitation Ser¥Xice Files

Destroy five years after osure of file.

Files of correspondence and Ynaterials related to

individual rehabilitation ca

DIVISION OF LONGSHORE\AND HARBOR WORKERS'
COMPENSATION NATYONAL OFFICE

20. Claims for Reimbursement by Insurahce Carrijers and

Employers

Destroy when five years old.

These files contain claims for reimbursegent for monies
advanced Longshore claimants in cases whexe Federal
payments are appropriate under the LongshoXemen's and
Harbor Workers' Compensation Act (LHWCA) an
extensions. '

Your cupies, inclnding original, to bo snbmitted to the National Azchives 16—56v428-1  GPrO
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v ) . 8. DESGRIPTION OF ITEM 9

ITEN KO. ’ VilTH INCLUS T 3 AMPLE 10.
(vi IVE DATES OR RETENTION PZPIODS) SASPLEDR | acTion 1A
21. ¥nnual Evaluation of Insurance Carriers and Self-Insurers

Eviluations to determine whether insurance carriers will
be permitted to issue insurance policies for LHWCA
covernnage or companies engaged in covered activities
self-igsure.

Destroy %hen five years old.

22. Awards from the Special Fund

Destroy when Y{hirty-five years old.

de where there is no insurance coverage
ith responsibility for payment of a

The awards are
or self-insurer
valid claim.

24, Records of Rehabilitdtion Payments Made in NO
Destroy when ten years ‘ld. -
25. LHWCA Case Load and Mail Reports

Destroy when five years old)
These iﬁclude reports from in
(LS-3) and the summary report

ividual District Offices

THE DIVISION OF LONGSHORE
WORKERS' COMPENSATION

26. No Time Lost Cases Under the Longshorkmen's and Harbor
Workers' Compensation Act, the Defensé\pase Act, the
OQuter Continental Shelf Lands of the Notappropriated
Fund Instrumentalities Act

Destroy when five years old.

Reports of injuries sustained by employees whiNe working
for employers who are required to carry insurange
coverage or to act as self-insurers under the
Longshoremen's and Harbor Workers' Compensation A&t,

the Defense Base Act, the QOuter Continental Shelf Bands
Act, or the Nonappropriated Fund Instrumentalities X t.
No time was lost as result of the injuries and no
compensation was paid.

Fonzx copies, inclnding original, to bo subraitted 1o the Nationwl jirzhives 36524251 cro
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o Lo, ACTION TAKEN

27 - ost Time Cases Under the Longshorcmqn's and Harbor

. Woykers' Compensation Act, the Defense Base Act, the
Ouégr Continental Shelf Lands Act or tne Nonappropriated
Fund\Instrumentalities Act

Transf&r to FRC five years after casc is closed. Destroy
thirty~-Nive years after case is closed.

Reports of\injuries sustained by empleyees while working
for employexs who are covercd under "the Longshorenen's
and Harbor Vxrkers' Compensation Act, the Defense Base .
Act, the OuteX Continental Shelf Lands Act, or the -
Nonappropriated, Fund Instrumentalitices Act. Time was
lost from work result of such injurles, and/or
compensation was Yaid.

<

28. Permanent Partial D\sability Cases Involving the Loss of
a Mewmber for wh}gﬁ_ykgsthetic Appliauces are Provided
under the Longshorcmei\'s and Harbor Workers' Compensa-
tion Act, the Defcnse ﬁqsc Act, the Cuter Continental
Shelf Lands Act, or the‘wonappropriaiod Fund Instru-
mentalities Act '

Retain in operating unit duXing the lifetime of the
claimant. Destroy two years \after the claimant's death.

Compensation cases in which purXhases of prosthetic
appliances are provided in additXon to other compensa-
tion benefits. Such appliances aXe authorized during
the lifctime of the claimant and haywce no further
reference value.

29.. Death Cases Under the Longshoremen's ayd Harbor Workers'
Compensation Act, the Defense Base AEE,\@he Outer

Continental Shelf Lands Act or the Nenapdyrovriated Fund
Instrumentalities Act

Retain in the operating unit. Destrey five
final closing.

ears after

Reports of injuries, resulting in death, sustaimed by

employces vhile vorking for employers who are covgred

under the Longshoremen's and Harbor Uorkers' Compelsa-
tion Act, the Defense Base Act, the tuter Continental
Shelf l.ands Act, or the Nonappropriated Fund Instru-
mentalities Act.

Your copies, Lncluding crigingl, to Lo subiniited 1o the Natiouw Arehives ’ 13—Li2i2am2 ors
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14 NO. (WITH INCLUSIVE DATES OR RETENTION PZRIODS) SAMPLESR ACTION TAKEN

30. \}\dex Cards for No Time Lost Cases under the Longshore-
meN's and Harbor Workers' Compensation Act, the Defense
Bas& Act, the Outer Continental Shelf Lands Act or the
Nonaﬁpropriated Fund Instrumentalities Act

Retain Yn operating unit. Destroy after five years.

31. Index Car for Lost Time Cases under the Longshoremen's
and Harbor Workers' Compensation Act, the Defense Base
Act, the Outer Continental Shelf Lands Act or the
Nonappropriaﬁkd Fund Instrumentalities Act

Retain in operafing unit. Destroy thirty-five years
after transfer of\ case file.

32. Index Cards for Death Cases Under the Longshoremen's and
Harbor Workers' Compknsation Act, the Defense Base Act,
the Outer Continental\Shelf Lands Act or the Nonappro-
priated Fund Instrumendalities Act

Retain in operating unit.\ Destroy five years after
closing.

Pending File ¥{Correspondence)

33. Destroy when two years old.

Incomplete reports of injuries. fficial reports are

never received in these cases.

34. Insurance Coverage Cards and Related Correspondence

Required Under Regulations Covering tﬂk Administration
of the Longshoremen's and Harbor Workerd' Compensation
Act, the Defense Base Act, the Quter Coﬁﬁ@nental Shelf
Lands Act or the Nonappropriated Fund Instyumentalities
Act

Destroy five years after the expiration of co\erage.

All employers subject to the above acts are reqfired to
carry insurance coverage or act as self-insurers)\ When

Four copies, inclnding original, to bo snbmitted to the Nalionael Archives 16— 504281 oro
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35. No Tiwme L

Lost Tim scs
36, Lost Time Casc

37. Death Cascs

38.. Permanent Partial Dis

they take insurance coverage, the insurance carrier files
¢ card with the Office of Workers' Compensation Programs
stating the policy number and expiration date. When a

card is received, the o0ld is retived to the inactive
They lose thelr reference value after five years.

DISTRICT OF COLUMBIA COMPENSATION ACT
DISTRICT OFFICE, (#40)

st Cases

Destroy wheN five years old.
Reports of infNiries, sustained by employees while working
for caployers WNwo are covered by the District of
Columbia Compensgtion Act, and other related records in
cases in which no\time was lost.

Transfer to FRC five Za

rs after closing. Destroy
thirty-five years afte

closing.

Reports of dnjuries, sustyined by employees while -
working for cemployers who Nave coverage undexr the Dis-
trict of Coluunbia Compensatdon Act and other related
records in cases in which time was lost from work.

Retain in operating unit. Destro
closing.

five years after

Reports of injurics resulting in deatr

employces while working for employers
by the D.C. Compensation Act.

, sustained by
o are coverced

nbinty Cases Involvi Loss of a

Ilc'nbcr fTor vhich Pros! tic Appliances ave Nrovided
Under the District of Co]hmb1a Compenrsdtion

Destroy two ycars after the claimant’'s death.

v
o

Compensation cases 1n which purchases of prosthetdg
applianccs are provided in addition to other compen
tion benefits. Such appliances are authorized durin

Fouy copizs, nclnding originagl, to be zul.adited fo the Naltisnal firchives 1134052 owro

" il 04 20 of



RCQUEST FOR RUTHORITY TO DISPOS" OF RECORDS-C

of

oniinuuation Sheet

S, DI RIPTION OF 1T 58
VA 1CLusivs DATES 03 Revesiion [ 21028)

J

AL OR
J33 ho.

10.

ACTION TAXZIN

39.

40-

41.

42,

the lifetime of the claimants. After the death of the
clyimant, they would have no further reference value.

Inde Cards for No Time Lost Cases

Destroy\when five years old.

An alphebdric file containing an index card for each
case reporid under the District of Columbia Cowpensa-
tion Act in Which no time was lost.

Index Cards foX Lost Time Cases

Transfer to TRC years after closing. Destroy thirty-
five years after Nosing.

An alphabetic file cyntaining an index card for each
case reported under tNe District of Columbia Compensation

Act in which there was loss of time.

Index Cards for Death Casks

Destroy five yecars after cadg is closed.

Pending File (Correspondence)

Destroy when two ycars old.

Incomplete reports of injuries. Of

never rcceived in these cases.

‘icial reports are

No Jurisdiction Tilc

NDestroy when two years old.

A file is maintained for forms and correspondence
relativg to dnjurices over which CWCP has no jpyrisdiction.
This material is indexed when received and filxd alpha-
betically without any type of folder.

Xour counies, indluding criginul, to bo sul.nitted to thy Nulioawd Archives

10=22123=1
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44, Coverage Cards (DC-570)
Degtroy five years after expiration of coverage. .
A1l dpiployers subject to the Distyrict of Columbia
Compengation Act are rcquired to carry insurance coverapge .
or to axt as self-insurers. When they take coverage, the )
insurancy carricrs file cards with OU{? stating the policy
. numbers aixl exniration dates. New cards are received
each ycar aNd thc old cards retired to the inactive file.
45. Coverace Corrdgpondence
5
Destroy wvhen two\ycars old.
Ceneral correspond&nce wvith insurance carviers aud
local firms regarding ‘*‘1rqnce coverage. liils corro-
spondence does nct ain to individual injury cases.
46. Coplics of Monthly Repogs Tncluding tratistical Reports
Destroy when five years o\Xd.
These arce copics of monthly \eports ¢ont to the Nattionel
Of{{ice showing number of casdg received, wvorkhours
devoted to various types ol woxk, disposition of casces,
cte.
C N e
47 4 DIVISION CF COAL MINE VORKERS' \CCMPERSATION
T (DCMWC)
N
X-Rays 0f Claiwnunts
Return to physician when no lono:r reguired.
FCMSA Case [iles
48.
Transier to '{C two vears atfter inactive. Destro) ton
years after the lesail expiration date i this prog
(The progran is curreatly sct to cxpirc in 1981.) n-
taing claims for cowvensation and relar~! materials
under the rederal Coal Mine and Safety .t of 1969 as
arended.
49. Case Locatoxr Tile
Destroy when obsolete or superseded.
Fonx copiry, jaddiading oslvinad, to Lo su? »itted to the Nativad frclives 355938202 ors
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50. Regponsible Minc Operator Filcs
a. Iphabetic Card File of Minn Operators
Dogtroy five years after tr<smination of
program.
b. Mine \Operator Legal Identity Files
Files Qealing with the leg”l status of mine
oparatoXs and legal relatimnships to other s
corporaticns.
e years after tormination of
C. 1les.
Files documentNng the legai chain of title -
fcr ccal mines. \ These £il«s are uscd to
identify coal ming operatovys liable to pay
claims undcr tnc RCMHSA.
Persmanent. Cifer t§ NARS rive years after
cerminetion of progrym.
These records are fileg in numerical order
by last four digits . -of lzims® social
security number.
estNrited cubic feet 3¢00
51. Recorés oI Insurance Status
Destroy 5 years aiter termination of program.
These records include zll docurentX related to
contracted 1nsurance coverage «r self-insurers. |
52, DCMWC Claims Suinnery and Clain: a Reports
Destroy when five years old.
Reports showing the status cf laims on hnd.
Lorx copley, incddading original, to bo 3" witted 1o the Nalonoel ;".x(.hiv':: 16—Lue2s-1 cro
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