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REQUEST FOR AUTHORITY DAT~ RECEIVED JOB NO. 

TO DISPOSE OF RECORDS 1 z OCT 1977 
(See Instructions on Reverse) NC1 271 78 1 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408 NOTIFICATION TO AGENCY 
----------------_._-- --

1. FROM (AGENCY OR ESTABLISHMENT) In accordance with tho provisions of 44 U.S.C. 3303a the dis. 

U. S. Departmen=""t'--"o:.:f::.......:L::.:a::.:b=-o=r_.-----i posal Joquest, including amendments, Is approved oxcept for 
items that may be stamped "disposal not approved" or "with·2. MAJOR SUBDIVISION 
drawn" in column 10.Employment Standards Administration 

3. MINOR SUBDIVISION 

Office of Workers' Compensation Programs
-"j_5. TEL.
4. NAME OF PERSON WITH WHOM TO CONfER' EXT. 

---.:D=a..:..v-=i:.=d:.-.::S:.::a=n.:.:d=.:l~e=-:r=---T,-,-<_~/,----,,-F ,5..43"784 8 9 ----_._-'_'____:!~/(w:!..,L,..:.., "-..::,
6. CERTIFICATE OF AGENCY REPRESENTATIVE:'" (Date) Archivist of the United States 

I IijIr,!/>y certify that I am authorized to act for this agency in matte", pertaIning to the disposal of the agency's records; that the records proposed for disposal in this Request of 
~ page(s) aro not now noeded for the business of this agency or will not ba needed Ifter the retention periods specified. , 

Acting Director, Office of 
Records Mana~ement 

9.7. S. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Office of Workers' Compensation Pr2grams (OWCP)

ad isters programs which provide'benefits to ~rkers
 
suffe ng personal injuries or .contracting job related
 
illness or Federal Government ,workers under the Federal
 
Employees Compensation Act an4 other persons performing

work for the United States,at the time of their injury

under related gislation;'for l~ngshore and harbor
 
workers; for emp yees of private .industrY in the
 
District of Co1umb under the District Of Columbia
 

l 1Compensation Act; fo workers ~f ~~ense bases under the
 
Defense Base Act; for rkers under\the Nonappropriated

Fund Instrumentalities Ac • for workers on the U~S.
 
continental shelf under the uter Continental Shelf
 
Lands Act; for coal mine work s under the Federal Coal
 
Mine Health and Safety Act; and 'or"other legislation

related to the above statutes.
 

The Office of Workers' Compensation and its. . . '\.predecessor organization, the Bureau of ployees"··,

Compensation (BEe), administers 1egislatio '
 
dates back to 1916 (the Federal Employees'

Act). Department of Labor involvement in the e1d of
 
workers' compensation began in 1950 when the BEC s
 
transferred to the Department. Since that time num ous
 
reorganizations have taken p1a~e and current workers'
 
compensation programs are administered by OWCP in the
 
Department's Employment Standards Administration. qwCP
 

115-106 STANDARD FORM 115 
'Revised January 1973 
Prescribed by General Services

Administration 
FPMR (41 CFR) 101-11.4 
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REQUEST F()R AUTHOlcITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

7. B. DESCiUPJ'lON OF lTG! 9. 
ITCM ria. (l'tlTIi II;CLUSIlE rwrrs Oil ReTENTION PEnIODS) SA~','L::: Oel 10. 

ACTION TAKEN JO'J tiO 

by a Director 
Secretary for 

who reports directly
Employment Standards. 

to the 

For c nvenience of reference, the items below are grouped
ganizational headings, but the disposition

remain effective, regardless of organizational
long as the nature of the records remain as 

eplaces records schedule II-NNA-2450 
and modifies an replaces schedule NC-271-75-1. The 
retention period or item 13 prior to the transfer to the 
Federal Records Cen er has been reduced from 5 to 2 years.
This schedule update Retention Plan NN-465-27. 

Office 
The Office of 

1. Documents al Authorit 

Records relating to and 
laws, Executive Orders, 
Labor, and internal and external 
or revoke continuing authority. 

proposed or adopted
the Secretary of 

r lings that delegate 

Permanent. 
are filed 
order. 

Offer to NARS when 25 
alphabetically by 

1 cubic 

Records 
'n chronological 

2. Records of OWCP Positions on 
Interpretations and Policies 

Memorandums, statutes and other records developed r 
or exchanged with the Office of the Solicitor of Lab r 
for use in defense of administrative decisions on 
adjudications by OWCP officials appealed to the courts, 
the Employees' Compensation Appeals Board or the Benefit 
Review Board; memorandums concerning the legal interpreta-
tion of the Federal workers' compensation acts; and 
memorandums and other correspondence concerning the 
administrative and program policies in the administration 
of the acts. 

3a 
Ib 
2d 
2e 
6e 
3g 

Permanent. Offer to 
filed alphabetically
order. 

NARS when 25 years old. Records 
by subject and in chronological 

5 cu. ft./yr. 

are 

lG-liJ{_"S-l GPO 
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REQUJ;:ST FQR AUTHORITY' TO DISPOSE OF RECORDS-Continuation Sheet 

7. I6 m:,,c,{iPTION OF ITG. 9 
ITEM no. (\'IITH ISCLU~lv£ DMlS 0<\ Ri-,ENTIOIi Pi"RlODS) SM~?LE OR 

ACTION TAKEN ______I~~----------- 10. 

J03/iO. 

3. 

4. 

tions developed for the guidance of-those who have 
right and/or responsibilities under the Federal workers' 
compens tion acts. 

NARS 25 years after regulation has 
Records are filed alphabetically by

chronological order. 

13 cu. ft./yr. 

OWCP Directives 

3b 

a. Directives and Procedure 

Directives conce 
and functions, th 
program policy and 
records relating to 
significant comments 
considered in the poli
tion of procedures. 

ing OWCP organizational structure 
level of delegated authority,

rocedures and other substantive 
he supporting rationale, 

nd matters which were 
making process or formula-

Permanent. Offer to 
are filed alphabetically
ical order. 

old. Records 
in chronolog-

b. Directives on 

5. 

Directives concerning training, se ctions and other 
internal personnel matters, statisti al reporting,
equipment, space and other administra ive matters. 

Records of Meetings 

Destroy three years after cancellation. 

Agenda and minute and supporting papers of staf meetings,
interagency meetings, and other significant meeti gs
with officials of public and private groups with a 
substantial interest in the administration of the F deral 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION CF IT[M 9. 10.
ITEM NO. (WITH INCL\;SIVE OATES OR RCTENTION PERIODS) SAMPLE OR ACTION TAKENJOB NO. 

compensation acts or the rehabilitation of 
workers. Such documents are retained when the 
result in decisions having a long term impact

administration of the various Federal workers' 
compen ation programs. 

Offer to	 NARS when 25 years old. Records are 
by subject and in chronological 

.. 05 cu.	 ft. /yr. 

6.	 OWCP Pro ram Publications 

Reports to Congres , studies and publications of existing
and projected patte ns of injury and occupational
disease; current and projected actuarial information, 
extent of coverage of compensation, and on other 
substantive matters. 

Permanent. Offer to when 25 years old. Records are 
filed alphabetically by su ject and in chronological
order. 

cu. ft./yr. 

THE OFFICE OF WORKERS' COMP NSATION PROGRAMS 
(OWCP) NATIONAL AND FIELD 

7 •. Corres ondence Re	 Claimants 

Destroy when five years old. 

OWCP assists in the vocational rehabilit tion of injured
employees. Correspondence is with Federa and State 
agencies, rehabilitation service providers
and interested parties to the claim. This 
has no reference value by five years time. 
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8. 

D2S -::0)' 

ye a r s a f t.e r Lnc c t Lvo ;-".,) destroy 
t.Lc r o Lf Lra when fi[ty-fiY2 yc a i sold. 

c a r d s . 

.'." .. 

A n u.nc .i c a I f I Lc c o n t a i n Lng an inc.c:::~ ra r d f or every 

Ln j UY)' e po r t o d under t lie F2d~-::al EEIl; oye e Compen s a t Lon 
Act (i:'EC.) acid its' cx t cn s i.on s , Th c:«: cards con t a i n 

Ld cu t i I y.i i \' Lnf o rma tI on tozcth~r \.Jith trw c a-.c nu.ub e r or 
a~t.:1 a rc USC(! :in Ldcn r Lf )'in~ 1;1ai1 or for 

~, 

'I 
olJ. 

'r'i.c s.c .i u c l ud c r,->ol- s :rc:~~::'n(llvi(:,::.1 r!.::c:\ ni:--;triC"t... 
0:: f .icc ~) (C:\- EO) ::-,:1l: t n c t; ,:;::i:1.:l ry :-e:~~"J' t (C:\-2 Q!..) • 

."1 It-. 

I...I s t.s. of (1]] :).:~:-.i.Gdlc 
(:.2.~!. . Lo s 0 f 2..'l:C/\.. 

0; c c-.': )('~:sc~tion to 1)0!1c2f i-
o f r ran s c r ip t.s p r cp ar cd 

'I'h c y c o n t a Lr,by the U. s. De Pi'! r tl:lc:n:" 0f :..1:" 
t h.- u au.c s (1~1d a d d :"L~SSL~S of the . '=1;.'(;( .: I C2SC file 

nu.i.b c r s , a.aoun t s p a i.d , ch cck nu::-.1):':)r~; "lrld d a t c s ?u.id . 

• i--0 

A nU::!t:l· L(::ll rc~: ir: tcr Q [ n ur.b c r s 
a.d s cl.cd uIcs p r c-p.rr cd by the DF£':C. 

'l~li': ))]V1S10>~ v:: ITDEJ~:\~. 
C()'.;:'C~SJ\'!'i.Ox ~::\TfO:;,\:'" 0:;1".1 c:: ,\:':!) 

(u(;:-:J l!:) 11C:.:1 r C T.:! C \..' !. . ~ t. ) 
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of __ pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF ITEM 9. 
ITEM NO. (WITH INCLUSIVE DATES OR ROEHrIOH PERIODS) SAMPLE OR 

10. 
ACTION TAKEN JOB so. 

e files containing reports of injuries of civil 
emp oyees of the United States sustained while in perform-
ance of their duties and other related records including

payment records and any results of administrative 
ations or court rulings. 

13.	 Files Re No Lost Time 

njury to civil employees of the United States 
e in performance of their duties and other 

in cases in which no time was lost. Each 
file contains summary sheet (CA-800) in which is 
recorded the imp rtant facts of the case, together with 
m.;rcp action on to 

Retain	 two years after close of case. 
Retire to Federal Re ords Center. After fifth'year (go
to FRC and) destroy c e file but retain summary sheet 
in FRC.	 sheet twenty years after close 
of case. 

14.	 Letter Files 

Destroy five years after the receipt of~he last 
correspondence in the file. rrespondence, medical 
reports, etc. are received rega ding injuries sustained 
by civil employees of the Unite States. Official 
reports from the employing establ·shments are never 
received; no payments are made; an , there are no 
charges against the compensation fu 

15.	 X-Ray File 

Return to sender after the x-ray serves
 
OWCP.
 

16.	 Summaries for 
Roll (CA-105) 

Microfilm and destroy summary five years
closed. Retain microfilm for fifty-five years
destroying. 

1"0.... copies, IDch..l .... 0";1I... a1, to bo .abanill..! 10 th. NoliollP) }Uchl" •• 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 

ITEM xo. (\'11TH INCLUSIVE DATES OR RET£HTlOIl Pf.R10DS) ACTION TAKC, 
7. 6 DESCRIPTION OF IT[/.4	 10.

SAMPLE OR 
JOg NO. 

17. for Continuance of Com ensation on Account of Death 

when five years old. 

who are beneficiaries under the FECA 
are required to file annual claims 

for cont'nuance of cow~ensation. The chief purpose of 
those cla'ms is to obt_in a sworn statement from the 

they have not remarried. The claims 
may be used as evidence in prosecuting beneficiaries 
who fail to dvise OWCP of remarriage and accept compensa-
tion to which they are not entitled. 

18.	 Paid Schedules 

Destroy when 

Schedules of all dis ursements of OWCP compensation
payments CA-l02 now bing changed to CA-1166 and 1167. 

19.	 FECA Rehabilitation 

Destroy five years after	 file. 

Files of correspondence and related to 
individual rehabilitation ca 

DIVISION OF LONGSHOR AND HARBOR WORKERS' 
COMPENSATION NAT ONAL OFFICE 

20.	 Claims for Reimbursement b Carriers and 
Employers 

Destroy when five years old. 

These files contain claims for reimburse ent for monies 
advanced Longshore claimants in cases whe e Federal 
payments are appropriate under the Longsho emen's and 
Harbor	 Workers' Compensation Act (LHWCA) an its 
extensions. 

l'our "";0;"', i"c)nding ori:ri"pl, to bo "l1hmill~&l10 the Notio"") Nchlv", 
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REQUEST FOR li.U'fHORITY TO ·DISPO::.~ QI' RECORDS-Connnuc.uon Sheet 

7. 
ITEM KO. 

_________I 

21. 

22. 

24. 

25. 

26. 

~nual Evaluation 

8. m:'-CRli'TIO.'l 0;: ITU~ 
(I'ilrl! I.~CLl;SI'lE OAT(S Oil nET(:-'T10~ P£?IODS) 

of Insurance Carriers and Self-Insurers 

\I 
II 

9. 
S;,'.!PLEO:{J_O~_t_;o_. __ 

AcnO:~\A .:-----_ 

Ev Iuations 
be 
cove ge or 
self-l sure. 

to determine whether insuranc~ carriers 
insurance policies for LHHCA 

companies engaged in covered activities 

will 

five years old. 

Fund 

Destroy when 

The awards are 
or self-insurer 
valid claim. 

old. 

de where the~e is no insurance 
'th responsibility for payment 

coverage
of a 

Records in NO 

Destroy when ten years 

LHWCA Case Load and Mail 

Destroy when five years old. 

These include reports from in 
(LS-3) and the summary 

THE DIVISION OF LONGSHORE 
WORKERS' COMPENSATION 

District 

HARBOR 

Offices 

No Time Lost Cases Under the Longshor men's and Harbor 
Workers' Com ensation Act, the Defense ase Act, the 
Outer Continental Shelf Lands of the No propriated
Fund Instrumentalities Act 

Destroy when five years old. 

Reports of injuries sustained by employees wh~ e working
for employers who are required to carry insuran e 
coverage or to act as self-insurers under the 
Longshoremen's and Harbor Workers' Compensation t, 
the Defense Base Ace, the Outer Continental Shelf ands 

Act, or the Nonappropriated Fund Instrumentalities A\. 
No time was lost as result of the injuries and no 
compensation was paid . 

. .---
'- - .. ~.... 



REQUEsr.t' rOR '~UTiIORITY' TO DISPO,S -~ OF Rr:COHDS-ContinuCl:io::1. Shed 

7, 8, [l;:c,crnr'fiJ:l OF !Tel 
lTCI·II;O, (VIITH 1:1c!..l.!~tVE DAlES 0:1 HL11::tifi0'1 i :':--:')LJ5) 

Lon s ho r cmcn ' and Ilarb o rg 527 : 
,kers i-C~e~;;-tTo~\-;;-t--:--t"he- Dcfcns-;:-n-i'lse Ac.:t, t1~e 

r Cont Lncnta~ Shelf Lnnds j.ct or ,·'t-he Nonap pr opr i'nted 

FRC five years after case is closed. Destroy 
years a f t cr case i.s closed. 

Reports sustained by empJoyees while working 
for cmp Lo y e -s who <lye covered under' th c Lon gs ho r craan ' s 
and Harbor H rkers' Corr:pensation Act, the Defense Bnse 
Act, the Ou t c Continental Shelf Lands tcc.t; , or the 
Nonappropriate Fund Instrumentalities Act. Time was 
~ost from work of such injuries, nnd/or 

~T28. Pen:l~llleni.,.! <lr t i.~'~,lD' 5:1b ili C~s es ~i:~~olv il~Z,_Sl12--.!".O_~()f 
Cl Hember for whi ch l' os thc t, Lc Apr} 1.n:lces nrc Pr ovLdcd 

under the LongSll'?!c;ll('; I s and HLlrbo_~,:::-~!k~-fF;:lr:.~i1~"'-
tion Act, tIle Defense J :}:;(.; A~le (~l.:..s('r ~ontLncn_tnl 
She1J--.!_,n12.~sAct·, or the 'on[lppropria: l'd fund Instru-
mentCllities Act 

Ret"in in opernt.ln~ unit d\l~ing the} ifetime of the 
claimnnt. Destroy tHO years ",fter the claimant's death. 

Comp an s a t Lon c a s es in vrh i ch pur hases of prosthetic 
appli<lnces are provided in addit'on tn other compensa-
tion b en e f Lts. Such app L'i.anc e s a e a ut ho r Lz e d during 
the lifetime of the clnimant nnd h·yc no further 
reference value. 

29.. Death Ca s c s Un d c r the Lon13shorE'nlen I S ,<:t, c1 lIarl~..£.J~orkcrs I 

~of1~p~ns8.t1on Ac_~:_?~ Dcfcns_C:' 1\as~ A_c_c-., thc_~lt('r 
Con t Lncn t a L Slwl r Lund s Act or the 1\(~12.~!?J l-opritlu~d Fune!. 
Instrumcntalit-Les Act 

Retain in the operating unit. Destroy 
final closing. 

Reports of injuries, resulting in dcnth, sustn.l 
employees "hi] c vro r k Lnj; for ernpLoy c r c who nrc CO\) r ed 
under the Lon gs ho r emeu I s and Harbor '~()rkers' CO,TIile5a-
tion Act, the Defense Bns e Act, the (h'ter Continent 1 
Shelf Lands Act, or t hc Nonapp r op r Late d Fund Instru-
mentnlitics Act. 

9. 
10.S""~L[ 0;(

JOJ 1,0. ACTIO:-l T/,K81 

---------_. ---------- -------

http:opernt.ln
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REQU.f:ST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. O. DESCfUPTION OF ITEM	 9. 10.ITEM NO. (WITH INClUSI'l~ DAT£S on RETENTION PERIODS)	 SAM?LE OR ACTION TAJ(E.~JOB 110. 

30.	 I~dex Cards for No Time Lost Cases under the Longshore-
me~'s and Harbor Workers' Compensation Act, the Defense
 
Bas e, Act, the Outer Continental Shelf Lands Act or the
 
Nonappropriated Fund Instrumentalities Act
 

Retain~perating unit. Destroy after five years. 

3l.	 Index Car for Lost Time Cases under the Longshoremen's

and Harbor\workers' Compensation Act, the Defense Base
 
Act, the Out~r Continental Shelf Lands Act or the
 
Nonappropriat\d Fund Instrumentalities Act
 

Retain in ope:~unit. Destroy thirty-five years
after transfer 0 case file. . 

32.	 Index Cards for Dea h Cases Under the Longshoremen's and
 
Harbor \-lorkers'Comp~nsation Act, the Defense Base Act,
 
the Outer Continental\Shelf Lands Act or the Nonappro-
priated Fund Instrumenhplities Act
 . 
Retain in operating five years after
 

uni~~troY
closing. 

Pending File Correspondence) 

33.	 Destroy when tw~ years old. 

Incomplete reports of injuries. fficial reports are 
never received in these cases. 

34.	 Insurance Coverage Cards and Related orrespondence

Required Under Regulations Covering th\ Administration
 
of the Longshoremen's and Harbor 1-lorkerk.'Compensation

Act, the Defense Base Act, the Outer Con~nental Shelf
 
Lands Act or the Nonappropriated Fund Ins~umentalities
 
Act


Destroy five years after the expiration of co erage. 

All employers subject to the above acts are req ired to 
carry insurance coverage or act as self-insurers. When 

Four copies, inch;ul.mg ori!1inal, to bo subm.itl"d to the N..tioaal .n.rchive. 

http:inch;ul.mg


R2QU.cST rOT< r~UTHOIUTY '.co DIS'Dl.O~-:r~ 0'" 
_.A_ r HL:COHDS-Con~inudion Sheet 

7. 
I1C~ :;0. 

o D~:~:(:Pl 10:-10:= ITf ~,~
ell'i1TH I~,CLl;~lvS D,\l f..::; 0:1 HET£~;IO~t 1 ~~)I("::OS) 10. 

J,cno~ TA~"ll 

they take Ln s u r anc e covc r ag e , the Lns.n r an c c carrier f i Les 
a c a r d w i th the Office of h'orkers' Compensation Pr og r arns 

s -ating the policy numb e r and cxp Lr a r ion date. Hhen a 
received, the old is retired, to the inactive 

They lose their re I'e.r cn ce value' after five years. 

DISTRICT or COLlJ:'!.~IA 
DISTRICT OFFIC~ 

CO:!PENSATION 
(#40) 

ACT 

35. No Tim2 Cases 

Destroy five years old. 

Reports 
for crnp Loy e r s \', 10 LIre 
Columbi3 Compens ,Lion 
cases in which no time 

by employees 
covered by th e District 
Act, and oLher related 

was lost. 

while workinz 
of 

records in 

36. I.ost Tiine Cases 

Transfer 
thirty-five 

to FRC five )~ars after 
years afte closing. 

closjn8. Destroy 

Reports of inj ur Le s , sust Lucd 
working for cmp Loy c r s wh o ave 
trict of Co LunibLa Cotnpcn s a t; on 
records in cases 

by ernp Loy cc s uhi Le 
c ovc r ngc under the Dj s-
Act and other related 
was lost from work. 

37. Death Cases 

Retain 

closing. 
in operating unit. ye.:lrs after 

Reports of injuries resulti~g in c\en~ 
employees while working for e;nployQr~ 
by the D.C. Compeu s a t i.on Ivc.: , 

, sus t a in ed hy 
o arc covered 

38." r er~~li1C:Y!_t_.J~!_£t.....01L}2 0_~1}_·~l}J:.Y.._0as ~s l.~~v01Y i 
Hcrnb c r for \Jl_:.Lch l'C()_,~~~~_c::....t:ic~l~i:l.~:'S:(:"L_~(!')"ovi.ckcl
U;-(~~ the D.l s r r Lc t of Co]umllia CO:;ll~_".:-;<it__i_o_n_-T-_ 

Destroy t\VO years a f t c r the c La Lmant ' s death. 

Cotnpc n s a t Lon case's in wh i.c h 
appliances arc provlrl~d in addition 
tion henefils. Such appliances are 

-----'---------



Ri:QUEST FOR I~UTHOI-UTY '.1'0 DrSPO~;"; OF .,RECORDS-Co:1Linuuuon She::';t 

7. 
nE:~ no. 

c. [l.:c.c ,Ui',IOIl Or IT[ /I 
(\';IUt l:.';:LUS:'.'1:. 1.)..\T:S 0:1 Hc..1S·~'jC!1 r )'1:';)5) 

----------1---------------------------------------------------------------1--
5/\'1,'>1 " 1: o.: 

JOJ J.(). 1 
so. 

/,CrJOIl T".'\::':1 __ 

t 
cl 

e lifetime 

Lman t , 
of the claimanl~. 

they wou Ld 118ve no 

After 
further 

the death 

r cf e r en ce 

of the 

value. 

39. 

old. 

An alphilb tic file containing 
case r e por t d under the District 
tion Act in zh Lch no time \·]8.S 

an index card for each 
of Col umbLa Compensa-

lost. 

40· Index Cards Time Cases 

Transfer to 
five years after 

closing. Destroy thirty-

An alphabetic 
case reported 
Act in which 

file 
under 

there 

c ntaininB 
t t e District 

was 

an 

of 

index card for e~ch 
of CoLumb La Cornpen s a t.Lon 
time. 

41. Index Cards for Death Cas's 

Destroy five is closed. 

Destroy wh en t\.JO years old. 

Inconplete reports 
never received in 

of injuries. 
these C.:lses. 

'i~:i.al reports are 

43. No Jurisdiction FiJe 

Destroy wh cn t\.JO years o Ld , 

A file is maLn t a Lue d for f orras and cor r c s por l encc 
r c Lat Lng to injuries over whLch m·:cp 113S no J rr i s d i c t Lon . 
This raat er IaL is indexed when received and f iI d a l ph a-
betically w i t.hout; any type of folder. 

-




H:CQUJ-~SJ:'rOI~ II.U'l'lIO.lnTY '1"0 -Dr~~)l)c.·.,'. OT' l""CO' 'r)Y'I . ' 
....- ... (L ...\U;:';-Co::.\ii.n.",.!(l~:()(1. Sl\6~t 

7. I11(:-1 hCJ. 

'------'1---------------
(\' ...r « l:,cu~~:'/~ !J(\T!~ ()it l~t r;""~l 1 I I .'!jiY» s ·.·~."'Lr:O.:~ 

JO:II,C>, 
10. 

t,CflO~ T,\:( 

44. 

exp i r a t i.on () f cove r a ge • 

thc District of Co Lumoi a 

Com~e! '3Lion Act are required to C2YTV insurance coveru~0 
or to a't <is'sel[":in:;urel's. 1,]11('nLhey t ak e cove r a ge , the 
j n S l: r a n c' c a r ri 0. r~~ i: Il c c ar cl s w i t h OI,,:C [> s t a t i 1':8 the po 1. Lc.. 
numbers <ll 1 cxp.i r at. ion d a t.c s . New C;lJ d~; a r o received 

d the old cards retired r o the Lna c t Lvc file. 

45. 

De s t r oy 

Gel1(>1' 21 

J o ca L f i r ms n~g;ndi 
s poud cn cc- docs nc t 

\1 it 11 Ln s u r au c c carr 
g Ln s u r an c c ('0\12J.16e. 

p r t ain to Lnd Lv Lc'ua l 

j er s a \1(1 
'lh i s col"j'(~-· 

injury cases. 

Th cr.c arc c o p Lc s of JrLO:1lh1y tile l':;,t ion a I 
Of I Lc c ;;ll()~'lill:-; nuurb e r of c a s cx. r c c c iv vd , v.o r khou r s 
d c vo t cd to va r Lous types o f wo -1;:, (1i~'l'D~;iti0;1 or c a s c s , 
etc. 

47. DIVISION OF COAL )ITNE
(DcrE~C) 

x - l~ .:1 Y S 0:- C 1 iJ ,;, :.: •.: n ~ " 

48. 

Return to physician when no lor:(I,',r 

FU1S;, c.!SC l-i 1 e s 

Tr;1I1S1:c'J' to ]';\C t.wo y c a r s a f t o r Lnu c t i v o . 

y c.i r s .i f t. c r t hc Ie:;;, i c x p i ra t i on d a t.e '- i' 

(T i1C' pro ;c,r ;; 7:, is cur r "'!1 LJ Y S(. L toe xP i r c 
t.a in s c La i n-s for CO;i'!)l'llsutlon .in d r e l a r+ ! rna t e r i a l s 
under t hc :'"e<1era] Coa L pline and Safety -<:t of 1969 as 

an.en d ed . 

49. C1Sl' Locator fi1.e 

Destroy when obsolete or superseded. 
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i 
I 

I50. ponsib1e Mine Operator Fil:~ i 
a. Iphabetic Card File of !-1i 1l'! Operators 

I 
years after t.~cmination of I 

I 
! 
Ie21ing with the 1eg01 status of mine i

opo rato s and legal reLat i.onshi.p« to other !. 
corpora t i or,-, I" . I 

I 

Destroy fi re years after t.i.o oft v rrru.na n 
p:::-ogram 

c. r1ine His tory 

Files doc~ment~.g the legai chain of title 
for coal mines. These fil',s are used to 
identify coal mi C operatol's liable to pay
claims under the 

Offer -ive years 
termination 
PC ..::':12.ncnt. .. after 

IThese records are file -iume ri ca l, order 
by last four digits·of social j

I 
security nu~ber. 

cubic feet 3doo 

51. Records Insura.nce Status 10= 
I 

I 

Destroy 5 years after terrnin~t~o of program.I 
These records inclucie related to! contracted insurance 

52. I 
I 

i
! Dc::stroyuhen five year.::old. 

Reports showing the status ofI 
I 
i 
I 

------~.--
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