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NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION
 Employment Standards Administration III accordmce with tbe provrsions 01 44 USC 33033 the disposal re 
quest including amendments. IS approved except 10' Items that may 

3 MINOR SUBDIVISION be stomped "disposal not approved" or "withdrawn" In column 10 

Office of Workers' Compensation Programs 

WHOM TO CONFER	 [5 TEL EX~ ~J£t 'vI~ 
=-~~~~~L------- -- __-_-- ~-2-3---8-4-4----.~-~--;-)':_1"_'_~4_,,_III_I/_\I_"_f~_I_•. _/1_/~_r.'h1_d_SI_"I_~_\~ 

I hereby certify that I am authonzed to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of ..£J1 .~ page(s) are not now needed for the business of 
this agency or Will not be needed after the retention periods specified 

D A	 Request for Immediate disposal 

[R]	 B Request for disposal after a specified penod of time or request for permanent 
retention. 

E TITLE 

Departmental Records Officer 

9 10SAMPLE	 OR ACTION TAKENJOB NO 

The Office of Workers' Compensation Programs and its 
predecessor organization, the Bureau of Employees'
Compensation (BEC), administers legislation which dates 
back to 1916 (the Federal Employees' Compensation Act).
Department of Labor involvement in the field of workers' 
compensation began in 1950 when the BEC was transferred to 
the Department. Since that time numerous reorganizations
have taken place and current workers' compensation 
programs are administered by OWCP in the Department's
Employment Standards Administration. OWCP is headed by a 
Director who reports directly to the AssisEant Secretary c,o . 
for Employment Standards. D .. p.... LI. t'lc:{/L.I--t-7 

The Office of Workers' Compensation Programs (OWCP)

administers programs which provide benefits to workers
 
suffering personal injuries or contracting job-related

illness for Federal Government workers under the Federal
 
Employees' Compensation Act and other persons performing

work for the United States at the time of their injury

under related legislation; for Longshore and Harbor
 
Workers; for employees of private industry in the District
 
of Columbia under the District of Columbia Compensation

Act; for workers on defense bases or on public works
 
contracts outside the United States under the Defense Base
 3, ~ 

115-107	 .- - - AliI Pf..C.-~ jlf:tJf ~·JlrBlt ~ 'DnW,STANDARD FORM 115 
MAS~ DAl'A CHANGE SHEET ATTACHED 1 ~..,.. Re vr s e d Ap',!, 1975 

,11 oi t b-t ,1\ {)"'I" \ Prescribed by General Services IA '1( UC;..j ::; 871 3 ~Ollli - 0 "1 V /VU	 Administration
I I +	 FPMR (41 CFR) 101-11 4 
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·, 

7 
ITEM NO 

1. 

2. 

115-203 

A_	 "" 

PAGE	 OF 1//1
:0 

9
8 DESCRIPTION OF ITEM SAMPLE OR 

(WIth lnclusrve Dates or Hetentron Penods) ACTION TAKENJOB NO 

Act; for workers under the Nonappropriated Fund Instru-
mentalities Act; for workers on the u.s. continental 
shelf under the OUter Continental Shelf Lands Act; for 
coal mine workers under the Federal Coal Mine Health and 
Safety Act; and for other legislation related to the 
above statutes. 

For convenience of reference, the iterns below are 
grouped under organization-headings; but the disposition
provisions remain effective regardless of organizational
change, so long as the nature of the records remains as 
described. 

This records schedule supersedes any and all prevlous
schedules of the 0V'1CP and incorporates all new programs
under its jurisdiction. This schedule replaces records 
schedule II-NNA-2450 and modifies and replaces schedules 
NCI-271-75-1 and NCI-271-82-1. The schedule updates
Retention Plan NN-465-27. 

THE OFFICE OF WORKERS' CCMPENSATION PRCX;RAMS
NATIONAL OFFICE 

OVBP Procedures and Directives Files 

a.	 OWCP policy directives and procedural manuals. 
Arranged in numerical order by year. CUrrent 
volume: 5 cubic feetJ~ Annual accumulation: 1/2
cubic feet. Itt tI'-\- - Pl"l:5.t.Y1 +. 
P:r~ANENT. CUt off file when 15 years old and, if 
volume warrants, transfer to FARe. Offer to NARS 
when 25 years old,;" 1O-~u..v blo~ .. 

b.	 Bulletins and circulars concerning personnel
selections and other internal matters, such as 
statistical reporting, equipment, space, and 
travel. 

Destroy 5 years after superseded. 

Administrative Subject File	 IllJNA24r:O 
item 1 

Correspondence, memoranda, reports, publications, and 
other records relating to all routine administrative mat.ter s , 
such as office services, personnel, financial matters,
travel, and procurement. 

Break f i.Le annually. Destroy when 3 years old. 
Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

ReVIsed July 1974 
Prescnbed by General Sarvrces 

Adrrurustratron 
L.P() 1975 (J - 570-387 FPMR (41 CFR) 101-11 4 

http:tI'-\--Pl"l:5.t.Y1
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"I JOB NO PAGE OF 21Reque-st for Records Disposition Authority-Continuation I NCl-271-80-1 .3 

ITEM NO 

3.
 

4. 

5. 

6. 

8 DESCRIPTION OF ITEM
 
(WIth Inclusive Dates or Retention Periods)
 

ProgramSubject File 

Correspondence, memoranda,reports, studies, regulations, 
opinions, and other records relating to the compensation 
programs administered by the OWCP and by state and foreig 
governments. Included are records relating to policy, 
insurance, medical care, vocational rehabilitation, the 
compensation fund, claims, hearings, and court cases, 
regulations, opinions and technical assistance. Arranged 
by subject-numeric' code. 

Destroy when 5 years old or whenno longer needed for 
reference, whichever is sooner. Screen annually. 

Legislatlve and Legal Subject File 

Correspondence, memoranda,reports, copies of laws, 
executive orders and proclamations, and other records 
relatlng to the developmentof legislation, Congresslonal 
relations, and claims and Li,tlgation. A.rrangedby 
subject-numeric code. 

Destroy whenno longer needed for reference. Screen 
annually. These records maynot be transferred to a 
FARe. 

Claimants' Correspondence 

Correspondencewith membersof Congress relating to 
inquiries madeon behalf of individual claimants. 

Destroy when 3 years old. 

Publications 

Record copy of O\~ publications and studies relating to 
patterns of injury and occupational disease, actuarial 
information, extent of coverage of compensation, and 
other programBlatters. Arranged alphabetically by 
subject. Current volume: 10 cubic feet) Annual 
accumulation: 2 cubic feet. ~1~1'1. +.",,-pYll.SII!.O"l .. 

10 \ 
PERMANENT.Offer to NARSwhen)5' years old. 

1\ 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

IINNA24 0 
item 2 

IINNA24 so 
item 1 

IINNA24pO
item 2 

IINNA24pO 
iteITlS3, 40, 41 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OF 2{IRequest for Records Disposition Authority - Continuation I NCl-271-80-1 tf 
97. 8 DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN 

7. FECAand Lffi\C'A caseload and Mail Reports 

Reports fram individual District Offices (CA-80,LS-2 
and LS-3) and the summaryreport (C'.A-204 and LS-6) • 

IINNA24[0 
item 48 

Destroy when 10 years old. 

8. WorkMeasurementReports in Director I s Office 

Various documents related to reports on productivity, 
work measurementand related items such as performance
standards for various OWCPoffices, NOand field. 

Maintain in office 5 years. Transfer to 
5 years old. Destroy when 15 years old. 

FARCwhen 

9. FECAdjudication Control Report, FormCA-85 

Monthly reports received fram the District Offices 
Branch of Special Claims, disclosing the numberof 
in process of adjudication. 

and 
cases 

Destroy when 2 years old. 

10. FECand :Lffi\C Quarterly Rehabilitation Reports 

Reports showing the numberof rehabilitation cases 
received during the period, the numberreferred for 
rehabilitation, etc. 

Destroy when 5 years old. 

11. Hearing Loss Report 

Monthly summaryof hearing 
adjudicated. 

loss cases received and 

CUt off 
old. 

file on a yearly basis. Destroy when 10 years 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
C;PO 1975 (J - 579-387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OF21Reque'st for Records Disposition Authority-Continuation I NCl-271-80-1 5 

ITEM NO 

12. 

13. 

14. 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

DIVISIONOFFEDERAL COMPENSATIONiliPLOYEES'
NATIONALOFFICE 

Master Index 

An alphabetical file containing an index card for every
injury reported under the Federal Employees' Compensation 
Act (FECA)and 1ts extension. These cards contain 
identifying information together with the case number 
of the claimant and are used in identifying mail or 
for obtaining the claimant's file number. 

If the index cards are microfilmed, 
a.	 Destroy the hard copy when the microfilm has 

been verified. 
b.	 Retain the microfilm in OW:P. Destroy the 

microfilm when 35 years old. 
If the index cards are not microfilmed, 

c.	 Retain the card in Ow:P. Destroy when 35 years 
old. 

Llstings of Periodic Payments to FECABeneficiaries 

Copies of transcripts prepared by the u.S. Department of 
Treasury listing the names and addresses of payees, case 
file numbers, amoill1tspaid, check numbers, and dates 
paid. 

Destroy when 6 years, 3 months old. 

NATIONALANDFIELDOFFICES(FECA) 

Compensation case Files Reporting Lost Time and/or Death 

Case files containing reports and other records, includin< 
claims, payment records, and any results of administrati v~ 
determinations or court rulings, relating to injuries of 
civil employees of the U.S. Governmentsustained while in 
the performance of their duties and resulting in lost 
time and/or death. 

Cut off file whencase becomesinactive. Transfer to 
FARC2 years after cutoff. Destroy 35 years after 
cutoff. 

9 
SAMPLE OR 

ACTION TAKENJOB NO 

NCl-271-82-1 
item 1 

NCl-271-82-1 
item 2 

NCl-271 82-1 
item 3 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 () - 579-387 FPMR (41 CFR) 101-11 4 



JOB NO PAGE OF ;llRequest for Records Disposition Authority-Continuation I NC'.J.-271-80-1 " 97 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

15. Compensation case Files Reporting No Lost Time NCl-27l-
item 4 

2-1 

Reports and other records relating to injuries to civil 
enployees of the u. S. Government sustained while in 
performance of their duties but in which no time was 
lost. 

a. No Lost Time Cases involving medical expenses 

(1) case File 

When case is closed, place file in an inactive 
status for tw::> years. After two years, rerrove 
summary sheet (CA-800) from case file and place
in a separate series. Once the summary sheet 
is removed, destroy the inactive file. 

(2) Summary Sheet (CA-800) 

If summary sheet is microfilmed, 

(a) Destroy the hard 
been verified. 

copy when the film has 

(b) Retain the microfilm in OW:::P. Destroy 
the mi.crofi.Im 35 years after case is closed. 

If summary sheet is not microfilmed, 

(c) Retain the surrmary sheet in OVJCP 
3 years, then transfer to FARe. 
35 years after case is closed. 

for 
Destroy 

b. No Lost Time Cases without medical expenses 

If no medical bills are received 
receipt of the report of injury,
of injury to employing agency. 

within 
return 

90 days after 
the report 

16. 
Bills Paid for Medical and Health Services NCl-27l-E2-l 

item 5 
Providers of medical and health services and cla±mants 
who request reimbursement for such services submit bills 
to FECA field offices requesting payment. When a bill is 
paid, bill and batch payment system form CA-D-9 are 
removed from case file and placed in a separate series. 

If bill and associated batch payment form are microfilmed, 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
(;PO 1975 (I - 579-387 FPMR (41 CFR) 101-114 
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PAGE	 OF 21Request for Records Disposition Authority-Continuation 7 

ITEM NO 

16. 

17. 

18. 

19. 

20. 

8 DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

a.	 Destroy hard copy whenfilm has been verified. 
b.	 Retain the microfilm in OIVCP. Destroy the microfilm 

6 years, 3 months after bill is paid. 

If bill and associated batch paymentform are not 
microfilmed, 

c.	 Retain ba.Ll. and CJI..-D-9for 2 years in office, then 
transfer to FARC. Destroy when6 years, 3 months 
old. 

UnpayableBills 

If bill is unpayable, removebill from case file and 
return to sender. 

X-RayFile 

Return to sender after the x-ray serves its purpose with 
O;VCP. 

Surrmarlesfor Paymentson Cases on the Death Perlodic 
Roll	 (CA-I05)and on the Disability Periodic Poll (CA-
106) 

Whencase is closed, place sunmary in inactive file. 
If microfilmed, 

a.	 Destroy hard copy whenmicrofilm has been 
verified. 

b.	 Retain microfilm in office. Destroy 35 years 
after case is closed. 

If summaryis not microfilmed, 
c.	 Retain in office and destroy 35 years after 

case is closed. 

Claim-for Continuance of _Compensationon Account of 
Death (CA-12) 

Surviving spouses whoare beneficiaries under FECP.and 
its extensions are required to file annual claims for 
continuance of compensation, swearing that they have 
not remarried. These statements maybe used as evidence 
in prosecuting or obtaining recovery from beneficiaries 
who fail to advise OWCPof remarriage and accept com-
pensation to which they are not entitled. 

Destroy when 6 years, 3 rronths old. 

9 
SAMPLE	 OR 

ACTION	 TAKENJOB NO 

CO. 

NCl-271-S2-1 
item	 6 

NCl-271-32-1 
item	 7 

NCl-271-~2-1 
item 8 

nCl-271-~2-1 
item 9 

115-203 Four copies, Including original, to be submlt1ed to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Adrmmstratron 
r. PO 1975 CI - 579-387 FPMR (41 CFR) 101-11 4 
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JOB NO PAGE OF 2-'Request for Records Disposition Authority - Continuation INCl-271-80-1 9> 

9
7. 8 DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

21. Paid Schedules 

Schedules of all disbursements 
payments (CA-I02, SF-1166, and 

of OvJCP compensation
SF-1167). 

NCl-271 
item 10 

82-1 

Destroy when 6 years, 3 months old. 

DIVISION 
NATIONAL 

OF IDlJGSHOPE AND 
OFFICE 

HP.RBOR HORKERS' CG1PElJSATION 

22. ClalIDs for 
Employers 

Reimbursement by Insurance Carriers and 

Claims for reimbursement for monies advanced longshore
claimants in cases where Federal payments are appropriate
under the IDngshoremen' s and Harbor Workers' Compensation
Act (I.Jl'it\CA) and its extensions. 

Destroy when 6 years, 3 months old. 

23. Insurance Carrier Authorization Files 

Original applicatlon for authorization under the LHV~ 
and its extentions, renewal application letters, charters 
and bylaws, state authorization certificates, annual 
renewal certificates, and approved policies and endorse-
ments. 

c. 0, 

Retain in office while authorization remains in effect. 
Transfer to FARC on termination of authorization. Destrm 
15 years after termination of authorization. 

24. Self-Insurer Authorization Files 

Original application to be self-insured, docrnnentation 
of decision granting authority to self-insurer, authoriza 
forms to sell securities, indemnity bonds, excess insuran 
policies, statements of outstanding claims, parent
company guarantee, and security deposit advices. 

ion 
e 

C.o 

Retain in office 
Transfer to FARC 
Destroy 30 years 

while authorization remains in effect. 
on termination of authorization. 
after termlnation of authorization. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
n r-o 1975 0 - 579-387 FPMR (41 CFR) 101-114 



I JOB NO PAGE OF ZIRequest for Records Disposition Authority - Continuation t-lCl-271-80-1 q 
7 8 DESCRIPTION OF ITEM 

ITEM NO (With Inclusive Dates or Retention Periods) 

25.	 Awards from the Special Fund 

Case files pertaining to awards made where there is no 
insurance coverage or self-insurer with responsabi.Li,ty 
for payment of a valid claim. 

Destroy 7 years after last payment is made. 

26.	 Records of Rehabilitation Payments made in Natlonal . -
Office
 

Destroy when 7 years old. 

DIVISIONOFI.rnGSHORE WORKERS'ANDP..ARBOR COHPENSATION 
FIELDOFFICES 

27.	 No Time lost Cases under the longshoremen's and Harbor 
Workers' Compensation Act, the Defense Base Act, the 
Outer Continental Shelf Lands Act, or the Nonappropriated 
Fund Instrumentalities Act 

Reports and related records of injuries sustained by 
employees while working for employers who are required 
to carry insurance coverage or to act as self-insurers 
under the longshoremen's and Harbor l-vorkers' Compensation 
Act, the Defense Base Act, the Outer Continental Shelf 
Lands Act, or the Nonappropriated Fund Instrumentalities 
Act.	 No time was lost, no clalin was filed as a result 
of the injuries. 

Destroy 3 years after end of fiscal year during which 
report was received. 

28.	 Index Cards for No Tline lost Cases under the longshore-
men's and Harbor WOrkers' Compensatlon l\ct, the Defense 
Base Act, the Outer Continental Shelf Lands Act, or the 
Nonappropriated Fund Instrumentalities Act 

Destroy 3 years after end of fiscal year during which 
related report was received. 

29.	 lost Time Cases under the longshoremen's and Harbor 
WOrkers' Compensation Act., the Defense Base Act, the 
Outer Continental Shelf Lands Act., or the Nonappropriated

-
Fund Instrumentallties Act 

Reports and related records of injuries sustained by 
employees while working for employers who are covered 

9 10SAMPLE	 OR 
ACTION TAKENJOB NO 

IINNA245D 
it c:::J . n' 108, 109 

""'" 

IINNA2450 
items 11~, 120, 121 

IINNA245P 
items 11p, 111, 112 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(; PO 1,),5 \1 - 579 .. 387 FPMR (41 CFR) 101-11 4 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.8 DESCRIPTION	 OF ITEM 1D.7. SAMPLE OR 
ITEM NO. (WITH IIICLUSIVE DATES OR RETEKTION PERIODS)	 JOa NO. ACTION TAKEN 

29.	 under the Longshoremen's and Harbor Workers' Compensat1on

Act, the Defense Base Act, the Outer continental Shelf
 
Lands Act, or the Nonappropr1ated Fund Instrumental1t1es
 
Act. T1me was lost from work as a result of such in]Ur1eS,

and/or compensat1on was pa1d.
 

Transfer to FARC 2 years after case 1S closed. Destroy

20 years after case 1S closed.
 

30.	 Index Cards for Lost T1me Cases under the Longshoremen's ~INNA2450
 
and Harbor Workers' Compensat1on Act, the Defense Base ~tems 122,
 
Act, the Outer Cont1nental Shelf Lands Act, or the Non- 123, 124
 
appropriated Fund Instrumental1tles Act.
 

Destroy	 20 years after related case file is closed. 

31.	 Permanent Part1al D1sab1l1ty Cases Involv1ng the Loss of INNA2450
 
a Member for Wh1Ch Prosthet1c Appliances are Provided terns 113,
 
under the Longshoremen's and Harbor Workers' Compensation 14, 115
 
Act, the Defense Base Act, the Outer Cont1nental Shelf
 
Lands Act, or the Nonappropr1ated Fund Instrumental1t1es
 
Act.
 

Compensat1on cases 1n which purchases of prosthet1c
appliances are prov1ded 1n add1t1on to other compensat1on
benef1ts. Such appl1ances are author1zed during the
 
llfet1me of the cla1mant.
 

Reta1n 1n off1ce dur1ng the llfetime of the claimant.
 
Destroy 6 years, 3 months after the cla1mant's death.
 

32.	 Death Cases under the Longshoremen's and Harbor Workers' IINNA2450
 
Compensat1on Act, the Defense Base Act, the Outer Cont1- 1tems 116,
 
nental Shelf Lands Act, or the Nonappropr1ated Fund 117, 118
 
Instrumental1t1es Act.
 

Reports	 of 1n]Ur1eS, result1ng 1n death, susta1ned by
employees wh1le work1ng for employers who are covered 
under the Longshoremen's and Harbor Workers' Compensation
Act, the	 Defense Base Act, the Outer Continental Shelf 
Lands Act, or the Nonappropr1ated Fund Instrumental1t1es 
Act. 

Retain 1n off1ce as long as there are qual1f1ed
dependents. Destroy 6 years, 3 months after f1nal 
closing. 
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9 

8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With tnclusrve Dates or Retention Periods) JOB NO ACTION TAKEN 

33.	 Index Cards for Death Cases under the Longshoremen's and IINNA24pO
Harl:x>rWorkers' Compensation Act, the Defense Base Act, items lD2, 123, 124 
the OUter Continental Shelf lands Act, or the Nonapprop-
riated Fund Instrumentalities Act 

Retain in office. Destroy 6 years, 3 months after relate~
 
case file is closed.
 

34.	 _Pending File {<Injury Haterial) IINNA24 pO
item 30
 

Incomplete reports of arrjur i.ea. Official reports are
 
never received in these cases.
 

Destroy when 1 year old. 

35.	 Insurance Coverage Cards and Related Correspondence IINNA24pO
Requlred under Regulations covering the Administratlon items l~l, 132, 133 
of the Longshoremen's and Harbor vbrkers' Compensation
Act, the Defense Base Act, the Outer Continental Shelf 
Lands Act, or the Nonappropriated Fund Instrumentalities 
Act 

All employers subject to the above ac+s are required to 
carry	 insurance coverage or act as self-insurers. When 
they take insurance coverage, the insurance carrier 
files	 a card with OVJCP stating the policy number and 
expiration date. 

Destroy 6 years, 3 months after expiratlon of coverage. 

DISTRICT OF COLUMBIA CCMPENSATION ACT
 
DISTRICT OFFICE (#40)
 

36.	 No Time Lost Cases IINNA24pO
item 140 

Reports and related records of injuries sustained by
employees while working for employers who are covered 
by the District of Columbia Compensation Act, in cases 
in which no time was lost fran work. 

Destroy when 5 years old. 

37.	 Index Cards for No Time Lost Cases IINNA24pO
item l4~ 

An alphabetical file containing an index card for each 
case reported under the District of Columbla Compensation
Act in which no time was lost from work. 

Destroy when 5 years old. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
PreSCribed by General Services 

Administration 
t, PI 1 1975 U - 579-387 FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority - Continuation OF~ 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

38. IDst TimeCases 

Reports and re.lated records of employeesinjured .while
working for employers covered by the District of Col~LLu~~1 
CompensationAct, in cases in which time was lost from 
work. 

IlNI'1A2 
item 14 

0 

Transfer to FARe3 years after 
after closing. 

closing. Destroy 20 

39. Index Cards for IDst TimeCases 

An alphabetic file containing an index card for each 
case reported under the District of Columbia 
Act in which there was a loss of time. 

IINNA24 
item 

Destroy 20 years after related case file is closed. 

40. 

Compemsationcases in which purchase of prosthetic 
appliances are provided in addition to other 
benefits. Such appliances are authorized during the 
lifetime of the claimant's death. 

Retain in office 
Destroy 6 years, 

during the lifetime of the claimant. 
3 monthsafter claimant's death. 

41. Death Cases 

Reports of injuries resulting in death, sustainted by 
employeeswhile working for employerswhoare covered 
by the D.C. CompensationAct. 

Retain in office 
Destroy 6 years, 

as long as there are qualified 
3 rrorrthsafter closing. 

n=nn>~n~~ff 

42. Index Cards for Death cases 

Destroy 6 years, 3 monthsafter case is clesed. 

43. Pending File (Injury Material) 

Incomplete reports of injuries. 
never received in these cases. 

Official reports are 

Destroy whenI year old. 
115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 

ReVised July 1974 
Prescribed by General Services 

Adrmrustranon 
(;1~Cl 1975 l) - 579-387 FPMR (41 CFR) 101-11 4 



· Request for Records Disposition Authority-Continuation OF~ 

7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

44. No Jurlsdiction File 

Forms and correspondence relating to injuries over which 
OVJCP '!his material indexed when has no jurisdict.ion. is 
received and filed alphabetically without any type of 
folder. 

Destroy when 2 years old. 

45. Coverage Cards (DC-570) 

All employers subject to the Dlstrict of ColumbiaCompen-
sation Act are required to carry insurance coverage or 
to act as self-insurers. Whenthey take coverage, the 
insurance carriers file cards with o~nstating the 
numbers and expiration dates. new cards are received 
year from all employers (newand old) and the old cards 
are retired to the inactive file. 

Destroy 5 years after expiration of coverage. 

46. Coverage Correspondence 

General correspondence with insurance carriers and local 
firms regarding insurance coverage. ThiElcbt:r.espondence 
does not pertain to individual injury cases. 

Destroy when 2 years old. 

DIVISIONOFCOAL WORKFRS' (IXJ.1VJC)NINE COJl.1PENSATION
NA~IONALOFFICE.AND FIEID 

47. Black LungBulletins and Circulars 

Issuances concerning training, one-time reporting 
requirerrents, and other programmatters. 

Destroy 3 years after superseded. 

48. X-RayFiles 

Reports sulmi.tted as evidence in support of claims for 
Black Lungbenefits. After a series of readings in the 
field and by expert radiologists, they are determined 
either positive, indicating the presence of coal workers' 
pneumoconiosis (CWP) or negative, indicating the absence 
of CWP. 

Transfer to FARe2 years after final adjudicatlon. 
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JOB NO PAGE OF~,Request for Records Disposition Authority-Continuation NCl-271-80-1I JLf 
7 8 DESCRIPTION OF ITEM 

ITEM NO (WIth lnclusive Dates or RetentIon Penods) 

49. FCMSA Case Files 

Files containing claims and related materials including
all correspondence resulting from claims for campensatior
under the Federal Coal Mine Health and Safety Act of 1965 
as amended and the Black Lung Benefits Reform Act of 19Ti. 

a-. \ Sectn.on (a) case files (approved claims) 

Retain in appropriate office during lifetime of 
claimant or as long as there are qualified dependents,
then close file and transfer to FARC. Destroy 10 years 
after case is closed. 

b. Section (b) case files (denied claims) 

Close fa.Le after denial becomes final. Transfer to 
FARe 2 years after closmg. Destroy 15 years after 
closing. 

50. Responsible Operator Files 

a. Alphabetic card file of mine operators 

Cards on all known mine operators, plus cards confirming
insurance for all operat;ors who have procured insurance. 
These files are used a1aly as a source for determining 
responsibil1ty for payment of black lung claims. 

~ansfer to FARC when 25 years old. Destroy when 50 
years old. 

b. Legal identification files 

Legal documents relating to the identification and statu~ 
of corporate identities plus records of determination 
of corporate responsibil1ty for individual claims. 
Information is historically significant and 1S necessary
to establish mine operators' responsibility for black 
lung claims, often many years after actual employment
with a particular operator has occurred. 

Transfer to FARC when 25 years old. Destroy when 50 
years old. 

51. Self-Insurer Files 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

c..,o , 

Co· 

, (,(), 

Applications and other historical documentation pertam-
ing to companies who request approval to became self-
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REOUEST FOR AUTHORITY TO DISPOSE OF RECORDS-ContinuClDon Sheet 

7. •. DESCRIPTION OF IlI:M 
MMNO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) 

51.	 insurers. No differentiation is made in 
retention between approved and disapproved re-
quests to self-insure since such records are 
useful in showing the relationship o~ predecessor
to successor operators in tne determination of 
the responsible mine operator. Information 1S 

historically necessary to establish mine 
operators' responsibility for black lung claims, 
often many years after actual employment with a 
particular operator has occurred. 

Transfer to FARC when 5 years old. Destroy when 
50 years old .. 

52.	 Payment Records 

Black Lung claims are paid by either the Black 
Lung Benefit Trust Fund or by the Responsible
Mine Operator (RiO). 

a. Medical Determination Files 

Bills submitted by the providers of medical 
services to the claimants, and requests for 
reimbursement of travel and other expenses
incurred by claimants in their efforts to 
obtain benefits from the Black Lung Program. 

(1)	 National Office Medical Determination 
Files, trust fund or Rio, pertaining
to closed cases transferred to District 
Offices in 1978, 1979 and 1980. 

Transfer to FARC in 1982 or 1983. 
Destroy 4 years and 3 months after 
transfer.	 • 

(2)	 Other Trust Fund Files 

When all bills are paid, transfer the 
pertinent contents to the FCMSA case 
file (item 49) or the medical treatment 
file (item 52b) in DCMWC for retention. 

t. 
SAMPl..E: OR
 

JOB NO
 

to 
ACTION TAICEH 

( .0 .
 

,...--1 "0 
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REQUEST FOR AUTHORITY '1'0 DISPOSE OF RECORDS-Continua.tion Sheet 

7. 
mMNO. 

• DESCRIPTION OF ITEM 
(WITH IIICUISIVE DATrS 011 REnKTIOII PEIUoaS) 

t. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAJ<E:H 

b. 

(3) Other RIO Files 

When all bills are paid, transfer 
pertinent contents to the F~MSA case 
f.ile (item 52b) in.DCMWC for retention. 

Medical Treatment Files 

These are b i.LLs submitted f-Q!" ,- treatment' of 
approved claimants for Blac~Lung or relateq
disorders. They are submitted by physicians 
clinics and other accepted providers of 
treatment to the miners. 

c » . 

• 

(1) 

(2) 

Trust Fund Files 

Upon the death of the coal miner and 
when all bills are paid, place in 
inactive status. Retain inactive files 
in DCMWC for 2 years. Transfer to 
FARC. Destroy inactive file when 6 
years,and 3 months old. GRS 6-1 

RiO Files 

Upon the death of the coal miner and 
when all bills are paid, andlor reim-
bursed by the RIO, place in inactive 
status. Retain inactive file in DCMWC 
for 2 years. Transfer to FARC. De-
stroy inactive file when 6 years and 
3 months old. GRS 6-1 

c. 
• 

Benefit Payments 

Aw~rded'claimants are paid allotments based 
on the criteria established by the Federal 
Coal Mine Health and Safety Act of 1969, as 
amended, and the Black Lung Benefits Reform 
Act of 1977. 

" 

Fiscal records of these payments should 
kept in DCMWC for 2 years from the time 
benefits are awarded. Transfer to FARC 
destroy when 6 years and 3 months old. 
GRS 6-1 

be 
the 
and 

c·o 

JI-IN»oI \ ... 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

53. Records of Notice of Intent to File 

Records are maintained of indications communicated by
prospective claimants who .inform IXM\"'C thay they intend 
to file a claim within 6 months. Records are coded on 
forms and processed through the Claimant Information 
System (CIS). These thep appear on the claimant infor-
mation file and are retained for one year; then they are 
deleted either because there is positive inf~tion on 
CIS that a claim was filed during that time or that the 
prospectiveftclaimant ~led to file as previously
indicated. 

Destroy 1 year from date received. 

54. Section 428 Claims 

Records relating to claims filed contending t~at the 
claimant was descriminated against with regard to his/her
employment as a coal miner because of a pending or pro-
spective claim for Black Lung benefits. 

Transfer to FARC 1 year after case is c.Iosedz Destroy
10 years after case is clesed. 

55. General Correspondence 

Correspondence not related to specific claims, such as 
requests from the liMWA, coal companies, health groups
and insurance companies for reports. These records are 
filed in the Associate Director or Deputy commissioner's 
office. 

Destroy when 3 years old. 

MAOfINE-PJW)ABIE RECORDS 

56. 

aut tes the annual assessment of authorized 
ers and self-insurers under the Long-

t and extensions. Insurance carriers and 
required to report on an annual basis 
for compensation and medical benefits 

kt t.J:1Q b9girn:ling of each 

9 
SAMPLE OR 

JOB NO ACTION TAKEN 

c,o . 

co. 

NM\fIJOHIIM 

CO/"Pt-V'L..-
I/~f~'f 
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9.7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

estimated by the Division of Lonshor~ and H r
 
WOrkers'CompensationProgramsand each carrier d self-

insurer required to pay a pro-rata assessment b sed on th
 
amountof paymentsmadeunder the Act and ext

cover the expenses of the fund.
 

The system generates the required report.in forms, pasts 
the paymentdata, and computesthe indi Vl ual ccmpany 
assessments. It also recomputesasses ts which are in 
error, preprares assessment bills for iling and generat s C.O' 
the required maa.Li.nqlabels. In addi on, the system 
produces certificates of authority f authorized 
insurance carriers and generates li s containing the nams 
and addresses of all authorized in ance carriers and 
self-insurers. 

Locatuon of file: OptimumSyst , Inc. Rockville, ~ID
 
Facillty is a climate-con lled tape library and/or
 
computer room. The f i.Le are rewrittem to magnetic
 
tape six times per week
 

Retain magnetic tape for then transfer
 
to FARC. Destroy when1
 

WITHDRAWN 
This system is desi ed to automate certain payment C(!!Pi-0-;_functions of the ~ fiscal unit which processes . l/lJ(8'1receipts and disb sements from the Special Fundunder
 
Section 44 of th Act. The sjJstemwill prepare payment
 
schedules, stat s of funds reports, and other management
 
reports perta ing to various sections of the Act. ~1e
 
data element contained in this system are as follows:
 
claimant n , address, date of innury/death, type of
 
disability type of benefit, case status, nameof payee,
 
address 0 payee, fund amounts, pay periods, nameof
 
insuranc carrier/self-insurer, address of insurance
 
carrier self-insurer.
 

Systems, Inc. 
( . iJ .. 

in magnetic tapes for 2 years at OSI then transfer to 'j,' 

Destroy when10 years old. 

58. Reserve Security System 
r-

WITHDRAWN 

~/ pu'""-'
I f t» gy 
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" 'Request for Records Disposition Authority-Continuation -80-1 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Pen ods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

the Longshoremen'sAct and extensions. Information 
pertaining to the outstanding liabili tes of open 
files w, ill be forwarded to the national Office of 
DLHWCby the respective district offices for 
in a central system. THis loss data will be 
the amount; of security that a companyhas on 
the office to determine if the security 
adequate to meet the company'soutstanding
under the Act. 

Retain magnetEi:ctapes for 2 years at 
to FARe. Destroy when10 years old. 

Black Lunq Benefits Act }'lach' 

59. Benefit PaymentMaster File 

This system receives and proce$ses information from the 
Form1061 via a 500 programwhich 
furnishes Treasury the needed to issue the 
checks. Data elements personal identifiers, 
fimmcial data on the paid rronthly, geographic 
codes, and spouse and dependent information. 

WITHDRAWN 

U> 1'Du-~ 
(jt~I~t/ 

Location of file: 

1oc,"-,.-n,T 

for 2 years at OSI, then transfer 
when12 years old. 

C, 0, 

60. File 

ves and processes information from Form 
needed to issue checks to pay bills for 
incurred by miners covered under this 

Data elements include descriptive informa~ion 
each medical invoice, arranged by type of 

v~~~~l date, provider number, claimant nameand Social 
Seour i.ty number. 

WITHDRAWN 

CiJ /7JV •..lL" 

I/(;/~L/
(" () 

for 2 years, then transfer to FARe 
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7	 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

,....System	 contains information on every provider whi has WITHrm~w"furnished medical services reimbursed under this
 
Data elements include provider

and telephone number ,
 

Location of file: OSI 

Retain magnetic tape for 2 years at OSI, ( 0 

FAR:. Destroy when 10 years old. 

62.	 Claimant Information System (CIS) 
WITHDRAWN 

System	 is an on-line system tracing e life eyele of s ul\)ju.~340,000 claims which have been fil under this program.
This information is perpetually lative, and no clos l/ulbi 
cases are transferred to a histo file. Data elements 
tracing the life cycle of each c aim can be grouped into 
three types of lnformation: (1) identification informat'on 
on each ffilnerincluding recor number, Soclal Security C---, () 
number, name, date of birth, d certain geographic code 
(2) cLaam examination resul s data including disability 
date, employment informati ,and initial determination;
and (3) conference and aring results information. 

Retain magnetic tapes r 2 years wi thin agency, then
 
transfer to FARC.. De oy when 12 years old.
 

63.	 Diary Action File 
WITHDRAWN 

An on-line system aeveloped to service the numermus 
tatus of claims still in the processing

stage, and esp Lal.Iy Congressional inquiries. Arranged
by date and ev. nts, the file records the processing of 
application om arrival to termination. ~fumeric codes 
under each te refer to the type of information carning
from the a licant in addition to the information 
(generall by form number) traveling from O\\TCP to the 
applican . 

Retain	 magnetic tapes for 2 years, then transfer to
 
Destroy when 8 years old.
 

ral Employees Compensation Act Machine-Readable File 

64. Level II System 
WITHDRAWN 

~ l~'V'
l/"(&tt. 
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65. 

location: OSI 

On installation 

Md of leval 

II, save one set 

I save fer ene :year. 

of tapes for 2 ears. 

WITHDRAWN 

c; 0'V'T~~ 

MICROGRAPHICS CERTIFICATION 
This certifles that the ffilcrofilmrecords described in 
this schedule will be microiflmed in accordance with 
the standards set forth in 41 CFR 101-11.506. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
(;pn 19i"5 n _ 579-387 FPMR (41 CFR) 101-11 4 


