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REQUEST FOR AUTHORITY	 DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS JUL 1 1975 
(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT)u.S. Department of Labor In accordancewith the provisions of 44 U.S.C. 3303a the dis-
_________________________________ -.j posal request. including amendments. is approved except for 
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

Labor-Management Services Administration drawn" in column 10. 

3.	 MINOR SUBDIVISION 

4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Leonard	 I. Nichols 523-8595 3-1-1~ 
6.	 CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) 

I he~e~ certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
----'#- pa~e(s)S not now neededfor the businessof this agencyor will not be neededafter the retention periodsspecified. 

\\\J~ .~\j \S7 /?~ .~~ 
[(~+.,,*,.Ai1A~: :SEw DEPART1.fENTAL RECORDS OFFICER 

Date (Signature of Agency Representative)	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

LMSA Records Schedule No. 8 

1.	 The records listed under this item are those created
 
by the Office of Labor-Management Policy Development.
 
This Office assists in the development of policy on all
 
aspects of labor-management relations and related
 
legislation and of Federal programs affecting collective
 
bargaining and other labor relations matters. It
 
provides and administers coordinated programs of
 
research and analysis to support the orderly development
 
of Federal program and policy and to improve understanding
 
and knowledge throughout the labor and management fields.
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of -tI-- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 to.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKEN JOB NO.-------------1----1- I 

Research Case Files I 
lao	 Final documents and essential background data from lapprox.I 

research and study of domestic and foreign labor- 13 cu.ft. 
management relations matters. Studies involve specific I 
aspects such as collective bargaining agreements, state I 

and Federal reporting requirements, union constitutions, i 
election procedures, etc. te. ('i'lta.1 5tv"y- fJ~If"'It.Kt~T.~ffe r t- /VII.
Disposition 7),e.4-,j a ft~" ~.,.,~/e'&,""'1. 
PaAlIlRept k. O-t/'e l' '1s1Jte "ill,. tJ tJTlfol 7 j't!a" j 

11 f~ep'	 (.qMJII/~-t"III'lI'I# I 
Research case files are to be kals iR &aa gffiQa ¥n~il 
iQO 19~11iE'fteaaas After T:Ih1ch they are to p..e.. transferred 
to the Federal Records Center -aRS held 7 ,eare alla eJilQB .~".-!y
eHeiE'ad to t;aaNat!!i:ousi ee. 0." 1!4W11'le1:,iJ" "f.J~ v7/,i'zrehiu

lb. LMPD Publications 

All official publications.	 approx.
1 cu.ft. 

Disposition 

(1) Reco~ Copy. ~ermanent. Offer to the National 
...." IIArchivesA years~t;ar	 Of when lie i8ft@eiE' rawpe'!'eeded

geeded .. 

(2) All other, Destroy when superseded or "han lie" 

lOR8eiE'needed. ()IJ JII /~ ec, 

2.	 The records listed under this item were created by the
 
Office of Labor-Management Relations Se~vices which
 
provides staff assistance for the discharge of the
 
Secretary of Labor's responsibilities in connection with
 
labor-management relations and provides technical
 
assistance to employers and unions in both private

industry and the non-Federal public sector to resolve
 
specific labor~anagement problems.
 

Fo .... copies, incl ..ding original, to he subntitted 10 the Na.tional Archives	 16-59428-1 GPO 
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General Services Administration _JOb No. '_"_ Page~3 __
The National Archives 

of -tI- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

I2a. Case files of Labor negotiations and agreements lapprox.
2 cu.ft. 

IlIllucise ~ference material on major disputes, 
negotiations and agreements. 

Disposition 

Closed case files are to be held in the office for 3 
years. Then transfer to FRC. lIe}. 4 ,ca!'.; Thsft 
MotzoJ.J}ej"tYoY 7 )'eavJ ~ft~." t::/O}-e (Jf Ct1>e.. 

2b. Status Reports 

Includes supplementive pre-negotiation memoranda approx.
on strike situations and settlement terms. 1 cu.ft. 

Disposition 

Hold in the Office for 3 years after settlement of 
strike. Then transfer to FRC. Bola 4 y@&58. TheR 

a811'!'8Y; Pef,tY4Y 7 )'edl'" ~f~~~ s e t:t/~..,~_t: 

2c. Significant Activities Reports 

Include bimonthly, brief descriptions of the status of approx.
major disputes. 1 cuvf t , 

Disposition 

Hold in the Office for 3 years after settlement of 
strike. Then transfer to FRC. Molli 4 )'8&580 T1UtR 
a8iilliili'Qy. Oe,ry,y 7 ye,zrj ~r~1'" ~e1:~/e_t!'7I?r: 

2d. Briefing Summaries 

Include materials to familiarize speakers and others approx.
who deal with particular unions as to the background 1 cu.ft. 
and current status of union situations. 

Disposition 

Cut off annually. Held itl8£fice 3 ,cal'8 11hcn0 Transfer tb FRC when 
1i;ljj'?a§'fQr to FR~ WAla 4 y8ll ..lIo Th8R il8§'IiEQY ---2-ye rs old. DESTRpy 

:when '::;~ years old. 

Fo.... copies, including original, to be ........utlecl to the National Jbcbives	 16-59428-1 GPO
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• Standard. Forln NO. llSa 

Promulgated 9-'t-49 by
General Services Administration _JOb No. <_'_ Page.--4 __The National Arcblves 

of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7.	 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

2e. Pre-negotiation Memoranda Files 

Include summary and report on the historical background,
bargaining and union demands of particular industry or 
company. 

Disposition 
Tr~sfer to FRC when 
_-.:J__ years old. DESTROY 

:when-Lyears old. 
EScc 2c else. e) 

2f. Monthly Report Files 

Include summary of major negotiations. 

Disposition Transfer to FRC when 
~ years old. DESTROY 

:when'-z"'years old.(8C@ 28 alliwe~ 

approx.
I cuvf t . 

2g. Significant Contract Expirations 

Yearly listings of key contract expirations 

Disposition Transfer to FRC when 
. ~ years old. DESTROY 

:When-Z-:lears old.(ace 20 81s8ve) 

approx.
I cu.ft. 

2h. Presidential Emergency Board Files 

Include material relating to assistance to emergency
boards called up by Presidential Order in averting 
strikes. 

approx.
2 cu.ft. 

Disposition
PeF2Ppat-

1!ivid in efficE foi J yeaiS.
=' J CUiS i Vksil sffer to the 

tnen transit!L CO FRe, 
Nat; anal Arebj"3!k 

Hvitl 

trtansfer to FRC when 
--.s::-years old. DESTROY. 

fJ1b..e1l-!f2--"learsold. 

---------------------------------------------------------------------~--------
Four copies, including original, to be submitted to the National Archives 16-59428-1 GPO 



" 
standard- FOrn1 No. USa 
Promulgated 9l-i-49 by _JOb No. _ Page-:-5__General Services Administration 
The N stional Archives of~pageS 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. to.8, DESCRIPTION OF ITEM 7. SAMPLE OR ACTION TAKEN(WITH INCLUSIVE DATES OR RETENTION PERIODS) ITEM NO. JOB NO. 

2i. Urban Mass Transportation Act Case Files 

Include preliminary applications for agreement, copy of 
tentative labor agreements correspondence; case 
history sheet; application for Federal assistance;
description of Project. In addition to above, closed 
case files include final application for grant; signed 
agreement and DOL certification. 

Disposition. Closed case files are to be held in the 
Office for 5 years. The following action should then 
be taken: 

(1) Permanent. Those cases that result in decisions 
that interpret basic authority or substantially
affect the program, or that have precedential value, 
national impact, or special significance are to be 
separated from the others and transferred to the FRC, 
where they will be held for 7 years and then offered 
to the National Archives. 

(2) Destroy. The remaining cases are to be transferred 
to the FRC where they will be held for 7 years and 
then destroy after the full 12 year retention. 

2j. Summer Youth Program Case Files 

Include memos and other correspondence copy of 
negotiated agreement, etc. 

Disposition 

(See 2i above) 

2k. Claim Case Files 

Include correspondence, disposition of claim case;
protective agreement; record of UMT actions;
official report of proceedings. 

Disposition 

(See 2i above) 

approx.
13 cuv f t , 

approx.
2 cu.ft. 

approx.,2 cu.ft. 
I 

16-59428-1 GPOFo .... copies, including original, to be suhmiHed to Ihe National Archives 
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7. 
ITEM NO. 

21. 

2m. 

2n. 

20. 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnua.non Sheet 

9.8. DESCRIPTION	 OF ITEM 10. 
SAMPLE OR (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

Technical Assistance Project files 

Final documents, essential background data and approx.

correspondence regarding technical assistance 2 cu.ft.
 
projects such as request for TA, Report on activities,
 
discussion papers, etc. C ~iJl'7J;f/'l" t 1'7.)e"l~ -

.:t. Fi".' Yet'.,. o~ D	 I .... Disposition t!t""'IfN~Nr. ,."d17j fe r ~o Fit c ~ 1/ ".,J.
 
CI£'te." Lo",,~t' t,d •. cft~;, to #11"5 JO V.,.J.
 . a ~e ~ CO"" Z~~/tI.,. •aold ip Qffu:a yearil a..- I':!'e]eet l::S eempleta" TRaa
 

traailfel' te FRO and hold Y years. Offer to Nationsl
 
A5QR~laQ 19 yesl's aft&5 p5ejeet is eem,le~cd.


"Ir. ~'t6e" ""'t!lt:.,,/~I.J- T"d"'Jfc" to Fife,~ ~Y'. iI f-t(6 ~ t!~_'/o c;#~. J!)f-.sr'6Y 10 }'Y~
11 fl:.~ t.Q't#I,/"e/t/Training project files ~. 

Final documents, essential background data and approx.

correspondence regarding training projects such as 8 cu.ft.
 
initial requests for training, schedule for project,
 
progress reports, list of material used, etc.
 

Disposition 

(See 21 above) 

Training material files 

Final reports and materials used in training sessions approx.

such as course outlines, charts, games,papers, etc. 4 cu.ft.
 

Disposition	 ,PERMANEN. . Transfer to FRC 
When:3 y ars old. Offer 
JQ NARS .whcjn~years old. 

Conference project files 

Final documents, essential background data and approx.

correspondence regarding conferences such as request 1 cu.ft.
 
for conferences, proposals, news release, conference
 
schedules brochures, list of attendees, etc.
 

~) ~''f('~ ~/'tI"j(J"~.{ c..,f~~.,.c~..>LI'I1 ~	 PERMANENT. Trans er to PRC
 
~hen:~'years old Offer
 
-1'0 NARS when J 01vears old.
 

FolD' copies, mel_ding origbanJ, to he submitted to the l\IationnJ	 Archives 10--59428-1 GPO 
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of -I/- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 8. DESCRIPTION OF iTEM 9. 10. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN 

I 
JOB NO. I-------1-----------------------------------------------------------------h. (,.the Y' c.", ft!"e If' t!..J trransfer to FRp when 

Disposition ..2..-years o~. DESTROY 

lYhen~Yc~I:S old. 
-(Sec iH .lIne) 

2p. Information Services Project files 

Final documents, essential background data and approx.
correspondence regarding information services such as 1 cu-f t., 
requests for services, reports, etc. 

Disposition 

Hold in Office for 3 years after completion of project.
 
Then transfer to FRC. ~19l::8:§ YQ?TS alta SQst,ro~IJ6sT""
 

6' )'edr'J 9ft~" ~o"WIl"leti,,"'7.
 
2q. Contracts files 

Final documents, essential background data and approx.

correspondence regarding contract awards such as 1 cu.ft.
 
requests for contract, proposed project description,
 
status of contract, and result of contract.
 

. ~J r,;'l,j Ife/J. "t: -PERMANENT. Transfer to FR( Dispos~tion	 . 1-;'Wben_J__ vears old. Offer 
to NARS when /0 years old 

(~.. Ilil •• iZ'e~ 

) It e " "hI~ t"Y/d./J -~ t:)~ tl:ransfer to FRe when 
L 1I1f.5 --2-years old. DESTRO~ 2r. III publications iWlwl-L.Q..xear.s old.

L.AlI.JAll officia~publications.	 approx.
5 cu.ft. 

Disposition 

(1) Record copy. Permanent. Offer to the National
 
Archives 5 years after S\lp8i58888a e~ wben Be leR8e~
 
Re8aeaal'r,/JIt '6 ti 0"".
 
(2) Others. Discard when superseded or PO '098Q& 

Reeaini d "50 Ie teo 

1'0.... coples, inclucliDg original, to be subllliHecl to the National .lhchives	 16-69428-1 GPO 



e- Standard.FoI'Dl No. Uoa 
Promulgated g.:.t-49 by
General Services Administmtion	 __JOb No.
The National Archives	 Page -:--8__ 

of --11-- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continua.tion Sheet 

7. 8. DESCRIPTION OF ITEM	 9. II 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR
 

JOB NO.
 ACTION TAKEN 

-----1---------------------------------1------1 

3. OPES 

The records listed under this item are those of The
 
Office of Planning, Evaluation and Systems. ThiS---
Office provides advice and recommendations on LMSA
 
program planning and operations to the Assistant
 
Secretary and Administrator based on the results of
 
in-house and contract evaluations and special studies;

directs and coordinates long-term and broad-scale
 
operations planning activities for LMSA; assists
 
the Assistant Secretary in the development of policy

on all aspects of LMSA programs and operations. In
 
conjunction with other LMSA components plans, develops,

implements and coordinates the LMSA information
 
systems and services for all LMSA components, provides

assistance in ADP systems development and systems

support.
 

3a.	 ERISA Study Files 

Final reports and essential background data from approx.
the studies of integrating, coordinating and 1 cu.ft. 
implementing the provisions of the Employee Retirement 
Income Security Act of 1974 into LMSA. Included are 
project proposals, reaction papers, progress reports, 
etc. (g) Fi 1114.1 ,fe.,,~..~ - PERMANENT. Transfer to FRC
 

when ~ years old. Offer
 
Disposition ';0 NAAS;hen 10 years old.
 
P8moAoDt
 

Gemple.ee 8sydy filo8 8~e to he hele iR tAo office ~~ 
~a yoors ThaD they aro to he U'sRsfe*,*,eeto Lhe-
iodore' Records Captor aRd hela 7 ,ears aud theft tr.ransfer t ~FRC when 
..~~c:red to the liat!tonai At chio es. ~ye~ rs old. DESTR:lY® ()1:."e" 'HJilt'ff/il3-	 ~ -l~~~~ old... 

3b.	 Computer Systems Documentation Files for the Labor
 
Organization Reporting System (LORS)
 

Final documents stating the design, development and
 
implementation of computer systems with the following

subgroups: (1) Requirements definitions, (2) Design
 

Four copies, iachlcliag original, to be sv.bmittecl to !be Natioaal .Aa:chives 16-59428-1 GPO 

http:Gemple.ee


Standara..Fonn N", 115a 
• •	 Promljli4l\ted ~1-49 by

General Services Administration _Job No, _ Pa~e-T9 _
The National Archives 

ofLpages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

I7. 8. DESCRIPTION OF ITEM 9. to. 
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR I T EN 

JOB NO. _--,_A_C_TI_O_N_A_K__ 

I 

I approaches, (3) Detail designs, (4) Documentations, 
(5) Run books, and (6) Users Guides. Include narrative 
descriptions, Flowcharts-oAM 30, file listings, Record-
storage layouts, Card layout sheets, Printer spacing
charts-oAM 32, Input/output file descriptions, Record 
descriptions and flowcharts, Transaction codes,
Descriptions of field, System/program narratives 
DLl-l09, Schedule fact sheets DLl-l089, Control and 
restart procedures DLl-l090, Data control information 
DLl-l088, Procedure listings, copies of reports 
generated by programs, etc. t th' ~ ~fI" b/d1J 1''''1-(q')~y'te",} ~ II _ t3 CI II~I '-~. ~ --I; 
Disposition I'EIfAIf,t/£,NT. a f f~." "/;. /Y',tJ"J .", 

?t!/~ t~-t 't.1fJ •• 
Pe1!'lBaItent, ltaintaill ill the eff:i:ee 3 yea58 afte5 tiM 
s~rstgm ill IOlipe58eaeau 'i'ften trallsfez to the Federal 
lhi)QQili88SettLer and hel1i 7 YQarll 'i'fteft eirel!' te the 

Uatieftal i'.:i1ie'fti,lJ(uiiu DtstIJor,i-e, 1-011' }J/~" Irli, 6-Ct-Jik;~:~;.... t:.,e"e?1 /} /J/d1JlrN/. 
3c. Computer programs listings files 

Complete Source listings of computer programs in the	 approx.
1 cu.ft. system. /estY")' ~ yt!dYj aft~." .5y."&~", Jj 

Disposition~ vl'e 1'S e tlett/. 

~Miftt;aiB iQ tAQ OffiQQ 3 ,ears ait;eli 89..'em 1..
 
....upel'eeaec1. 'fhen held at the iec1ez81 RoesQl"QIlCeRt;el"
 
.7 ,ears and then effe5 te the "a''-e''81 Meair'wll
 

3d. Computer systems project status reports. 

Weekly status reports from project team leader stating approx.
accomplishments, problems and expectations of the .5 cu.ft. 
project team. 

Disposition
:,trDY

ne1-+J! year after completion of project. TAm destny 

FolU copies, including original, to be anlnnitted to the National &chives	 16-69428-1 GPO 



Standara. FOrIll N,p. 115a 
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of --I-/- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM	 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO. 

3e. Computer systems development files 

Incoming and outgoing correspondence regarding project approx.
development including schedule for project, 2 cu.ft. 
prelimary design, system documentation, project
standards, workp1ans, etc. 1; a~flJ()r!V,..'-r/ To~ h~~ "';'1-

~J ~YJCe"1' '?U£" to Al'A/fj ""tl,Disposition	 fll;/fAlANf,¥r. 0 t-T e,.
 
r'e Ilfe,f t~tJe,·
 

Permaaent. Maintain ip Offiee 1 yea~& af~e~ e'8~em
 
is tip (8eT.·eleJll&eft~eeI&Jlleted). 'fIhen t.sn8f8~ iie iialil
 
,.i:edezul Records Seft~8l" 8na hold 7 years. 'fIheR liiffer
 

W UutiohUllje~SY;t.'e",,} a~t-IJ(n.iz.eq Toy b/JIJIr j,1-
(:! O~jT""Y whe", -C.J.jJc. 1$ b/.J./rett/. 

3f. CMCA Contract files 

Essential data regarding the administration and control approx.

of the CMCA contract such as contract agreements, 1 cu.ft.
 
invoices, control sheets, financial sheets, time sheets,

incoming and outgoing correspondence.
 

Disposition
 

~&li in Qffice 3 years Tben trpR&fQT to ERG HoJd 4 
yea£su Beet1!u, sft!el" 7 ye&l"1iI 

iIransfer to FRe when 
~-2-yearsold. DESTROY.
 
&heIl-Z-I,eatS old.
 

Fo.... copies, including originul, to be submiHed to !be Nutionul Archives	 16-69428-1 GPO 

http:a~t-IJ(n.iz.eq


II 
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StR..v.dard.·FQrDl N@. 115a 
Promulgated 1).-1'-49by
General Services Administration • Job No. _ Pa~e~ 
The National Archives 

of -I/-- pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnuanon Sheet 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

4. The records listed under this item are those 

created by the Office of Employee Benefit Secu-
rity which has the responsibility to plan, 

administer, and direct programs to carry out 

the provisions of the Employee Retirement Income 

S~curity Act of 1974 (ERIS~). 

Files include applications for postponement 

of the effective date of certain fiduciary 

responSiI5j.·fi(Y,/ provisions under the ERISA 

S_~ction 414 (b) (Do). The postponements were 

not later than January 1, 1976. 

~. Approved Applications 

Disposition 

-Hold in offiCE until 

for Postponement 

no lOdger needEd. After 

approx. 

~ao cu. ft. 

.eeVEli yeats old. tr~ansfer to FRC when 

~ old. DESn OY. 
JYlu:n....z...xears old. I 

b. Rejected ,applications for postponement 

Disposition 

lIels iA effiQQ until no longer needed 

approx.
10 cu.fi. 

Fow: copies, incJudiDg original, to be sabmiHed to the NCltional ./hchivea 16-59~-1 GPO 


