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LEAVE BLANK (NARA u.. only)REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(S.. Instructions on reverse) IV l=: 3~9' --dO - I 
TO N AnONAL ARCHIVES and RECORDS ADMlNISTRA nON (NlR) DATE RECEIVED /.'

WASHINGTON,DC20408 /0/ '7I r 7' 
~''''.''!!!F~RO~IM~(A~g!'''e~nct~~o~r.~s~ta~bI~l~s~hm~en~t~)	 NOTIFICATION TO AGENCY --------------1
 

Department of Labor 
2. MAJOR SUBDIVISION	 In accordance with the provisions of 44 

U.S.C. 3303a the disposition request.Employment	 and Training Administration includiftg amendments, IS approved except
for items that may be IftIrkea -dlSposlhon3. MINOR SUBDIVISION not approved- or "withdrawn- in coIwnn JD.Of£ice of Grants And Contracts Management 

/I
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Fred Tello 202-219-7092 x-129 

6. "AGENCY CERTIFICATION t. I 
I hereby certify that I am authorized to act for this agency in matters pertaining to ~ dis~ition of its records 
and that the records proposed for disposal on the attached _3_ pa~s) are not now needed for the business 
of this agency or will not be needed after the retention periods sPeCified;and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 ot the GAO Manual for Guidance of Federal
Agencies, 

~ is not required; Q is attached; or has been requested. 
DATE SIGNATURE OF AGENCY F EPRESENTATIVE TITLE 

'1 2.'[ /Q'1 / h-cuc CCY1 vJL- D4-
7.	 9.GRSOR 10 ACTION 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLy) 

See Attached 

I 
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JTPA GRANT RECORDS DISPOSITION SCHEDULE 
U.S. DEPARTMENT OF LABOR - ETA NATIONAL OFFICE 

(1) JTPA	 Governor-Secretary Agreement "Block Grant" (1984-19~!?)
(One per State/Terr1tory for above per10d) 

A. ThIS grant "general fIle" includes but is not limited to the
 
Governor-Secretary grant agreement, all Federal fund obligation

documents for TItl~ II/III formula and dIscretionary funds, grant

correspondence, audit resolution determInatIons, special

complIance reVIew reports, MIS participant outcome and fInancIal
 
expenditure reports and Internal funding actIon clearance
 
documents.
 

D1Spos1tion Instruction: 

RetIre these fIles to Federal Records Center (FRC)
a.mmeda a t e Ly . .	 .~:d --V 
Destroy January I, 1999 .?J 19, ~.v -~'v ~vo:~r~ I, ~" .•. 

Rate of accumulation = None 
Volume on hand = 8 
FIled by grant number

6.	 Electron1C VerS10n of records: created by electronic ma1l and 
word process1ng app11cat10ns. 

D1Sposition: Temporary-Delete when f1le copy 1S generated or when 
no longer needed for reference or updat1ng. 

(2) JTPA	 State/Terr1tory 9rant Agreement Block Grants
 
(Beg1nn1ng July 1993, annually thereafter)
 

Each year, grant agreements with each State's JTPA agencIes are 
executed to handle a given Program Year/Fiscal Year allotment and 
any dIscretIonary awards funded under the agreement. The file 
contents for each year's block grant Include, but are not limIted 
to, the JTPA State Grant agreement, Federal fund oblIgatIon
documents for TItle II/III formula and dIscretIonary funds, grant
correspondence, audIt resolutIon determinatIons, specIal
compliance review reports, MIS partIcIpant outcome and financIal 
expendIture reports and Internal fundIng action documents. This 
grant also generates subfiles (especIally Title III grant project 
fIles and performance flIes) which are listed separately In this 
schedule. 

A,	 This particular set of general "case flIes" contain grant
documents for a given Program Year approprIations (plus any 
specIal "FIscal Year" approprIatIons) begInnIng WIth Program Year 
1993. 
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D1sposit1on Instruct1on: 

Close flle after the three-year grant expenditure period. Retlre 
to FRC 1 year after closing. Destroy 3 ~ years after closlng.
Rate of accumulatlon = 4 
Volume on hand = 8 
Filed by grant number 

~,	 Electron1c verS10n of record: created by electronic ma11 and word 
process1ng appl1cat1ons. 

D1Spos1t1on: Temporary-Delete when f1le copy 1S generated or when 
no longer needed for reference or updat1ng. 

(3) JTPA B1annual state Plan Document F1les 

A,	 This file conslsts of blannual plan documents for the Tltle II 
and III JTPA program for each State and Territory WhlCh are 
required to be submitted as a condltion of JTPA program fundlng
nblock grantsn listed ln Items 1 and 2 above. Files consist of 
the followlng PY-1984 to present, Governor's Speclal Services 
Coordlnatlon Plan (GCSSP) and where approprlate, a Job Trainlng
Plan ln the case of nSingle SerVlce Delivery Area Statesn. 

Unllke, the flies in Items 1 and 2 above, these flies are 
malntalned in the program offices instead of the agency's grants
offlce. The Economic Dlslocated Worker AdJustment Act (EDWAA)
plan reqUlrement for JTPA Tltle III funds began in Program Year 
1991. The files also contaln plan modlflcatlons, DOL staff 
reVlew documents, and correspondence related to the approval or 
modlflcatlon of these plans. 

D1Spos1t1on Instruct1on: 

Close file after the 3-year grant expendlture perlod expires for 
the latest of the two Program Year fund sources named in the two-
year plan document. Retlre to FRC one year after closing. Destroy
3 ~ years after closlng.
Rate of accumulatlon= 4 
Volume on hand = 20 
Flied by grant number 
Electron1C ver510n of record: created by electron1c ma11 and word 
process1ng appl1cat1ons. 

D1Spos1t1on: Temporary-Delete when f1le copy 15 generated or when 
no longer needed for reference or updat1ng. 

(4) Tltle III D1scretlonary Grant ProJect F1le5 

(1,	 These grant project "case fllesn contaln grant award and 
modlflcation documents for Tltle III discretionary proJects
funded each Program Year as modlficatlons to the JTPA State 
nblock grantn. The flle also lncludes the grant appllcatlon,
correspondence, selected progress reports, selected MIS reports
for a glven proJect funded during the years, Program Year 1984 
through the present. 
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D1Spos1t10n Instruct10n: 

Close file after the 3-year JTPA maxlmum expenditure period and 
retlre to FRC 1 year after closing. Destroy 3 ~ years after 
closing.
Rate of accumulatlon = 6 
Volume on hand = 20 
Filed by grant number 

~o Electronic version of record: created by electronic mail and word 
processing app11cations. 

D1Spos1t1on: Temporary-Delete when f1le copy is generated or when 
no longer needed for reference or updat1ng. 

(5) Spec1al Performance Rev1ew or Performance Report f1les 

A'	 ThlS category of grant files conslsts of elther speclal onslte 
reVlew reports and or performance progress data on aspects of 
state JTPA Title II/III program or admlnistratlve operatlons. A 
large portion of these flies also consist of Tltle III 
dlscretionary grant project "performance report flies." The 
latter Title III files are malntained ln the program office 
rather than in the grants offlce. 

D1Spos1t10n Instruct1on: 

Close flle after the 3-year JTPA maXlmum expenditure perlod
explres for the latest Program Year of funds for the proJect or 
activlty named in the grant flle. Retire to FRC 1 year after 
closing the latest year. Destroy 3 ~ years after closing the 
latest grant funds. 
Rate of accumulation = 3 
Volume on hand = 15 
Flied by grant number 

6.	 Electron1C verS10n of record: created by electron1c ma1l and word 
process1ng applicat1ons. 

D1Spos1t10n: Temporary-Delete when f1le copy 1S generated or when 
no longer needed for reference or updat1ng. 

A.	 (6) Other JTPA Grants ( JTPA Tltle III/IV: Indlan & Natlve 
American, Mlgrants, Research & Demonstratlon, etc.) The grant
flle includes but is not llmited to the grant agreement, grant
appllcation/program plan, Federal fundlng obllgatlon documents,
lnternal fundlng action clearance documents, grant
correspondence, progress reports, findlng and determination 
reports, compllance review reports, MIS performance and 
expendlture reports, etc. One key d1stingulshlng character1stlc 
of these grants is that these are stand-alone grants and are not 
related to the JTPA "block grants" described above. Thus, the 
grant period 1S as ind1cated 1n the grant document. 



'.
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D~spos~t~onInstruct~on: 

Close file after the grant expiration date of the grant. Retire 
to FRC 1 year after closing. Destroy 3 ~ years after closing.
Rate of accumulation = 12 
Volume on hand = 24 
Filed by grant number 

~	 Electron~cvers~on of records: created by electron~cma~l and 
word process~ngappl~cat~ons. 

D~spos~t~on:Temporary-Delete when f~le copy ~s generated or when 
no longer needed for reference or updat~ng. 

.f	 (1) Unsuccessful GLant AppiI:catioll Pl:ies. Consists of grant
 
applications, correspondence, and other records relatlng to
 
unsuccessful (reJected or wlthdrawn) applications.
 

D~spos~tion Instruct~on: 

ThlS disposition lnstruction for this type of cument is covered 
under the General Records Schedule 3, Item ,dated August 1995: 
"Destroy 3 years after reJection or with awl." Additionally,
the agency may choose (for its own S2 e management purposes) to 
retire these files to the FRC one ar after the competitlon or 
submlsslon date closes. 
Rate of accumulatlon = 8 
Volume on hand = 8 
Flied 
Electron~cvers~on records: created by electronic ma~l and 

ppl~cat~ons. 

~~~~~~~: Temporary-Delete when f~le copy ~s generated or when 
no needed for reference or updat~ng. 




