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REaU~ST FOR REC(&'°f)S D'--DOSITION AUTHORITY
 
•	 (See I. ictio: .n revef$8) NCl-433- BS-l: 

DATE RECEiVEDo	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 9-12-85 

1 FROM (u_nc)I or •.tobl/aI", .. nt) NOTIFICATION TO AGENCY 

~~~U~~~~~~~~.I.l..1:--L.aJlI.W:'- ; In accordance With the erovurons of 44 USC 3303a 

~~~~~~~~~~~~~~~~~~~~~~ ~ 

the disposal request, Including amendments, ISapproved 
except for Items that may be marked "drsposmon not 
a~ro~" or "withdrawn" In ~olumn 10 If no r~ords 
are proposed for diSPOsal,the Signature of the Arcbrvrst 
not required 

IS 

5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

235-1470 

I hereby certify that I am authorized to act for thrs agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Request of 3 pagels) are not now needed for the business of trus 
agency or will not be needed after the retention periods specrfred. and that written concurrence from the General 
Accounting Office, If required under the provis.ons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 

attached 

A	 GAO concurrence Q ISattached, or ~ ISunnecessary 

B. DATE C SIGNATURE OF AGENCY REPRESENTATIVE	 o ~IT~ 
i>~ r. R~C:O~PS 

~S~<6~ <::::::t ~~~ 
9 GRS OR 10 ACTION7 8 DESCRfPTION OF ITEM	 SUPERSEDED TAKENITEM 

(With Inclu'lVe Date, or Retenhon Periods)	 JOB (NARS USENO CITATION ONLY) 

This record schedule includes di sposal requests approved 
for records retIred to the FARe under the Bureau of Mines, 
Job No. 174-158, dated Aug. 27, 1974; MESA Job !\b. NCI-
433-77-1 approved March 7, 1977 and MSHA Job [-b. NCI-
433-81-1 apprOJed November 10, 1981. The following gives 
a brief descriptIon of our organization from 1910 to the 
present time. 

The Bureau of Mines was established July 1, 1910. In 
1925 the Bureau was transferred to the Dept. of Canrnerce CD 

from the Dept. of Interior. In 1935 under the President's 3 
(I)reorganization ~rs the Bureau as returned to the Dept. 

"0 

..c: 
C)of Interior. A oamprehensive reorganization was effected 

in 1950, resulting in the decentralization of field office 
III 

and shifting a considerable amount of work from the 
headquarters office to field offices. This situation 
prevailed until 1973 when the major bureaus were 
reorganized by authority of Executive Order 2953. Under 
this reorganization the Mining Enforcement and Safety
Administration (MESA) was created. MESA' charter was the 
administration of the Federal Goal Mine Health and Safety
Act and the Federal Metal and lbn-Metallic Mine Act. 

11S-108	 STANDARD FORM 115 (REV 8-83VOL NSH~	 PrelCrlt>eClby GSA 
FPMR (41 CFR) 101-11 4 :?/Join N2,~" tV N r; f.I tJS, N IJ l/ ,..;AIA 



.--~'--~----~--------' :I>AGE
REQUEST FOR RECORDS O,_.'OStTION AUTHORITY - CONTIN r , .. O~ 

7. 9. GRS OR 10 ACTIor 
ITEM SUPERSEDED TAKENS. DESCRIPTION OF ITEM 

NO. JOB (NARS US, (WIth 1_I ... tw Dot •• or R.t.llt1ol1 P.,.1J:XU) 
CITATION ONLY) 

Under the Federal Mine Safety and Health Act of 1977,
Public Law 91-173, as amended by (Public Law 95-164)
MESA became MSHA and was transferred fran Interior to 
the Dept. of Labor. MSHA's responsibility under the Act 
is the to establish interim mandatory health and safety
standards and to direct the Secretary of Health Education 
Welfare and the Secretary of Labor to develop and 
promulgate improved mandatory health and safety standards 
to protect the health and safety of the Nation's coal or 
others miners; to require that each operator of coal or 
other and every miner ln such mine comply with such 
standards; to cooperate with and provide assistance to,
the States in the development and enforcement of effective 
State coal or other mine health and safety programs; and 
to improve and expand, in cooperation with the States and 
the coal or other mining industry, research industry,
research and development and training programs aimed 'at 
preventing coal or other mine accidents and occupationally 
caused diseases in the industry. 

Microfilming of all records shall be in accordance with
 
and in conformance to standards described in FPMR
 
101-11.5 and subpart thereunder.
 

The items submitted for approval under this job n~ber 
were either disapproved under job number NCI-433-81-1 or 
have been substantially amended, and therefore are re-
submi tted for approval. 

~our cool •• , ,"elva/"" OM9'"al !o II. lullm,ttea STANOARO FORM 115·A (~E" ;23. 
to rfte National .<lrclll••• ~"cs RlICorCSsS.,.,lc •• ;o,.escrrDeo ov GSA 



•
 
'\ 

REOI,JEST F,OR RECORDS D,~POSITION AUTHORITY - CONTINUA , \ .. 
7 

ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With r"cllUlw Dat•• o~ R.t."tlo" P.rlO<U) 

nON 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

OF 

10 ACTION 
TAKEN 

(NARS USE 
ONLY) 

I,I>AGE 

CONTENI'S 

1. 

2. 

3. 

MSHA Accldent Report Files 

Fatal Accldent Investlgatlon and Flnal Report 

Flnal Maps and Plans of Mines and Industrial 
Installatlons 

Flles 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

SpeClal Studles Survey Report Files 

Reglstry of Mlne Numbers 

Educatlonal Training Product Master Flles 
(Item A, B, C & D) 

Employee Conduct Investlgatlons 

Refuse PlIes and Impoundments 

Mlne Operator Accldent, Injury, Illness, Employment,
and Productlon Report 

Metal and Nonmetal Mlne Safety and Health Mdnag~~ent 
Informatlon System 

Operator Resparebl.eDust Sampllng Program 

Four copl •• , Including on91nll to De '"Dmltt.a STANDARD FORM 115-A (Re:V 12 aJ 
to tIM National Arcftlns Ind Record. 5.,."ICII. Prescrlb.a Dy GSA 

FP~R (41 CFR) 101·11 4 

115-204 
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JOB NO, PAGE 

, REQUEST 'FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I OF 

9 GRS OR /10 ACTleN 
SUPERSEDED TAKE~9 OESCl'IlFTION OF ITEM JOB (NARS USE ITEM (W/tIt 1"1:1.... .,. Dar.. or R.t."tloll p.,;OtU) CITA TION ONL YlNO, 

1 • MSHA' ACCIDENT REroRr FILE. (Arranged chronologically 
by I.D. number ln company files and by date order in 
subject files). Inspector's narrative report of 
accidents caused by, for example, explosions ignitions, 
or fires. Contains the original signed formal reports,
corr-espondence, and related materials. MSHA determines 
the need for some of these investigations of accidents 
from information in the Mine Operator's Accident,
Injury, and Illness Reports. 

The total volume of records accumulated to date is 
estimated to be 54 cubic feet. The expected annual 
accumulation is 16 cubic feet. 

NCI-433-
77-1 
Item 8 

PER140,¥Jei~. Close file after investigation is corrpleted. 
Break closed file annually. Transfer closed files to 
FARC 3 years after break. Destroy flies 10 year's 
3ifter cLos lng. 

(Arranged chronologically by identification number and 
date order.) Files contain information and backqround
investigation materials pertaining to the ca~se and 

"resul t of accidents in mines wh ich resulted in death. 
Th~ files contain, but are not limited to, things such 
as: scat.ement of causes of the accident, correspondence 
and rel~ed records, investigation and other reports,
remedial actions, and description of MSHA's involvement. 
Multiple fat ities (two or more fatalities) in coal 
mlnes are inve 'gated by Coal Mine Safety and Health 
headquarters per nel and all official record material 
is filed in headquar rs and subsquently submitted to the 
Suitland FARC. Single talities are investigated by the 
respective district office 'n which the accident occurs. 
Subsquent files are submitt the regional FARe's. 
In the Metal and Nonmetal progr all fatality investi-
gation activity is conducted by the espective district in 
which the accident occurs and all reco material is 
stored in the districts or the regional r 

PERMANENT. Close file after investigation is pleted.
Break closed file annually. Ttansfer closed file to 
FARe 3 years after the break. Offer to National Arc 'ves 
in 10 year blocks when the most recent case is 10 years 

NCI-433-
77-1 
Items 9 
and 10 

S"iANCARO FORM "S,A :REV ... -s n 
115·20<& "",.scflb.a Oy GSA ~ou, COD'.', .n.:luG,n. o'''J,nll to De luom,tted 

to tM National Arc:.h •• ana "'.cora. s.,."ce, FPMR (41 CFR) 101,11,£ 
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2.	 FATAL ACCIDENT INVESTIGATION AND FINAL REPORT FILES. 
(Arranged by date of accident). Files contain 
reports and background information relating to 
investigation of fatal mine accidents, including
statements of accident causes, correspondence, and 
descriptions of remedial actions and MSHA involvement. 
The MSHA d1stricts invest1gate incidents resulting 1n 
single coal mine fatalit1es; MSHA headquarters
investigate multiple fataltiy coal mine accidents. All 
metal and nonmetal m1ne deaths are investigated by the 
districts. The MSHA unit responsible for invest1gating
an accident mainta1ns the primary body of records 
relating to the investigat1on. 

2a.	 Single fatality coal mine acc1dent files. Records 
pertain1ng to investigations conducted by MSHA 
district offices. The total volume of records 
accumulated to date 1S estimated to be 50 cubic 
feet. The expected annual accumulation is 5 CUb1C 
feet. 

2b.	 Mult1ple fatallty coal mine accident files. Records 
assoc1ated wlth 1nvest1gations conducted by MSHA 
headquarters. The total volume of records 
accumulated to date is estlmated to be 80 CUblC 
feet. The expected annual accumulation IS 10 CUb1C 
feet. 

2c.	 Fatal metal and nonmetal mine aCCldent flIes. 
Records produced by 1nvest1gat1ons conducted by MSHA 
reg10nal offices. The total volume of records 
accumulated to ddte 1S estlmated to be 50 CUblC 
feet. The expected annual accumulation is 5 CUblC 
feet. 

2d.	 Fatal aCCldent 
file of reports
invest1gatlons.
accumulated to 

final reports. Central headquarters
generated from all fatal accident 
The total volume of records 

date 1S estimated to be 10 cubic 
feet. The expected annual accumulation is 2 cubic 
feet. 

PERMANENT. Close file after investigation 1S completed.
Break closed file annually. Transfer closed files to 
FARC 3 years after br~ak. Offer to National Archlves in 
10 year blocks when the most recent case is 10 years
old. 
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Joe NC.	 ;>AG£
REQUEST FOR RECORDS OISPO~TION AUTHORITY - CONTINUATION I OF 

9. GRS OR /10	 . .l.C7ICN 8. DESCRIPTION	 01= IT!:""ITEM SUPERSEDED i.l.KEN 
(WIth r'U:JlUlue Oat•• o~ R.t.nt'lon P."OtU)NO JOB (NARS USE 

CITATION I ONL YJ 

accordance 

3.	 FINAL MAPS AJ.'ID PLANS OF MINES A..'ID INDUSTRIAL INSTALLATIONS. NCI-433 
(Arranged alphabetically by mine or company name). 81-1 
Original maps of permanently closed or abandoned mines are Item 7 
submitted from the district offices to the Bureau of Mines Admended l 
Field Operation Center (Mine Map Repository) Pittshurgh, jRetentionp
Pennsylvania, on a loan for microfilming and the maps are ! 
then returned to the respective district offices. Microfilm 
is retained by the Bureau of Mines. 

TOtal volume on hand is estimated to be 54 cubic feet. 
The expected annual accumulation is estimated to be 
18 cubic feet. 

PERMA."1ENT. ':'rar.sfe!' to ?A,'::._Sin annur.I bloc(::s S"years after 
n ine :8 c Lor ed, O.:'fer"':,o NARA 15 year-s after:;:.ne is 
cl.ose d in 10 year b'loc cs ........ "t.::e nos t recent nap :"3 10 :cearslhen	 old. 

4.	 SPECIAL STh""DIESSURVEY REPORT FILES. (Arranged NCI-
alphabeticallYlJy mine/number). Special stuCies 433-77-1 
requested of a mine operator, health and safety inspector, Item 16A 
or another agency on some specific problem within a mine, NCI-433- I 
or relating to mine operations. Files contain final 81-1 
reports, field notes, correspondence, draft reports, Item 8B 
and related material. 

The total volume of records accumulated to date is 
estimated to be 36 cubic feet. The expected annual 
accumulation is 3 cubic feet. 

PER'1ANENT. Transfer completed reports and document.at Lon to 
FARe When 1 year old. Offer to NAR..,\wl".en 15 years old. I
 

I
 
433=77-1\ 
Item 24BI 
and ' 

NCI-433-1 

81-1 
II 

Item 9AI 
i,,'Itletotal volume of records accumulated
 

estimated to be 300 feet of 16 mm film.
 I 

trour COli'.'. '"cludi"CJ ""'IIinal '0 be sullmltted STANDA~D FOR!I.1 "5·01. :RE:'I 14: ';31 
101ft. MallO"al An:lIlv., one: "'.corell s.,,"ce_ 

f/toua ,.. ,	 ,,..,., • ..t.rc:'~\ 

115-204 

http:document.at
http:after:;:.ne


6.	 EDUCATIONAL AND TRAINING PRODUCT MASTER FILES. The 
NatIonal Mine Health and Safety Academy, as authorized 
by sec. 502 of the Federal Mine Safety and Health Act of 
1977, is responsibile for the training of mine safety
and health inspectors, mine technical support staff, and 
other government and industry personnel. The academy
uses the instructional aids described below to carry out 
its responsibilities. 

A.	 Motion Pictures and Video Recordings (arranged by
format and alphabetically thereunder by title). 

1.	 Motion picture films: a sound projection print
of each film, plus the original negative or 
color original, separate optical sound track,
intermediate master positive or duplicative
negative, and optical sound track, if available. 
Video copies may be substituted if an original
film is unavailable. Volume: approximately 66 
titles (1560 12" 16mm reels). Annual 
accumulation: none. 

2.	 Video recordings: the earliest generation
available for each original video production,
plus an additional copy. Volume: approximately
300 3/4" cassettes. Annual accumulation: 4 3/4"
cassettes. 

PERMANENT. Offer to NARA when 10 years old or 
when no longer needed for administrative use,
whichever is sooner. 

B.	 Photographic Material (arranged by format and 
thereunder by sequence within individual products). 

1.	 Photographs: the original negative and a 
captioned print for each black and white 
photograph, and the original color transparency
or color negative, a captioned print, and an 
internegative (if one exists) for each color 
photograph. Volume: approximately 500 
negatives. Annual accumulation: none. 

PERMANENT. Offer to NARA when 5 years old or 
when no longer needed for administrative use,
whenever is sooner. 



6C. Slide-Tape Shows (arranged by product title). 

1.	 Slides: the earliest generation available for 
all slides in each product, plus an additional 
copy. Volume: approximately 4,000 35mm slides 
comprising 31 products. Annual accumulation: 
1,000 35mm slides comprising 10-12 products. 

2.	 Audio recordings: the earliest generation
avaIlable for each magnetic audio tape
recording, plus an additional copy. Volume: 
approximately 120 cassette tapes comprising 31 
products. Annual accumulation: 40 cassette 
tapes comprising 10-12 products. 

Permanent. Offer to NARA when 5 years old or 
when no longer needed for administrative use,
whichever is sooner. 

D.	 Publications (arranged by product category and
 
alphabetically thereunder by title).
 

1.	 Record set of publications. One copy of each 
publication. 

PERMANENT. Break file annually. Offer to NARA 
in 10 year blocks when the most recent record is 
10 years old (i.e., 1986-1995 to be offered in 
2006). Volume: 14 cu. ft. Annual accumulation: 
1 cu. ft. 
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Joe NO.	 AG 
REQUEST FOR RECORDS DISPOSlTION AUTHORITY - CONTINUATION 

OF 
9. GAS OR 10 ACTION 

8 DESCAI~TION OF ITEM SU~EASEOED TAKENITEM (lVltJa lru:lwiw Dat •• or R.r.1IHo11 P.rioGlJJ JOB fNARSUSENO CITATION om: r) 

Slide: The earliest generation available for all 
slides in each product, plus an additional copy.
Volume: approximately 120 cassette tapes compris-
lng 31 products. Annual accumulation: 40 cassette 

s comprising 10-12 products. 

2.	 dings: The earliest generation avail-
~~~~~~agnetic audio tape recording, plus 

Volume: approximately 120 
. ing 31 tapes comprising 

D.	 Publ ications. (Arranged by produc

alphabetlcally thereunder by title).
 

<, 
1.	 Records set of pUblications. One copy of 

pUElicatlon. 

PERMANENT. Break file annually. Offer to NARA " 1_ 
i n 10 year blocks (i.e., 1986-1995 to _b_e_o_f_f_e_r_ed <,<, '-.--+__	 ••in 2005). volume: 14 cu. ft. Annual accumula--------+----------~~~~~~~~-----------------

7.	 EMPLOYEE CONDUCT INVFSTlGATIONS. Contains information on NCI-433-
any MSHA employee against Whciil an allegation 0f miscon- 81-1 
duct, illegal acts, or conflict of interest has been Item 13 
merle. The elements include the name, organization, 
allegation, and the other pertinent information relating
to the lndividual involved. It also contains the in-
vestigative report associated with the case. 

A.	 Completed investigations are disposed of after 20 
years. 

B.	 Cases not subject to full investigations are 
disposed of after 10 years. 

8.	 REFUSE PILES AND IMPOUNDMEm'S. Official file copies of NCI-433-
mspect ion records, correspondence, am approved plans. 81-1 
The plans are often valid for extensive time periods. Item 20 
Correspondence and inspection history must be retained 
for use as testirrony in the event of an iIlp:>urrlmentor 
refuse pile failure. 

A.	 Approved olans: cut-off wt,en superseded or obsolete. 
Transfer to FARe J years after c~t-off. Destroy 9 
years after c ut-off. 

B.	 Cbrrespondence to be retained until the sites areabandoned. 

STANDARD FORM 115·A 'REV :2'SJl 
10 IN Hall ..... Arc"t ... _"CI ""Orcil S."tC8. I>rncrlDeO Oll GSA 

~~R	 (61 C~~) 101·11.6 

~our COg•• ,. '"Cluel/", on, ..... 10 De ... a.",.UM 



..	 1JOBNO. • IPAGE ,REQU.E~ FOR RECORDSDI~SlTION AUTHORITY - CONTINUATIuN 
OF 

7. 9. GRS OR 10. ACTION 
ITEM SUPERSEDED TAKEN8 DESCRIPTION OF ITEM 

(WIth IncllUl ... Dot •• 0,. Rer.ntlon Perlode)NO JOB (NARSUSE
CITATION ONLY} 

8· c•.· .lpproved site inspection files: close 
inspection cOlllpleted. Transfer files 
after clos i.ng. Destroy f Ues 9 years 

file when 
to FAROJ years 
after clos 1ng. 

MINE OPERATOR ACCIDENT, INJURY, ILL.'lESS, EMPLOYMENI', 
AND PRJOOcrION REPORT. ( Public Use Rep:JrtForms 7000-1, 
7000-2). Reports from mining industry operations
submitted to the Health and Safety Analysis Center/
regarding accidents, injuries, illnesses, employment,
and coal production occurring at their operations. The 
data include operator identification number, operation
name, operating company, personal information of those
injured or ill, and detail concerning the accident,
including: injury or illness; number of e~loyees;
hours worked; and short tons of coal produced. 

A. Source documents: Destroy when 6 years old. 

NCI-433-
81-1 
Item 27 
& 28 

B. Master Index File (MIF) Data Tapes:
permanent. Transfer copy of most recent 
update to NARA immedIately. Transfer copy of 
updated database to ~ARA annually. Magnetic
tape transferred to NARA should be written in 
EBCDIC at 6,250 bpi. voIQ~e: approxImately
10 tape reels. Annual accumulation: 
approximately 1 tape reel. 

C. Acc rden t z jmp.loymen t , Accident/Inj uri, and 
Narrative Data Tapes: Permanent. Tr1nsfer to 
NARA immedIately a copy of eacn annual closed 
out data tape now avaIlable. Transf~r copIes
of subsequent annual final closed out data 
tapes to NARA as they become available. 
Magnetic tape transferred to NARA should be 
written in EBCDIC at 6,250 bpi. volu~e: 
approximately 90 tape reels. Annual 
accumulation: approximately 10 tape reels. 

D. All other data 
longer required 

tape copies: Destroy
for administratIve 

when 
use. 

no 

115·204	 Four copl •• , Includlnl orilinal to II•• ullmltted STANDARD FORM 115·A (REV 12·83)
to the National Archl••• and Record. Service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY _ CONTINUATION rOB NO.	 PAGE 

OF 
9. GRS OR 10. ACTION7 8. DESCRIPTION	 OF ITEM SUPERSEDED TAKENITEM 

(WIth IncllUWe Dote. or Retention PerkHU)	 JOB (NARSUSENO. 
CITATION	 ONLY) 

10.	 METAL/NONMETAL MINE HEALTH AND SAFETY MANAGEMENT NCI-433-
INFORMATION SYSTEM. The Metal/Nonmetal Management 81-1 
Information System provides a computerized manage- Item 37A 
ment information system to assist in monitoring 
and evaluating Metal/Nonmetal mine activities 
including: annual manpower and activities plans;
mine and mill locations; metal and nonmetal mine 
inspection personnel time and activity;
inspections; citations and orders against
operations; th\.c.. c.o~f{eJ".e,..S,.ve.. J\ea.l{t.. SCM"Vtys o~ i ...d..,·v,'~1 
o pEl<o.:h'V'f' S. 
A.	 Active Database: retain data from most
 

recent 24 months. Transfer data from
 
previous months to Historical Database
 
(item lOB, below).
 

B.	 Historical Database: Permanent. Transfer
 
copy to NARA on magnetic tape immediately.
 
Transfer copy of updated database to NARA
 
on magnetic tape annually. Volume:
 
approximately 100 reels. Annual accumula-
tion: approximately 10 tape reels.
 

C.	 All other database copies: Destroy when no
 
longer needed for administrative use.
 

11.	 OPERATOR RESPIRABLE DUST SAMPLING PROGRAM. NCI-433-
Operators of coal mines are required to transmit 77-1 
samples to MSHA. A certified person shall Item 22 
complete the dust data card that is provided to 
accompany each container. The cards contain 
information such as mine identification number 
and sampling times. The card is retained for 
1 year and than transferred to the FARC. 
Destroy paper copy when 5 years old. 

115·204	 Four copies, Including original to be submitted STANDARD FORM 115·A (REV, 12·83)
to the National Arcl'llves and Records Service. Prescribed by GSA 

C'!'lOa.ao IA' I"""IC:'~"	 '''11 " AI 

http:C'!'lOa.ao
http:c.o~f{eJ".e,..S,.ve

