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June 28, 2001 

LEGAL ADVISER FOR ARMS CONTROL AND VERIFICATION 

1. Subject Files 

a Substantive files relatmg to specific subject or topic that estabhshes, discusses or defmes arms control 
and venf1cation pohcy May mclude memorandums, memorandums of conversat10n, pohcy papers and 
drrectives, proceedmgs of meetings, reports, copies ofleg1slat10n, rules, crrculars, notices and regulations, 
correspondence, copies of agreements, draft texts of agreements and treaties, and legal documents 
documenting legal advice and assistance provided on matters relatmg to arms control and venfication 
Arranged alphabetically by subject 

Permanent Cut off at end of calendar year Hold m current file area for five years after cut off and retrre 
to Records Service Center Transfer to Washmgton National Records Center when ten years old Transfer 
to Nat10nal Archives 25 years after closure (New item) (RefNl-383-97-1, item 3a and Nl-59-95-11, 
Item49) 

b Electromc copies produced on electromc marl and word processmg systems 

Temporary Delete once recordkeepmg copy has been produced (New item) 

2. Treaty Negotiation Subject Files 

a Files contam duphcate copies ofmatenals relatmg to the negotiations of treaties and agreements; 
workmg group proceedmgs, official copies of position papers and bnefmg books; analytical workmg 
papers; memoranda of conversation; Presidential dec1s10ns, talkmg pomts; plannmg papers, delegat10n 
hsts, speeches, reports, meeting agendas, meeting mmutes and other substantive records relating to arms 
control and venficat10n. Arranged alphabetically by subject, or chronologically by negotiat10n round 

Permanent Cut off at end of calendar year Hold m current file area for five years after cut off and retrre 
to Records Service Center Transfer to Washmgton Nat10nal Records Center when ten years old. Transfer 
to Nat10nal Archives 25 years after closure (New item) 

b. Electromc copies produced on electromc marl and word processmg systems. 

Temporary. Delete once recordkeepmg copy has been produced (New item) 




