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Records of the Special Representative for Holocaust Issues

1. Documents accumulated by the Special Representative or program office. The
collection contains documents dating from the WWII era to present. The collection
contains classified and unclassified documents from US Government agencies, foreign
governments, and other sources. These files are organized in subject and/or country
order.

Permanent. Retire to Records Service Center (RSC) when program is closed. Transfer to
WNRC when 5 years old. Transfer to National Archives when 25 years old.

2. Policy documents created to manage the program.
a. Files detailing policy to be followed by program.
Permanent. Retire to Records Service Center (RSC) when program is closed.
Transfer to WNRC when 5 years old. Transfer to National Archives when 25

years old.

b. Electronic copies of administrative and policy documents produced on
electronic mail and word processing systems.

Temporary. Delete once recordkeeping copy has been produced.

3. Briefing Books.
a. Loose Leaf binders prepared by the program staff for the Special
Representative to provide him with the essential information he needed
for meetings with foreign officials and dignitaries. While much of the material
consists of documents that are maintained elsewhere in the program files there is
some original documentation.
Permanent. Retire to Records Service Center (RSC) when program is closed.
Transfer to WNRC when 5 years old. Transfer to National Archives when 25

years old.

b. Electronic copies of documents produced for briefing books on electronic mail
and word processing systems.

Temporary. Delete once recordkeeping copy has been produced.

4. Official Reports and Publications produced by Special Representative or program
office.

a. Record Copies — One copy of each
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Permanent. Retire to Records Service Center (RSC) when program is closed.
Transfer to WNRC when 5 years old. Transfer to National Archives when 25
years old.

b. Extra copies.

Temporary. Destroy remaining copies two years after published/issued.

c. Electronic copy of Reports produced on electronic mail and word processing
systems.

Temporary. Delete once recordkeeping copy has been produced.
5. Court Documents. Records of foreign court decisions related to Holocaust issues.

Permanent. Retire to RSC (RSC) when program is closed. Transfer to WNRC when 5
years old. Transfer to National Archives when 25 years old.

6. Administrative Files
a. Official documents created during the program life.
Temporary. Destroy when 5 years old.

b. Electronic copies of administrative and policy documents produced on
electronic mail and word processing systems.

Temporary. Delete once recordkeeping copy has been produced.
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