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Bureau of Consular Affairs

Office of Public Affairs and Policy Coordination

1. Consular Notification and Access Files

Description: Files contain correspondence related to cases in which foreign nationals were
arrested in the United States for serious crimes where the accused were not informed of their
right to consular notification and access. Included is official correspondence alleging a violation
of the Vienna Convention (or relevant bi-lateral consular agreement) and requesting the
Department’s assistance in determining why there was a failure in the notification system. Also
included are letters from incarcerated foreign nationals seeking contact information for their
consular officials or requesting that their correspondence be forwarded to the appropriate foreign
consulate in the United States. Files span the period 1998 (year office was created) to present.

Disposition: Temporary. Cut off files at end of the calendar year. Destroy when five years old.

2. Misdirected Notification Documents

Description: Files for misdirected notification documents were created as a result of law

enforcement authorities mistakenly faxing the suggested fax sheet for notifying consular officers

of arrest, death, and detention of a foreign national to the State Department Bureau of Consular

Affairs instead of to the Foreign Embassies and appropriate Consulates in the United States.
Temporacy:

Disposition: Cut off files at the end of the calendar year. Destroy when two years old.



