
Request for Records Disposition Authority Leave Blank (NARA Use Only) 
(See Instructions on reverse) 

Job Number D '0 j J "\ 
To: National Archives and Records Administration (NIR) NI- 51-0~-~r;j-J 

Washington, DC 20408 Date Received 

1 From (Agency or establishment) 

Department of State 
2 Major Subdivrsron 

Under Secretary for Democracy and Global AffaIrs{G) 
3 Minor Subdivrsron 

4 Name of Person With whom to confer Telephone (mclude area code) 

Cornelius Kelliher 202-261-8684 

6 Agency Certification 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the dipositron of ItS records and that the records proposed 

for disposal on the attached 2 page(s) are not now needed for the business of thrs agency or Will note be needed after the retention 

penods specjfied, and that wntten concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for 
GUidance of Federal Agencies 

[2[] IS not required D IS attached D has been requested 

~/1
Signature of Agency Representative / / / / ITitle Date (mm/dd/yyyy) 

Tasha M Thlan~a 1 Agency Records Officer I 07-28-2009 

7 9 GRS or 10 Action 

Item 8 Descnpnon of Item and Proposed DIsposition Superseded taken (NARA 

Number Job Citation Use Only) 

See contmuation pages 

115-109 NSN 7540-00-634-4064 Standard Form 115 (Rev 3/91)Page __ of __ 
Previous Edition Not Usable Prescnbed by NARA 36 CFR 1228 



July 27, 2009 

Continuation Pages 
SF-11S for 

Under Secretary for Democracy and Global Affairs (G) 

Item 1. Subject Files 

Description Action Memorandums, briefing matenal, bnefing memorandums, 
correspondence, drafts, meetmg agendas, memorandums, and memorandums of 
conversation, notes, prepared statements, reports, telegrams, testimony, and other 
documentation on activities and responsibihnes of the Under Secretary FIles are 
arranged by subject 

Disposition Permanent. Retire to the RSC at the end of the Under Secretary's tenure or 
sooner If necessary Block files of each Under Secretary all together in one 
group. Transfer to WNRC when five years old Transfer to the National 
Archives when 25 years old 

Disp.Authl-lo New Item 

Item 2. Chronological File 

Descnption Correspondence, memorandums, memorandums of conversation, reports, 
situation reports, telegrams, and other documentation on the activities and 
responsibihties of the Under Secretary FIles arranged chronologically by date 

Disposition. Permanent Retire to RSC at the end of the Under Secretary's tenure or sooner If 
necessary. Block files of each Under Secretary all together m one group 
Transfer to WNRC when five years old Transfer to the National Archives when 
25 years old 

DispAuthblo New Item 

Item 3. Speech and Testimony File 

Description Speeches and testimony (classified and unclassified text), background matenal, 
correspondence, drafts, memorandums, and supportmg documentation. FIles 
arranged chronologically 

Disposinon Permanent. 
necessary 

Retire to RSC at the end of the Under Secretary's tenure or sooner If 
Block files of each Under Secretary all together m one group 



•
 

Transfer to WNRC when five years old 
25 years old 

Transfer to the National Archives when 

DispAuthlvo New Item 

Item 4. Appointment Books, Calendars, and Logs 

Descnption Appointment books, calendars, and logs of telephone calls and visitors mamtamed 
by the Under Secretary's Personal Assistant/Scheduler 

Disposmon: Permanent Retire to RSC at the end of the Under Secretary's tenure or sooner If 
necessary Block records of each Under Secretary all together in one group 
Transfer to WNRC when 5 years old Transfer to the National Archives when 25 
years old 

DtspAuthblo New Item 


