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6. Agency Certification 
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Olhce of the Coord'Inator for Rec6nstrH:eti9A aAd ~tahilization (~/CRS} ­

1.) Coordinator's Chronological files- Executive Office [Paper] 

Description: File contains hard copies of memorandums, reports, correspondence to 
and from the coordinator, and deputy when acting, as well as cables and emails filed 
chronologically. Covers the period July 2004to present. 

Disposition: PERMANENT. Cut-off at end of calendar year. Retain in office for one 
year, and then retire to RSC. Transfer to National Archives when twenty-five years 
old in a format acceptable to the National Archives at the time oftransfer. 

DispAuthNo: New item. 

2.) Front Office Country Files [Paper] 

Description: Files contain memorandums, reports, briefing checklists, leave-behind 
binders and correspondence to and from the coordinator, cables, emails, status 
reports, summaries of conferences conducted by S/CRS, and power-point slide 
reports of completed projects. Filed by country. Recordkeeping copy is paper. 

Disposition: PERMANENT. Cut-off at end of calendar year. Retain in office for one 
year, and then retire to RSC. Transfer to National Archives when twenty-five years 
old in a format acceptable to the National Archives at the time of transfer. 

DispAuthNo: New item. 

3.) Coordinator's Daily Activity Calendar 

a. Paper- Calendar kept by staff assistant. Record copy, 

Disposition: PERMANENT. Retain in office for one year and retire to RSC. 
Transfer to National Archives when twenty-five years old. 

b. Electronic copy. Calendar of the Coordinator kept on Microsoft Outlook 
database. 

Disposition: TEMPORARY. Delete electronic calendar atthe end of tenure. 
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4.) Shared Electronic Folders- Chronological and Country Files 

Description: Contains copies of materials produced by Senior Advisors, Special 
Assistants, Staff, and Deputies. Consists of memorandums reports, and email and 
other correspondence. 

Disposition: TEMPORARY. Duplicate copies ofmaterials described in item 1 
and 2 (above). Destroy when no longer needed. 

DispAuthNo: 

Continuation page follows containing GRS Items not sent to NARA. 


