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Request for Records Disposition Authority Leave Blank (NARA Use Only) 
(See Instructions on reverse) J6b Number 

/I/{- o.5q- 11- ITo National Archives and Records Administration (NIR) 
Washington, DC 20408 Date Received 

11/10/101 From (Agency or establishment) 

U S Department of State Notification to Agency 

2 Major Subdivrsron In accordance with the provisrons of 44 
USC 3303a. the drsposmon request. in-

Bureau of East ASian and Pacihc Affairs cluding amendments, IS approved except for 
3 Minor Subdtvrsron Items that may be marked "disposition not 

approved" or "withdrawn" In column 10Public DlQlomacy, EAP/PD 
4 Name of Person with whom to confer Telephone (Include area code) 

Sheha A Pnnce (202) 261-8428 

6 Agency Certification 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the diposttron of ItS records and that the records proposed
 

for disposal on the attached 1 page(s) are not now needed for the business of this agency or will note be needed after the retention
 

pen ods specned, and that wntten concurrence from the General Accounting Office, under the provisrons of Title 8 of the GAO Manual for
 
GUidance of Federal Agencies
 

o IS not required o IS attached o has been requested 

Signature of Agency Represrt~ 

Tasha M Thlan Lf/. 
d 

/ / 

~£,/'C 
ITitle 

Agency Records Officer I 
DatI (m;n/dd/yyyy) 

''I~I)-ufo 

7 9 GRS or 10 Action 

Item 8 Descnptron of Item and Proposed DIsposition Superseded taken (NARA 

Number Job Crtatron Use Only) 

See Attached Schedule 

115-109 NSN 7540-00-634-4064 Standard Form 115 (Rev 3/91)Page_I_of ~ 
Previous Edmon Not Usable Prescnbed by NARA 36 CFR 1228 



Bureau of East Asian and Pacific Affairs
 
Office of Public DIplomacy (EAP/PD)
 

Records Disposinon Schedule
 

1. 

Description: 

Disposition: 

DispAuthNo: 

2. 

Description: 

Disposition: 

DispAuthNo: 

SubjectlProgram Files 

Consists of correspondence, memoranda, policy, procedures, notes, emails, 
cables, reports and other documentation relatmg to pubhc diplomacy 
activrties mcludmg mformation, education and cultural programs Arranged 
by country and/or subject 

Temporary Cutoff at end of calendar year Destroy 5 years after cutoff or 
when no longer needed, whichever IS longer 

Grant Files 

Copies of grant proposals, forms, cables, ernails, memoranda, program 
reports, justifications, budgets, evaluation reports, memoranda of 
understandmg and other related documentation regardmg office- funded grant 
programs, mcludmg but not hrmted to the annual small grants competmon 
Arranged by country and/or subject 

Temporary Cutoff when grant IS term mated or expended Destroy 6 years 
and 3 months after cutoff 
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