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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstructtons on reverse) -B 

TO	 GENERAL SERVICES ADMINISTRATION DATE REC VED J 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 - s-

Department of state 
-:-;--;;-;-;~-;:-;-==-:c:-;::-;=-;--------------------------I In accordance with the provrsrons of 44 USC 3303a

2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

Personnel, Offl.ce of Management	 except for Items that may be marked "drsposrtron not 
~~~~~~~~~ ~ approved" or "wlthd~wn" In column 10 If no ~cords 

3 MINOR SUBDIVISION are proposed for disposal the Signature of the Archivist IS 

Re q u La t ao n s & Research Divl.sl.on not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT 

Pat	 Magl.n 647-6021 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of pagels) are not now needed for the bus.ness of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence 0 ISattached, or GlIS unnecessary 

B DATE C llGNATURE OF AGENCY R RESENTATIVE	 D TITLE 

Kathleen M. Lannon 
r I;A ---'- ~fll'~ --.	 Chl.ef, Records Management 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM 

(With Inclusll'e Dates or Retenhon Periods) JOB (NARSUSE
NO 

CITATION ONLY) 

Forel.gn Servl.ce Employees Conduct, SUl.tabl.ll.ty, ., ~ ~ ~ .., .., ,,, ....and	 Discl.pll.ne
~,M I'KIOoi.fllo q.	 wN..nl{:'.i8 

b.	 Case fl.ies consistl.ng of sensl.tl.ve NCI-59-
Communicatl.ons with Foreign SerVl.ce employees 77-l8,3t
and/or thel.r supervl.sors concernl.ng allegatl.ons
of misconduct, marital or nonsupport problems,
personal l.ndebtedness, black market operatl.ons,
narcotl.CS traffl.c, Vl.sa fraud, or briberYi 
l.nformal hearings regardl.ng alleged ml.scOnducti 
and sensitl.ve or other privileged l.nformatl.on 
about an employee exchanged between top
offl.cl.als of the Department and prl.ncl.pal
offl.cers overseas. 

Retire to FAIM 2 years after separatl.on of 
employee from the Forel.gn Servl.ce, and destroy
15 years after separatl.on date. 

c •	 Case fl.les consl.stl.ng of sensl.tl.ve communl.-
catl.ons wl.th Forel.gn Servl.ce employees, thel.r 
supervl.sors, and the Dl.plomatl.c Securl.ty Ser-
Vl.ce concernl.ng repeated securl.ty vl.olations. 

Destroy 2 years after separatl.on of employees
from the Forel.gn Servl.ce. 

"DDS NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8 83) 
Prescribed by GSA 
FPI"'R (41 CFR) 101 114 

http:Servl.ce
http:Forel.gn
http:separatl.on
http:securl.ty
http:concernl.ng
http:Securl.ty
http:Servl.ce
http:Forel.gn
http:sensl.tl.ve
http:consl.stl.ng
http:separatl.on
http:Servl.ce
http:Forel.gn
http:separatl.on
http:l.nformatl.on
http:sensitl.ve
http:regardl.ng
http:narcotl.CS
http:concernl.ng
http:SerVl.ce
http:sensl.tl.ve
http:consistl.ng
http:Discl.pll.ne
http:SUl.tabl.ll.ty
http:Servl.ce
http:Forel.gn
http:Divl.sl.on



