
• • LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (Agency or establtshrnen t ) 
Department of State 

In accordance wrth the provisrons of 44 usc 3303a2" MAJOR SUBDIVISION the disposal request, Including amendments, IS approved 

Authentlcation Office except for Items that may be marked "d.sposrnon not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approved" or 'wIthdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for disposal. the SIgnature of the Archrvist IS 

FAIS/IS	 not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE 

Will1e Gee	 647-6023 
6 CERTI:=ICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence D ISattached, or 0 ISunnecessary 

B DATE	 D TITLEC SIGNATURE OF AGE,:~':_HERES~NTATIVE ~ 

9/12/86 Kathleen L3nn~ <Ac-:I... - Chlef, Records M:maqerrent 
I 9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(WIth InclusIVe Dates or Reten tion Periods}	 JOB (NARS USENO CITATION ONLY) 

1 Authentication Requests 

Cons1St of letters fronl pr1vate lndlV1duals, organizations,
and foreign goverrul~ts requestlng auulent1cat1on of 
documents. The zequestanq letter 1S annotated to record 
the service performed and fee collectErl. 

Destroy whenone year old. 

2 Undeliverable Cases 

Authent1cateCidocuments, request for fees, checks, money
 
orders and letters of instruction on authentdoataon
 
procedures for powers of attorney, anvi.t.atuons, birth,
 
marrn.aqe and death certificates, of support, original
 
and copies of tiranscrapta and dapl.orras , Material has
 
been returnErl as undel1verable, no follav-up 0y requester.
 

Destroy one year from day documentwas returned as
 
undeliverable.
 

115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 883) 
Prescrrbed by GSA 
FPMR (41 CFR) 101 114 
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IJOBNO PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
OF 

9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (WIth rncllulue Date. or Retention Perl0d8) JOB (NARSUSENO CITATION ONLY) 

3 Copies of SF 219, Certlflcate of Deposit 

off ace copaes of the oraqanal., w~1.lchlS sent to BF/FS
for proceasanq , (See NN170, Item 185). The above 
are offlce coples of the origlnal. 

""h..,.c.c.
Destroy when~ years old. 

4 Precedent cases 

Backqround rrat.era.al., concerruriq the AmendatoryAct 
approved Sept. 15, 1789whereby the designatlon of 
the ·Departmentwas charged to .the prlnclpal officer, 
to the Secretary of State, provided, thus the. adopt.ion 
and use of a seal of efface, Also includes polacaes , 
procedures and precedent uses of the seal. 

Retlre to RSC when 5 years old. Retain for 25 years. 

5 Boycott Requests 

Requests whrch violate the Export Adrrurllstrative Act 
of 1979 

Destroy when seven years old. 

6 Monthly Reports 

Record of total numberof documentsauthenticated each 
rronth, customers whohave received over the counter 
and mall service eachrronthand fees. Also andrcates 
total numberof docUIIEI1tsreceaved by TIE.ll. 

Destroy when five years old. 

All changes to thls proposed schedule have been approved

1=2,Q~; ,1i¢:rrnuJ 
LL NARA appraiser DaM 7 

i-.! /' 
(~t1" ..»: 

Agency representative Datrl 

STANDARD FORM 11S-A (REV 12-83) 
to the National Archives and Records Service. Prescrobed by GSA 

FPMR (41 CFR) 101·11 4 

Four copies, Including original to be submitted 115-204 

http:rrat.era.al



