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1.

FOREIGN AFFAIRS PHOTOGRAPH COLLECTION

NEGATIVES

a.

Black and White Negatives

Negatives relating to foreign affairs of the U.S., high level or significant
State Department personnel, and foreign officials. Arranged
chronologically/numerically by date photograph is made and job number.

Color Negatives
Negatives relating to foreign affairs of the U.S., high level or significant

State Department personnel, and foreign officials. Arranged
chronologically/numerically by date photograph is made and job number.

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5

years after the last year in the block, and transfer
immediately to NARA.

Negatives of routine award ceremonies, social events, activities not related
to the mission of the Department, personnel identification or passport
images, and any other routine administrative or personnel related images
not related to the Department’s mission.

DISPOSITION: Destroy when no longer needed.



PHOTOGRAPHIC PRINTS - PERSONALITY FILE

a. Photographs of State Department officials, including swearing-in ceremonies,
other government officials (e.g. presidential, cabinet level, or other agency head
level visitors), and foreign diplomats and dignitaries. Arranged in alphabetical
order by name of individual.

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block, and transfer immediately to NARA.

b. 35mm Contact or proof sheets related to the in item 2a.

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block, and transfer immediately to NARA.

c. Routine photographs of State Department personnel, passport photographs or
personnel related images not related to the Department’s mission.

DISPOSITION: Destroy when no longer needed.

SURJTECT
PHOTOGRAPHIC PRINTS - BEERSHSEERFY. FILE

a. Photographs of mission related activities of State Department offices and staff, and
foreign affairs activities of the U.S. in Washington, D.C. and around the world.
Arranged alphabetically by primary subject headings and thereunder
geographically by location.

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block, and transfer immediately to NARA.

b. 35mm Contact or proof sheets related to the in item 3a.

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block, and transfer immediately to NARA.

C. Photographs prints of routine award ceremonies, social events or activities

unrelated to the mission of the Department.

DISPOSITION: Destroy when no longer needed.



4.

SLIDES

a. Black and White

a-1.  Subject File
Foreign affairs activities of the U.S. in Washington, D.C. and around the
world.  Arranged alphabetically by primary subject headings and
thereunder geographically by location.
a-2.  Personality File
State Department officials and foreign diplomats and officials. Arranged
in alphabetical order by name of individual.
b. Color
b-1.  Subject File
Foreign affairs activities of the U.S. in Washington, D.C. and around the
world.  Arranged alphabetically by primary subject headings and
thereunder geographically by location.
b-2. Personality File
State Department officials and foreign diplomats and officials. Arranged
in alphabetical order by name of individual.
DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block, and transfer immediately to NARA.
c. Black and white, and Color slides of routine award ceremonies, social events,

activities not related to the mission of the agency, personnel identification or
passport images, and any other routine administrative or personnel related images
not related to the agency’s mission.

DISPOSITION: Destroy when no longer needed.



POSTERS
a. Posters related to the mission of the Department.

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block, and transfer immediately to NARA.

b. Routine posters unrelated to the mission of the Department.

DISPOSITION: Destroy when no longer needed.

INDEXES

a. Personality Index

b. Subject Index

c. Numerical Index (Shelf-list)

DISPOSITION: Permanent. Arrange in 5 year blocks. Retire to RSC 5 years after
the last year in the block (with the records they relate to), and
transfer immediately to NARA.





