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Office of Defense Relations and Security Assistance 

1. Program Files 

Arranged by country, subject or program. Contains information on defense relations 
and security assistance programs under the Arms Export Control Act and other 
legislation relating to bilateral defense, foreign military sales, legislation, budget 
support, base negotiations, and treaties. Files contain cables, general 
correspondence, congressionals, memorandums, etc. 

Permanent. Retire when 3 years old to the Records Service Center. Transfer to the 
National Archives when 30 years old in 5 year blocks. 

2. Third Party Transfer Files 

Case files on the purchase of military equipment by a foreign government to 
retransfer, lease, or sale to another government or private entity. Files are arranged 
by country and consists of general correspondence, Congressionals, cables, 
memorandums and final approval. 

Permanent. Retire when 20 years old to the Records Service Center. Transfer to the 
National Archives when 30 years old in 5 year blocks. 

3. 368 Transfer Files 

Case files on PM's clearances for requests of arms sales of $14 million or higher to 
foreign countries. Arranged by case number (assigned by DOD) and contains 
incoming and outgoing correspondence on the request. 

Destroy when 20 years old. 

4. 368 Case Log 

Log on all incoming requests for arms sales. Contains incoming case number, 
country, value description, approving officer, date received, date of OMB/NSC 
clearance and another case number assigned by OSRA. 

Destroy when no longer needed. 
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5. Offshore Procurement Case Files
 

Requests by foreign governments for U.S. military funds to procure U.S. military
 
equipment or supplies. Contains incoming requests and DRSA's response.
 

Destroy when 20 years old.
 

6. Clearance for Bureau of Alcohol, Tobacco, and Firearms
 

Requests by countries on the prescribed list for permits to import U.S. arms into their
 
country.
 

Destroy when 20 years old.
 

7. Munitions Control Cases
 

Requests for DRSA's approval for commercial export of military supplies and
 
equipment. Request is submitted by PM/DTC and is filed by case number.
 

Destroy when 1 year old.
 

8. Foreign Military Sales (FMS) List
 

Lists received daily from DOD requiring DRSA approval of arms sales, services or
 
training.
 

Retire when 2 years old to the Records Service Center. Destroy when 20 years old.
 

9. International Military Education and Training (IMET) Files
 

U.S. grant program which brings foreign students to the U.S. for training in the 
military schools. Consists of cables, memorandums, position papers, questions & 
answers, etc. arranged by country. 

Retire when 5 years old. Destroy when 10 years old. 
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10. IMET Budget Submissions
 

Semi-annual budget submissions for the IMET program.
 

Retire when 3 years old to the Records Service Center. Destroy when 5 years old.
 

11. Military Excess Defense Articles
 

Interagency committee responsible for offering excess military equipment to other
 
countries. Information is arranged by sections of the Security Assistance Program.
 

Destroy when 5 years old.
 

12. Security Assistance Officer Nomination
 

Nominations for military attache positions located in the U.S. embassies. Consists of
 
cables, memorandums and correspondence.
 

Destroy when 3 years old.
 

13. Annual Integrated Assessment for Security Assistance
 

Annual reports submitted by U.S. embassies supporting the security assistance
 
program within the foreign country, specifically on IMET and Foreign Military Sales.
 

Retire to the Records Service Center when 3 years old. Destroy when 10 years old.
 

14. Daily Activity Reports
 

Summary of daily activities submitted to the Front Office.
 

Destroy when 1 year old.
 




