od

REQWST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions orn reverse)

(4

LEAVE'BLANK (NARA use only)

W s -97-3,

O NATIO JWEARCHIVES and RECORDS ADMINISTRATION (NIR)

DATE RECEIVED

U.S. DEPA STATL

2. MAJOR SUBDIVIS

BUREAU OF EUR@GREAN AND CANADIAN AFFAIRS

3 MINOR SUBDIVISION &
GEOGRAPHIC OFFI1 %

WASHINGESI, DC 20408 7-/156-97
1. FROM (Agenc establishment) NOTIFICATION TO AGENCY

In accordance with the provisions of 44
U S C 3303a the disposition request,
including amendments, 1s approved except
for items that may be markeg “disposition
not approved” or “withdrawn” in column 10

4 NAME OF PERSON WITH V§#©M TO CONFER |5 TELEPHONE

Ronald E. Hampton ANE 202-736-4698

DATE ARCHIVIST OF THE UNITED STATES

6 AGENCY CERTIFICATION
I hereby certify that I am authorizeSgh
and that the records proposed for d
of this agency or w1ﬁ)not be needed
the General Accounting Office, under
Agencies,

is not required;

the retention

l:.is

ched; or

act for this agency in matters pertamning to the disposition of its records
al on the attached __3__ page(s) are not now needed for the business
eriods specified; and that written concurrence from
2 provisions of Title 8 of the GAO Manual for Guidance of Federal

|-___I has been requested.

DATE SIGNATURE OF AGENEY REPR NTATIVE TITLE
2/ Q / B Records Officer
7 LAY , U.S. Department of State
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7 ’ Ty 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED %&POSITION SUPERSEDED TAKEN (NARA
NO . JOB CITATION USE ONLY)

Please see attached sheets.
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GEOGRAPHIC OFFICES
EUR/CAN, EUR/AGS, EUR/NCE, EUR/SCE, EUR/NB, EUR/UBI,
UR/SE, EUR/WE, EUR/CASA, EUR/CEN, EUR/RUS, EUR/WST

25 years old. .
NOTE: This disposition may,be applied to records with terminal dates
pre-dating 1990 only after RA i

the program file.

DISPOSITION: Destroy when 1 year old, or sooner if no ! :;;73
current operation. )

3. Working Files.

DISPOSITION Periodically review and screen files no longer needed for ¥ k
current operation. It 1s each officers responsibility to see that the program filo%ga
are complete and that all essential documents are filed.



ayse of their informational value when corresponding blocks of records were
Miile includes reports, clippings, telegrams, memorandums and related

a. Master set
DISPOSITION. Permanent: Transigito RSC when S years old or sooner in
no longer needed for current operation g
National Archives when 25 years old.
b. Duplicate set

current operation.

6. Biographic Files

DISPOSITION: Periodically review and screen file. When no lo
current operation offer to INR/B.

7. Daily Activity Reports

Summary of activities/reports generated in-house daily and submitted to th
Front Office.

DISPOSITION: Destroy when 1 year old.



substantive happenings and activitig§on a day-by-day, shift-by-shift basis is
received by the Executive Secretariat¥4S-IRM), destroy 1 year after conclusion
of Task Force. S/S-IRM is responsible Loy the historical record.

b. Bureau Level Task Force/Working Gro®.

Administrative material consisting of informatitgon staffing, schedules,
telephone contact lists, schedules of meetings and¥gther information of a non-
substantive nature. Substantive material consisting Sgelegraphic traffic
including other agency telegrams, the activity log (chr&gplogy of events), press
guidance and releases, memorandums, papers and/or bri&ag material.
DISPOSITION: Permanent. Transfer to the RSC 1 year afte '_vg nclusion of
Task Force/Working Group. Transfer to WNRC 5 years after c8gglusi
Transfer to the National Archives when 25 years old.



