
R:eQUEST ~ AUTHORITY
 

TO DISPOSE OF RECORDS
 
(See Instructions on Re uerse } 

75-19TO; GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the prcvmon s of 44 U S.C 33030 the dis-
posal request. including amendments, IS approved except for 
rtems that	 may be stomped "d.spcsol not approved" or "wrth-2. MAJOR SUBDIVISION drawn" In column' O. 

Bureau of ation 
3. MINOR SUBDIVISION 

Office of Securi 
4. NAME	 OF PERSON WITH WHOM TO CONFER TEL. EXTCd 10 

28806 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify thot I am cuthonzed to oct for thu agency In matters pertcmmq to the disposal of the agency's records, thot the records proposed for disposal In th,s Request of 
___ poge{s) are not now needed for the business of thiS agency or will not be needed ofter the retention periods speofied 

Chief, Records & Reports Mgt. Staff 
, (bate)	 (Tide) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE	 OR 10.
ITEM NO.	 (WIth Inclusive Dates or Rercnnon Periods) JOB NO. ACTION TAKEN 

1 Intelligence Reports 

Consisting of information copies of Intelligence reoorts
 
received from other agencies.
 

.J•• ".'" IfDESTROY when 7 years old or,,"-1U1no longer
needed in current operat ions. /'/o7l-r-ec.eJrr1 

2 Post Security - Subject Files 

Consisting of documentation of all aspects of Foreign
Service post security operations,
of the Security Central File. 

DESTROY when 10 years old. 

3 General Name Check Files 

a.	 Files containing derogatory 

DESTROY when 20 years old. 

b.	 All other files. 

DESTROY when 3 years old. 

maintained as a part 

NN-l72-
188,

information Item 12 

3D~ 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



'.Bta7u'ard.,"onn No. llGa
I"romolg"t~ 9-1-49 by • 
General Services Admlnlstmtlon obNo. _ Page _ 
The National ArehlvC8 

of __ pages 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

4 

5 

Security Survey Reoorts - Departmental Offices. 

General corresryondence on all asoects of ohysica1 
and information security in Deoartmenta1 areas;
includes copies of physical and procedural security 
surveys. 

DESTROY when 5 years old. 

Investigative Case Files conducted for other agencies
and containing a record of investigations performed 
at the request of another government agency. 

a. Case Files containing derogatory material. 

DESTROY when 15 years old. 

b. All other Case files. 

NN-l72 
188, 
Item I 

IO~. 

NN-173-
312,
Item 1 

6 

DESTROY when 

Crank Letters. 

5 years old. 

DlSTROY when 3 years old. 

FOIR copie., bschlcliag original, to .... nalmUHed to tho National Archives Ie· 59428-1 ClPO 


