REQUEST AUTHORITY )
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

LEAVE BLANK '
DATE RECEIVED JO8 NO.

FEB 11 1976
NC1+ 59-76-8

NOTIFICATION TO AGENCY

1.

FROM (AGENCY OR ESTABLISHMENT)

Department of State

MAJOR SUBDIVISION

Bureau of Administration

. MINOR SUBDIVISION

Office of Communications

. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.

Louis A. Giamporcaro 632-8806

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved’” or “'with-
drawn’’ in column 10.

if20-7(pﬁ

7

. CERTIFICATE OF AGENCY REPRESENTATIVE:

2/3/76 %«

N,
(Date) (Signature of Agency Nepresentati

Date Archivist of the United States

| hegeby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
poge(s) ore not now needed for the business of this agency or will not be needed after the retention periods specified.

hief ecords Management Staff
(Tide)

ITEM NO.

7 8. DESCRIPTION OF ITEM

(With Inclusive Dates or Retention Periods)

9

SAMPLE OR 10.
JOB NO. |ACTION TAKEN

Communications Security (COMSEC) Records

1. COMSEC Material Reports File

a. User Accounts

following period of reports.

b. Central Office of Record

other Federal agencies.

longer held, whichever is longer.

Federal agencies.

Destroy when 20 years old.

Consists of COMSEC Material Report (SF-153) or other
approved type of document used to control COMSEC materiall
Includes reports for recording transfer, inventory, hand
receipt, possession, disposition and similar transactions|

Destroy on completion of second inventory

(1) Reports covering items no longer held

by users, excluding reports covering inventory
destruction and transfer to accounts of

Destroy when 5 years old or when no

(2) Inventory and Destruction reports and NN-172-
reports of transfer to accounts of other

66 1b(2)

5 tems

@4_&)&0@%4 Q.-9~4~'7(7 (,;)D

STANDARD FORM 1135

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105



Standard F No. 115 — - -
Promulgated Bf)lr-ﬁbyo. ‘a. /’/C/ 5-7 75 f . ,
Goueral Barvichs Adminisnation lob No. JMgiEps. Page 2

of _2 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10,
ITEM NO. ’ (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEDR ACTION TAKEN
2. Cryptographic Clearance Correspondence File X

Correspondence pertaining to cryptographic clearances,
including requests for clearance and grants of
clearance.

a. User Location

Destroy when person whose clearance is
discussed no longer requires clearance
and/or departs for another assignment.

b. 0OC/S File Copy NN-172-66
12b
Destroy when 20 years old.

Pour copies, including original, to be submitted to the National Archives 16—50428-1 aro





