
REQUEST" AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Reverse] 

TO: GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408
 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis-of	 State posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with-

2. MAJOR SUBDIVISION drawn" col urnn 10.10 

D 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEl. EXT. 

__ La==wr~en_c~e_T__.~ __ ~	 ~X_2_58_9_7 ~~'3-~1 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
-3--.-- page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

Yt:t-I6,197t 
(Date) (Signature of Agency Representative)	 (Title) 

9.7. 8.	 DESCRIPTION OF ITEM 10.SAMPLE ORITEM	 NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB	 NO. 

1 D/BFS Administrative Files. Records Management, Chrons,

Personnel, Administrative, Budget, Privacy Act Requests,
 

')'7 etc. Retrievable by subject/date.
 
I,-~t(~ 

a. Routine papers (includes blank forms,ref. copies of info. 
DESTROY	 WHEN 3 YEARS OLD. memoes,routine notices of 

meetings.reQuisitions •) 
b.	 .al..l other files 

REI'IRE AFTER 3 YEARS 'IO RSC. DESTROY WHEN 10 
YEARS OLD. (includes Carter-Mondale transition file ,budgets, 

Privacy Act requests.)

2 Board of the Forei9:n Service Subject Files. Agreements


under E.O. 11636, Correspondence, Studies, Memoranda,

'~11 Administrative, Chrons, miscellaneous, etc. RetrieVable
 

'-{- by subject/date.
 t ..-Z 

a.	 Routine papers (includes copies of EEO circulars,E) ecutive 
DESTROY WHEN 3 YEARS OLD. Orders, questionnaires, ref. copi s 

of routine	 correspondence,transmittc (l letters 
a2reements sent to BFS for info.~	 All other files
 

RETIRE AFTER 3 YEARS TO RSC. DESTROY WHEN 10
 
YEARS OLD.
 (includes studies commissioned by BFS at d current
 

3 Board of the Forei~~~~~Wfu~ and Prrmot.i.on
 
Lists. Precepts for selection boards of foreign affairs
 
agencies submitted for Board of the Foreign Service
 

".,1 consider.;atjoI}..~~trievable -"byyear/a<IEi:ncY/narneof . , .
 R:rBr'lLf board. -..] _.,..] _,. --L- "' • 
·0 .to =s: .~ . t' 

-oJ 

'.to , -, \ 

NO privilege-restricted material J} j'tt
j./ c ~// ./frJd , STANDARD FORM 115 

Revised November 1970
j Prescribed by General Services 

5E/'J-f 10 NNF	 Ajl3/VC Y-;;;17 J 
Administration 

FPMR (41 CFR) 101-11.4 
115-105 

http:Prrmot.i.on


Standard'Form. No. 1111-A. 
Revised	 November 1951 Job No. _ Page-----"'2~-- Prescribed by General Services Administration 
GSA Reg. 3-IV -106 ofl-pages

115-202 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

a.. , PER~AN rtJT _ ~....,t; 

dal:B~~TI~Fl:wi·7YAij!:7W!!jiIiiR~3~Y~EI!~i*;J:;'{S!s~RM"M~'Ml~I~It~lre9JtlftRECORDSCONTAINING 
BOARDACI'IONSo~ RETIRE WITHBPS MEETINGFILES 
(ITEM 4) 'IO RSC. TRANSFER'IO WNRC,SUITLAND, 

WHEN10	 YEARSOLD. OFFER'IO ARCHIVESWHEN20 
YEARSOLD. {inc.lvdes d.("~.f~+pf'ec~ + ruords o~ ~e.di(l1$ ()..~WI-!·IC.h...J rc.ct:.pt5 
we-re. ct'sc.u~sett· Co,~;;-ttt"tes \ !>02.r1es). b. O+he.r I'ecoms (u1ducles f \,'~l.shecJ... 
pret'<f1> 1" iTClMS(>llita.l lMelMos) - 3>~<;tr,,'1 WI-II!.¥! 3 i..{rs. ole:{. Rf1> 

4	 Board of the Foreign Service Meeting Files. Notices of ~I I "II' R:rB 
meetings, documents considered, verbatim transcripts, '1 

minutes, related correspondence. Retrievable by meeting 

date. (constitutes 1series, arr.by meeting datejall reco ds re 

P~ finf~sSJ{fu~ it9~1viW~~ OLD. 
TRANSFER'IOWNRC,SUITLAND,WHEN10 YEARSOLD. 
OFFER'IO ARCHIVESWHEN20 YEARSOLD. 

5 Board of the Foreign Service Separation Case Files. 
(cases involving foreign service personnel whose sepa-
ration for cause, under Sec. 637 of the Foreign Service 
Act of 1946 was requested by the Director General of 
the Foreign Service.) Director General's letters of 
charge, employees' responses, and other correspondence; 
transcripts of hearing; reports of hearing officers; 
recarmendations to the Secretary by the Board. Retriev-
able by name of employee. (cons t . ttl' u es ser~esj are .;.....d v'; duals ' ~	 ~~ ~ 

REVIEWAFTER 3 YEARSAND~rlt~ ·Jsc. DESTROY 
10 YEARSAFTERDATEOF LASTACTIONON CASE. 

6	 Board of the Foreign Service Disputes Panel Administra-
tive Files. Disputes Panel Procedures, General Corres-
pondence, Administrative, etc. Retrievable by subject/ 
year. 

a. ~~g~;~ _d6&~orreSp~ndence re times 0 meetings,
compl~mentary letters t( Board 

.m~mbers~ routine administrative matters.)D.	 B.Ll. uu~ l..l..l.e~ 

RETIRE AFTER 3 YEARS'IO RSC. DESTROYWHEN10 

YEARSOLD.(dossiers on Board members, documentaticn of 
.procedu~es procedural files. )

Board of the Forelgn Servlce'D1§Putes ~aneL APPeals 
case Files. (Cases involving appeals by employee organ-
izations fran foreign affairs agencies' management 
decisions on personnel policy or procedure when consul-
tation did not result in agreement.) Charges, responses, 
ccmplaints, reports by Disputes Panel, related corres-
pondence. RetrieVable by Appeals case number. 

10. 
ACTION TAKEN 

1'0_ copielS, incl.diIIg original, to be .... nutted to the Nabonal Archives and Records ServiCe GPO,1963-0-711-917 



Stand~ Form. No. U5-A 
Revised November 1951 
Prescribed by General Services Administration "Job No. _ Page_...l3 __ 
GSA Reg. 3-IV-106

115-202 of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

e 
PERMANENTFILE. RETIRE TO RSC WHEN 3 YEARS OLD. II'l/l.jr r-:f-P 
TRANSFER TO WNRC, SUITLAND, WHEN10 XEARS P.LD. . 
OFFER TO ARCHIVES WHEN 20 YEARS OLD.\constJ.~utes 1 ser ~s, arr.
 

numer-Lca.LLy by cs se #; all
 
records re Lssuea dd.scuased, andactioYl<L +.", lr..:>n ) .• *~
 

8 l
Eh"poyee-Management.HeLatlonsrxnnussron ~-!I!Ve- on 

Files. Chrons, Administrative, Membership, Rules and 
Regulations, General Corresporrlence, etc. Retrievable 
by subject/date. 

' (includes chrons, AFSA proceedings, etters of a. Rout 
.J 

ane papers _ir.::m.BID--Lt..t 1 AFGE b.l i .DESTROY WHEN3 YEilliS-DLIJ.a, . I?u Lcatdons , nev spaper 
cl.Ippfnge , ) 

,....~ 
D. 7'iIr UUle.!. J.....L..L<:;;Q 

REI'IRE AFTER 3 YEARS TO RSC. DEsrROY WHEN10 

YEARS OLD. (includes drafts of rules, regs, and prccedural 

9 Eh"ployee-ManagenenM~arr8i&ct~g~o8~a~E¥stff~&: ) 
(cases considered by the Eh"ployee-ManagementRelations
 
Commissionwith respect to eligibility of employee
 
organizations for recognition; supervision of elections
 
to determine exclusive employee representation; alleged
 
unfair practices and violation of starrlards of corrluct;
 
obligation of managementto consult.) Charges,
 
responses, briefs, decisions, related corresporrlence.
 
Retrievable by case numberand date by following
 
categories: C - Unfair Practices/Standard of Conduct;
 
OC - Obligation to Consult; R or SE - Representation
 
(elections) . 

PERMANENTFILE. REI'IRE TO RSC WHEN3 YEARS OLD.
 
TRANSFER TO WNRC, SUITIAND,WHEN 10 YEARS OLD.
 
OFFER TO ARCHIVES WHEN 20 YEARS OLD.
 

(constitutes 1 series, arr. by type of case--C,OC,R 
or SE--thereunder numerically by case number; all records 
re issues discussed and actions taken, also contain~ 
digest of final decisions; NOT individuals' case fi~es.) 

NOTE: 

i~*substitute "Subject" for "Administrative" 

I'D .... copieo, iDchlcliDg original, 10 be ..... milled 10 Ihe National Archives and Records Service GPO: 1963-0-711-917 

http:II'l/l.jr

