REQUEST AUTHORITY

LEAVE BLANK

TO DISPOSE OF RECORDS

(See Instructions on Reverse)

DATE RECEIVED

DEC 2 2 1976
NC

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

)

JOB NO.

59-?‘8- 3

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Department of State

2. MAJOR SUBDIVISION

D

drawn'’ in column 10.

3. MINOR SUBDIVISION

BFS

4. NAME OF PERSON WITH WHOM TO CONFER
Lawrence T. Springer

5. TEL. EXT.

X25897

2-3-77

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

Date

In accordance with the pravisions af 44 U.S5.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal nat approved’’ or 'with-

i Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
—_ page(s) are not naw needed for the business of this agency or will not be needed after the retention periods specified.

Pee- 15 /978 %Zé( Lo %///

K/f/ e Mon T Sriis

(Date) (Signature of Agency Representative) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) Sj‘gsﬂ:gk ACTION TAKEN
1 D/BFS Administrative Files. Records Management, Chrons,
Personnel, Administrative, Budget, Privacy Act Requests,
@—(»\ ,7 | etc. Retrievable by subject/date.
~24
! a. Routine papers (includes blank forms,ref. copies of] info.
DESTROY WHEN 3 YFARS OID. memoes,routine notices of
meetings,requisitions.))
b. 2All other files
RETIRE AFTER 3 YEARS TO RSC. DESTROY WHEN 10
YEARS OID. (includes Carter-Mondale transition file,budgets,
Privacy Act requests.)
2 Board of the Foreign Service Subject Files. Agreements

under E.O. 11636, Correspondence, Studies, Memoranda,
Administrative, Chrons, miscellaneous, etc. Retrievable
by subject/date.

a. Routine papers (includes copies of EEO circulars,Executive
DESTROY WHEN 3 YEARS OID. Orders questlonnalres,ref. copi
of routine correspondence transmlttaTl letters
L. All other files\ agreements sent to BFS for info.

RETIRE AFTER 3 YEARS TO RSC.
YEARS OLD.

DESTROY WHEN 10

(includes studies commissioned by BFS and current

Board of the Forei&?%%@f&@ﬁ@%@eg and Pramotion
Lists. Precepts for selection boards of foreign affairs

agen01es submitted for Board of the Foreign Service
i Retrlevable by year/a ency/!

NO privilege-restricted material

—
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STANDARD

FORM 115

Revised November 1970
Prescribed by General Services

Administration
FPMR (41 CFR) 101-11.4

115-105


http:Prrmot.i.on

Standard’Form No. 115-A

Revised November 1951 . .
- Prescribed by General Services Administration
GSA Reg. 3-1V-106

115-202

Job No.

Page 2

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

of 3 pages

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

?Tﬁ/,77

~24
[

s
|,.’l‘l’

27

o PERMANENT — ¢

R 2 2 - APFR RS WEAERENEARECORDS CONTAINING
BOARD ACTTONS, ANB- RETTRE WITH BFS MEETING FILES
(ITEM 4) TO RSC. TRANSFER TO WNRC, SUITLAND,

WHEN 10 YEARS OLD. OFFER TO ARCHIVES WHEN 20

. . “ L\;
YEARS . Cincludes dmbt precepts + record s of meetings OL’r' whie
wese au(s)cIf:])Dr,sef{"3 wastitutes \Fseﬁes) . b, other records (includes
PMCU.P‘I) 3 mesanfa VM&ML\$) - )Qg‘»(oq . w’“e_“. 3 Llrs. 0‘d¢_ Rfﬁ
Board of the Foreign Service Meeting Files. Notices of

meetings, documents considered, verbatim transcripts,
minutes, related correspondence. Retrievable by meeting

date'(constitutes 1 series, arr.by meeting date;all reco:

PERIAGT FASTussidrARd RS HPSatakeP vrars orp.

TRANSFER TO WNRC, SUITLAND, WHEN 10 YEARS OLD.
OFFER TO ARCHIVES WHEN 20 YEARS OLD.

Board of the Foreign Service Separation Case Files.
(Cases involving foreign service personnel whose sepa—
ration for cause, under Sec. 637 of the Foreign Service
Act of 1946 was requested by the Director General of

the Foreign Service.) Director General's letters of
charge, employees' responses, and other correspondence;
transcripts of hearing; reports of hearing officers;
recommendations to the Secretary by the Board. Retriev-
able by name of employee.

REVIEW AFTER 3 YEARS AND SSFrdd 6 Rsc. DESTROY
10 YEARS AFTER DATE OF IAST ACTION ON CASE.

Board of the Foreign Service Disputes Panel Administra-

ﬁubl.she&,

(constitutes 1 series; are individuals'

tive Files.

Disputes Panel Procedures, General Corres-—

pondence, Administrative, etc.

Retrievable by subject/

year.

a. Routine papersQ&g&&gﬁsﬁDcorrespondence re times of

DESTROY WHEN 3 complimentary letters tq
members, routine administrative matterd

6
in /qr &C)

n’&:e,pfs

Sinfyr RTH

rds re

meetings,
Board

.)

Jos

AIT other files
RETIRE AFTER 3 YEARS TO RSC. DESTROY WHEN 10

YEARS OLD. (jossiers on Board members, documentatidn of

.procedures roced 1l fi .
Board of the Forelgn Service’Dgsgﬁgegrﬁangi bbéals

Case Files. (Cases involving appeals by employee organ-
izations fram foreign affairs agencies' management
decisions on personnel policy or procedure when consul-
tation did not result in agreement.) Charges, responses,
canplaints, reports by Disputes Panel, related corres-
pondence. Retrievable by Appeals Case number.

including original, to be

FPour

itted to the National Archives and Records Service

GPO :1863—O-711-917



Standard Form No. 115-A
Revised November 1951

(Cases considered by the Employee-Management Relations
Camnission with respect to eligibility of employee
organizations for recognition; supervision of elections
to determine exclusive employee representation; alleged
unfair practices and violation of standards of conduct;
obligation of management to consult.) Charges,
responses, briefs, decisions, related correspondence.
Retrievable by case number and date by following
categories: C - Unfair Practices/Standard of Conduct;
OC - Obligation to Consult; R or SE - Representation
(elections).

PERMANENT FILE. RETIRE TO RSC WHEN 3 YEARS OLD.
TRANSFER TO WNRC, SUITLAND, WHEN 10 YEARS OLD.
OFFER TO ARCHIVES WHEN 20 YEARS OLD.

(constitutes 1 series, arr. by type of case--C,OC,R
or SE--thereunder numerically by case number; all r
re issues discussed and actions taken, also contai
digest of final decisions; NOT individuals' case fi

NOTE:

“Total voleme of pecmanert pecords accomulated annd
will be a.Ppromma}elq & cubie Feet. pr8

¥¥*substitute "Subject" for "Administrative"

| coft /qr.
Rr

ecords

les.)

allg

. Prescribed by General Services Administration TJob No. Page 3

G5 e of _3__ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
: . 9. 10.
mzn: NO. (WITH lNcgus[:\Ei%I:ng]g: RosizLTTm PERIODS) SAMPLE OR ACTION TAKEN
g
PERMANENT FILE. RETIRE TO RSC WHEN 3 YEARS OLD. M/quﬁﬁ
Y- TRANSFER TO WNRC, SUITLAND, WHEN 10 VEARS OLD. ,
7 WHEN YEARS . constitutes 1 series, arr.
1’24 OFFER TO ARCHIVES 20 OLD numerically by cdse #; all
8 lI&:e%r_ds r% iss e%ieﬁla cl%snsée% %n% fsﬁ%’%aig%%tive %

Files. Chrons, Administrative, Membership, Rules and
Regulations, General Correspordence, etc. Retrievable
by subject/date.

P 47 . .

LU a. Routine papers(1ncludes chrons, AFSA proceedings, lletters of
{ DESTROY WHEN 3 i&ﬁﬁﬁf%ﬁﬁ&?l' AFQE Publlcatlons, newspaper
clippings.)
B At other—fites
?u/— 5 RETIRE AFTER 3 YEARS TO RSC. DESTROY WHEN 10
(-7 YEARS OLD- (includes drafts of rules, regs, and prdcedural
9 Emplqyee—Managemenf;ﬂgfégfggg13§8{i§ngEQ§a£¥§%Eﬁ§§:)

Four copies, including original, to be sub

itted to the National Archives and Records Service

GPO : 1963—0-711-917
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