
-
REQUEST~R AUTHORLTY . ~ LEAVE BLANK nc TO DISPOSE OF RECORDS DATE RECEIVED JOB NO. 

, ... (See Instructions on Reverse) APR 29 1977 
Ne! 59 77 2TO: GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the drs-Department of State posal request, including amendments, is approved except for 
Items that may be stamped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn" in column 10. 

Bureau of Administration 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER i5. TEl. EXT. 

Louis Day 632-8806 £.4-71 ( ..... , J~ ~tr1r.~ ~ 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States 

I heryby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in f+us Request of 
----l....-- page(s) ore not now needed for the business of thrs agency or will not be needed after the retention periods specified. 

4/20/77 Chief, Records Management Staff 
(Date) (Signature of Agency Representative) (Tide) 

9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

1. Privacy Act Requests Files J 
Files created in response to requests from individual 

to gain access to their records or to any information 
i2 the records pertaining to them, as provided.for under 
5 U.S.C. 552a (Il) (1). Files contain original request,
copy of reply thereto, and all related supporting document ,
which may include the official file copy of records 
requested or copy thereof. 

a. Correspondence and suppor~ing\ documents (excluding

the official file copy of the records requested if filed
 
herein)


(1) Granting access to all the requested records. 

DESTROY FOUR YEARS AFTER DATE OF LAST CORRESPOND~NCE 

I jCe!!1 
STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 


