
'R.EQU($Troa RECORD.POSITION AUTHORITY
 
(See Instructions on reverse) .
 

TO.	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) tEP G 197e 
NOTIFICATION TO AGENCY 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

00 B Request for disposal after a specified period of time or request for permanent
retention. 

E. TITLE . 

(FADRCjRM)
Chief, Records Management Staff 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

1 Congressional Committee Travel Abroad 

a. Accounting transaction documents relating to
 
expenses paid in Foreign currency units, FS-488
 
and supporting documents.
 

DESTROY ~A1~10 YEARS t7/cL. f!lt, "c>jyn 

b. Correspondence file of letters, telegrams an
 
other papers relating to Congressional travel
 
abroad.
 

wl,~~	 -' tIfDESTROY AF'FER- 3 YEARS tJ/ t/'If, /t"c,JI 'd$Ajl]~ 
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