
REQUEST FOR RECORD.I~POSITION AUTHORITY
 
. (See"nstructlons on reverse)
 

HCl-59-80-19 
TO' GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_L'_' A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ ---f DATE RECEIVED 

1. FROM	 (AGENCY OR ESTABLISHMENT) 4-11-80 

2. MAJOR	 SUBDIVISION 
In accordance with the provisrons of 44 USC 3303a the disposal re 

---'~"-'=-'~--"'-'''----''--''''-''''-01..0'''''''''''''''''''''''''''''''''''''-'''---------------f quest. Including amendments, IS approved except for Items that may 
3. MINOR	 SUBDIVISION be stamped "disposa' not approved" or "Withdrawn" In column 10 

'SrGiNA:1tnREI()'F THE AR:CtUV:mr IS 
-4.-N-A-M-E-O-F-P-E-R-S-O-N-W-IT-H-W-HO-M-T-O-C-O-N-F-ER-------.,.-5.-T-E-L-E-X-T----l (N'()T RF.Q:UIREiD POIR A?PR,QV AL OF 

~T RETENTION OF REIC:OIRD)S 
Oalf' Art IIi""1 of II", United Stnte» P 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
D A Request for immediate disposal. 

GJ B Request for disposal after a specified period of time or request for permanent
retention. \'" 

C. DATE	 E. TITLE 

3/19/80 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM NO (With Inclusive Dates or Retention Penods)	 ACTION TAKENJOB NO. 

1.	 Correspondence Files - Assistant Secretary for Public
 
Affairs
 

Correspondence and other documentation reflecting the 
activities and duties of the Assistant Secretary in p1ann
ing and operating the Public Affairs activities of the 
Department, including speaking engagements, press matters 
involving international events and organizations, other 
government agencies, regional and functional bureaus, 
etc. 

"WKSQII!85.." ljHIM_ £5 kim! !lIB. 

PERMANENT. Transfer to FRC when 5 years old. Offer to 
National Archives when 20 vears old in 5 vear blocks. 

Current volume: 21 cuhi c feet 

Annual accumulation: 1 cubi c foot 

Filino arrannement: Sub,iect 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Admlnlstrahon 
FPMR (41 CFR) 101-114 

115-107 


