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REQUEST :FOR r«,COR~SPOSITION I>.UTHORITY 

(See Instructions on reverse) 

____~ ---------_.----~Ncl-~1-8o-~o
 
TO	 GENERAL RVICES ADMINISTRATION, 

NATIONAL ARCHIVES ANO RECOROS SERVICE, WASHINGTQN, OC 20408 
1. FROM (AGENCY OR ESTASLISHMENT)Department of Statel 

-----------	 NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

In au.o-dance with tre prnvrsrnns of ~4 USC 3303a the d.sposa' re---"--B.:c..ur'-e'-a'-u::........::o-'f---'-P-=e~rs=-o=-nc:..:n-'-'e=--l'--quest. Inc!udlng amendments, IS approveo pxcep! fo' Item; thot may ------I 
3. MINOR SUBDIVISION	 ne stanpec "disposal ~ot aooroved" or "Withdrawn" In column 10 

Office of Recruitment, Examination~,~,~:~~~~=~~--.~
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

I hereby certify that I am authorized to act for this agency In ma~rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE E. TITLE 

Chief Records Mana ernent Staff 
9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (With Inclusive Dates or Retentron Pen ods) ACTION TAKENJOB	 NO 

1 FSO Examinati on Fi le	 t>1H ( I\)
40301 a.	 PERMANENT. One representative sample of exams to 

be taken for every fifth year. Transfer to FRC 
every 5 years wi th related Readers Reports
(Item 4a). Offer to National Archives with Reader 
Reports when 20 years old in 5 year blocks. 

Current Vol ume: 1/5 cubic foot 

Five Year Accumulation: 1/20 cubic foot 

Filin9 Arrangement: CHRON 

~.	 Transfer the remainder of the exams to FRC when 
5 years old. Destroy when 25 years old. 

2 '~aster File of a~enda and minutes of the Board of Examiners ~1-l(,n.) 
or the Forei9n Service. 40302 

ERt1n.NENT. Transfer to FRC when 5 years old. Offer to 
~ational Archives when 20 years old in 5 year blocks. 

Current Volume: 5!2 cubic feet 
. nnual ,fl.C . 

STANDARD FORM 115
115-107 _ Filina Arrangement: CHRON Revised Aprol. 1975 

Prescrtbed by General Services 
Adrrurnstranon 

FPMR (41 CFR) 101-1t{'~f//.1;(o,~ o:V- ?-~3-t:O 
1r'1- 'l /JAu ";:;J.N"£.,L/ .1~JJ.,."j', Q/ 

4 
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Request for Records Disposition Authority - Continuation PAGE OF 

2... 
7. 

ITEM NO (With 
8. DESCRIPTION OF ITEM 

Inclusive Dates or Retention Penods) 
10. 

ACTION TAKEN 

1 Examination r,eneral Corresoondence File 

Includes corresoondence and meMorandn relatino to the 
preoaration and 9radina of written exaMinations by a 
contract testinq service; statistical analysis of results,
comments on- and criticism of examinations; procedures
and panels for oral exaMinations; lists of candidates 
desi~nated for apooint~ent; Dress releases or other publici
on examinations and any oertinent reoorts or studies. 

PErMN~ENT. Trans fer to FRr: when 5 years old. ()ffer to 
. ational Archives when 20 vear~ old in 5 jear blocks. 

Current Voluf'le: 3!;1cubi c feet 

I\nnua1 I\CCUMlllati on: 1/5 cub ic foot 

y 

(A)
040303 

Filina ~rranneMent: Suhiect 

4 Re~ders Penorts on Written Examinations 

aJ M~ster File of Reoorts 

PERMANENT. Transfer to FRC when 5~years old 
item 1. ()ffer to ~ational Archives when 20 
years old in 5 year blocks. 

(urrent V()lume: cubic foot 

Annual Accumulation: 1/10 cubic foot 

Filinn Arranoement: CHRn~ 

wi 

b. All other material includinq registers of 
candidates names and ~rades and statistical 
tabulations suhmitted by the Contract Testinq
Service. 

nESTROY 1·IIfFl 5 YEARS ()Ln 

Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revrsed July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-203 


