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FREQUEST FOR RECORD.POSITION AUTHORITY , . LEAVé. BLANK ,
(See Instructions on reverse) J0B NO

»
T0: GENERAL SERVICES ADMINISTRATION, M 'Sq “&‘&,'

NATIONAL ARCHIVES: AND RECORDS SERVICE, WASHINGTON, DC 20408
1. FROM (AGENCY OR ESTABLISHMENT)

Department of State
2. MAJOR SUBDIVISION

NOTIFICATION TO RGENCY

: In accordance with the provisions of 44 U.S.C 3303a the disposal re-
The L]'brary quest, including amendments, is approved except for stems that may
3. MINOR SUBDIVISION . be stamped "disposal not approved” or “‘withdrawn™ in column 10
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT q W 2 2//
Alice L.. Harris 632~-8806 4 Dute Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _Z&  page®) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

(] A Request for immediate disposal.

k1 B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
8/18/80'Zé 4;, W‘ % Chief, Records Management Staff
—————— re YNy T /"
3 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO , {With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

Reference: RMH(A) Ch. 6, Sec. 4, Library
Services Records

G//V'/"/“
1. Library General Correspondence Files. AR=-371
.. releting~to 132
a. Files deeuﬂerﬂ:mg the &S‘bn‘em,—d policies and iter; 1)
procegures concerning the Department of State A
Amended u' Library. . ! )

"uMQ Wwé'm el bbaele T o0 o OG.Ofd\
“DQS O i ./b"?‘\/ *‘4
q”l% Fransfer—te-FRE-wherr-25—vears—oid. W ald,_
—EBresentomimmt-votume—7>T I OriMeriacadmetotion | HR—171—
et 2 prYe S —te-nomore—ther-S0-pages— 1327—dtem

2r
b. Correspondence, reports and other files pertaining 494,/@ )
to routine administrative matters.

060 Yo [ A-¥Ct
Destroy when 3 years old.
2. Exchange of Official Publications. Correspondence and ?/V/V-/ 7/- \
other documentation pertaining to the exchance of /32,
official government publications with foreign govern- o&nv;l)

ments. \ obe Yo (,:ﬁm
ns-107 cjoﬁj a.,:(‘; ?.15-& ml) . 31&'33*23.5"39‘5115

Prescribed by Genera! Services
a Administration
FPMR (41 CFR) 101-114
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" standard Form No. 115a
9-1-49 by - -

Promaulgat:

"b No.
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REQUEST BOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
9.
lTEZl. NO. (WITH |NCfl:lSll)VEES (l:)iﬁs-lg: g;;:$r)N PERIODS) s’}'gSLﬁgR ACT lOflio'TAKEN
Destroy when 3 years old or when no
loncer needed for reference use, which-
ever is longer.
3. Vendors Correspondence File. Correspondence with pub-  |(NN-171+ /. fb‘
lishers regarding the procurement of books, periodicals, #23, item
etc. 3)
Destroy ‘when 3 years old. a’é‘g{gj
4. Statistical Reports File. Monthly statistical reports |(NN-171-
concerning workload factors for all library elements. 132, item
7)
l Destroy when 2 years old. R ff(ﬂ)
oéoqo7

Four copies, including original, to be submitted to the National Archives

16—59428-1 aro



