
.,.R~QUE~T _FOR, R~CORD'~OSITION AUTHORITY 'LEAVE BLAl'.I< 

. , , (See Instruct~ reverse) JOB NO , 

c. ,-,'f- 91- '/ 
TO GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 c 
Dj,E R~ EIV~D /}-, - DJ 

1 FROM (AGENCY OR ESTABLISHMENT) !f_erffjtf!J __ r fl/ 
Department of State NOnFICATION ro AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the prov1s1ons o/ 44 U S C 3303a the disposal re 

__ U_n_d_e_r __ S_e_c_r_e_t_a_r~y'---_f_o_r_M_a_n_a-'-'-e_m_e_n_t _______ --t quest. including amendments. 1s approved except for items that 1may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" 1n column 10 

Office of the Comptroller 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Paul. F. Murphy 
632-8806 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

Ii] B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE E TITLE 

rcJ.-a-/; Chief, Records Management Staff 
9. 7 8. DESCR TION OF ITEM 10 SAMPLE OR ITEM NO (Wrth lnclusrve Dates or Retentron Perrods) ACTION TAKEN JOB NO 

1. Budget Policy and Procedure File NN/17 3-
General correspondence and records which 75 item 1 
document the Department of State budget 'All(AJ 
policies and procedures and the development, o';/(o/ establishment and execution of budget plans, 
programs and procedures. 

DESTROY WHEN 10 YEARS OLD 

2 . NN-173 
congres- -75, 

item 4A 

1-.:!!';,.:=~=-~p..::;;;~~~~~~~~~~---..... ttAl(AJ 

o'fllPfA 

Current volume 
Annual accumulation 10 
Arrangement numerical 

115-107 STANDARD FORM 115 
. ~ Revised April, 1975 

S D ' Prescrrbed by General Servrces 
I} ,1... = __ Al'~ CHANGE .SHEEr ~±'f'A~"E? Admrnistration /19" b?&.j ,,je:nf I:..& 7-Y -7' I Z))7)N, FPMR (41 CFR) 101-114 



Job No. ____ _ Page __ _ 

of __ pages 

REQUEST-FOR AUTHORITY TO DISPOSE OF" RECORDS-Continuation Sheet 

9. 10. 
8. DESCRIPTION OF ITEM 7. SAMPLE OR ACrlON TAKEN 

(Wffll INCLIISMI DATES OR REmmON PERIODS) JOB NO. ITEM NO. 

3. Budget and Funds Management Directives NN 173-75 
Consists of numbered memorandums item Sa 
Providing det"ailed instructions and procedures 

ft 1111/l(AJ 
in connection with the preparation of the 
Department's budget, its execution and related Of/t,tlflf 
0MB directives 

Record set: DESTROY WHEN 10 YEARS OLD. 

4. ' Central Control File - 0MB Issuances NN 173-
Control files for Office of Management and 7 5; i ten 7 
Budget issuances showing action responsibility HAJ/1(/IJ :.-,t with related Funds Management Memorandums. 

,I 

o'f/1°7 
DESTROY WHEN 5 YEARS OLD. 

Annual Budget 
a. Budget statements (estimates and 

justifications) and correspondence, 
, memoranda, and supporting data documerting 

the Department's liaison with the Concress 

and the Office of Management and BudgEt 
on budgetary matters. 

PERMANENT. Transfer to WNRC whei 
5 year.sold. Offer to NARS when 
30 years old in 5 year blocks. 
(l'el: ,r <At«, Al>ollt -1- '-fl~/.,,.:) 

b. Legislati'!ve history files consisting cf 
copies of bills, acts of Congress, 
hearings, and other reference materiaJs. 

DESTROY in agency when no longer 
needed. 




