
~alJEST FORRECO.SPOSITION AUTHORITYI 
(See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 

D	 artment of State 

In accordance with the provrsions 0/ 44 USC 3303a the disposal re 
ouest, Including amendments, IS approved except for Items that,may 

3 be stamped "disposal not approved" or "withdrawn' In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

Alice L. Harris	 632-8806 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authcnzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s} are not now needed for the business of 
this agency or will not be needed after the retention periods specified 

D	 A Request for Immediate disposal 

~ B Request for 
retention. 

disposal after a specified penod of time or request for permanent 

COATE E TITLE 

7 8 DES RIPTION OF ITEM 9 10 
ITEM NO (WIth Inclusive Dates or Retentron Perrods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

The Kampuchean Working Group (KWG) was orQanized in 
1979 as an interagencv task force in the Office of the 
Secretariat. Special Coordinator for Refugee Affairs,
SiR. When the Office of Refugee Programs (RP) was 
established in 1980, the function was transferred to that 
division as RP/KWG. It is a small operation headed by a 
State Department officer, but most staff members have been 
detailed from other government agencies, particularly the 
Agency for International Development. 

There is a counterpart office in Bangkok, also 
directed by a State Department officer and manned pr1maril
by persons employed by voluntary agencies, thus 1t is 
termed a J.V.A. or joint voluntary agency operation. 
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administrative support matters, n 
covered in other items of this schedule. 
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J	 Files. 

(a) for employment.	 040204 

old. 

(b)	 Correspondence, memos, reeorda pertaining GRS 1/3
to staffing requirements, procedures, 88sign-
ments. position descriptions, et 

Destroy when 5 years old. 

4	 GRS 5/4 

sta4:ements, and rough data
 
aration of annual budget
 

estimates.
 

Destroy 1year after the close 0 

year	 covered by the budget. (GRS 

5 Press Relations Files. 

Corresporuhmce, telegrams, briefing statements, 
briefing books. etc., prepared for visits, conferences, 
presentations, press reports and general press relations. 

Destroy when 5 years old. 

6 Policy and Program Files. 

Correspondence, telegrams, reports, including sitreps, 
etc., pertaining to U.S. Government involvement in the 
Kampucheanhumanitarian relief effort, aDd coordination 
with	 international organizations and voluntary a~encies. 
Inc:ludea material OD donor contrdbutions, grants, and 

log1st1cal. support matters.	 PERHANENT. Transfer to PRe ween 
3 yrs. old. Offer to NARA when - :D••	 a:oy wit hi 25 fYI'S old. 30 yrs. old. 

7 ~fe~eRceIHnrkiDg Files.	 030128 

needed. (Hou 1!'8corsi'> 
proposed schedule have been approved by: 
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