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REQUEST . _R AUTHORITY : LEAVE BLANK W 59

TO DISPOSE OF RECORDS

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D C. 20408

DATE RECEIVED JOB NO
(See Instructions on Reverse) DEC 1 4 ‘9724

173. 112

NOTIFICATION TO AGENCY

1 FROM (AGENCY OR ESTABLISHMENT)
Department of State

posal request, including

2 MAJOR SUBDIVISION tems that may be stamp

Bureau of Educational & Cultural Affairs

drawn in column 10

3 MINOR SUBDIVISION
Field Reception Centers

4 NAME OF PERSON WITH WHOM TO CONFER 5 Tet exfedelOl
Margaret Kakalec Ext., 22730 218 - 7A—
6 CERTIFICATE OF AGENCY REPRESENTATIVE Date

In accordance with the pravisions of 44 U S C 3303a the dis-
amendments, 1s approved except for
ed disposal not opproved or with-

Archurast of the United States

| Sereby certify thot I am authorized to oct for this agency in matters pertaining to the disposol of the agency s records that the records proposed for disposal in this Request of
poge(s) ore not now needed for the business of this agency or will not be needed ofter the retention periads specified

12~12~72 Chief, Records Services Division
(Date) (Signature of Agency Representative) (Titele)
4 9
7 8 DESCRIPTION OF ITEM 1
ITEM NO (Wich Inclusive Dates or Retention Periods) S?S:LPEOOR ACTIONOTAKEN
Scope and Application of Schedule [EAvA-547
This schedule applies to records of the types described
below created and/or accumulated by the Field Reception
Centers of the Office of International Visitors Program,
Foreign, of the Bureau of Educational & Cultural Affairs,
It represents a revision of II-NNA-1507.
1 Administrative files maintained by the field office

Fﬂw/yﬁ_@/ 507 MA/% 04@‘75’4“-(0( ‘%ﬁf}?%w?’

Reception Centers of the International Visitor Programs,
including records pertaining to meeting visitors upon
their arrival, making necessary accommodations and
travel arrangements for visitors, biographic informationg
memcranda from programming agency with suggestions for
arrangements; schedule of professional appointments
and/or hospitality activities arranged and miscellaneous
routine periodic reports to Washington offices on
activities and services performed; budget, travel and
other fiscal records documenting the functions and
activities of the Reception Centers.,

Destroy when 1 year old.

| stem

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114

115-105





