
REQUEST ..... THORITY 
TO 'DISPOSE ~ RECORDS 

(See	 instructions on Rererse ) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

I.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provrston s of 44 usc 33030 the drs-Department of State posal	 request, including amendments, IS approved except for 
rtems that may be stomped "dISposal not approved" or' with-2. MAJOR	 SUBDIVISION 
drawn" m c olumn 10Director General of the Foreign Service 

4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEl. EXT. 

Paul	 F. Murphy, Jr. 28806 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I om cutbon eed to oct for th.s ogency In mutters pertaining to the dispose I of the agency's records, that the records proposed for disposal m th.s Request of 
__ pagels) ore not now needed for the business of th.s agency or will not be needed after the retentron periods specified. 

Donald J. Simon 
Director, O/FADRC

(Tille) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO.	 (With Inclusive Dates or Retention Perrods ) JOB	 NO. ACTION TAKEN 

1	 Official Performance Folders on Separated

Foreign Service Employees.
 

These files consist of the official Personnel 
Files (Performance Folders) maintained on all 
Foreign Service Employees under the provisions
of Section 611 of the Foreign Service Act of 
1956, which contain regular and interim 
performance reports, Inspectors efficiency
reports, end-user reports, official commendation 
and reprimands, awards, and security violation 
reports (copies). 

Destroy 15 years after separation of 
employee from the Foreign Service. 

}
---_----'._--------------------	 ._-----
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