
•REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 NATIONAL ARCHIVESand RECORDSADMINISTRATION(NIR) DATE RECEIV.%' 0 

WASHINGTON, DC 20408 ~-/f' l3 
NOTIFICATION TO AGENCY 

In accordance WIth the provIsIOnS of 44 
USC 3303a the dISpoSItIOn request,
mcluding amendments, ISapproved except
for Items that may be marked "dISFu0sltIOn 
not approve '~wlthdrawn" In co umn 10 

5 TELEPHONE DATE 

John A. Cruce	 647-7123 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for tlus agency In matters pertaimng to the drsposition of its records 
and that the records proposed for disposal on the attached ~ pagers) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of TItle 8 of the GAO Manual for Guidance of Federal 
Agencies, 

G:I is not required; o is attached, or o has been requested. 
DATE	 REPRESENTATIVE TITLE 

8/5/93 

7 10 ACTION 
ITEM CRIPTION OF ITEM AND PROPOSED DISPOSITION TAKEN (NARA
NO USE ONLY) 

SEE ATTACHED SHEET 

NS 75 -00-634-4064 TANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE PrescrIbed by NARA

36 CFR 1228 



• • 
VISA SERVICES 

1. Non-Immigrant	 Visa Reports 

Covers both electronic reports (on-line and off-line) and non-electronic paper reports locally created 
dealing with the Non-Immigrant Visa Computer-Assisted Processing System (NIVCAP) - Records 
Update Reports: daily visa reports, visas printed, visas spoiled, critical fields, change reports, 
counterfoils logs, and other related reports. 

a.	 On-line electronic reports 

DISPOSITION:	 After 1 year, archive a copy of reports onto a disk, tape, CD, or other 
electronic media. ThIS will allow these records to be used in future 
fraud mvestigations. Verify copy. Then destroy/delete on-line reports. 

b. Locally	 created paper reports, logs, logbooks, etc. AND Off-line electronic reports archived 
on disks, tapes, CDs, or other electronic media. 

Because the degree of visa fraud varies by post, the Consular Officer shall determine when 
to destroy reports: 

(1). Destroy at post If: 

(a)	 No fraud problem.
 

DISPOSITION: Destroy after I year.
 

(b)	 Low degree of fraud.
 

DISPOSITION: Destroy after 3 years
 

(2). Retire to RSC after 3 years If: 

(a)	 Medium degree of fraud.
 

DISPOSITION: Destroy after 10 years.
 

(b)	 HIgh degree of fraud.
 

DISPOSITION: Destroy after 20 years.
 



• • 
c. Daily, weekly,	 or monthly paper pnntouts of on-line reports. 

DISPOSITION:	 Archive a copy of reports onto a disk, tape, CD, or other electronic 
media. This will allow these records to be used in future fraud 
investigations. Venfy copy. Then destroy paper printouts immediately. 




