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LEAVE BLANK (NARA use only)
 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER
 

(See Instructtons on reverse)	 AI t : % If ~9 I-f- ~ 

TO	 NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR) DATE RECEIVED. I.. . / 
WASHINGTON, DC 20408 (/2... ~I '1 'f 

1 FROM (Agency or establishment)	 NOTIFICATIoN TO AGENCY 

Department of State 
In accordance with the prOVISIOns of 44 2 MAJOR SUBDIVISION 
USC 3303a the d is p os i t i o n request,
Foreign Service Posts mcJudmg amendments, ISapproved except

for Items that may be marked "disposition
3 MINOR SUBDIVISION not approved" or "withdrawn" in column 10 

Cons1l1;:,r ~~r-t-;()n	 I 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE h W Af\CHIVISTOF T~UNITED STATES 

Pat Magin	 647-6021 ~{f~ >~. \ OoY-

6 AGENCY CERTIFICATION	 ( / " 
I hereby certify that I am authorized to act for this agency in matters pertainmg to the'dispositIon of Its records
 
and that the records proposed for disposal on the attached _2_ pagers) are not now needed for the business
 
of this agency or will not be needed after the retentIonreriods syecified; and that wntten concurrence from
 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal
 
Agencies,
 

C!l is not required; 0 is attached; or o has been requested. 
DATE	 TITLE Kenneth RossmanIprfJ Records Officer 

7 9 GRS OR 10 ACTION 
ITEM 8 ~SCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

See Att9-chn'ent	 NCl-84-78-5,

item 3
 

115-109 CI NSN 7"540-00-634-4064 STANDARD FORM 115 (REV 3-91)
PREVIOUS EDITION NOT USABLE PreSCribed by NARA

36 CFR 1228 



Visa Subject File 

a. Routine administrative information on visa issues 
and activities exchanged between the Department 
and overseas posts. Contains cables, memorandums, 
notices, etc. 

Block information by year. Destroy when 3 years old. 

b. Policy, procedure and precedent files on visa issues. 

Bring current policies and procedures forward to the 
current year. Destroy when superseded, obsolete or 
incorporated into 9 FAM. 




