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Safety, Health and Environmental Records

Information retained by the Post Occupational Safety and
Health Officer (POSHO) usually located in the General
Service Office related to safety, occupational health or
environmental matters.

a. Records documenting employee occupational exposures
(regarding chemicals, asbestos, radiation, etc.);
medical monitoring information; annual hazard
material inventory; and all policies, procedures,
cables and other safety and health information
promulgated by the Department as well as
policies/programs issued by the post.

DISPOSITION: Retire to RSC when 10 years old for
transfer to WNRC. Destroy when 75 years old.

b. Records documenting post initiated
inspection/assessment findings and reports (i.e.
related to safety, health, fire or environmental
hazards); hazard condition notifications and
requests to investigate hazardous conditions.

DISPOSITION: Destroy when 5 years old.

c. Records of Mishap Investigation Analysis Boards, Mishaps
Forms (DS 1663), Motor Vehicle Accident Forms (SF 91 and
SF 91a); training records; and safety and health planning
analyses.
DISPOSITION: Destroy when 3 years old.

d. Material safety Data Sheets (MSDS)

DISPOSITION: Retain as long as product is used, then
destroy.





