
~r.~QUEST FOR RECORD~POSITION AUTHORITY 
. (See Instruct18flf'on reverse) 

NCI 84 78TO GENERAL SERVICES ADMINISTRATION,	 4 
__ N_AT_I_ON_A_L_A_R_CH_I_VE_S_A_N_D_R_E_C_O_RD_S_S_E_R_VI_CE...:.,_W_A_S_HI_N_GT_O_N_, _DC_2_04_08 __ --i DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

2 

3 MINOR SUBDIVISION 

4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

P 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specified 

D A Request for Immediate disposal. 

[] B Request for disposal after a specifred period of time or request for permanent 
retention 

E TITLE 

Acting Chi~f, Records Management Staff 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (WIth lnclusrve Dates or RetentIon Pen ods) SAMPLE OR ACTION TAKEN 

JOB NO 

ThlS	 certifies that the records described on this form 
shall be microfilmed in accordance with the standards set 
forth in 41 CFR-ll.504 and that the silver original micro-
film plus one positive copy of each microfilm which is a 
silver dupllcate negative copy shall be offered to the 
National Archives (NN) National Archives & Records Service,
General Services Administration, Washlngton, D.C. 20408. 

Facilities meeting the standards of FPMR 101-11.506 will be 
used to store the silver original microfilm. The first 
inspectlon of microfllm required by FPMR 101-11.508 will 
be conducted January 20, 1980. 

1.	 Index Cards to USUN Central Documents and Subject Files.
 
(See Job No. NCl-84-77-3).
 

Card	 Record (ve1~ffle 32 e~. ft,) 

8e3t:16, ool,el'l 1 yeal= 61 fl. 
DESTROY AFTER IT HAS BEEN ASCERTAINED THAT REPROmCED 
COPIES HAVE BEEN MADE IN ACCORDANCE WITH GSA REGULATIO S 
AND ARE ADEQJ ATE SUBSTI'IUTES FOR THE PAPER RECORDS. 

STANDARD FORM 115 
Revr s ed Aprol, 1975 
Prescnbed by General Services 

Adrmmstrauon 
FPMR (41 CFR) 101-114 

115-107 



,standarol F6r:rn No. 110S 
PrOltlulgated 9-1-49 by
General Seryi1lcsAdmtrustranon {lbNo _ Page __ 2__
The National Arehrves 

of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9 

ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN 
7 8 DESCRIPTION OF ITEM 10 

SAMPLE OR 
JOB NO 

b. Microfilm Copies (lee Reel!) 

Per~aReR' 9ffer '9 Nati9Ral Arc~ive5 w~eR related 
block of Central Files is effered te the NatioRal 
I\rcl=li ves. 

t;;.':'_;V 1<::. IlUt. VI,,,, _ "" ~. .~-J 

'" '''' .... ~~t"'J' 

(1) Silver ori~inal and positive vesicular microfilm 
copy. 

PERMANENT. TRANSFER TO FRC WHEN 5 YEARS OLD. OFFER 
TO NATIONAL ARCHIVES WHEN RELATED BLOCK OF CENTRAL 
FILES IS OFFERED TO THE NATIONAL ARCHIVES. 

(2) Positive vesicular copy to be retained by the 
Department of State. 

DESTROY WHEN 25 YEARS OLD. 

1'01ll' copie., iachulmg origiaal, to bo ..abmilted to !be Natioaal Archivell 111-6~S-1 GPO 




