
REQUEST FOR RECORDISPOSITION AUTHORITY 
(See Instruct on reverse) 

NCl-81~-8o-2 

NOTIFICATION TO AGENCY 

In accordance with the provrsrons 01 44 USC 3303a the disposal re 
quest. mcluding amendments. IS approved except for Items that/may 
be stamped "disposal not approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL	 EXT 

Paul F 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In,,ma!1erspertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of~ page{s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

E. TITLE 

Chief 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Pen ods)	 ACTION TAKENJOB NO 

This schedule is an amendment to Disposal Job NC-174-l90 
to provide for disposal of non-permanent records when 
the permanent records are retired to the Department. 
Although the normal time for retirement remains "when 
the records are three years old," security considerations 
occasionally necessitate accelerated retirement. This 
change in retention period for the non-permanent records 
is designed to eliminate the need for screening such 
material from retired files. 

(DESCRIPTIONS OF ITEMS FOLLOWS ON PAGES 2 THRU 
3> 

'" /"	 
STANDARD FORM 115
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Prescribed by General Services 
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97 8 DESCRIPTION OF ITEM 10SAMPLE OR 
ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

1 Diplomat:tc Post (U.S. Embassies, Hissions and Legatd ons ) 
Central Subject or officially decentralized files. 

a .. Records of U.S. Diplomatic Posts at Baghdad, Bel~ade, NC-174-1(O 
Bucharest, Budapeat., Cairo, Damaacua, HOSCOiIl, Pekine;, Item la 2) 
Pr-ague, Sofia, Taipei, and "'ersaw, subjectively 
classifip-d under the followinp, pri..T'1;n·ysu.bjects: 

ACC - Ac ccunt.tng & Disbursing 
BUD - BudEet 
C'R. - Comnun'i.catd.ons 8, li.ecords-
FP 
ES 

- Erner0'P-ncy PJ.an.YJ.:i_n~ 
- Equipment Supplies & Services 

FMGT- Financial Mpnaeement 
FSIT - Fp.cilitetive M.<lnRgernent 
:G~G - Lee;isJEtive & Lega l, Affairs, 
PBli. - Personnel 
PR - Public Ttelptions 
SY 
TRV 

- Security 
- Travel & Transportation 

VEH - Vehicles. 
CON 
PPT 

- ConsuJa r 
- Passport 

!\ffairs (General)
& Citizenship 

PS - Protecti..ve Services 
IT - Visas 
CU1:, - Culture 
EDU - Education 
EDX' - Educational & CUltural Exchange 

INF - Information 
MP - Motion ?ictures 
PPB - Press & publications 
RAD - R8.dio 
TV - Television 
l\.GR - .l\l';ricultu1:'e 
AID - Aid 
FN - Finance 
FSE - Fup-ls 8c Enp-r~y 
DTCO- Industties & GOT'lmodities 
IT - Inland Transport 
OS - Ocean Shipping 
PO - Dostel Affeirs 
TEL - TelecoT'lmunications 
TR - Transpo1:'tation (General) 
SP - Space 
BLTB - Health 

& .l\stronau 
& Medical 

ti.cS 
CR~e 

DESTR0Ywhen per-manent. records are retired to the 
Depar tnerrt, except wher-e a longer retention period is 
specified in the Records Hanae;ement Handbook~ l\.pp. B. 
(Permanent records are Lde rrt i.f'Led in NC-174-l90) 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 o - 579-387 FPMR (41 CFR) 101-114 
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97	 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Peroods) JOB NO ACTION TAKEN 

1 (cont., ) be	 -qecords of 8.11 other diplomRtic posts subjectively NC-174-l9P 
clRssified under the followinf, primary subjects~ Item lb( D) 

BG - Bui.Ld'ing & Grollnds 
A.ll prim;ory subjects listed under 18 olfi page 2 

DESTR.OYuhen permanent records are retired to the 
Department except where a lone;er retention period is 
specified in the Records Hanae-ement Handbook, fipp. B. 
(Permanent records are identi.t'ied in }lC-17)-!--190) 

2	 consular Post (Consulates General and Consula.tes) Central TC-l74-l9D
 
3ubject or officially decentralized files. Item 2a(P)
 

a.	 Records of U.S. Consular Posts at EmsteTdam, Belfast) ombay, 
Calcutta.,: Capetown, Dacca, Frankfurt, Istanbul, 
Hong Kone.? Jerusalem, Karachi, Liverpool, Helbourne, 
Naples, Rio de Janeiro, Rotterdam, Sydney, and Tangier 
subjectively classified under the following primary 
subje ct se 

All	 primary subjects listed under the above item lb 

D~STRny when pe r-manerrb re cords are retired to the 
Denar-tment, except wher-e co. lonver retention period is 
snecified in the R.ecords ~TRnRp;ementHandbook, App , B. 
(Per-manent records are identified in 11C-174-l90) 

b.	 R.ecords of .?ll other consu~r posts subjectively .TC-17~-19 ) 
cl~ssified under the following priTllPry subjects: Item 2b 2) 

.1\11prim.?ry subjects EXCEPT: ORG- Organj_zation & }\dmnistr8ti n 

__ DESTROYwh~r1·_}y~ars·._ofd_ Q.r. when o~JlQ ).'urj:.4~r"':_._. _ 
_ ._.~per11t:i,Ql].al..u~ t..Q_Pas t, _whj.ylJ.ever occurs, firat. . . _ 
_' (ORG_ fQ!'. p.l?rm?-nent retentd.on ill Nr;:-;L.1l+-l90_ ~~_i_~n tifieci	 2.. 

115-203 Four copies, Including original. to be Bubmltted to the National Archives STANDARD FORM 115-A 
ReVised July 1974 
Prescrobed by General Services 

Administration 
GI'O [975 ()- 570-387 FPMR (41 CFR) 101-11 4 
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