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(See Instructions on reverse) 

• 

DATE RECEIVED, I c;ro NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 5 .:(4-. i3WASHINGTON, DC 20408 

1 . FROM (Agency or establishment) NOTIFICATION TO AGENCY 
United States Information Agency 

In accordance with the provisions of -l-l2. MAJOR SUBDIVISION 
U:S.C. 3303a the disposition request,Bureau of Programs including amendments, is approved except 
for Items that may be marked "disposition3. MINOR SUBDIVISION 
not approved" or "withdrawn" in co[umn 10. 

Policv Guidance Staff IJ •-1tAV1./ 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 'A"RCHI~IST OF THE UNITED STATES 

202-619-4408Jeannette Giovett~ 1/- ..l :1. • 13 C.~ ~ zl, .t,. , It:&., 
6. 	AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached _2_ page(s) are not now needed for the business 
of this,agency or will_ not be.needed after there_t~ntion re~iods specified; and t~~-~.wri~tell: ~.?ncurrenc~ fr()m 
the General Accountmg Office, under the pr9v1s10ns o Title 8 of the GAO Iytanual ;f<Dr.ipmaanc~·.qf·Feqeral
AgenCies, · , 1 : • ·" :: .•: · • .... • • ' '·':, '•. ·• • • · · • 
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CJl is not required; 0 is attached; o~ _ D 'has been · r~quested. · 
'TITLE 

.,, 
,·.

Records Manag~~ent"bff~~~r 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
. JOB CITATION 

10. ACTION ·· 
TAKEN(NARA 

USE ONLY) 

1. 

;. 

CONFERENCE/PROJECT FILES. 
. , • I 

Consists of all records relating to a ' 
specific conference or project from 
inception to completion coordinated by 
the.Policy Guidance Staff. Included are 
correspondence, memoranda, telegrams, 
reports, propo~als, press releases, 
panel discussions, background and 

. ' ' 

·'•' 
1" i· 

' 

I ~ 

.,,, 

working papers, highlights and related 
materials. 

Volume :.on Hand:· 1 cubic foot 
Annual Accumuiation: .25. cubic feet 

DISPOSITION: PERMANENT. Cut off on 
completion of conference or project. 
Transfer to WNRC when 3 years old. 
Transfer to NARA when 20 years old in 
5 year blocks. '•• . ' 
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