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UNITED STATES INFORMATION AGENCY
 
OFFICE OF INFORMATION CENTER SERVICE (ICS)
 

1. Working Files of the Special Advisor and Chief, Bibliographic
Division, Information Center Service, USIA (Ralph Block Files),
1943-1960. 6 ~ feet. 
These files span Ralph Block's entire career from the Office of War 
Information through his unique position as Speclal Advisor to the 
Olrector of the ICS and as Chlef of the ICS Blbliographlc Division. 
The series includes memoranda, reports, studies, budget estimates,
POllCy guidance and other records relatlng to a variety of topics,
includlng contingency guidance on the 1952 Geneva Conventlon, the 
1954 East Berlin Youth Rally, the 1953 Korean Armistice, and 
memoranda concerning psychological warfare. The records also 
lnclude a 1947 readlng file, a report on psychological warfare,
1944-1945, records concerning the ICS Ideological Program, 1954,
memoranda on ideological book distrlbution, 1959, the 40th 
annlversary of the Sovlet Union, 1957, and lntelligence policy,
1947-1956. 

WNRC Acc. No. 306-63A190. Boxes 399-403. Lot 600509.
 
WNRC Acc. No. 306-68A5160. Boxes 4-5 (pt). Lot 600509.
 

PERMANENT. Transfer to the Natlonal Archlves immedlately. 

OFFICE OF THE DIRECTOR AND THE ASSISTANT DIRECTOR (ICS) 

2. ~scellaneous Subject File, 1951-1954. 2 feet. 
These files conslst of reports, memoranda, policy papers,
correspondence, and other records relating to the activities of the 
Information Center SerVlce. Speclfic tOP1CS include the ICS 
budget, reports to Congress, ICS policy and procedures, and the 
Informatlon Media Guaranty program. In addltlon, there are letters 
and other documents relatlng to Senator Joseph A. McCarthy and to 
Congressional lnvestlgatlng commltteesi an lssue paper concerning
mlcrofilm deposits resultlng from wartime activities of the ArmYi 
and records relatlng to the U.s. Advlsory Commission on Books 
Abroad. 

WNRC Acc. No. 306-63A190. Boxes 340-341. Lot 560455. 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 

3. Decimal Subject File, 1953-1956. 1 foot. 
Arranged by subject accordlng to a numerlcal declmal scheme. These 
records conslst of memorandums, reports, and related materlal on a 
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variety of topics, includlng the British Overseas Book Program, the 
Public Information Worklng Group, Book Appraisal and Selection 
policies, Recommended Book Lists, and USIA Ideological Programs. 

WNRC Acc. No. 306-63A190. Box 362. Lot 580500. 

PERMANENT. Transfer to the National Archlves lmmediately. 

4. Central Files, Office of the Director, 1~54-1966,and 1972. 17 
feet. 
Arranged by tlme perlod, there under by type of record or subject.
These records constitute the central files of the Office of the 
Director. These records contain record sets of letters sent 
(arranged alphabetically), pouch messages and telegrams, and 
memoranda. These files contaln records concernlng all aspects of 
the Information Center Servlce, lncludlng dlvision head meetlngs,
the work of various committees, ICS personnel, USIA and ICS offices 
and divisions, and quarterly reports. 

WNRC Acc. No. 306-64A853. Boxes 54-55. Lot 630428.
 
WNRC Acc. No. 306-66A1129. Box 51. Lot 650300.
 
WNRC Acc. No. 306-68A4933. Boxes 106-109. Lot 670462.
 
WNRC Acc. No. 306-68A4933. Boxes 110-111. Lot 670542.
 
WNRC Acc. No. 306-69A6135. Boxes 70-73. Lot 680273.
 
WNRC Acc. No. 306-75-19. Boxes 1-4. Lot 74067.
 

PERMANENT. Transfer to the Natlonal Archives immedlately. 

ASSISTANT DIRECTOR FOR OPERATIONS 
(ICS/O) 

5. General Subject File of the Assistant Director, 1959-1968. 8 
feet. 
Arranged by subJect. This flle covers all aspects of the 
Informatlon Center SerVlce operations. Toplcs lnclude the ICS 
relationship with Franklln Press, Inc., a non-proflt, non-
governmental organizatlon concerned with fosterlng local book 
publishlng In developlng countries, task force reports, advlsory
commlttees, IeS library and blnational center pollcles and lssues,
exhlblts, and congressional affalrs. In addition, there are 
folders containlng memoranda and reports to and from all the maJor 
ICS offlces and divlslons. 

WNRC Acc. No. 306-73-69. Boxes 1-8. Lot 720309. 

PERMANENT. Transfer to the Natlonal Archlves lmmediately. 
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6. Subject File, 1953-1965. 6 feet. 
Arranged chronologlcally by time period, there under in rough
alphabetical order. These records contain background information 
on the hlstory of the Information Center Service. The records 
include legislative hlstories, correspondence and memoranda to and 
from all ICS offices and divisions, copies of USIA agreements,
documentatlon on ICS book publishing programs, exhibits and other 
inltlatives, and budget and flscal reports. 

WNRC Acc. No. 306-63AI90. Box 386. Lot 590588.
 
WNRC Acc. No. 306-64AI93. Box 46. Lot 630231.
 
WNRC Acc. No. 306-67AI306. Box 41. Lot 660120.
 
WNRC Acc. No. 306-68AI415. Boxes 159-161. Lot 670309.
 

PERMANENT. Transfer to the National Archlves immediately. 

7. Records Relating to Advisory Committees, 1950-1967. 5 feet. 
These records are adminlstrative flIes relating to the work of ICS 
advisory commlttees. The records lnclude membership files, meeting
files, mlnutes, function statements, correspondence, and some 
photographs. The records relate to the followlng commlttees: 
Advlsory Commlttee on Cultural Informatlon; Advlsory Committee on 
Books Abroad; Engllsh Teachlng Advlsory Panel; and the Music 
Advlsory Panel. 

WNRC Acc. No. 306-68A4933. Box 105. Lot 670437. 
WNRC Acc. No. 306-66A1129. Boxes 80-82. Lot 650389. 
WNRC Acc. No. 306-68A1415. Box 119. Lot 670370. 

PERMANENT. Transfer to the National Archlves immedlately. 

Commlttee on Books Abroad, ICS background information, reports on 

POLICY AND PLANNING STAFF 
(ICS/PS) 

8. Records of the Chief of the Policy and Planning
Vogel Files), 1947-1955. 2 feet. 
Arranged roughly by subJect. These records concern 

Staff (Arthur 

meetings of the 

the Blnatlonal Center Program, blnders contalning country plans,
and seml-annual fleld evaluatlon reports. 

WNRC Ace. No. 306-63A190. Boxes 347-348. Lot 57055. 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 
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9. Records Concerning the Colloquium of Islamic Culture (Sept.
1953), 1952-1955. 1 foot. 
The Colloquium of Islamic Culture, sponsored by Princeton 
University and the Library of Congress ln September 1953, brought
together distinguished Muslim scholars who were visltlng the United 
States at the time. These records were malntalned by the Policy
and Plannlng Staff. Arranged roughly by subject, thlS acceSSlon 
contains documentation concernlng conference planning, proceedings,
and effectlveness. Speciflc types of records lnclude blographlcal 

feet. 

lnformation relatlng to partlclpants,
programs, photographs, speeches, and 

publlshed proceedlngs,
correspondence. 

event 

WNRC Acc. No. 306-63A190. Box 333. Lot 550477. 

PERMANENT. Transfer to the National Archlves immediately. 

10. Subject File of the Cultural Affairs Advisor, 1954-1957. 

Arranged primarily in alphabetical order by subJect. These records 
constitute the subject file of the Cultural Affalrs Advlsor, Offlce 
of POllCY and Plannlng. The flies lnclude records about the 
selection and dutles of cultural affalrs offlcers, the English
Teachlng Program, Presldent's Fund actlvltles, the Sovlet cultural 
offensive, the ICS ideological program, and other matters. The 
records contaln despatches, correspondence, memoranda, and other 
records concerning cultural affairs lssues. In addition, there lS 
a five volume study of USIA Operating Assumptlons dated December 
1954. 

WNRC Acc. No. 306-63A190. Boxes 388-389. Lot 600310.
 
WNRC Acc. No. 306-63A190. Boxes 390-391. Lot 600342.
 
WNRC Acc. No. 306-63A190. Box 392 (1 folder). Lot 600372.
 
WNRC Acc. No. 306-63A190. Boxes 393-394. Lot 600391.
 

PERMANENT. Transfer to the Natlonal Archlves lmmediately. 

11. President's Fund Files, 1954-1956. 6 inches. 
Arranged by subJect. ThlS flle is closely related to the cultural 
affalrs material described ln ltem 13 of thlS appralsal. This file 
relates almost excluslvely to ICS programs sponsored by ~he 
Presldent's Fund, i.e. monles allocated to fund cultural programs
abroad. These activities lncluded performances by Amerlcan 
orchestras, productions of American plays, and V1SltS by noted 
mUS1Clans, actors, and athletes. Included are records concernlng
the Famlly of Man exhlbit, the re-openlng of the Vlenna State Opera
House in 1955, an Engllsh Teachlng survey (1956), the 1956 
Olymplcs, and the ICS ideologlcal program. 
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WNRC Acc. No. 306-63A190. Box 345 (pt.). Lot 57054. 

PERMANENT. Transfer to the National Archives immediately. 

12. Intelligence Reports and Evaluation Studies, 1951-1954. 3 
feet. 
Arranged by country or subJect. These records contain intelligence
reports and evaluation studies concerning the effectiveness of 
overseas lnformation programs. The studies were prepared by the 
Evaluatlons Staff of the Unlted States Informatlon Administratlon 
(IIA/IEV) and referred to the ICS Office of Policy and Planning.
The series lncludes a report of the Soviet Union's use of books ln 
its overseas propaganda programs; contract reports prepared for the 
ICS by the International Public Opinion Research Inc.; studies on 
the political sltuation ln foreign countries and on the 
effectiveness of Unlted States Information Service program in 
various countries. 

WNRC Acc. No. 306-63A190. Boxes 324-326. Lot 540517. 

PERMANENT. Transfer to the Natlonal Archlves immediately. 

INFORMATION MEDIA GUARANTY PROGRAM (ICS/IMG) 

The Informatlon Media Guaranty Program was created under the 
authority of Tltle I of the Forelgn Assistance Act of 1948 (PL
472). By the authorlty of Executlve Order 10368, June 30, 1952,
the IMG program was transferred from the Economic Cooperation
Admlnlstratlon to the Internatlonal Informatlon Adminlstration of 
the Department of State. It later came under the jurisdiction of 
the Informatlon Center SerVlce of the Unlted States Informatlon 
Agency. The IMG program provlded for the converSlon of forelgn
currenCles lnto U.S. dollars that were earned abroad by U.S. 
producers of lnformatlonal media, lncluding books, audio 
recordlngs, and motion plcture films. 

13. Subject File of the Chief of the Information Media Guaranty
Division, 1958-1972. 4 feet. 
Arranged by subJect. These records document the background,
development, pollcles, and llquldation of the Information Media 
Guaranty program from approxlmately 1958-1972. The series lncludes 
correspondence wlth the Olrector of the USIA, leglslatlve and 
background lnformatlon, llStS of approved and dlsapproved authors,
copies of contracts and agreements wlth forelgn countrles, POllCy
papers, and IMG study group reports. 
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WNRC Acc. No. 306-75-24. Boxes 1-4. Lot 740123. 

PERMANENT. Transfer to the Natlonal Archives immedlately. 

14. Records of the Information Media Guaranty Fiscal Branch, 1948-
1953. 2 feet. 
These records deal almost exclusively wlth the IMG's motlon picture
film program. They contain correspondence wlth members of the 
motlon picture industry; correspondence, mlnutes of meetings, and 
other records relating to the Motion Picture. Commlttee established 
for the purpose of review of motion plcture films; an alphabetical
file of reviews of motlon picture fllms; and film ratings by the 
Legion of Decency, the Protestant Film Commission, the General 
Federation of Women's Clubs, and the Britlsh Film Institute. It 
also contains records concerning House and Senate hearings, staff 
reports, news cllppings, and other records. 

WNRC Acc. No. 306-61A502. Boxes 1-2. Lot 56086. 

PERMANENT. Transfer to the National Archives lmmedlately. 

15. Records of the Information Media Guaranty Division, 1952-1967. 
8 feet. 
These records consist of the dlvlslonal flIes of the IMG program
for the coverage perlod. The records contaln copies of agreements
wlth countrles, IMG lssuances, eVldence of effectiveness,
correspondence with members of the motlon picture and publlshing
industries, and other records. They also contaln a country flle of 
correspondence and memoranda concernlng proposed IMG programs in 
various countries; an IMG chronologlcal flle; an IMG Director's 
flle; and a subject file consisting of despatches, reVlew board 
correspondence, and reports to Congress. 

WNRC Acc. No. 306-68A6356. Boxes 1-8. 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 

RECORDS OF THE ENGLISH TEACHING DIVISION (ICS/T) 

The Engllsh Teachlng Divislon was responsible for the USIA's 
worldwlde English teachlng program. The divislon goal was to 
lncrease the ablllty of forelgn populatlons to read English
language publlcatlons or Ilsten to Engllsh language broadcasts. The 
D1V1Slon developed teachlng materlals dlrectly or produced other 
materlals on contract. The Engllsh teachlng program was 
established durlng World War II when blnatlonal centers were 
introduced In Latln Amerlca. 
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16. Subject Files, 1943-1956. 4 ~ feet. 
Arranged by subject. These records contain POI1Cy and issue papers
concernlng English teaching abroad. The records also include 
correspondence and memoranda, semlnar materials, foreign language
texts, training materials, semlnar reports on lntensive courses for 
teaching English in Latln Amerlca and the Far East, 1946-1950,
quarterly reports of field post actlvities from Brazil, Colombia,
Halti, and Thalland, 1950-1963, and a folder on the JOlnt Commlttee 
on English Teachlng, 1943. 

WNRC Acc. No. 306-63AI90. Box. 337. Lot 560159.
 
WNRC Acc. No. 306-61A502. Boxes 3-5. Lot 560189.
 
WNRC Acc. No. 306-63AI90. Box 335 (1 folder). Lot 550515.
 
WNRC Acc. No. 306-63AI90. Box 327 (pt). Lot 550461.
 

PERMANENT. Transfer to the Natlonal Archlves immediately. 

17. ~scellaneous Subject Files, 1956-1963. 8 feet. 
Arranged by subJect and chronologlcally. The subJect flIes contain 
materlals on the blnatlonal centers, conferences on Engllsh
teachlng, semlnar reports, and field trip reports. Included are 
despatches, correspondence, memoranda, as well as sets of domestic 
fleld clrculars, and chronologlcal flIes. 

WNRC Acc. No. 306-68AI415. Boxes 165-168, 170, 172. 
Lot 660475. 

WNRC Acc. No. 306-65A175. Boxes 89-90. Lot 640262. 

PERMANENT. Transfer to the National Archives lmmediately. 

18. Country Files, 1956-1968. 10 feet. 
Arranged by reglon, there under by country. These records include 
memorandums, alrgrams, reports, operatlons memorandums, dlspatches,
and other materlal related to the program activities of the Engllsh
Teachlng Program. However, several boxes also contaln routine 
administratlve records such as book orders, shlpping notlces,
receipts, etc. 

WNRC Acc. No. 306-68AI415. Boxes 163, 164, 169, 171. 
Lot 660475. 

WNRC Acc. No. 306-65A175. Boxes 87, 88, 91, 92. Lot 640262. 
WNRC Acc. No. 306-70A4044. Boxes 39-40. Lot 690103. 

PERMANENT. Transfer to the Natlona1 Archlves immedlately. 

19. Country Files, 1956-1968. 2 feet. 
Arranged by reglon, there under by country. These boxes contain 
routlne admlnlstratlve records such as book orders, shlpping 
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notices, recelpts, and related material. 

WNRC Acc. No. 306-70A4044. Boxes 41-42. Lot 690315. 

Destroy immediately. 

20. Administrative and Program Files, 1965-1967. 3 feet. 
Arranged by subJect. This series contains policy memos and other 
materials relating to the administration of the English teachlng
program. The records include correspondence. wlth other agencies
such as the Peace Corps and the Agency for International 
Development; correspondence with Engllsh teaching advisory panels
and other associations; memoranda; reports of "evidence of 
effectiveness," and memoranda to and from the Engllsh Teaching
Division and the Director's offlce. 

WNRC Acc. No. 306-69A3445. Boxes 131. Lot 68037. 
WNRC Acc. No. 306-70A4044. Boxes 37-38. Lot 690103. 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 

21. Records Relating to Book Program Development, 1960-1969. 
feet. 
Arranged roughly by name of proJect, there under by subJect. Thls 
series contalns flies relatlng to the development of Engllsh
teaching materlals, including textbooks, fllms, and study unlts. 
The records also lnclude contract records, proposals, mlnutes of 
meetings, photographs, as well as drafts and manuscripts of English
teaching study unlts. The serles gives a sense of the types of 
tOPlCS developed for the English teachlng program (study units on 
President Kennedy, Eleanor Roosevelt, Robert Frost) as well as 
dlfferent materlals and technlques used for teachlng Engllsh. 

WNRC Acc. No. 306-72A4904. Boxes 33-39. Lot 700131. 

PERMANENT. Transfer to the Natlonal Archives lmmedlately. 

RECORDS OF THE BIBLIOGRAPHIC DIVISION (ICS/B) 

The Blbllographlc Divlslon was responsible for revlewing and 
selectlng books for ICS llbraries and as glfts for foreign leaders 
and scholars. The selectlons made by the Blbllographlc Dlvlsion 
reflect the policles and ideas supported by ICS actlvitles 
overseas. 
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22. Bibliographic Division Historical File, 1946-1963. 6 feet. 
Arranged by subject in rough chronological order. The records 
include files on POllCy lssues, memoranda to rcs offices and 
dlvisions, documentation of book policy and procedures,
bibliographles, and book appraisals. There are folders contalning
correspondence and memoranda to and from book publishers and files 
relating to the McCarthy hearlngs and "antl-Communist materials." 

WNRC Acc. No. 306-68A4933. Boxes 114-119. Lot 670601. 

PERMANENT. Transfer to the National Archlves lmmediately. 

23. Subject File, 1959-1967. 3 feet. 
Arranged alphabetlcally by subject. These records include 
informatlon about major topics of concern to the Blbliographlc
Oivlslon, particularly in the area of book publlshing and the 
production and dlstribution of "Blue Books" (lists of books for use 
abroad). The records also lnclude field messages, correspondence,
memoranda, and reports. There are folders contalning book lists,
book appraisals, policy and procedures, and correspondence to and 
from authors. There are also monthly statistlcal reports, 1961-
1967. 

WNRC Acc. No. 306-71A2101. Box 135. Lot 690504.
 
WNRC Acc. No. 306-72A4932. Box 20. Lot 710378.
 
WNRC Acc. No. 306-72A4932. Box 19. Lot 710395.
 

PERMANENT. Transfer to the National Archives lmmediately. 

24. Chronological Correspondence File, 1955-1960. 1 foot. 
Arranged by year, there under chronologically. The flle lncludes 
letters recelved and copies of letters and memoranda sent to 
publlshers concerning subscrlptlons, book reVlews, recommendations 
of books from the general publlc, and the analysls of books. The 
records also lnclude four folders of monthly reports for the period
1955-1959. 

WNRC Acc. No. 306-65A175. Box 38. Lot 640267. 

PERMANENT. Transfer to the National Archives lmmediatel"y. 

25. Book Lists and Book Appraisals, 1953-1965. 2 feet. 
These records lnclude: a record set of the Blbliographic Olvlsion's 
"Blue Books" (Books Recommended for the Overseas Program), 1953-
1964; SubJect Blbllographles, 1954-1965; Speclal L1StS of 
Recommended Books, 1961-1965; and Current Books Recommended for 
usrs, 1954-1965. Box 112 also con t a i ns fifteen rolls of 35 mm 
negatlve microfllm and ten rolls of 16 mm negatlve mlcrofllm of the 
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Bibliographic Oivlsions' central book appraisal flle, 1953-1964. 

WNRC Acc. No. 306-6804933. Boxes 112-113. Lot 650381. 

PERMANENT. Transfer to the National Archives immediately. 

CULTURAL OPERATIONS DIVISION (ICS/C) 

The Cultural Operatlons Olvision, formerly called the Centers 
Operations Oivlsion, assisted the USIA's llbraries and blnatlonal 
centers abroad in thelr day-to-day functlons. The Oivlsion 
assisted the Information Centers ln acqulring books, periodicals,
music, films, equipment, and other materlals necessary to conduct 
ICS programs. The Oivlsion was composed of flve area branches. 
The branches were: Afrlca, Europe, Latln Amerlca, Near East and 
South ASla, and East Asia and Paciflc. 

26. ~scellaneous Subject File, 1946-1953. 1 foot.
 
Arranged by subject. These flies conslst of background materlals
 
relatlng to the overseas library program. The records lnclude:
 
budget materlal, 1951; flscal records, 1947-1949; a brieflng book
 
on the Llma Cultural Conference, Nov. 1951; and monthly reports.

There is also a two volume prlnted report on blnatlonal and
 
multinational cooperatlon in Germany.
 

WNRC Acc. No. 306-63A190. Box 334. Lot 550503. 

PERMANENT. Transfer to the National Archives immedlately. 

27. Records Relating to the McCarthy Hearings, 1948-1955. 2 feet. 
Arranged by subject. These records document Information Center 
SerVlce responses to inqulres from Congress concerning overseas 
information programs, partlcular the use of books by Communlst 
authors. There are memoranda of conversatlons, coples of 
directives regarding book selectlon, and memoranda regarding the 
work of varlOUS authors. In addltlon, the records also include 
clrculars and replles to clrculars concernlng the withdrawal of 
books from Informatlon Centers abroad and folders relaLing to the 
overseas trips of ICS dlrectors. 

WNRC Acc. No. 306-61A502. Boxes 6-7. Lot 560581. 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 
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28. Records Relating to B~national Center Grantee Orientation,
1956-1959. 1 foot. 
These records document the grantee training orientation program
relatlng to binational centers. The files lnclude memoranda,
agendas, schedules, and lists of trainees. The training concerned 
the function and operatlon of the binatlonal centers, protocol, and 
other matters. 

WNRC Acc. No. 306-63A190. Box 395. Lot 600435. 

Destroy lmmediately. 

PROGRAM SERVICES BRANCH (ICS/CP) 

The Program SerVlces Branch made purchases for supplles and 
equipment needed by the ICS centers and procured government
documents, periodlcals, books, and publlcatlons for use overseas. 

29. Purchase Orders and Shipping Notices, 1959-1965. 20 feet. 
Arranged primarily in alphabetical order by country. These records 
conslst mainly of purchase orders, requisitions, and green and plnk
coples of shlPPlng notlces (with attached requests from ICS posts) . 
The records also include blue coples of GPO "Oeposlt Order Blanks" 
for shlpment of government publicatlons and white coples of 
Operatlon Memoranda relatlng to orders and receipt of government
publlcations. Box 138 of Accession 65A1075 contains two folders (3
inches) relating to the Indla Stamp Program consisting of routlne 
information and notlces, as well as a 1st Day lssue 4-cent Ghandl 
commemorative stamp (Jan. 26, 1961) and a 1st day commemoratlve 
program. 

WNRC Acc. No. 306-65A1075. Boxes 133-141. 64043.
 
WNRC Acc. No. 306-67A222. Boxes 71-76. Lot 650544.
 
WNRC Acc. No. 306-68A4933. Boxes 143-147. Lot 670476.
 

Destroy lmmedlately. 

30. Distribution Sheets and Shipping Notices, 1950-1956. 1 foot. 
ThlS acceSSlon contalns copies of prlnted forms showing ~he title 
of 
to 

publlcatlon,
each post. 

total number of copies, and the number dlstrlbuted 

WNRC Acc. No. 306-63A190. Box 352. Lot 570371. 

Destroy lmmedlately. 
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31. Subject Files, 1952-1954. 2 inches. 
A small portion of box 327 contains records relating to periodical
subscriptions. 

WNRC Acc. No. 306-63A190. Box 327 (pt). Lot 550359. 

Destroy immediately. 

CULTURAL OPERATIONS DIVISION, MUSIC BRANCH (ICS/CM) 

The MUSlC Branch selected music for use at overseas posts and 
centers and obtained rights for the performance of American plays
and the showing of American films about Amerlcan composers to be 
shown in centers or by private groups abroad. 

32. Subject Correspondence File, 1956-1961. 2 ~ feet. 
Arranged by subJect. These records lnclude correspondence with 
musicians and composers, mUSlC organizatlons, orchestras, and 
members of the mUSlC and recording lndustrles. There are records 
relatlng to the MUSlC Advlsory Panel, the Advlsory Commlttee of 
Cultural Informatlon, the Presldent's Fund, and UNESCO proJects, as 
well as statlstlcal reports (FY 1958-1959), budget calls, and 
est i ma t e s (FY 1958-1961). 

WNRC Acc. No. 306-64A536.	 Boxes 100, 101, 102 (pt).
Lot 630297. 

PERMANENT. Transfer to the Natlonal Archlves lmmediately. 

33. Orders and Requisitions, 1956-1961. 1 ~ feet. 
Arranged by year, there under by type of order. These files 
conslst of copies of prlnt mUSlC orders, record orders, and 
requlsitions. 

WNRC Acc. No. 306-64A536. Boxes 102 (pt) and 103. Lot 
630297. 

Destroy immedlately. 

34. Country File, 1951-1961. 8 feet. 
Arranged by reglon, there under by country. These records contaln 
fleld communlcatlons and reports of mUSlC actlvltles abroad. The 
records also lnclude folders contalning reports and eVldence of 
effectiveness, cables and program notes, wlth some photographs,
brochures, and posters. There lS a set of the newsletter American 

12
 



Music, WhlCh was publlshed by the usrs in London and Vienna for the 
period 1957-1962 and circulars, 1954-1960. 

WNRC Acc. No. 306-63A190. Box 383. Lot 590458. 
WNRC Acc. No. 306-64A853. Boxes 64-70. Lot 630253. 

PERMANENT. Transfer to the National Archives immediately. 

CULTURAL OPERATIONS DIVISION/EUROPEAN BRANCH (ICS/CE) 

35. Subject File, 1949-1958. 5 feet. 
Arranged by subject. These records include action copies of 
despatches, correspondence, annual evaluation reports, and policy
memoranda. There are files on rcs POllCy in post-war Germany and 
Austrla, book selection guidance, statlstical reports, and records 
relatlng to the u.s. Hlgh CommlSSlon for Germany. 

WNRC Acc. No. 306-63A190. Box 342-344. Lot 560462. 
WNRC Acc. No. 306-63A190. Box 360-361. Lot 580479. 

PERMANENT. Transfer to the Natlonal Archives immedlately. 

36. Country Files, 1949-1964. 38 feet. 
Arranged by tlme perlod, there under by country. These records 
lnclude reports, replies to clrculars, country background
lnformation, eVldence of effectiveness, studles, and correspondence
and memoranda concerning the rcs program. 

WNRC Acc. No. 306-63A190. Box 327 (pt) . Lot 550294.
 
WNRC Acc. No. 306-63A190. Box 318 (pt) . Lot 540327.
 
WNRC Acc. No. 306-63A190. Boxes 330-331. Lot 550325.
 

WNRC Acc. No. 306-63A190. Boxes 350. Lot 570358.
 
WNRC Acc. No. 306-63A190. Box 378. Lot 590362.
 
WNRC Acc. No. 306-63A368. Boxes 18-23. Lot 600483.
 
WNRC Acc. No. 306-65A1075. Boxes 111-116. Lot 610274.
 
WNRC Acc. No. 306-65A1075. Boxes 105-110. Lot 620265.
 
WNRC Acc. No. 306-66Al129. Boxes 55-59. Lot 640407.
 
WNRC Acc. No. 306-66Al129. Boxes 60-64. Lot 650463.
 
WNRC Acc. No. 306-68A4933. Boxes 124-129. Lot 670356.
 

PERMANENT. Transfer to the Natlonal Archives lmmediately. 
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CULTURAL OPERATIONS DIVISION/AFRICA BRANCH (ICS/CA)
 

37. Country Files, 1959-1965. 19 feet. 
Arranged by tlme perlod, there under by country. These records 
include reports, replies to circulars, country background
information, evidence of effectlveness, studles, and correspondence
and memoranda concerning the rcs program. The boxes also contain a 
large volume of shipping notices, book orders, requisltlons,
procurement files, and equlpment and supply files. 

WNRC Acc. No. 306-68A1415. Boxes 122-126. Lot 630236. 
WNRC Acc. No. 306-65A564. Boxes 58-60. Lot 640386. 
WNRC Acc. No. 306-66Al129. Boxes 52-54. Lot 650328. 
WNRC Acc. No. 306-68A1415. Boxes 127-130. Lot 660270. 
WNRC Acc. No. 306-68A4933. Boxes 120-123. Lot 670429. 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 

CULTURAL OPERATIONS DIVISION/LATIN AMERICA BRANCH (ICS/CL) 

38. Country Files, 1949-1966. 23 feet. 
Arranged by tlme period, there under alphabetically by country. 
The flles lnclude country background papers, quarterly and seml-
annual statlstlcal reports, evaluatlon and activlty reports, budget
memoranda, and correspondence and memoranda concernlng the rcs 
program. The boxes also contaln a large volume of shlpplng
notices, book orders, requisitions, procurement flles, and 
equipment and supply flles. 

WNRC Acc. No. 306-63A190. Box 309 (pt) . Lot 54074.
 
WNRC Acc. No. 306-63A190. Box 327 (pt) . Lot 550172.
 
WNRC Acc. No. 306-63A190. Box 351. Lot570359.
 
WNRC Acc. No. 306-63A190. Box 349. Lot 57071.
 
WNRC Acc. No. 306-63A190. Box 357. Lot 58262.
 
WNRC Acc. No. 306-63A190. Box 358. Lot 580263.
 
WNRC Acc. No. 306-63A190. Box 379. 590388.
 
WNRC Acc. No. 306-63A190. Box 380. 590390.
 
WNRC Acc. No. 306-63A190. Box 381. 590391.
 
WNRC Acc. No. 306-63A190. Boxes 396-397. 600437.
 
WNRC Acc. No. 306-63A190. Boxes 412-413. 610467.
 
WNRC Acc. No. 306-63A190. Boxes 414-416. 610315.
 
WNRC Acc. No. 306-67A222. Boxes 69-70. Lot 670264.
 
WNRC Acc. No. 306-68A4933. Box 138. Lot 670547.
 
WNRC Acc. No. 306-69A3445. Boxes 103-105. Lot 680271.
 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 
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CULTURAL OPERATIONS DIVISION/FAR EAST BRANCH (ICS/CF)
 

39. Country Files, 1948-1965. 50 feet. 
Arranged by time perlod, there under alphabetically by country. 
The files lnclude country background papers, quarterly and semi-
annual statistlcal reports, evaluation and activlty reports, budget
memoranda, and exhlbit photographs. A portion of box 377 and box 
354(a) also contain records of the Far East Branch Central Files. 
These records should be allocated to the ser~es of ICS/CF Central 
Files durlng archlval processing. 

WNRC Acc. No. 306-63A190. Boxes 328-329. Lot 550283.
 
WNRC Acc. No. 306-63A190. Box 346. Lot 57052.
 
WNRC Acc. No. 306-63A190. Boxes 354a-c. Lot 570394.
 
WNRC Acc. No. 306-63A190. Box 377. Lot 590323.
 
WNRC Acc. No. 306-63A190. Boxes 405-406. Lot 600461.
 
WNRC Acc. No. 306-65A1075. Boxes 117-120. Lot 610331.
 
WNRC Acc. No. 306-63A791. Boxes 43-53. Lot 620390.
 
WNRC Acc. No. 306-65A175. Boxes 40-48. 640285.
 
WNRC Acc. No. 306-67A1306. Boxes 22-29. Lot 660178.
 
WNRC Acc. No. 306-68A4933. Boxes 130-137. Lot 670541.
 

PERMANENT. Transfer to the National Archlves immedlately. 

40. Central Files, 1958-1964. 5 feet. 
Arranged chronologically by year, there under by type of record. 
The records lnclude correspondence flles, progress reports,
statistlcal reports, domestlc and fleld circulars, highlights,
policy and procedure flles, and directlves. 

WNRC Acc. No. 306-65A1075. Box 121. Lot 610331.
 
WNRC Acc. No. 306-63A791. Box 54. Lot 620390.
 
WNRC Acc. No. 306-65A175. Box 49. Lot 640285.
 
WNRC Acc. No. 306-67A1306. Box 30. Lot 660178.
 
WNRC Acc. No. 306-68A1415. Box 139. Lot 670127.
 

PERMANENT. Transfer to the Natlonal Archlves immedlately. 

CULTURAL OPERATIONS DIVISION/NEAR EAST BRANCH (ICS/CN) 

41. Country Files, 1950-1966. 34 ~ feet. 
Arranged by tlme perlod, there under alphabetically by country. 
These records lnclude country background papers, quarterly and 
seml-annual statlstlcal reports, evaluatlon and activlty reports,
budget memoranda, and exhlbit photographs. 
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WNRC Acc. No. 306-63A190. Box 309 (pt.) . Lot 530457. 
WNRC Acc. No. 306-63A190. Box 323. Lot 540466. 
WNRC Acc. No. 306-63A190. Box 335 (pt.) . Lot 550571. 
WNRC Acc. No. 306-63A190. Boxes 338-339 (pt) . Lot 56039l. 
WNRC Acc. No. 306-63A190. Box 339 (pt.) . Lot 560357. 
WNRC Acc. No. 306-63A190. Box 345 (pt) . Lot 57035. 
WNRC Acc. No. 306-63A190. Box 353. Lot 570389. 
WNRC Acc. No. 306-63A190. Box 359. Lot 580470 
WNRC Acc. No. 306-63A190. Box 376. Lot 590288. 
WNRC Acc. No. 306-63A190. Box 398. Lot 600456. 
WNRC Acc. No. 306-65A1075. Boxes ,122-126. Lot 610287. 
WNRC Acc. No. 306-63A368. Box 24-29. Lot 620258. 
WNRC Acc. No. 306-64A853. Boxes 71-74. Lot 630244. 
WNRC Acc. No. 306-66Al129. Boxes 65-67. Lot 650354. 
WNRC Acc. No. 306-67A1306. Boxes 31-34. Lot 660292. 
WNRC Acc. No. 306-68A4933. Boxes 139-142. Lot 670523. 
WNRC Acc. No. 306-69A3445. Boxes 106-109. Lot 680275. 

PERMANENT. Transfer to the National Archlves immedlately. 

42. Shipping Notices, Book Orders, and Subscriptions, 1950-1966. 
3 feet. 
These records include shlPPlng notlces, book orders, and 
subscrlptions. 

WNRC Acc. No. 306-64A853. Boxes 75-77. Lot 630244 

Destroy lmmediately. 

EXHIBITS DIVISION (IeS/E) 

The Exhlblts Olvlsion coordlnated the USIA's participatlon in 
lnternatlonal trade falrs, as well as the production and dlsplay of 
exhlblts at USIA posts abroad. 

43. Project Files, 1956-1961. 4 feet. 
Arranged In numerical order by proJect number. These records 
include adminlstratlve and logistical records relatlng to exhlbits,
including shlpplng notlces, querles, and requisitions. 

WNRC Acc. No. 306-65A1075. Boxes 142-145. Lot 630230. 

Destroy lmmedlately. 
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44. Selected Project Files, 1957-1966. 1 foot. 
Arranged by proJect number. These records include records relating
to selected exhlbits, such as the "Alliance for Progress," "America 
Elects a President," "Berlln Green Week," and the "U.S. Space
Program." The records include correspondence with developers, some 
design drawings and proposals, exhlbit texts, and memoranda with 
State Department officlals. 

WNRC Acc. No. 306-69A6l35. Box 84. Lot 69011. 

PERMANENT. Transfer to the Natlonal Archives immediately. 

45. Records Relating to International Trade Fairs, 1958-1965. 
feet. 
Arranged alphabetically by subJect or name of city. ThlS series 
contains basic documentation concernlng the ICS particlpation in 
International Trade Falrs. The records include: a chronological
flle, Feb 1956-0ecember 1965; photographs, ca. 1964-65;
correspondence wlth the Department of Commerce's Office of 
Internatlonal Trade Fairs; and folders on trade falrs ln various 
cltles. 

WNRC Acc. No. 306-66Al129. Boxes 84-86. 650396. 
WNRC Acc. No. 306-68A4933. Boxes 148-152. 670501. 

PERMANENT. Transfer to the Natlonal Archlves immediately. 

46. International Trade Fair Project File, 1966-1968. 5 feet. 
Arranged by project number. ThlS series contains exhlblt 
development flIes for exhibits ln Bangkok, Thalland, Budapest,
Hungary, Poznan, Poland, and PlovdlV, Bulgarla. The records 
lnclude correspondence with corporatlons requestlng contrlbutions 
for exhiblts, descrlptlons of exhlblt components, and 
correspondence and despatches concerning telecommunicatlon needs,
language services, and routlne matters. In addltlon, there are 
photographs of 1968 technology (computers, cameras, microfllm 
equipment) . 

WNRC Acc. No. 306-72A4932. Boxes 41-43. Lot 100179. 
WNRC Acc. No. 306-72A4932. Boxes 44-45. Lot 700302. 

PERMANENT. Transfer to the National Archlves immedlately. 

47. Trade Fair Transaction File, 1966. 6 feet. 

WNRC Acc. No. 306-68A4933. Boxes 168-173. Lot 670590. 

ThlS serles contains bllls of ladlng, requlsltlons, order forms, 
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and routlne correspondence wlth vendors and the Department of 
Commerce Office of Internatlonal Trade Promotlon. 

Destroy lmmedlately. 

PUBLICATIONS DIVISION/EDITORIAL BRANCH (ICS/PE) 

48. Book Development Files, 1954-1965. 9 feet. 
Arranged by subJect. This series contains records relatlng to the 
Publicatlons Divlslon's book development program. There are files 
containing chronological flles (1962-1967), correspondence wlth 
members of Congress, and correspondence wlth authors and 
publlshers. In additlon, there are photographs, book proposals,
manuscrlpts, page proofs, budget files and meeting files. Book 
tOPlCS include works relating to Communlsm, the Hungarlan
Revolution, the Unlted Natlons, Cuba, the Great Soclety, "Negro
Leaders in the US," sports flgures, and mUSlClans. 

WNRC Acc. No. 306-72A4904. Boxes 24-32. Lot 700318. 

PERMANENT. Transfer to the National Archlves immediately. 

49. Low Priced Book Program Contract Correspondence File, 1955-
1962. 5 feet. 
Arranged by contract number. Thls series conslsts of 
correspondence wlth a prlnclpal contractor (Feffer and Simons) and 
sub-contractors regarding the low priced book translatlon program. 

WNRC Acc. No. 306-68A4933. Boxes 190-194. Lot 68086. 

Destroy lmmediately. 

50. Book Translation Packets, 1951-1956. 1 foot. 
Arranged in alphabetlcal order by name of publisher. Thls serles 
contalns slgned agreements and related correspondence wlth book 
publlshers regarding book translation projects. 

WNRC Acc. No. 306-71P2101. Box 142. Lot 700109. 

Destroy lmmedlately. 
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PUBLICATIONS DIVISION/ACTIVITIES BRANCH (ICS/PEP)
 

51. Correspondence with Field and Publishers, 1959-1963. 1 foot. 
Arranged by type of correspondence. This series consists of 
correspondence with publishers and others about the selection of 
books for exhibits overseas. ThlS file relates to upcomlng
publications, the "Fifty Books of the Year" exhibit sponsored by
the Amerlcan Institute of Graphic Arts, and a proposed model of an 
American bookshop to be displayed in several foreign cities. 

WNRC Acc. No. 306-66Al129. Box 87. Lot 650329. 

PERMANENT. Transfer to the Natlonal Archlves immediately. 

52. Subject File, 1951-1966. 9 feet. 
Arranged by subject. The files lnclude folders on POllCy and 
procedures, budgets, quarterly reports, and circulars. In 
addltlon, there is background lnformation concernlng the use of PL 
480 funds to flnance book translatlon projects, the Indla Wheat 
Loan Educatlon Exchange Program, and correspondence wlth CARE, Inc. 
There are also flIes on the 1964 Warsaw Book Falr and the Nlzamiah 
Observatory ProJect ln New Delhi. The records also lnclude is a 
small country flle relatlng to book exhlblts that may possibly be 
ldentlfled as a separate serles during archival processlng. 

WNRC Acc. No. 306-68A4933. Box 181-189. Lot 670594. 

PERMANENT. Transfer to the National Archives lmmedlately. 

PUBLICATIONS DIVISION/TRANSLATION BRANCH (ICS/PT) 

53. Field Correspondence Relating to the PL 480 Book Translation 
Program, 1943-1962. 5 ~ feet. 
Arranged by country. These records lnclude correspondence, cables,
letters, operatlons memoranda, statlstlcal reports, and other 
documentatlon concernlng the use of PL 480 funds for book 
translatlon projects ln speciflc countrles. The PL 480 program
authorlzed the use of forelgn currenCles accrued from the sale of 
surplus u.s. agrlcu1tural products to carry out textbook 
translatlon programs ln the countries where the funds were 
generated. 

WNRC Acc. No. 306-64A853. Box 79. Lot 640161.
 
WNRC Acc. No. 306-65A175. Boxes 83-84. Lot 640242.
 
WNRC Acc. No. 306-65A175. Box 82. Lot 640217.
 
WNRC Acc. No. 306-65A175. Box 85. Lot 640277.
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WNRC Acc. No. 306-6SA564. Box 69 (pt). Lot 640458. 

PERMANENT. Transfer to the Natlonal Archives immediately. 

54. Country File, 1943-1955. 7 feet. 
Arranged in alphabetical order by name of country. ThlS series 
contains despatches and other records concerning the early years of 
the booy translatlon program. The records include the period of 
tranSltion when the program was transferred from the Department of 
State to the USIA. 

WNRC Acc. No. 306-66A274. Boxes 73-79. Lot 65050. 

PERMANENT. Transfer to the Natlonal Archives lmmediately. 

55. Area Country Files, 1944-1966. 16 feet. 
Arranged prlmarily by region, there under by country. ThlS series 
conslsts of correspondence and memoranda concernlng the book 
translation program as it functloned in varlOUS countries. The 
flies were malntained by area offlces wlthln the Publlcatlons 
01V1Slon and contain clrculars, replies to circulars, memoranda,
chronologlcal correspondence flies, and contracts. 

WNRC Acc. No. 306-67A222. Boxes 90-91. Lot 66037.
 
WNRC Acc. No. 306-68A4933. Boxes 195-203. Lot 670364.
 
WNRC Acc. No. 306-69A3445. Box 124. Lot 680158.
 
WNRC Acc. No. 306-69A3445. Boxes 125-128. Lot 680129.
 

PERMANENT. Transfer to the Natlonal Archives immediately. 

56. Subject File, 1946-1962. 9 ~ feet. 
Arranged generally by subject. ThlS serles consists of 
correspondence with publlshers, authors, private lndividuals and 
organizations, and government agencies concerning the book 
translation program. The records include correspondence, inter-
offlce memoranda, and P011Cy documents. There are also records of 
correspondence with Franklin Publishers Inc. concernlng the 
approval of books to be translated and several folders of 
background lnformatlon on the PL 480 program. 

WNRC Acc. No. 306-65A564. Boxes 70-77. Lot 640473.
 
WNRC Acc. No. 306-65A175. Box 86. Lot 640277.
 
WNRC Acc. No. 306-65A564. Box 69 (pt). Lot 640458.
 

PERMANENT. Transfer to the Natlonal Archlves lmmedlately. 

57. Publishers File, 1948-1955. 4 feet. 
Arranged ln alphabetical order by name of publisher. These records 
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include letters and agreements wlth lndividuals and publishers
concerning copyrlght, publication, and translation. 

WNRC Acc. No. 306-65A564. Boxes 78-81. Lot 640527. 

Destroy lmmediately. 

OFFICE OF PRIVATE COOPERATION (IOC) 

The Office of Private Cooperation was responsible for stimulating,
guiding, and coordinating efforts of USIA to obtaln the fullest 
possible use of the contributed services and faclllties of non-
governmental agencles and groups to further the objectives of the 
U.S. informatlon program. The office worked wlth private agencies
such as buslness, lndustrial, fraternal, and non-profit groups
having interests and capabilities in creating understandlng abroad 
of U.S. aims. IOC was abolished effectlve July 1, 1967, as part of 
an economy and efflciency movement withln USIA. Its functlons were 
absorbed by the Office of POllCY and Research (lOP) and by the 
Information Center SerVlce (ICS). 

58. Records Relating to the Donated Books Program, 1962-1966. 3 
feet. 
Arranged prlmarlly by subJect ln a rough alphabetical order. These 
records conslst of the offlce flIes of the Offlce of Private 
Resources, lncludlng cables, memoranda, correspondence with 
publishers, and a chronological file relating to the donated books 
program. 

WNRC Acc. No. 306-70A4044. Boxes 34-36. Lot 680185. 

PERMANENT. Transfer to the National Archlves immediately. 
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