
A.l	 •
8~dard F8rIn No. 115 
Ret>ised Nov,ember 1951 
Prescrr bed by Genet al 'Servrces REOUE.~T FOR AUTHORITYAdrmmstration 
GSA Reg 3-IV-IOS DATE RECEIVEDTO DISPOSE OF RECORDS115-102 fEB 2 "/ 1974

(See Lnetr uotsane on Reverse) 
DATE APPROVED N C 

TO. GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON25, D. c.l 

NOTIFICATION TO AGENCY I. FROM (AGENCY OR ESTABLISHMENT) 

U.S. Information Agency
2. MAJOR	 SUBDIVISION I IN ACCORDANCE WIT!! THE PROVISIONS OF PUBLIC 

, LAW 91-287 DISPOSAL OF ITEMS MARKED "DISPOSAL Press and Publications I APPROVED" IS AUTIIORIZED 
~3.~M~I~N~O~R~S~U=BD=I=V~IS=IO~N~------------------------------------------------, 

Editorial	 Division 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for the head of tbis agency in matters pertaimng to the disposal oCrecords, and tbat the records descrrbed in this hat or 

schedule of __	 pages are proposed for disposal for the reason indicated; ("X" only one) 

D 
A The records have B
 

ceased to have suffi..
 
crent value to warrant
 
further retention, 

97. 8 DESCRIPTION OF ITEM	 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 ACTION TAKENJOB NO 

1• Press 1-TirelessFile - Radio-teletype message in bulletin II-NNA-
transmitted to Agency overseas posts for dissemination.
 )2, 

a) Branch Area File 

(Orransfer an archival samp~~ (not to exceed 1%) to th 
Federal Records Center an~aestroy remainder one yea ..
after year in wh'ich transmitted. i#1Ej(£l:;) 

DiSPOSAL APPROVEEb) All Other Copies 

Destroy "Then of no further v-alue (not later one year 1.1.after year in wh.i ch transmitted. ISPOSAL APPROV~ 

2.	 Press Coverage Daily File - Neus stories background, II-NNA-
editorial comment, etc., received from Agency reporters 3156
 J.at the te Congress, Department other jJA.h.-, l-1·Thi House State	 and DJSPOSAL APPROVEDplaces as \-Iellas reporters in other cities and other
 
background or source material used in proporation of
 
the Press Wireless File.
 

Destroy 3 months after receipt (retain any material hav 
ing potential future use) 

This is a proposed revision of an earlier disposal

authority (Job No. II-NNA-3156). Since its approval in
 
1960, our experience has shovm that these retention perio s
 
are more realistic than those approved at that time.
 
Reference to those records after the proposed retention
 
period to be insignificant, if at all. None of the pro-
posed revisions are inconsistent~ \-lithitem 11b of the
 

Foa .. copie., including original, to be submitted 10the National Archives and Recol'ds Service 16-59429-3 GPO 



.'· . 
fti"..Q.Ddard Form No. 115a 
Revised No:.·emb~r 1951 
Prescribed by General Bervrcos Adnurustration Job No. TI-NNA- , Page -"'2'---__ 
GSA Reg 3-lV-lOG 3156 of_1_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORD8-Continuation Sheet 

97. 8 DESCRIPTION OF ITEM 10 
SAMPLE ORITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO 

r-NNA-315EAgency's Records Retention Plan, Job No. NN-4.63-222. 

, 

F01l~copies, incl1lding original, to be submitted to the National Jbcmve. and Reco~d. Se~vice 16-59428-2 GPO 



----------

~_~~_ ....-....u _..-.__ vn ~ 

REQueST -,)R f.UTHORITY	 • • • LEn v r: I;)'.,'\.h· If _I 
TO D1SP(J ..:-E OF RECORDS OflTE/C·mlVr~ ~~::-- -- r J')B rio , 

(For lnstructlons on t l,e er so of t h u: {or tn S0t' Nnt sonnt Archil'cs Manual D.. t. -!0-~-"---tI-NNA- 3 1 5 3 
on t lJ15pos:tzon ot Lcocor e}bo Fed cr.vl d DATE APPROVED I--------------------- ----._---_._----._--------

roo THE:: ARCi-llVIST OF THI;: UNITED STATES, (')-/;.llii'- rlS/ll 
NATION/\L ARCHIVES, WASHII'!GTON 25, D. C?_. -r--1":" 1- CONGr~ESSIOtlAAi.mloRIZfITlON 

I. FROM (AGENCY OR [STAEJLlSH'.lEttD	 ~_~~ HOUSE REI'ORT i'O -1..5 (p tIL COllG~5]_-1 DATE -----
.~So It;i~~~ti0.E_~I~~~OY	 --'.~"'-." 1 I ";-C> 3 (}.d..- S~SSIO" I-Jct~J{) 
~ MAJOR SUIlDIVISII);~	 rWTIFICATlON TO AG[IJCY -

Proso and Public~~tioaG Sorvlco	 HAS AUTI/ORIZED OF MARKEDCONGRESS DISPOSAL ITEMS
 --------- --- "olsros.\1. APPhOVED' 111COLUMN 10.
----------------_·_·_--------------1
I. MINOR SlIBDIVISlml 

Edlto~inl DIVi$iO~ 4J .vl, ,,{) , 
:. NAhir: OF P[RSOtJ WITH \';1101.\ TO COI·:fER ~ 15. TeL EXT. 1-(fDYt~_{i() '~;/JLO__t'( /j.~1..L,/ . -.-------

ArchlVl'it'li Ro resentlltlveT e 1-\0 ·;.'ltt~ltock \J 182 - ;Z66$ " ..	 J ----------------------------------------------------~--------------------
I hereby cerl,fy \h~t I om authorized to act for the head of tillS agency In matters pertaining to the disposal of records, and that the records descrsbed In tillS hst or 

schedule of p~[:.s ore proposed for disposal for the reason mdrcated t ("X" only one) 

A The r'e c o r d s he v e 13 The records ,,-,1\ ceuse to hove sufflcicnt value c The record!]"W111 have ceased to have 9uf!icH~'nt value to~..arr aut 

D ceased to hnve So 1tti· lto warrant further r ct cntron 0'\ the cxpu-at ion re tentron 1&1 t hcrr or ig ma l Iorrn by vir u.e C"f the fnr t that the 
crent value to warr arrt or the period of time tr-dicat.ed or on the Occur- rrucrophot ojr ap luc COPIC::', made In accord ancc wul- st and ar ds of 
further retentron, rence of the event specified, the Nat rena! Archives Councrl, vnll be £lc!cquatc s.rbst n utes for ~ D 

the onglnal record s, 

12/3/59	 Chief:J Cozrerunico:Lions & l~ec;orJl: 
(DOle) • (SlgU:\l.t)H~ of Agency nepry:'3Plli iuvo)	 (Til!.) -------------------~~------~------------------------------------------~---------9. 10 • 

SAMPLE OR 
7.	 S DESCRIPTION OF ITEM 

ITEM NO. (WiTli I:,CLUSIVE DATES OR RETEIl1l0~ PERIODS)	 ACTION TAKEN• JOB NO

----_·_-------------------1------ ----
\"·i!'t-·1""~'" "'i1r> In,.,jp&,.f,",) _ tf'hl'" l'('C"'l ..A r·.~!r.i_....s i<t a1. ..~""~_I~~ )... .n~F_. L,.!A w • V 'V~.. ...... _~.~~~	 ~ __ sr
... _.1' 

rf:.d:~o-'[,.{)J.c,t :'1-"-0 L...;ssage t in l;",llctin i'o).';;,p trD.."l:n:.d.t t .d DISPOSAL APPROVer;
\'0 J~>.;..... ncJ O'iCI'::'J~ISpO~t3, for ciiccnr..D1utiooo 

t! a) r·l·.::.n~harea f110 copy . 
J)(Jstroy 5 yours 14ftGr ycar in which traoer..ittcd 

b) Cthor copier.
Dostf'OJ" uithin 000 yanr l.lfto~ d!j,to of rooeipt.o

, 
2.	 ~.~17~ ,.(~Y.\':l:J.i:;q £.'),11;.- 1::.;1.1..'1 - Thi~ record (Y~riOfl eont~d.nn
 

COr) i.cs 0.::: r.avtl :;toricB and oT,har t:,.·.ltcri,:ll rolatin;;
 
thc11'(:to (l.:.?c/;:,,;ro·.;nd,editorial coraeent o, etc.)

phoned in by • bane] rc?ortcrc \:00 CO'ICl." the nllt~
 

Ilo.iz o , Cor.,;ro:::s, :...tc.t\) .}'.,lpL.rt;;:'Cnt nuu ot.ncr- point£}
 
or m::~l0 l~..:i...]dll:hctiv:i.tye .~.;?Ortcr·.'J in rrir.cip:-.l

cit.ies £IN el[.:.>l:.tlli;.:cJ. ~tol'iQO arc) pl./C,Ccd or
 
tcJ.:,-:;rnphcd to th!3 ?!"C~a t;,'lrvicc. !'"lillltin;; or
 
G"loct,lon of t l,o no';oIz i.l l'ovo:uod ..L. t;.a i~a--nC;r
 
bro~\~c1.~st eCl'!.p" o: \.rlUch an OO~!;r.lE\tu (;!~ple lD
 
bO~~:3roto.inod.
 
Destroy :3 ycar:.'J aftor yeor in which rccoivodo ./
 

•• }. rcpru:.ontCLtlv.J ::.m.:plu r..ot to exceed 1~ '01111 bo 
,:. r:J\.l..iH{.;U. :t."':' 1.1:;toric:ll ~'_!l;)Ozec. 

http:eont~d.nn
http:tr-dicat.ed

