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REQUE!FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

Administration
3SA Reg. 3-IV-106
115-102

LEAVE BLANK

DATE jﬁ(\:flng ‘97 4

JOB NO.

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL. ARCHIVES AND RECORDS SERVICE, WASHINGTON 25, D. C,

DATE APPROVED

NC-3806-

751

T

1. FROM (AGENCY OR ESTABLISHMENT)

—__U.S. Information Agency
Y

2. MAJOR SUBDIVISION
Information Center Service

3. MINOR SUBDIVISION

ion §-26-7Y
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. Date
Thomas M. Wittstock 632-6500

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C.
3303a the disposal request, including amend-
ments, is approved except for items that may
be stamped "dlsposal not approved'" or

"withdrawn" in column 10.

B. CERTIFICATE OF AGENCY REPRESENTATIVE:

I hereby certify that I am authorized to act for the head of this agency in matters pertaining to the disposal of records, and that the records described in this list or

schedule of _l__ pages are proposed for disposal for the reason indicated: (‘X" only one)

B  The records will cease to have sufficient value
to warrant further retention on the expu’atxon
of the period of time indicated.a pccur-

A The records have
ceased to have suffi-
cient value to warrant
further retention,

/-1~ Ca—

(// /1, ‘ . - 1 Ll .
'Iilromas M. m‘eg%gcy Representative)

Chief, Co ations &
Records Brand

’Btle)
. . 8. 10.
lTEI\Z NO. (WITH lncfusll)\zs?)i!ri?g: ggg%u PERIODS) SAJ“C"JSLE°'?R ACTION TAKEN
@l’/(*\'k/
These records are created by a new office which is W
responsible for developing multi-media programs on oA VSR,
specific topies which implement Agency area and over-
seas post objectives. S ampdto 4
Mr’ﬁw“"
1 A) Record copies of correspondence with field posts, Lokn fv™
and letters, and memoranda, with other government e o/
and private agencies and individuals regarding W FD on
multi-media programs on specific topics. W”
Destroy seven years after close of year in which on et =z
created. ”"f““"’,'(f
B) All other copies.
Destroy when of no further reference or administrative
value.
2. S8lides, film strips, printed matter and other material
related to thematic programs and special thematic progre.n*s.
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