I NCD 16 75 Sy

LEAVE BLANK

. REQUEST FOR RECORD' 'SPOSITION AUTHORITY
(See Instructio..s on reverse)

A

TO: GENEHAL SERVICES ADMINISTRATION, =
NATIONAL ARCHIVES AND RECORDS SERVICE, msumcmn oc 20408 .

1. FAOM (AGENCY OR ESTABLISHMENT)
U.S, International Commun_'l.catlon Agency

2. MAJOR SUBDIVISION -
Asgogigte Directo Jgte forr Progr_ams

. luaocuﬂm:ewmthepmvmmuusc 33032 the disposai re-

quest, mcludmf amendments, js aq;goved except for ilems, that may
3. MINOR sUBDl(/ISION be stamped ! sposal no( approve or yntﬂdrawn in column 10.
Press and Publications Service Photo lerary oo ‘
4. NAME OF PERSON WITH WHOM TO GONFER . TEL: EXT. -~ - A - M M M/
Samuel D. Staton ‘ 724-9783 D.Me ﬂ )}r(hnn'i ofrhr United swm

8. ceﬁnracms or AGENCY REPRESENTATIVE:

| hereby certify that | am.authorized to. act far. this agency in matters pertammg to the dnsposal of the agency’s records
that' the-records proposed: for-disposal: in this Request of page(s) are not now needed for the business- of
this agency or will not be needed after the re%entwn periods specuﬂed L

'm) A Request for mmednateadlsposal

.....

retentlon g i . il

c. oam« 0. IGNATURE (OF AGENGY REPRESENTATIVE /| | eTme- et ' D :
5/15/80 ”.ﬁag;;;son;;.bDan 7 i ﬂﬁ, Chief - Message Center and Reco:r;ds Bran,;}h
memno. || et .n:‘iu?;‘:%ﬁl.”l'&'*nﬁ'i&.’fn” Posiodsl . . . .. smpus 6n A§BON°?AKEN

3 IO e A
1 o {-Mdster: Ell?e Phobogt‘h‘phs - ’1b celor and: Blaok '‘and White - | NN=165-91f =
¥ ‘photographd ac%ulﬂed’or produced by the Agency’ for use, 1n I:f“e“m 1
its overseas 1nfcirma;t”1on"programs. " ;f ’:l?c a
W%DISPOSITIOW Transfer inactive photographs
to Federal Records Centers. Transfer to National
Archives five—pesms—iabem when 5 xrs old.
Volume on Hand 140 cubic feet
Annual Accumulation 10 cubic feet
2 Original and Copy Negatives and transparancies of Master | NN-165-19f
File Photographs Item 2
(ENT :ROPOSBB-DISPOSITIOIEI: Transfer to F‘ederal Records f,—". Ifd-
w, enters then to National Archives with related
photographsa‘t?ﬂ) I),
Volume on Hand 42 cubic feet
Annual Accumulation 3 cubic feet
3 Index Cards to Master File Photographs NN-165-191
PROPOSPP=DISPOSITION: Transfer to Federal Records [Item 9
w Center then to National Archives with related §55.15
Photographs {Itew /), ja //Z-Zm

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

ns-107 G %}::,” .4 [MASS DATA CHANGE SHEET ATTACHED
NER) NN, Wits, MNE Sent ut u-a0-£5 by DM




Request for Records Disposition Authority— Continuation

JOB NO.

PAGE OF
2 2

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

SAMPLE OR

10.
JOB NO. | ACTION TAKEN

EERMW SREPESPB=DI SPOSITION:

BRGPOSR DT SPOSTTION

I

H

pve

Volume on Hand: 88 cubic feet
Annual Accumulation: 6 cubic feet

Photographs used in production of USIA World or subsequent +
NN-31 ”ﬂ‘

Agency "House" periodical.
DISPOSITION: Transfer to Federal Records
o enter three years after year produced. Transfer

to National Archives five—yeans—latewsivhen & yr). a/d.

Volume on Hand: 5 cubic feet
Annual Accumulation: 1 cubic feet

Albums - Photograph Albums prepared on visiting heads of
State and other visiting dignitaries as well as U.S,
Presidents.

Transfer to Federal Records

- Center ten years aft%f year produced. Transfer to
National Archives m o/d,
Volume on Hand: 12 cubic feet
Annual Accumulation: 1 cubic feet

Staff and Stringer Coverage - photographic coverage of
various events by Agency or contract personnel. Includes
photographs, contact sheets, negatives, transparancies,
etc.

Transfer to Federal Records
Center five years after year produced. Transfer

to National Archives, Lfiwe-yeens-leterrwhen /O ”3 '/J'

Volume on Hand: 28 cubic feet
Annual Accumulation: 3  feet

dersize Photographs (These Photographs are duplicates
of photographs in the Master File.) ~.. o~
-BROBOSER- DISPOSITION: O@sCyey 20 Yrs. I6er

year produced g »” @ w: e fo .‘0/ ﬂﬂe/, ‘
whicheveri$ Jooweav.

Photographs used in the production of America Illustrated
and other Agency produced magazines (Duplicates of
photographs in the Master File,)
SPROPOSEP*DISPOSITION: Transfer to Federal Records
i after . of publication,

NN-165-1
Ttem 4
555.15F

NN-165-1
Ttems J &
559,159

lgrrasA

Ne-1-260-79-1

N N 370 ol

1

[OAYAN ")
—

Four copies, includirig originaf, to be submijteg to the National Archives
Destrof when £O yrs. A

GPO : 1975 O - 579=387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4



Request for Records Disposition Authority— Continuation JOB NO. A o

7. 8. DESCRIPTION OF ITEM SAMPgL.E OR 10.
ITEM NO. (With inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN

9 Picture Story.File - Texts, research material, correspon- | NN-172-192
dence, photographs, etc., (exclusives of copyright release) Item 8
of picture stories produced by the Agency. Photographs arg §55.154
duplicated in the Master File,
RROROSEP>DISPOSITION: Destroy twelve years after
year in which produced

10 Fditorial Folders -~ containing original manuscripts and
annotated copies. Tear sheets; Layout slip; etc. for the
various periodicals published by the Agency for distribu-
tion overseas,.

FROPOEER DISPOSITION: Destroy six years after year NN—1'73—9‘F

in which produced. 557, 15.m
11 Production Records - Records relating to the production of| NN-172-192
the various magazines produced by the Agency. Item 7

~PROPOSFB-DISPOSITION: - Destroy two years after year |§%7. 19m
of production

12 Un-numbered and unused photographs files under general NN-165-191
catogories and all other photographs not described above. | Item 8
~FREPOSFR=DISPOSITION: Destroy when of no further 5959, Iij'
reference valve,

115-203 Four copies, includirig original, to be submitted to the National Archives STANDARD FORM 115-A
3 Revised July 1974
Prescribed by General Services
Administration
GO : 1975 O - 579387 FPMR (41 CFR) 101-11.4

i






