
REQUEST FOR RECORDt '$POSITION AUTHORITY LEAVE BLANK 
(See lnstructlo .. s on reverse) JOB NO 

TO: 	GEl( . t:SJ:.RVTCES, ADMINJSTRATl<)N,. ' .. · . 
NATl°'•t lR'CHIV~~" ~rf~ RECQROS $tRYICE;· WA$Hl),U~TON,JJC 20408 

1. FROM (AG!iNCY OR ~STABLISHMENT) , , .. .:· . . 
UoS~ 	Internat~9tla.:l; Camµru.nication Agency. 

2. MAJOR SU8DMSl0N 
lo accanlancf: witll the -visimniJ .44 U.S.C. 3303a tbe cl..re· 

~A~ss~o~~~i.:::0'.~'t:;:::e....,.D~i~r~e~c~t:.::::·o~a:t~e~·~r~o:.:·:r_·~Pr.:...o~·~~------------.........~ ql!e$l iJ1Cl¥dina .~.~ ae~oved ~cept 1or..~111$1 111at may 
3. MINOA St.JBDrVISION 	 ~e stall!ved '.'dispasahnqt apprpveif" or "¥1,itfldra~ in col~~n 10. 

Press an'.Q. ;t1ublications Service Ph9to Library., 
4. NAME OF PERSON> wnH WHOM TO CQNF~R 	 5. TEL'. EXT. 

Samuel D. Staton 	 724-9783 

&. CERlit=ICATE OF AGEN~v· AEPRESENTATIVE: 	 , 1 • , 

I ~ereby .certif¥ thaU am aut~ized tG,act.fer. this agency in matters pertaining to the disposal of the agency's records; 
that the-recor-ds ,roposoo·.b··disposal· ift.·thl$ Request of 3 page(s) are not now needed for the business·of 
this agency or will not be neede.d after the ret!ntion periods specified. . , 
d. A:;ReQuest to~ ·i~ffiediatevdisp~sal. 

, ' 	 ,o' ; ', ;, ' , '. L < 0, (, 

~ B R.~<l':J~$1' !or· di~p9~at after· a sp,ecified period .oftime or r~quest tc;>r, p~r,l'lanent 
.. ,.. , ..ret~nt1on. ,, . . .., ·.: ... · . . . . ··· ·j<. , •· .· 0 

c. Die~ .D••SIGHATURlicOf AGeNCY 

5/1.$/SQ '.ftarrison.t. Davi· 
; '~ ., J ( 'L 

" ' 	 ' ' '' " & D~Rll!'TIONi<OI' ITEM· · ,. 1 . • ·. :.;; 

)With lnc\u~ve Q.~s or:Retention P,'1i~ . ,n " 

, ·;,. 	 ··1
'' • 	 I) 

1 ·Miste!P'.·:Flil'le ·Fhoro~s· •·'1tno0lor and' Blauk 'and· Wite · NN-165-~1 · · 
·· · · ., "photogra'.plfs ac'',.,Ufr'e'a o'.t p;:,oatl6~'a: by the ~ency tcir uae in. '!t~1n ''1 . . ,., 1 '~ 

its overseas i~f~~~ti~~ ·p;o~~ms. ' ·i ·' ''"· "i ' : ' .,, ;/Jf,''tfi:- . '"'' 
.g.iA1o114to1~!.3.AI PR8f'88:8B DISPOSITION: Transfer inactive photographs 


to Federal Records Centerso Transfer to National 

Archives fi:ye yeeu 3:a'h!Pa ..,4~.., ~ )",,_$ o/J. 


Volume on Hand 140 cubic feet 
Annual Accumulation 10 cubic feet 

2 Original and Copy Negatives and transparancies of Master 
File 	Photographs.uDk14J Item 2 

PR8P88:8B DISPOSITION: Transfer to Federal Records 
Senters then to National Archives with related 
photographs(%:~,,, a 

Volume on Hand 42 cubic feet 
Annual Accumulation 3 cubic feet 

3 Index Cards to Master File Photographs 	 -165-191 
...Tri...-. ~l'Oe!!l1' DISPOSITION: Transfer to Federal Records tem 9 


~~~~~Center then to National Archives with related 5'ff°.IF/tr 

Photographs(!.~~~ ~' 


STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 
~dministration 

FPMR (41 CFR) 101-11.4 

- ·--- -- ­
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9
7. 8. DESCRIPTION OF ITEM · 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB NO. 

Volume on Hand: 88 cubic feet 
Annual Accumulation: 6 cubic feet 

4 Photographs used in production of USIA World or subsequen .I 


Agency "House" periodical. KH-31T" 

~~4ANE~~~~~D~I§SP~OQS~I~T[I~O~N~: Transfer to Federal Records 


enter three years after year produced. Transfer 

to National Archives .&i.,e yeue le:tiP1w6•" fl Yfl"). It:/. 


Volume on Hand: 5 cubic feet 
Annual Accumulation: 1 cubic feet 

5 	 Albums - Photograph Albums prepared on visiting heads of NC..l-36tl -J 

State and other visiting dignitaries as well as UoSo 

Presidents • 


....""'....,... PR8P8el!l!)a.DISPOSITION: Transfer to Federal Records 	 • 
-c&'M"Pol.'4.GJ~~ 

Center 	ten years aftef year,21"oduced. Transfer to 
National Archives £,..ee;'eeiAJl°", •It/, 


Volume on Hand: 12 cubic feet 

Annual Accumulation: 1 cubic feet 


6 	 Staff and Stringer Coverage - photographic coverage of NN 37() 145' 

various events by Agency or contract personnel. Includes 

photographs, contact sheets, negatives, transparancies, 

etc • 


..PReP66~ DISPOSITION: Transfer to Federal Records 
Center five years after year produced. Transfer 
to National Archives, Ki-le )"M!'8 ls'41e1 a..,,,e., /() )'I'. J,/, 

Volume on Hand: 28 cubic feet 
Annual Accumulatiol!l.:'3 feet 

7 	 Oversize Photographs (These Photographs are duplicates NN-165-1 1 
of photographs in the Master File.) __ , ,-. Item 4 

~QPQ8!8i DISPOSITION: °"'1t~'~ 3-0 y,s. a(*I' 1ff-lff 
year produced O '61' -"• if:-z .,. I• -/•-' .,.tvllfl,
..,,,c.lt••e.-" ,,__,_._. ••~ ----·--- ______________ 


8 Photographs used in the production of .America Illustrated NN-165-1 1 

and other Agency produced magazines (Duplicates of Itemsf:"°& 

photographs in the Master File.) J'ff,/'fl, 


-PREIP88il"B-DISPOSITION: Transfer to Federal Records .ff'f, / f; 

of ublication 


STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
Cl'O: 1975 ll - 579-387 FPMR (41CFR)101-11.4 
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9.
7. 	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) 	 JOB NO. ACTION TAKEN 

9 	 Picture Story File - Texts, research material, correspon- NN-172-1 192 

dence, photographs, etc., (exclusives of copyright releasel Item 8 

of picture stories produced by the Agency. Photographs are 11f'".i'fA,. 

duplicated in the Master File. 


~O~O~ii-DISPOSITION: Destroy twelve years after 

year in which produced 


10 	 Editorial Folders - containing original manuscripts and 

annotated copies. Tear sheets; Layout slip; etc. for the 

various periodicals published by the Agency for distribu­

tion overseas. 


PR8P88!1! DISPOSITION: Destroy six years after year NN-173-9' 
in which producedo ~11, '""" 

11 	 Production Records - Records relating to the production of NN-172-1 }2 
the various magazines produced by the Agency. Item 7 • 

Pftef8Bfi!B DISPOSITION: 
of production 

Destroy two years after year f 1'F. ''"'1 

12 Un-numbered and unused photographs files under general 
catogories and all other photographs not described above. 

:oP.R:8!'e~l!I! DISPOSITION: Destroy when of no further 
reference valve. 

NN-165-1 ~1 
Item 8 

f"1f. lfj 

115-203 Four copies, lncludlrig original, to be submitted to the National Archives 	 STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
Cl'O: l97:i {J - 57\:1•387 FPMR (41CFR)101-11.4 

- ·-·--------------------- ­




