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REQUEST FO;· RE,CORollSPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

LEAVE
0

BLANK 

JOB NO . 

NCl-306-81-10 

__ N_A_TI_O_NA_L_AR_C_H_IV_ES_A_ND_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_S_HI_N_G·_rQ_N_, _D_C _20_4_0_8 __ _., DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

u.s. In:f.ernational Comnnmication Agency (USICA) March 9, l981 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 

U.S. Informat1
• on Agency (USIA) In accordance with the provisions of 44 U.S.C. s303a the disposal re-

-'--''---------=----''---'----'-----'------"-----.i quest, including amendments, is approved e~cept for items that may 
3. MINOR SUBDIVISION be,stamped "disposal not approved" or "withdrawn" in column 10. 

Office of the Secretariat 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Sam Staton 724-9783 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for this agency in matter.s pertaining to the disposal, of the agency's records; 
that the records_ proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

[jJ A Request for immediate disposal. 

D B Request for disposal. after a specified period of time or request for permanent 
retention. 

7. 
ITEM NO. 

le 

115-107 

E. TITLE 

Chief 
Mess.a e . Center and Records Branch 

8. DESCRIPTION OF l:i"EM 
(With Inclusive Dates or Retention Periods) 

9· 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

CORRESPONDENCE CONTROL CARDS., ~61..,1964. 

Control cards showing receipt and disposition of correspo enoe 
received in the Office of lllhe Director., USIA.. - - ~ - - -

,· 

WNRC Accessions: 306-68.Al.4151 Boxes ►5a 
306-69A3445, Boxes 1•7 
306w70A4044, Boxes: l•.5 : 
J06w72A512l., Boxes 1-5 

DESTRflY IMJ1EDIATELY 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

· Administration 
FPMR (41 CFR) 101-11.4 




