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TO GEMNERAL SERVICES ADMINISTRATION,
KATIONAL ARCHIVES AND RECORDS SERVICE, WASKINGTOH, DC 20408 T
1. FAOM (AGENCY OR ESTABLISHMENT) JUN 2 ¢ 1979

Department of the Interior

2. MAJOR SUBDIVISION

United States Fi sh and Wildlife Service In accordance with the provisions of 44 US C 33032 the disposal re-
quest, mcluding amendments, 15 approved except for items that may

3 M!N.OR SUB?IVISION be stamped “disposal not approved” o “withdrawn™ n column 10
Directives Management Branch

4. NAME OF PERSON WITH WHOM TO CQONFER 5. TEL EXT OtT 1 6 1978

NOTIFICATION TO AGENCY

Henry W. Fitzpatrick, Jdr. 343-8914 |7 Dwe 7

%. CERTIFICATE OF AGENCY REPRESENTATIVE

t nereby certify that | am authorized to act for.this agency in matters pertaining to the disbosal of the agancy's records;
that the records proposed for disposal in this Request of __52 _ page(s) are not now needed for the husiness of
tais agency or will not be needed after the retention periods specified.

[’} A Request for immediate disposal.

Archivest of the Umited States

[Xj 8 Request for disposal after a specified period of time or request for permanent

_retention.
C. DATE 7 D. SI AGEN REP NTAT E. IITLE
tﬁ t~1-1 rthur J. Fergusen Chief, Directives Management Branch
7 “’ Sons 0
. ¢ 8. DESCRIPTION OF ITEM .
ITEM NO (With Inclusive Dates or Retention Penods) L o ACTION TAKERN

Thpes comprehensive records disposition schedule supersedes
all previously approved records schedules of the United
States Fish and Wildlife Service.

or
Any record series created subsequent to, ae?xwot
disposable by, this schedule will be covered by supple-
mentary records disposition authority to be obtained tTvrom
the National Archives and Records Service (NARS).

Records covered by the General Records Scheduies issued
by the General Services Administration are disposable
without further authorization and are, therefore, not
included in this schedule.

Unless otherwise specified, this schedule addresses only
the record copy of materials created or received during
the performance of official functions by Service
emplioyees or others working on behalf of the Service.
Unless otherwise specified, nonrecord copies should be
destroyed when they no longer serve the purpose for which
they were created, or when the cost of their continued
maintenance is no longer justified by their value to the

Service. |
. _ / femrs
Nermally, ooly Hhose records with speci Fed  stepage periods at b L 176 ifern
Feclern) Arehives + Recores Center € _FﬁRC) will b seut Jo oo I "
115-107 . ) / | STANDAND FORM 1ms* -~
) a_1 Wouk - caeried ), 10)/i5/78 P:;slésabedprt;y'General Services
‘o NNE‘,NNH, NNTS, NAR WAV, NNB, INC, QNC, HAlC pSNC-C, Lae, phamaraten e
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Request for Records Dispositionbhority—Continuation "B NO

PAGE OF

2 of 52

7.
ITEM NO

|
' 8. DESCRIPTION OF ITEM ‘
(With Inclusive Dates or Retention Periods)

. °.
) 10
SAE R | ACTION TAKEN

examples b However, if the quantity of records located in a

: See item 47 of this schedule.

federal Records Ceuder for whe
“tewnporary s-\‘oro.ﬁe See dtremms
V' aumncl oL

particular activity causes difficulties for management,
appropriate records management personnel should be
contacted for assistance. Such assistance might include
a deviation from this generalization.

The job number indicated in column 9 refers to the dispo-
sal authority that is being superseded by the particular
entry in this schedule. An entry appears in column 9
only if one of the FARCs holds records under the particu-
lar series description.

Before using this schedule, any records held by th 1945
Service that were created prior to January 1, }946§5§ﬁ0u1d
be offered to NARS for permanent retention. Those records
which are rejected should be destroyed immediately. A
major exception to this generalization is the records
which document the real estate holdings of the Service.
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115-203

Four copies, including original, to be submitted to the National Archives

STANDARD FORM 115-A

Revised July 1974

Prescrnibed by General Services
Admunistration

FPMR (41 CFR) 101-11 4



INDEX

Series Title

Activity Report Files

Agricultural Cooperative Program Files

Qentrnl
Animal Damage Control Progrem File

Animal Damage Control Removal File

Animal Damage Control Research File

Annual Program Advice File

Annual Work Plans Files

Audio-Visual Finding Aids and Production Documentation Files
Band Issuance Records

Banded-Bird Recovery lLetters Files

Bird Banding Summaries

Bird Banding Survey

Board, Commission, and Committee Records

Breeding Bird Survey

Budget Preparation, Presentation and Apportionment Records

Congressional Inquiry Files

. B Lo l -

Convention of Native Protection and Wildlife Preservation
in the Western Hemisphere of 1940

Delegation of Authority Files
Development Planning Documents Files

Directives Issuance System
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List cont.
l |
: . \
Endangered Species Recovery Plans File . 13
@ Endangered and Threatened Species Files U—L
Engineering Records 3
Environmental and Energy Conservation Files gé \
Environmental Impact Statements 3‘1-:{- |

Equipment Utilization Records

-
—5

Executive Orders and Proclamations Files

—F

External Historical and Archeological Research Program Files ¢

=3

Federal Aid in Fish Restoration Act of 1970 (Dingell-Johnson)

Federal Aid in Wildlife Restoration Act of 1970 (Pittman-

Robertson) a
:‘:% Fatal Accident Investigation File j
T |
Fish Harvesting - Great Lakes oy 98
Forestry Records 33*
Forms File 6
General Correspondence Files lS(l
General Permit Files | - IISI'
Grant-in-Aid to States Files 'IJ
Inspection, Survey and Investigation Files 5‘"’[

Installation Health Inspection Files
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List cont.

International Country File
International Project File
International Treaty, Convention, and Agregment File
Investigative Case Files
Labor-Management Agreements
. . _ |
Legal Decision Files
Legislative Action File
Litigation Case Files
Local Operating Procedures Files
Managerial Studies, Reports and Supporting Papers
lanuscript Files
lanuscript and Annotated Maps

Map History Case Files and Source Material

Memoranda of Agreement Files

Migratory Webless Game Bird Management

Motion Picture Files

Narrative Reports Files

National Register of Historic Places

National Survey of Historical Sites and Buildings
National Wetlands Inventory Classification System
I
Natural Area Files

Organizational Records
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0i1 and Gas Exploration and Production Records

Permit Application Files

B o A AT T

Permit Violations Files

Plans and Schedules Files
Program Evaluation Files

Program Files

Program Management Document File
Project Case Files

Publicity and Information Records
Published Maps

Real Property Files

Recorvli«%s Files M

Reference Files
Report of Accident/Incident File

= Research and Development Raw Data Files
Research and Development Program Files
Research and Development Project Case Files
Research and Development Summary Progress Report Files
Research and Development Technical Report Files
Rules and Regulations Files
Sea Lamprey Data
Special Land Use Permit Files
Special Surveys

State Program File

Statistical Information Files
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List cont.

Statistics on Visitors to Service Facilities 74,
Still Picture Files 13 |
Technical Preservation Service rl!.}
Technical/Scientific Report Files . '7%5
d Training Aids Files ﬁi,
- Tort Claims Files '1}?_
" Verticle and Oblique Aerial Film, Conventional Aircraft '725
|
Water Rights Case Files )
| :

Well Logs and Reservoir Capacity Logs
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Kestern Hemisphere Convention File

Winter Bird Survey
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Request for Records Disposition té?r‘hority——Continualion
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7.
ITEM NO

PAGE OF

8 of 52

8 DESCRIPTION OF ITEM
(W Inclusive Dates or Retention Periods)

3 i
SAMPLE OR

JO3 NO

10
ACTION TAKEN

'ADMINISTRATIVE RECORDS

Boards, Commissions, Committees, and other similar bodies

in which the Service participates or has an otherwise

definable interest.

A.

Records relating to establishment, organization,
membership, and policy.

(1) International,.national, interagency, and
internal bodies of a formal nature and continuing
importance, and presidential commissions for which
the Service provides sponsorship or administrative
support. = (Arranged alphabetically by body-title,
thereunder chronologically.)

PERMANENT. Offer to NARS when 10 years old. Annual
volume: 0.1 cubic foot.

empertuGm  wwi w I nr e

(2) 1Internal bodies of an ad hoc, informal, temporary

nature.
Destroy 2 years after demise of body.

Records created by boards, commissions, committees,
and other similar bodies.

(1) Agenda minutes, final reports, and related
records that document the accomp]1shnents of these
bodies.

a. For bodies described in 1A(1) above.
(Arranged by body-title, thereunder
chronologically.) .

PERMANENT. Offer to NARS when 10 years old. Annual
volume: 1 cubic foot.

b. For bodies described in 1A(2) above.

Destroy when 5 years old or when no longer needed for
reference, whichever occurs first.

(2) A1l other records.

Destroy when 3 years old or when no longer needed
for reference, whichever occurs sooner.

s
.
H
s

l

| TT-NNA-
' 1745:

£ 9,85.
' TI-NNA-
:1792:

- e ———

6,72.

I11-NNA-
1745:
48.

PRy ST e
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115-203

Four coples. Including orlginal, to be submitted 1o the National Archives

Givy Jut. ¢y - 55%e387

oo 615 vy 1 TS (S A R 080 T S ML D R

STANDARD FORM 115-A

Rewvised July 1974

Prescnbed by General Services
Adminisiration

FPMR (41 CFR) 101-11 4
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PAGE OF

9 of 52

7.
ITEM NO

—

- 8 DESCRIPTION OF ITEM
(W. nclusive Dates or Retention Perniods)

9
SAMPLE OR 10.
308 NO | ACTION TAKEN

2.

.9 P - — -

arn e o

- e wenmeys cen v e sae

Delegations of Authority. Correspondence relating to
delegation of authority to the Director, Associate
Directors, Assistant Directors, Regional Directors,
Area Managers, and Project Leaders and all other
officials to assume certain;operational functions, to
sign agreements, memoranda of understanding, contracts,
and other binding documents without further approval.

Destroy all copies 2 years after expiration.

. HNote: General Records Schedules Nos. 3, 4, and 6, as
. they relate to GAO audit requirements, take
precedence over the disposition instruction stated
above.

Directive Issuance System. Record copies of directives,

instructions, manuals, handbooks, and associated
substantive documentation issued in accordance with the
Service's directives issuance system. (Arranged

numerically.)

PERMANENT. Break file into annual increments and
transfer to FARC 3 years after file break. Offer to
NARS 5 years after transfer to FARC.. Annual volume:
2.75 cubic feet.

Executive Orders and Proclamations Files.

- Destroy when obsolete, superseded, or otherwise no
longer of value.

Fatal Accident Investigation File. File includes the
basic accident report and any other reports or analyses
of the event. Highlighted are the suspected and
confirmed cause(s) of the accident, any remedial
recommendations, and details of the participation of any
Service personnel who reacted to the fatal accident. A

" fatal accident case file is maintained in the case of
" loss of life of any human being on Service lands or in

e commtwmms M v vs @ o

Service-utilized facilities.

A. Record copy. '?‘annséen re [FRRC By &nks NFTER CLcyy or |
_th_-;E_ DOrs riéy ]Q \-,L.'pg_‘—nf:'rk';' Cuosyer OmE,

B. A1l other copies. Destroy when 10 years old or when
no longer of value, whichever occurs first.

L,

!

115-203

R PR PHD MR R3S 3 il =
ey i Doy po Feg ) & Mo & A ST ook e oo s Wi .,1...( B oe 2
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Four copies including original, to be submitted to the National Archives

A Ny

STANDARD FORM 115-A

Rewised July 1974

Prescnbed by General Servizes
Administration,

FPMR (41 CFR; 10111 4
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riequest for Records Disposition %fmomy—continuation 'J.—"”" thid

7.
ITEM NO

8 DESCRIPTION OF ITEM
.  inclusive Dates or Retention Penods)

9.
SAMPLE OR

JOB NO

10
ACTION TAKEN

6.

Forms File.

A. One record copy of each form created by or on behalf
of the Service yith rg]ated instructions and documen-
tation showing inception, scope, and purpose of form.

Destroy when form is discontinued, superseded, or
cance]ed._ -

B. Working papers, background materials, requisitions,
! specifications, processing data, and control records.

or cance]ed.

Insta]]at1on Health Inspection Files. Files include
;reports of inspections performed by Service personnel as
,a result of either perceived or suspected hazards to the

thealth of either Service employees or other individuals.
iFiles also “include records of any followup inspections
.made as required by officials of the inspecting office.

A. Record copy. Break file mnnuruy. TrensFzave |
"FPRC wusrn U yrnes oto. Desrroy wien 9 YEaw oL,

~

> e v e

n

-B. Al1l other copies. Destroy when 7 years old or when
no longer of value, whichever occurs first.

—mme mw

Local Operating Procedures Files. Instructions issued in
.the form of letters or memoranda at divisional or lower

i Jevel in the Washington Office or in field offices which
: govern routine operations accomplished at the level of

. issuance. These instructions provide standardized
-mothods for performing activities of either an adminis-
,trat1ve or functional nature.

Review annually. Destroy when obsolete, superseded,
or otherwise canceled.

Memorandum of Agreement Files. Cooperative agreements,
letters of agreement, all other documents with a similar
purpose, amendments thereto, and associated substantive
materials, negotiated with other Federal agencies, state
agencies, or private organizations concerning services

of this schedule for memoranda of understanding between
the Service and her foreign counterparts.

Destroy when related form is discontinued, superseded,

rendered to or received from such bodies. See item &R SH-

PP ¢ D Y e L ¢ A W PSS W S -

I1I-NNA-
1745:
11,44,
51,78,
98.
I11-NNA-
1792:
11,45.

4 me e

Y emmae

e

e ® ot summegse ¢ o
.

115-203

Four coples, including orlginal, to be submitted to the National Archives

G :3athy 2. 959238~

STANDARD FORM 115-A
Aevised July 1974
Prescribed by General Services

Admim

stration

FPMR (31 CFR) 101-114
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Request for Records Disposition @‘-r ‘hority — Continuation £ 08 N0 PAGE OF

11 of 52
A . . - & DESCRIPTION OF ITEM * S.
ITEM NO . (With Inclusive Dates or Retention Periods) ! ! s%gli‘oon ACTIO:QOTAKEN

A. Record copy. Destroy 3 years after expiration or )
cancellation. :

B. A1l other copies. Destroy when memorandum expires
or is canceled.

Note: General Records Schedules Nos. 3, 4, and 6, as
they relate to GAO audit requirements, take
precedence over the disposition instruction stated
above. _

10. 'Report of Accident/Incident File. File contains completed
. Department of the Interior forms, DI-134 and 134C. These
forms are completed and forwarded to the Washington Safety
and Security Office on each occasion of an on-the-job
raccident, il1lness, or injury involving a Service employee.
!These forms provide such information as employee identity
;and the date, time, location, and circumstances of the

| event reported.

f
t

\ TRNANLSI2 REono to FARL 2 ¥URey AFTHR CLOLT 4F
: ERt, Dyuarnay b VEARS AFTTR CLOME OF CRAS,

11. ?Ru]es and Regulaticons. Rules and regulations are II-NNA-
vinitiated by the Service and printed in the Federal 1745:
.Register for comment. .Final rules and regulations are 14,24.

tagain printed in the Register and regulations ultimately
i included in the Code of Federal Regulations (CFR). The
record of this process includes correspondence, minutes
; of meetings, transcripts of public hearings, copies of

. rules and regulations, and other related substantive

! materials.

v - e - ———— - e
]
'
i
?
1
.
e
[}
[]
’
1
v
—

- REcoRrD
) ! Break file annually.and transferato FARC
3[years after file break. D srray wien 1o yonel
ote, \ - |

115-203 Four coples, Including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
o Administration
G1O - 1975 O - 599.387 FPMR (41 CFR} 101-11 4

- Y " . AR AT A AASOMERIN ;-.v.-«,_.~-,_' " ; s u o e 0 il
T tn R o s rems ot b T BTG AT, T AT IS B M AT i Pt 3 A Bt T 100 G ¥ AN R R A A G N S D



http:transfer,.to

TPCHUTOL IUT HECOFUS MIDpUItewe: masineiny wenansauvil k

ITEM NO

L
8. DESCRIPTION OF ITEM
™~ ichusive Dates or Retention Pernods)

| 12 of 52
9.
AMDP 10.
SJRO’QLSOOR ACTION TAKEN

12.

cavemtanen = ¢

Training Aids File. File iqc]udes a copy of each manual,
syllabus, textbook, audio-visual aid, substantive handout,
and other training aid generated by or on behalf of the
Service in the process of satisfying its training require-
ments.

Review annually. Destroy material as it becomes
obsolete, is superseded, or otherwise ceases to serve
the purpose for which it was created.

L S R Y YR

ea—pwe

WIS B G e s e PN v G @ RIS GE PR MY e W

115-203

AR
o T o b

Four coples. Including original, to be submitted to the National Archives

€I - 1033 t3 « 570-383%

STANDARD FORM 115-A

Revised July 1974

Prescnbed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Request for Records Dispositiong’ thority — Continuation T3 of 52
. 1 0

9.
7. 8 DESCRIPTION OF ITEM 0
“IYEM NO . . With Inclusive Dates or Retention Periods) \ S:PSZLE'OOR ACTION TAKEN

FEDERAL~ ASSISTANCE RECORDS

13. Endangered Species Recovery Plans File. Record includes
correspondence, letters and memoranda, internal direction,
reports, studies, analyses of raw data, and other
substantive technical or scientific documentation

utilized in the development and imp]ementation of
recovery plans for the restoration of endangered native
species. These plans include but are not necessarily ;
:1imited to proposatls for corrective measures and ’
recommendations for land acquisition, management actions,
and other efforts designed to enhance the status of a
-particular species.

as coman

A fa P!’Rov&'D Pueang:
: ' ; e e — - - - L - °

~ - - -

PERMANENT. Break file annually. Transfer to FARC : '
4 years after file break. Offer to NARS 5 years
after transfer to FARC., Annual volume: 0.5 cubic

foot. ( Areanged by Specics)

.B. Material that supports the development and implementa-
tion of a specific p]an INituoinG PRELIMINARY AAD DRDFT.
Fuenns
Destroy 3 years after, the goals of the plan are
achieved, the plan is superseded or otherwise
rendered obsolete.

L ]

o seew s o

'C. Material that reflects repetitive, routine, or
: housekeeping-type activity.

' Destroy when 3 years old or when it no longer serves
. the purpose fTor which it was created, whichever occurs
: first.

14. Endangered and Threatened Species Files. Record includes
.correspondence, letters and memoranda, internal direction,
.reports studies, analyses of raw data, and other
'substant1ve technical or scientific documentation utilized
l1n the screening of candidate species and conducting
'status surveys to determine which species should be 11stedi i
'as threatened or endangered, and in the listing, delisting,
ior reclassifying of appropriate species.

- \
!A. /1L $uBsTRATIVE TECHANILhL PAD SCiEnTiFIc DeeumEnTn- |
! ricn! ! - ..
; i f

| ‘ o 1

oo accmen on—— o

315-203 Four coples Including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1972
Prescrnibed by General Services
Adminstration
GIN ., 177y th = STu=3RT FPMR (41 CFR) 101—-11 4
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Request for Records Disposition @: hority — Continuation § 28 KO PASE OF
14 of 52
?. . , 8. DESCRIPTION OF ITEM S
ITEM NO (With Inclusive Dales or Retention Penods) ! szggn.soon ACTIO;OTAKEN

‘Break file annually. Transfer to FARC
8,'_years after file break. Desrrey ¥0 yenRs AFTEC
Fite prEn®. B ’ )

- L

B. Material reflecting repetitive, routine, or house- .
keeping activities.

Destroy when 3 years old or when it ceases to serve
| the purpose for which it was created, whichever occurs’
first. B ) :

" e Ae e e e sae v

] | :
!
| l l !
’ i
&5 General Permit Files. Files are divided into two major i
15, categories with each having a numerical code. Files
include’ RECoro copy of INSTRUCTIONS fToR ComPLATING AR PRECANING
permit applications, and informational materials that
described permit policy development. X

1",5_203 Four coples, including orlginal, to be submitted to the National Archives STANDARD FORM 115-A
Rewised July 1974
Prescnbed by General Services
) i Administration
C1rs 35y tr o 3T%=DAT FPMR (41 CFR} 101-114
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7.
- ITEM NO

8. DESCRIPTION OF ITEM
fVith Inclusive Dates or Retention Penods)

SAMPLE OR 10.
JOB NO ACTION. TAKEN

lo.

18,

Destroy when obsolete, superseded, or otherwise
canceled.

Grant-in-Aid to States Files. Case files include
applications for research, development, coordination,
and technical assistance grants as well as requests for
Federal activity in the area of comprehensive project
planning. Each case file documents project milestones
and includes correspondence regarding administrative,
technical, and fiscal aspects of the project, as well as
congressional inquiries4 and periodic progress and
completion reports filed by the grantee.

7_‘?,,,,”.,",_ Tro anc‘»n;rﬁuz Conc(usnon OF GRRANT neriviry IF
Pt GCRO nudit AN RFV!F“’ quuﬁqsmvnﬂ IHRVE BREN SATIs-

|Fmo. Osgrnoy 9 yyneo nt-'ram rnnn.ncrt- ,

Note: For grant activities iﬁvo]ving land acquisi-
tion, see items %?%'and gg-of this schedule.

Permit Aép]ication Files. Files are broken into active,

inactive, and "old" inactive. Each of these subdivisions
has a slightly different arrangement. Files include
copies of all permit applications sent to the Service by
Federal, state, and private organizations, conservation
groups, and private individuals who request permits for
purposes of 1mport1ng, exporting, research, and other
activities concerning endangered wild fauna and flora,
either domestic or foreign. Files also include
correspondence, internal and external, dealing with the
application process.

Destroy 3 years after expiration date of permit, or
termination date of latest applicable condition.

Permit Violations Files. Files include correspondence,
letters, memoranda, congressional inquiries, reports,

testimony, documentation of litigation process, and other !
substantive material relevant to determining whether or

not an alleged violation has occurred and documenting I
action taken as the result of a confirmed violation.

A. Proven violations.

rrpnsrie To FARC 1A Annusl IALRPMINT 3YARRS |

nr[&—rg,r: nee PARTILY Jinv GAHRUVAtED A AprePnritnr
RECOLRSIMM. DOsrroYy |0 yiay ARPIN AL PReTRIG

Hnve ArREALTID ALY Apracinr LIGAL Ritcouassi,
B. Unproven violations.

no mopt THAb
Destroys3 years after that determination is made.

T1-NNA-
1745:
32-4,
43.

e SEm- M - & S G

T1I-NNA-
1745: ¢
27.

- .

115-203

Four coples. Including original, to be submitted to the National Archives
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STANDARD FORM 115-A

Rewvised July 1974

Prescnibed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Federal Aid in Fish Restoration Act of 1970 (Dingell-
Johnson Act).

‘equest for Records Disposition Aug™ ity —tonlinuation  adiiid
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7. S.
fTEM NO with In:iu[s)-sg([:)::::IgNﬂgznltrgy Penods) S%SLEOOR ACTD;’OTAKEN
. T ) T i
-— - - -— ‘ '
- 1
.. . - - .- i
/
i v - \ X
! \ s
_______ ) .
=5 ; Special Land Use Fermits Files. Files include materials | II-KNA-
%) ! Yelevant to the granting or denying of permission to use | 1745:
- | Service real estate for a variety of special uses. Uses | 15b.
i include, but may not be limited to, agriculture, grazing,
{ mining, and road, water and power line construction.
§ KA. Approvals.
|
3 Destroy 2 years after permit expiration or when no
§ longer needed for reference, whichever occurs sooner.
!
! B. Denials.
Destroy 1 year after action is taken.
Note: General Records Schedules Nos. 3, 4, and 6, as
they relate to GAO audit requirements, take
precedence over the disposition instruction stated
above. !
: ]
o=  State Program File. File includes correspondence, TI-NNA-'
A9 | newsclippings, program plans, studies, blueprints, 1745: @
t comments, and other materials relative to the review and | 29. '
I monitoring of programs funded by monies annually made II-NNA-!
| available under provisions of the Federal Aid in Wildlife| 1792:
Restoration Act of 1970 (Pittman-Robertson Act), and the | 24a.
I
|

Review annually and destroy all materials no longer
required to document ongoing Service activities.

115-203

- TP

Four coples, including original, to be submitted to the National Archives
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7. 8 DESCRIPTION OF ITEM by 10
ITEM NO . (With Inclusive Dates or Retention Peniods) SA”’LSOOR ACTION TAKEN

EISH'AND WILDLIFE RESOURCES RECORDS

2%. . |Agricultural Cooperative Program. Rrcons | includes informa-
y LW tion regarding agricultural activities undertaken on
Service-managered lands in d@ccordance with cgoperat1ve
agreements.’ Case files include the cooperat1ve.agreement
as well as data concerning crop and animal species,
yields, acreage, grazing activities, forest production,

and so forth.

Destroy 3 years after.controlling agreement expires
or is terminated. /

I T :

R I
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115-203 Four coples. including original, to be submitted 1o the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Admimistration
G- 1055 €1 - 870-387 FPMR (41 CFR) 101-11 4
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7. . 8. DESCRIPTION OF ITEM ' ' >
' AMPLE 10.
ITEM NO (With Inclusive Dates or Retention Periods) SJOB NOOR ACTION TAKEN
22 sniral Damage Conirol Central "119. File documents TI-A-
Service activitiss that are directed toward the reduction |17.5: 53|
of animal damzge to li esteck, agﬂlcultwre natursl re- 5t
gcurces, and human keings.
4. laterial relating to policy creation, development,
and 1mp¢ementatlon. (&rranged al,qab ticz21ly by
subject).
(1) Record copy.
TEGIATETT,  Break fils annually., Transfer to TARC
3 years after file break, Offer to RS when 8 years
old, Annual volume: 1 cu, ft,
(2) All other copies.
Destroy when they cease to serve the purpose for
wnich they were created.
B. Material that documents rouline accouplishmants of the
Service's wission,
Brezk file annually., Transfer te FiIC when 4 years
0ld. Destroy uvhen 1C years old.
C. Iiaterial that reflects repetitive, routineg, or house~ | II-I"lli-
keeping activities. 17292:
\
665(1)
Destroy vnan 2 years old or when it no longer serves
the purpose for which it was created, whichzver
occurs firs
23 ‘nimal Damage Control Removal Tiles. Pecord contains ITTTA-
annual compilation of animals legally remcved for purposedl745: 52
& z
of damage conirol., These comzilations reflpct the
nusters of each species remcved and the te chnlq es util-
ized. This record is based on tabulations provided by ths3
participating states.
{
4., Summary innual Report by Region (Arranged by region, !
thereunder chronologically).
PERVANENT,  Beginning immediately, offer to TARS in
5-~year increments., Annual volume: 0.2 cu. ft.
E. State reports
115-203 Four copies, Including original, to be submitted to the National Archives STANDAFP FORM 115-A

Revised Jdy 1974
Prescribef by General Services
Adminigation
GrO 1975 O - 579-387 FPMR (41 FR) 101-11 4
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7. 8. DESCRIPTION OF ITEM 9. 0
ITEM NO . (W:th Inclusive Dates or Retention Perods) S%ZLPEJOOR ACTION TAKEN

Destroy 2 years after being utilized to prepare annual
compilation.

C. Special compi]atioﬁs.

Breaw Frur Banusuws. TRpryrrr ro FRRC wwsn
3 YENRes oLp. D witrey wirn F YR oL, |

8¥. ;Animal Damage Control Research File. File contains T1-NNA- .
24 lcorrespondence, documentation of research effort, and 1792:
’ fother substantive materials relative to (a) the develop- 44, ¢

iment of animal removal techniques, (b) the gaining of EPA

registration of those techniques, and (c) the arranging

!for the production of registered techniques.

i - '

: Destroy 3 years after the fate of a given technique
has been irrevocably determined.

-
4

2 .Band Issuance Records. Record ideniifies the band series,
5. narmie of permittee, permit number, and date of issuance. ; '

Review annually and destroy that which has ceased to
serve the purpose for which it was created.
> 24 Banded-Bird Recovery lLetters File. Record contains
26 correspondence from hunters and other participants
f -reporting band recoveries; worksheets generated by Bird
‘Banding Laboratory personnel; and non-routine correspon-
idence concerning the program.

o Mesescierc e cmtn

;A. Paper copy..

Destroy when superseded by microfilm record. : :

B. Microfilm record.

Review annually and destroy that which has ceased to

serve the purposes for which it was created.
N 1
=2 ;Bird Banding Summaries. File includes a summary of the )
&t . participation of each bander who is identified by permit N
numbar.
Review annually and destroy that which has ceased to i
serve the purpose for which it was created. ;
|
=25~ Bird Banding Survey. Machine-readable record contains
A8 banding data on both game and non-game species found on |
the North American Continent. Record includes data on the }
115-203 Four coples, Including original, 1o be submitted 10 the National Archives STANDARD FORM 115-A
Rewsed July 1974
Prescnibed by General Services
Administration
Give 303 0. 37wadRs FPMR (41 CFR) 101-11.4
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? 8. DESCRIPTION OF ITEM

. S.
ITEM NO . - (Wsth Inclusive Dates or Retention Peniods) S:hoA;L:oon ACTIOLOTAKEN

species, age, sex, location and direction of flight of the
banded bird as well as }he date of banding, type of band
and band number. Similar information is noted when the
band is recovered. Data dates from 1920 to the present
and is used to facilitate research in the distribution,
migration, population dynamics and environmental roles of
various species. : -

PERMANENT. 7 rnnscee 7o INARS Anavnuy,

- % Breeding Bird Survey. Machine-readable record includes
AP census data on all non-game birds found on the Rorth _ - :
American Continent. Record includes data on the spécies
and number observed, the date, time, location and
climatic conditions of the observation, and on the
observer. The data is used to study population ranges
:and distributions, and to provide information for

i environmental impact statements. The census is taken

: annually during April, June, and July. Data dates from
1266 to the present. ‘

e

: PERMANENT. / rrnmree e INARS Annunay, ;

15>

" Development Planning Documents Files. Files pertain to I1-NNA-
38.

the planning and programming of the development of Service 1745:
properties, and to their operation and maintenance. 7,108-9.
Records include plans for operation and maintenance, and | I1-NNA- |
for the development of physical improvements. Files 1792:
-include area master plans, cartographic materials,.general 50.
and specific activity management plans, outlines of
medium and long range requirements, task directives,
development concept plans, statements for management, and
so forth.

— —— —— .t e b % b e e w

Review files annually. Destroy material when
it no longer serves the purpose for which
it was created, . |

Note: Where appropriate material from these files
should be transferred to the appropriate real property
file. (See item 43.)

33

115-203 Four coples. Including original, to be submitted to the Nalionat Archives - STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
- . Admimistration
Cre 1D - Sie-ae FPMR (41 CFR) 101-11.4
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7. 8 DESCRIPTION OF ITEM 9.
ITEM NO ' . (With Inclusive Dates or Retention Perniods) S:ZLE'OOR ACTIO;:IO-TAKEN
& Engineering Records. ' These records document two distinct |

at.,

efforts: the construction, alteration, maintenance and
rehabilitation of Service facilities, both natural and
man-made; and the support of realty personnel as they
acquire or dispose of’lands and accompanying improvements.

A. Project case files which include documentation of any
and all activities associated with the construction,
alteration, maintenance and rehabilitation of Service
facilities to include roads, trails, ponds, lakes,

dams, utilities, structures, fences, betterments, and
so forth, Exceer ns NorEoin yrem 3} B vetow,

(1) Record copy of such items as survey maps, ~ d
. specifications, tracings, blueprints, budgetary
information, and-descriptive materials that are of
sufficient technical or administrative value to be
included in the real property files. (See item §§‘)

. me . —— a—

Transfer to appropriate real property file upon
completion of given activity.

(2) Record copy of such items as land survey
notebooks, indices, computation and traverse sheets,
construction field notebooks, and other than final
iterations of the records described in item 36A(1)
above.

ear e e

: Destroy when determined by competent authority to no
S( longer be worthy of retention.
C

Acquisition/Disposal case files which include
property description, local market data, comparable
sales information, location maps, value anlysis, and
any additional pertinent information.

(1) For Service acquisition.

Destroy documentation not incorporated in real
property file 2 years after acquisition is completed.

(2) For Service disposal.

Transfer substantive records to new custodian.
Destroy all other records when they have served the
purpose for which they were created.

94
>@QB. Pnosmr CNRIE [FILHS SALECTHD For JARCHITALTVRAY
/4I3TdRicAL And TRCHROLOGIEAL Slenratenneyd,

Cen GRS ¥ 22, Jrem Ao AN NLBURTED Nores.

II-NNA-
1745:
110a&b.
II-NNA-
1792:
31.

I R . L

1ee rmmane

1I-NNA- .
1792:
29,32.

-
seres wasme

wanps

TI-NNA- :
1 1745: :
101b, '
e,f. ;

115-203

Four coples, Including original, to be submitted to the Natona) Archives_
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7. ) e. DESCRIPTION OF ITEM 3
ITEM NO N . (Wrh Inclusive Dates or Retention Pernods) ' ' STE;:"EOOR ACTlOzloTAKEN

(3) For proposed third parly acquisition.

1)
a. If acquisiﬁion occurs, see item 2S5
b. 1f acquisition is declined, destroy record
2 years after the declination.

DL Routine cofrespondence of an engineering-peculiar II-NNA-
|
nature. 1745:
110c.

Destroy when 4 years old or when no longer of
reference value, whichever occurs first.

'
'
b
—
.
1 SPI MU 0 BPIINT @I OB Y Row o

S——
P 9 NEBSN ¢ IO ST SO Gl e B S §) P P e T ¢ b
.

Great Lakes since 1971, Record includes identity of
vessel; method and value of catch; place, date, and time
of catch; and species caught. Data is used to study the
population dynamics of several species of fish.
\
Review annually. Destroy that data which has ceased
to serve the purpose for which it was created. :

i
o i
R :
¥. Fish Harvesting - Great Lakes. Machine-readable record | :
32 includes data on commerical and sport fishing on the .
:
¥

115-203 Four coplies, Including original, to be submitted to the National Archives . STANDARD FORM 115-A
Revised July 1974
Prescribed by Generatl Services
Administration
Givr, 1035 U - 5542333 FPMR (41 CFR) 10111 4
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TTEM NO ' 7 @vith Inclusive Dates or Retgntion Penods) s?é;'“SOOR ! Acuolo'mxsx
=, Forestry Records. File documents the forestry functions TI-NNA-
33, [of the Service and includes material on the prevention 1745:
' and control of forest fires, fire damage, forestry and 16a. ‘

34;

!

land conservation, and forest pest control.

Review file annually. Destroy material when 5 years
old or when it no longer serves the purpose for which
it was created, whichever occurs first.

‘Migratory Webless Game Bird Management. Record includes
icorrespondence to and from the Service of a non-routine
:nature; notes from internal Service meetings; proposals
.and recommendations for management improvements; popula-
'tion and harvest statistics; capture, banding and marking
'statistics; analytical documents.

; Review annually. Destroy that which has ceased to
I serve the purpose for which it was created.

|

1031 and Gas Exploration and Production Records. Files
contain copies of records submitted to or received from
U.S. Geological Survey (USGS) regarding oil and gas
operations on leased Service lands. Included herein

are well logs, plugging records, production records,
exploratory studies, and lease status reports. The record
copy of this data is maintained by USGS.

o ampemm ar e s cim b emE e

..

“ raw eieem-g -

115-203
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g
7. 8. DESCRIPTION OF ITEM - 10
iITEM NO (With Inclusive Dates or Retention Periods) SﬁggLsOOR ACTION TAKEN _
Destroy 4 years after year in vhich Lesse expires,

CTOoTam o

J H-

1 =
Y
s
.

«r1d corresponaence maintaineld by the olfficas rssnonaible
1Y J
for execution, revieu, anld analysis cf Zervice prograns
) ) (Y
and materials relating tc the general nlanning and supﬁr
vizsion of those programs,

review files anmually. Dzstroy in Service that material
which is no longer requized to surpert the progren

p
activity of those programs.

?roject "iles. fecords are maintained at the project

sun-genent level, and present a coaplele picturs of sach

urogect from initiation to ternination, Irojects inclule,
A AT 4

but are not 1imitsd to, the follewing: 1, in thle area of
fish «nd wildlife production--the Hational Eroodztock
“roject, Cocperative 3triped Nass Prolect, Disease Control

Projects, Atlaniic Salmon “estoration -rogect 2; in the
arsa of wi]dlife StiSudnCQ—~u01umb » Ziver Dasin Improvens
“rojeets, Inasnn izsistance 1_018cts, wor.cultwrnl
siztan ! 3) in the arss of population
erfowl population survsye (2,5., mourning

dove, raptors), waterfowl disease centrel project,
lar r population conirol project, and satellite-
etic coose production preojzcl; L) in the orea
managerant--21k Tefnge Hange Rslabildlation
nsk Tlnapz nent

sk Tn n=duction Pr033ct Crop
5) in the area of 1'md and ¢
r.

Tiversicn Treject, T3 osouri iver Iroject,
Pipeline 3tudies, water and coistal rescurces

nely

2 sis proj.cis; ) in the ares of hobilal preservations
Beld Tegle Poliviont Ttudy, Fosticide IT7ecls Study,
Gras.lasnd Control yrojects, Tack Duck Habitat Bvilusoiong
7} in the are, of interpretition and rszcrz.tion--rtun

vk Studdies, Javiranmental Zducation projeuts.(ﬁﬂufﬁvﬂéy

&e IToject cuthorization Jdocuments, final sumc-ariss or
revorts, sua.ary budgetary records, and svbst ntive
corresponichee  (for ex-aple, correspondeace that
influenced the course of action cn a project).
PIARNATENT.  Eresk file annually., Trvansfer to JuR
5 years =fter file breal, Offer tc "TRS 10 years
zfter file break, Anvud volums: 2 cu. ft.

4

ile annually, Transfer to "RC 2 ye-rs alter

file bresk, D=strcy 1G y=zars after file break.

?iles inclnde vpregran Jocvaants, schednles

ey

115-203

Four copies, including original, to be submitted to the Nationa! Archives
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, ’ , 251 of 5%
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10
ITEM NO (With Inclusive Dates or Retention Penods) JOB NO ACTION TAKEN_»
33 Zeal “roperby tut may not bz IT-TTa-
Jimited to, sit: plansg, dicgrams 1745
or tlueprints of -ajor stmxcﬁ“'wws, ity oullel nians, Ola.
quipnent location “lanu, ins p—ction b ports ruilding T1-TTe-
and equipnent wrnagement and aainlenance records, 1778
allowance lisils, and the title, 17k, -
A. A1l recoris with the excenption of site maps and
SUrveys.
fetain until property is no longer uader JService
custody. Tranafer to new cuntodisn upon coapletior
of sale, l.nde, or donztion procsedings, or
accerntancs of purchsese money mertgage.
B. Site maps and surveys
See Ttem &2 of this schedule.
115-203 Four coples, including original, to be submitted to the National Archives

GO 975 0 - 5793497

STANDARD FORM 115-A
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1974
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2 8. DESCRIPTION OF [TEM . S o
ITEM NO : (Whth Inclusive Dates or Retention Periods) . ST(-;ZL'E‘OOR ACT'C’:‘ TAKEN

_ |A. A1l recoxds with the exception of site_mdps and
) surveys. ,/’//

i

Retain until pr ‘grty is ngﬁJdﬁgz; under Service
custody. Transfer\Qg new-Custodian upon completion
of sale, trade or anQEion proceedings, or
acceptance of pugr hase‘mqgey mortgage.

29 Sea Lamprey Data. Machine-readable record contains ’
=29F. :information on sea lamprey population in the Great Lakes. N
: Physical characteristics, living environment, and methods ;

' of collection are identified. Data is used to study |
" population dynamics and the impact of sport and commercial;

, Tishing on the population.

Review annually. Destroy that material which no
longer serves the purpose for which it was created.

- C—— ——

. Special Surveys. Machine-readable record contains
49 ‘' breeding, banding and parts collection data for various
species of game bird including the woodcock, mourning
dove, and selected waterfowl. Data is utilized in the
formulation and evaluation of hunting regulations and for
_other game bird management purposes.

i Review annually. Destroy that material which no
longer serves the purposes for which it was created. ;

3. Statistical Information Files. Files include miscellany ! I1-NNA-
¢44.  of raw technical data which is accumulated at a refuge, 1745:
‘ hatchery, or like activity, and includes, but is not 23,112.
limited to, climatologic readings, water gage readings, 11-RNA-
. migratory or resident population counts, and production :1792:
Ffigures. | 57b,71,
91béd.
Review annually. Destroy when data has served-all -
useful purposes, when it has become obsolete or been
superseded, or when it otherwise has ceased to serve
the purpose for which it was collected.

e team e v o ———— ¢ e v o A
~

115-203 Four coples Including original, to be submitted to the National Archives STANDARD FORM 115-A
Rewvised July 1974
Prescnbed by General Services
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T1-NNA- ;
1745:
111.

22~ ! Water Rights Case Files. Files document water rights on
$2-- ; Service-utilized real estate including applications and
;i amendments thereto for state permits; related descrip-
tions of land, water and streams; state letters of
approval; materials pertaining to proof of beneficial
* use and extensions of time therefore; pertinent carto-’
¢ graphic materials; documentation concerning disputes and
i other substantive correspondence.

Destroy 3 years after rights terminate or dispute is
resolved. .

O L T Syiyuupiy S

¥Well Logs and Reservoir Capacity Logs. Logs contain i
volume and other technical information regarding wells i
and reservoirs located on Service-owned or Service-
utilized real estate.

e @ wamietn s v v

43,

i Retain until well or reservoir is no longer in the

' custody of the Service. Upon sale or relinquishment
of easement rights, convey log to purchaser or owner
(in case of easement relationship).

L7 o Winter Bird Survey. Machine-readable record contains

oY, data on all species of birds that wintered in Central
Maryland during the years 1970 to 1974. Information is

used in the study of population dynamics. .

115-203 Four coples, including original, to be submiited to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnbed by Generat Services
_ Administration
Gy - Juss €5 = 539<3RT FPMR (41 CFR) 101-11 4
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Review annua]]_y Destroy that material that has .
) ceased to serve the purpose for which 11: was created.
1
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115-203 Four coples. including original, to be submitted to the National Archives STANDARD FORM 115-A
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7.
ITEM NO

8 DESCRIPTION OF ITEM
vith Inclusive Dates or Retention Penods)

9.
MP 10.
szoaL'quon ACTION TAKEN

45.

~GENERAL RECORDS

Activity Report Files. Periodic reports addressing
varying periods of time submitted to no higher level than
Associate/Assistant Director in either the Washington
Office or Regional Offices by subordinate managers or
supervisors. These reports are used to describe 1in
varying detail accomplishments, objectives, plans, goals,
and requirements. They may address technical, scientific
or ad~inistrative issues but have as their purpose the
arovidine of information for management use. Often the

! information provided is used in the preparation of
xbroader-based reports to higher authority. While these
-reports can have enduring value, the activity reports
'themse]ves do not, except as reference material for
.Serv1ce personnel.

! Bgsm« _F\_—‘.lg‘i nanvawy. Thansgreve [FRRC wunnl -
i 3 yrar 010, DeAsrROY wHIn F YERRL bLL,

Rudiovisual Finding Aids and Production Documentation
'Files. Consists of existing finding aids such as data

i sheets, shot lists, catalogs, indices, and other textual
i documentation necessary for the proper identification,
‘retrieval, and use of the related audiovisual records
:as well as producL1on case files or similar files which
-jnclude copies of production contracts, scripts, tran-
;scr1pts or other documentation bearing on the origin,
:acquisition, release, or ownership of audiovisual
:product1ons made by or on behalf of the Service.

Disposition should be made in accordance with
instructions governing the audiovisual records to
; which these files relate.

I

'Congress1ona1 Inquiry Files. Consist of inquiries and
.responses thereto along with substantive supporting |
rdocumentation, if any. These files are separate from
those identified as "Legislative Action Files" and
included as item 6% of this schedule.

Destroy when 3 years o0ld, OR WHIN no Loncye RX-

QUIRLD poRr RYFRRINCE, wuu.n FVER OLCLRS [wAT,
Equipment Utilization Records. Files document the
utilization, operation, support and management of major
pieces of support equipment including, but not limited
to, aircraft, boats, bulldozers, and like machinery.
Files may include both raw data and any reports produced
from that data.

e e

-—e

- omy rrest romem @aacuee

II-NNA-
1745:
94-5,
97,102.
II-NNA-
1792:
40akb,
58,61-2,
87.

-
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Four coples, Including original, to be submitted to the National Archives
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A. Raw data. !
Destroy when appropriate report has been prepared or
when data is 4 years old, whichever occurs first.
B. Reports. I1I-NNA-
1792:
Destroy 3 years after preparation. 3a,38.
= External Historical and Archeological Research Program
#q Files. Record includes letters, memoranda, reports,

|
|

v B ——

-

studies, and other documentation regarding the Service's
involvement in such programs as the National Survey of
Historic Sites and Buildings, National Register of
Historic Places, and Technical Preservation Service.

A. Archeological Permit Appﬁications.
(1) Approvals.
Destroy 2 years after permit expiration or when no
Tonger needed for reference, whichever occurs sooner. |
(2) Denials.
Destroy 1 year after action is taken.

B. A1l other material.

Destroy when 4 years old or when it ceases to serve
the purpose for which it was created, whichever
occurs first.

b W SR RN S A BOR s P W W 1o,

3 i General Correspondence Files. Files include record :

S0. ! copies of correspondence, letters and memoranda, '
directives, reports, studies, analyses, and other ) :
substantive documentation created or received by or on :
behalf of the Service pursuant to the accomplishment of :
its official functions, except as otherwise specified in LI
this schedule. .

A. Materials that document the organization, functions, II—NNA-g
policies, procedures and essential activities of the 1745: !'- -
Service to include, but not limited to, staff assistance,| 1,10a,
program management, relationships with the Interior 25d,80,
Department, other higher authority, other equal organiza-{ 93.
tions, industry and the public; or contain information of | TI-NNA-
enduring value concerning events, personages or phenomena| 1792:
of significance. ({Arranged by subject.) 5,54.

115-203 Four coples, including original, to be submitted to the Nationat Archives STANDARD FORM 115-A
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ITEM NO

8. DESCRIPTION OF ITEM
{(With Inclusive Dates or Retention Penods)

9.
SAMPLE OR

10,
JOB NO | ACTION TAKEN

\n
N

\n
)

ti3

ha s B R Reubhiin]

FERIAIDNT, DBreak file into 3-year increrents and trans-
fer to FARC 3 years after fils break, Offer to ZARS

Parp e TS
5 years after transfer to FiZC., Anoual volums: 12 cu.fy

. ateriszl that docunments the routins acccuplishments
of the Service's mission.

Break file annually. Transfer to TiRC when /[ years
old, Destroy when 8 years old,

Material that documents repetitive, individual,
routine traznsactions and matiers; housekeeping and
other’ purely facilitative functions,

Destroy when 3 years old or wnhen no longer of refer-
ence value, whichever occurs first,

Tiles include

t
(&

Ly

invesbigations of the Service by or on the behall of the

: Interior Da2partment and other Executive activit-
s, and the 3ervice itself,

'y

national Country File., File contains materiusls rela-

st

ck QO "}

AN 6]

PR
3

r to Service activities abrosd including biographical
oa individuzl participants, trip and project status
orts, specific scientific informztion, and substantive
or~unicaticns, including message traffic and letter be-
ween the Service and its foreign counterparts,

Destroy uhen 7 years old or no longer of reference value,
whichever occurs f{irst.

)

[{LR Y]
c’-
v 0

4
J

zrnetional Project File, File includes record materials

tive to Service projects abroad including project
criptions, budgetary and coniractuzl documents, and
odic progress and status reports.
Initial surveys, project authnorization documents,
final summaries or reperts, and summary budgetary
records, performance assessments, substantive press
annoucements Tanged vy country)
PeRIWENT. Offer to WARS no more than'2 years
after project completion or cancellation. Annual
volune: 1 cubie foot.
Extraneous documentation waich includes, but
limited to, cables, correspondence, periodic
and audits,
Review file annuually, Destroy that which is no

o
Heh3

(2 P

~ YW et
e

[}
.
L]

is not
reports

T1-2T0A-
17752
1033,
IT-I0TA-

1792: 2

P

TT T e

17.5: 84

TNk~

. evad

1745 41

115-203

Four coples, including original, to be submitted to the National Archives
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7. . , 8. DESCRIPTION OF ITEM ' - SAM;?L'E OR 10,
ITZ*4 NO {With inclusive Dates or Retention Pernods) JOB NO ACTION TAKEN

longer of administrative value,

57, Tnternational Treaty, Coavention, and icresment File.
File incl:des copies of all treaties, coaventions, and
agreexents to which the United 3tates Covernment is a
party and for which the Service has substzntizl respon-
sibilitiss for implementation., Also included is a record
copy of each memorandum of understandins executed tetween

the Ssrvice and its counterpart agency abrozd.

A. Record copy of remorandum of understarding and assoc-
iated legal and technical materials. (irranged by
treaty).

TERIANENT, Offer to NARS uhen the agresement expires or
is superseded. Anmual volume: 0,5 cubic foot

B, Copies of treaties, conventions, and agreements.
Dastroy when no longer of reference wvalue,

flecting routine, repetitive, or house-
kesping activities.
Destroy when 3 years old or when no longer of referencg
value, whichever occurs first.
I.V%Stl’it’\e Case Jiles, Files are classified according |ITI-TTA-
to the fish and wildlife law violated, Zach classification{l792:25a
has its own identity code and each cuse thereunder is and ¢
further individualized by a number assigned to it. A case
file contains the name, address, place and date of birth,
and any obhsr apor prlate informztion concaraning one or
more individuals being investizated as a result of a violasg
tion of any law for which the Service hzs enforcemsnt re-
sponsibility. Files also include the results of investiga-
tive action.
A. Parer records
(1) 'hen reduced to microform--Destroy when accuracy
of microform has been verified.
(2) “hen not reduced to microform--Transfer to FARC
5 years after close of case. Dastroy 20 years alfer
close of case,
B, licroformn records--Dzstroy in Service 2C years after
cloze of case. J0TE: SeePPraI0t=ti5 Tor criteriy;
pi"c'bt.:&bu esy—eamrtotamiards—to t.-\, foi U"Iel_%écigdihv?wlsf—e_ Cilmed. iu acemwe
& = T Y o Ul 6FR 10i- 1i- sOY|, ¥ STored in a.GCO anee «ur‘fi
56 Labor-"nagement Arrcesents. File contains agreeaents and| TI-a-| 9 Celoi-1l, s
correspondence concerning same betucen the Service and 1792: 1]
organized labor. The agr>uments are noritally of l-year's
duration.—-lestroy 3 years after termination of azrsement,

)y
i

115-203 Or wnen no LONESE cdples inchiding Briginali tb b8 3ybmitted 36 iHs National Archives: 1L 5 U« STANDARD FORM 115-A
Rewvised July 1974
Prescnbed by General Services
Admimstration
GI'O 1975 O -~ 579-387 FPMR (41 CFR) 101-114
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&, Legal Decision Files. These files include noneszcoro | TI-RNA-

LT copies of correspondence with and decisions of the 1745: -

Attorney General, the Comptroller General, the Solicitor |89.
of the Départment of the Interior, and Regional Solicitors
of the Department of the Interior regarding legal issues
of interest to the Service. Regional files are restricted
to decisions concerning or of interest to the Regional
area. The responsibility for maintenance of record
material in this series rests with the Department of the
Interior and other higher authority.

¢
Destroy when obsolete, superseded, or otherwise ,
!

canceled.
& Legisfé;'ti\'/e Action File. File documents legislative i TI-NNA-
$8- 1 action from date the Service becomes involved until the _ | 1745:.

!
“Bire Doks or DOEs Nor Brcome taw. Fies tnceuoss non- 14b,87.
: R'Ec.otzn MmaTeRIows crsargd 8v S grvig presoantt Sueu i
A3 STURIES anD PosiTion PAPERS A DDREIMNG A4 PROPCID
" PIRcts OF LGGIILATION, janDd Marcriatd CRVATYS ©Y
OrHfrRS Ut Ay RELOAD of FLODR MCrton, FinAL BItL .
EnrouwmsnT, A COPY OF THE PROPOIFD RAD FINAL
Potlic \nw. 7T 46 RWIPONSICILITY For THE YamnaTins ]
RNLE O REORD MATERIBL IRTAIS SELITL RIIT Witk THE !

D EPRRTMANT OF THEF I’ixrh’mon‘

n. F:)B ENnnRcruo CLuéistprion, . '

thmu FILE Bienninuy. | Ransere 1o
I;‘e_ fzt Do mory THAN 2.YERRY AFPTER FILE
RRW. Dryrroy 8 YFems neree £l CREgle.

B.' [For UNngnacteo LEcntarion,
' Desvaoy ,,;,‘.;.3,5',:-,,:;;,;.‘,'" S \
= e AVHEN Brnotonsrn
OF REILKRENLE vAlYA, Bl

om s » o

“ e muem was e

= L-itigat;'on Case Files. These files include nonreworo |
59. copies of correspondence, letters and memoranda, and all

other substantive materials concerning any law suit in
which the Service is a participant. The responsibility
for maintenance of record material in this series rests
with the Department of the Interior.

115-203 Four coples. Including original, to be submitted to the National Archives STANDARD FORM 115-A
Rewised July 1974
Presctibed by General Services
Administration
GI i . 336-0R% FPMA (41 CFR) 101-11 4
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ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9

AMP R 10
SJOBLSOO ACTION TAKEN

Go.

Gl

Destroy 5 years after all parties have exhausted all
apparent legal recourses.

Managerial Studies, Reports and Supporting Papers. Record
consists of studies and reports, including supporting
documentation, prepared as required by or on behalf of

the Service for purposes deemed sufficient by the
requestor. The studies and reports may address

technical, scientific or administrative topics. They

are prepared for essentially managerial as opposed to
technical or scientific purposes.

A. Final iterations of studies or reports that

contribute significantly to policy and procedural
| decisions made by senior Service personnel.
(Arranged alphabetically by title.)

| nuall
PERMANENT. Break file biemasadhy and transfer to
FARC wwen S Yenwy oL, Offer to NARS

WHEN R YENRS 0LD. Annual volume:
0.5 cubic foot.

B. A1l other records in this series.

Beynk rits mnanvewy, Trnnsere re FRRC wuen 3 yrons
! oto. Dusreey wutn J vraes oln,

Manuscript Files. Files contain informational reports,
., instructional materials, scientific or technical
~treaties, periodic, survey, or narrative reports except
as otherwise specified in this schedule. Mernusermert o®
POBLISHED mn TRRIRLY PRE O0F VALVE ONY/ §0 FAR AY THEY AID 1A
. verifying the accuracy of the associated publications,
and that purpose is served within a specific period of
time.

A. Manuscripts of published materials.
Destroy 2 years after publication.

. B. Mangscripts of unpublished materials, nno mnarexines
! R85 R 222%.;‘5?%3,‘:»‘39%:&‘2‘2 S AT \'.VS" ot ormER

_PER mPNENTZ BR!rA\.J\ F;Lg nnnu;aLLv. T rnns-

1
‘ Fe&e T© TRARC wuen O years otn. Ofngr o NARS
!

whntn 8 veagy et RAaavak VoLvmns 2 cunit FEET,

TI-NNA-
1745:
13.

EII-NNA-!
4;45: 34

115-203

Four copies. including original, to be submitted 10 the National Archives
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ITEM NO. (wnh Inclusive Dates or Retention Penods) . SA}O";LSOOR AC‘l’lo:lo:I'AKEh

=, Manyscript and Annotated Maps. Hand-drawn maps IT-NNA-
& (generally in pencil, ink or colors on paper or tracing 1792:

’ cloth), maps made with stickup and similar adhesives, 18.

and maps that bear significant manuscript annotations,
changes, or additions. Included are maps compiled by or
on behalf of the Service for administrative, scientific,
or exhibitory purposes; map enclosures to reports or
correspondence; original topographic planetable sheets,
terrain sketches and nautical depth-soundings derived from
field observations and surveys; final manuscript "smooth
sheets" and "fair sheets" showing the results of surveys;
maps or aerial photographic prints annotated with field
survey information; proof sheets or overlays that bear
annotations resulting from field checking or verification
of survey data, or that are annotated to show source of
information used on the map.

A. Maps that relate to other files which document
activities address elsewhere in this control
schedule. Examples: Ecological Impact Statement
Files, State Program Files, Development Planning
Document Files.

Dispose of in accordance with those instructions that
apply to the file with which a particular map is
associated.

B. Maps that relate to Real Property Files (see 1tem TI-NNA-
1?:) {Arranged alphabetically by subject.) 1745:
3
92,106.
(1) Record copy. 1

PERMANENT. Break file annually. Offer to NARS
2 years after file break. Annual volume: 2 cubic
feet.

(2) A1l other copies.

Dispose of in accordance with those instructions that
apply to Real Property Files. )

C. All other maps.

Destroy when they no longer serve the purpose for
which they were created.

- Map History Case Files and Source Material. Map history
63 and chart history case files documenting the chronologi-
cal events in planning, surveying, field work, production
and revision of specific maps, and files containing or

115-203 Four coples, Including original, to be submitted to the National Archivas STANDARD FORM 115-A
Revised July 1974
Prescnibed by General Services
. Admimistration
Cro s 6 - 333387 FPMR {43 CFR) 101-114
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JOB NO ACTION TA}

G4

115-203

describing the sources of information for specific maps,
including map specifications, location diagrams, notes
kept by cartographers when making maps or photographs
from which information was abstracted, correspondence,
reports, bibliographies, 1ists of sources, and papers
showing information about the origin and spelling of
place names.

Review annually. Destroy that documentation no longer
deemed by competent technical authority to be worthy
of retention, or when the map(s) to which the documen-
tation relates is itself destroyed, whichever occurs
first.

Motion Picture.Files.

n. fgcnwu - SPONLELED OR-PRODULED FILmM}
INTENDEFD FERE DLTRIAUTIOA OR PURLIL SHOW-
ING S§vew ps Lo Sreixn ruw Bniancg 134D

’
B Crarae UWarrs B::c; oTHin S E8RvicEe
SPONSORD OR = PRODULED FItMt THAT DLy
MRENnT IRC¥ncY PROGEBMS NAND REIPON §1C1L-
ITIES  INFOEM THa PucLic REOVUT FNDANGEG.
ED nanp oruvr sprcisi or Dowwmunr Siirn.
TIFIC EVENTL A wuicu THE Lrnvias 13 the
Voviip, Sampu Toeiw Incivorn UL 4O 0PIRG
CRnAng Kce TRANSPLANTS To Grrevi LA
Nnrionat Witouiss Raroees. rur wnnomg
CF W HEoOPING CRNANY CHICKY s res DEMmpy
OF Swany From Likap Polioning ay
/NAarramuscrar Nh'rumng WaLm.m: Eapusr,

g Rrrancen by rires ),

PERMDNEMT. O¢erir e orloinaL
NECATIVE OR LOLOR ORIGIANRL PLYY SZPRRATE
orPTICAL SQUND FRACK . AR INTRR MEDIRTE

)
MRITER POMIT IvIF or DUPLICATE NFLATIVR
PLUY O¥riItnaL Louny FTRACLK, AND A {ounpD
PROSCcTrion PRINT o NQI{& WHIA Ho LOong.

E2 NCRO Kor AD minly rRATIVE Vi OR WNEN

§ yragg OLd, WHMItKEVPR Octurs FIRyT, ﬁg_num.

= NVetvme: 9 cuvnie rXyYr

GICr a7y (0 - STu=3R%
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ITEM NO

8 DESCRIPTION OF ITEM
{With Inclusive Dates or Retention Periods)

P 10
SAMELECR | ACTION TAKEN

65

B. Unedited outakes and trims, the discards of film pro-
ductions, which have been appropriately arranged, la-

beled, and described,

Offer the original negative or color original and a

work print té the NARS Stock Film Library (NNVS)

for evaluation when no longer needed for administras

tive purposes,

Narrative Reports. Annual narrative statements that docu-~
ment historically significant events, milestones, accom-
plishments, failures, phenomena that apply to a specific
activity within the Service such as national wildlife ref-
uges and national fish hatcheries. These reports are not
published, normally exist in less than 5 copies, and pro-
vide historically meaningful detail otherwise not availabl
(Arranged chronologically, and thereunder alphabetically
by title.)
A. Paper records
(1) When reduced to microform--Destroy when
accuracy of microform has been verified.
(2) When not reduced to microform

(a) Record copy--PERMANENT. Break file annually.

Transfer to FARC when 3 years olfi, Offer
to NARS when 8 years old. Annual volume:
3 cu.ft,

(b) All other copies--Destroy when 10 years
0ld or when they no longer serve the pur-
pose for which they were created, which-
ever occurs first.

B. Microform record
(1) Record copy--FERMANENT, Break file annually.

Offer silver original and 1 duplicate copy to

NARS not more than 2 years after reduction to

microform. :Annual volume: 0.1 cu.ft.

(2) A1l other copies--Destroy in Service when they
no longer serve the purpose for which they were
created,

3 Records must be Pilwed, i

cecordance wike YlerR mt*ILSbH)+sth.w.aanh
. widle 4 Czp, 10i- U, S0b, .

Organizational Records. Case files include the record

copy of reports, studies, and other substantive materials
that document decisions made by senior Service officials
regarding organizational structure, manpower requirements,
functional responsibilities, and related policy areas,
Also included are organizational charts, (continued)

II-NNA-
1745: 6

nce,

115-203

Four copies, including original, to be submitted to the National Archives

GPOo 1978 0 - 579-3R7
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functional statements, and other similarly significant
materials. (Arranged alphabetically by title.)
A. Record copy. i
PERMANENT. Break file into biennial segments and
transfer to FARC 3 years after file break. Offer to
NARS 5 years after transfer to FARC. Annual volume:
0.5 cubic foot.
B. A1l other copies. i
!
Destroy when they cease to serve the purpose for §
vhich they were created. f
&¥. | Plans and Schedules Files. Files include material which '
&%, | describes or outlines actions to be taken or events to | '
be observed for a period of time in the future by i i
' personnel assigned to a specified activity. A planor .
; schedule can address any type of function, operation, or '
. j duty be it technical, scientific, administrative, or
1 managerial. 1In any event, plans and schedules are !
! relatively short-lived management tools, and may or may .
. not be accompanied by narrative material. Neither plans | :
i nor schedules have any permanent value. i ]
: ) Z
i Review annually. Destroy that which is obsolete, i ;
superseded, or otherwise no longer of value. ;
2. : Publicity and Information Records. I i
e - | o ' .
A. Public Relations Administration Files. Files consist! ;
of memoranda and letters to and from the Service ! ;
regarding such topics as arrangements for conferences: '
and meetings, visits to Service facilities, | '
reference services; lost and found assistance; and | ;
| other similar public relations functions. ‘ :
; Destroy when 2 years old. |
t
B. Liaison Files. Letters and memoranda to and from the :
Service relating to routine interaction with other
Federal and state agencies, national and regional !
conservation organizations, educational institutions, '
youth groups, and other interested parties and not
treated more specifically elsewhere in the schedule.
Destroy when 3 years old or when no longer of value,
whichever occurs first.

115-203 Four coples, Including origlnal, to be submitted to the National Archives STANDARD FORM 115-A
. Rewised July 1974
Prescnibed by Generat Services
Administration
GIV - ATy 1 - STvn)RG FPMR (41 CFR) 101-11 4
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(.

_ rev‘:sed) Su..perse,&eo() obSoide) or ho ijer c‘l_rc,u,la}e_a(,

D. Press nelease File ( Arranceo Cubzonol.oc.cc‘m.w’.

(1) Record copy. (Bound in volumes.)

PERMANENT. Break file annually. Transfer to FARC
in annual increments 3 years after file break.
Offer to NARS when 10 years old. Annual volume:
1.5 cubic feet.

(2) A1l other copies.

Destroy when 4 years old or when no longer of
reference value, whichever occurs first.

E. Speech File. File consists of copies of speeches
delivered by the Director or other high-ranking
agency officials on substantive topics relating to
the Service. (Arranged chronologically.)

(1) Record copy.
PERMANENT. Break file biennially. Offer to NARS

5 years after file break. Annual volume: 0.5 cubic
foot.

(2) A1l other copies.

Destroy when 3 years old or when no longer of
reference value, whichever occurs first.

Fuuu»utv an.s_ OnE COPY oF ERCH PUBLISNED MaP
AND Porr Falic PRODULYD Oy 0k 0N GEHALFOF rue SEevicy,
INLLUDINnGg MRtk 010N AN VARIANT, AND AL RY-
LATrED tNoicvs, ( A RRANGKD GY T PIC),

TPERMANINBAMNT [Brenk 1LY 1nre BlEANIAL
INCRIMENTY And oFffFFe ™© INRRS Q YhAngrs
RETIFR £l GRIRK , 1= nNnvac volume: 0.3
CuRlc FOOT.

115-203

Four coples, including original, to be submitted to the Natlonal Archives

Gro 175 O - $79-387

STANDARD FORM 115-A

Revised July 1974

Prescnibed by Genera! Services
Administration
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70

Re

cordings. Files,

A,

(8)

B.

(2) Audio recordings included as part of a project file,

Audio Recordings. These records are created by the
Radio/TV Programs Staff, Assistant Director~Public
Affairs., (Arranged by titl¢.) Annual volume:0.5 cu.f

(1) Public service radio announcements concerning en-
dangered species, Federal laws that protect flora
and fauna, and wildlife information; radio news
feature spots on selected flora and fauna; other
broadcasts that highlight current Service project
and important scientific developments to which
the Service is a contributor. An annual selectio
of 5 representative public service announcemehts
should be made by the Service.

(a) Conventional, mass-produced, multiple copy
disc recordings--the master tape, matrix or
stamper, and one disc pressing.

PERMANENT, Offer to NARS 5-year accumulatigns

of selected public service announcements

and annual accumulations of news feature spdts

when no longer needed for administrative use
or when 5 years old.

(b) Magnetic audio tape recordings (reel-to-redl,

cassett, or cartridge)--the original tape
or the earliest generation of each recording
and a "dubbing" if one exists.

PERMANENT. Offer to NARS 5-year accumulatigns

of selected public service announcements ang
anntal accumulations of news feature spots
when no longer needed for administrative use
or when 5 years old.

case file, report or similar type of record.

Dispose of in accordance with the approved dispositionm
instructions for the records of which they are a part

Public Service Announcements not offered to NARS--

Destroy when no longer needed for administrative use.
Video Recordings. These records are created by the
Radio/TV Programs Staff, Assistant Director-Public
Affairs. (Arranged by title.) Annual volume: 1 cu.ft,

(1) Public service TV announcements concerning such
activities as endangered species research and re-

[5]

[

covery programs, law enforcement efforts, and

115-203

Four copies, including original, to be submitted to the National Archives

GO 175 o - §79-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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animal damage control projects; feature spots narrated
by celebrities such as Lorne Greene (discussing various
laws and regulations governing importation of wildlife
and wildlife products into the U.S.) and Paul Newman
(attempting to educate the public regarding the pro-
tected status of birds of prey); announcements con-
cerning the annual Duck Stamp Contest; and similar
presentations, An annual selection of 5 representative
public service TV announcements and public service spois
should he made by the Service.

PERMANENT, Offer to NARS 5-year accumulations of
selected public service TV announcements and public
service spots and annual accumulations of news

features when no longer needed for administrative use
or when 5 years old.

(2) Video recordings included as part of a project file,
case file, report, or similar type of record.

Dispose of in accordance with approved disposition
instructions for the records of which they are a part.,

(3) Public Servicggknnouncements and public service spots
not offered to NARS,

Destroy when no longer needed for administrative use.

- — f— o —— - —

%1. ' Reference Files. These are nonrecoro copies of | TI-NNA-

. published materials; extra copies ot reproduced i 1745:
directives, manuals and administrative issuances of 96,99,
which surname copies are held as records; extra copies of; 100,
documents maintained for reference purposes such as 104.
information copies of reports; day or reading file copies| II-NNA--
of outgoing correspondence; tickler, followup, advice, or| 1792:
suspense copies of correspondence; identical copies of 60.
documents maintained in the same file; workpapers such as
preliminary drafts of correspondence and memoranda; note-
books that have been transcribed; and temporary papers or o
forms used to control or facilitate internal work in
progress.

Review file annually. Destroy material when 5 years
old or when no longer of reference value, whichever
occurs first.

M 115-A

4115-203 -Four copies, including original, to be submitted to the National Archives . -SIANDARD:nem Services

. Rewised Jul,
S ==Presenbed 101-114
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9

10
S{\JAOASLEOOR ACTION TAKEN

B.

(2) Regional offices

(a)

(b)

Endangered and Unendangered Species File.
35 mm color transparencies maintained in the Washingtdn
Office by the Audio Visual Staff, Assistant Director-
Public Affairs, Photographs are of many species of
flora and fauna such as the whooping crane and snail

darter,

72A above. (Arranged by category, thereunder by
name of species).

PERMANENT. Break file every 5 years. Offer original
transparency to NARS when no longer needed for
administrative use or when 10 years old, whichever
occurs first, Annual volume: 1 cu, ft.

Black and white photographs--the original
negative and a captioned print.

PERMANENT., Break file every 5 years. Offer
to NARS (appropriate regional archives)
when no longer needed for administrative use
or when 10 years old, whichever occurs first.
Annual volume: 2 cu., ft.

no longer needed for administrative use or

Annual volume: 2 cu, ft.

Color photography--the original color trans-
parency or color negative, a captioned print,
and an internegative, if available.

PERMANENT. Break file every 5 years., Offer
to NARS (appropriate regional archives) when

when 10 years old, whichever occurs first.

The subject matter is not duplicated in

115-203

Four coples, including original, to be submitted to the National Archives

GPO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration
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9
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10
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72

73

Statistics on Visitors to Service Facilities. Statistics
reflect such information as number of visitors, total
visitor hours, types of visitor activities, visitor
impacts on Service facilities, modes of visitor trans-
portation, and so forth,

Destroy when statistics are 5 years old or when they are
no longer of reference value, whichever occurs first,

Still Pictures.

A. General Subject File, Photographs maintained in the

Washington Office by the Audio Visual Staff, Assistantl792: 92
Director-Public Affairs, and by Public Affairs Officers

in the regional offices. Subjects include Service
facilities such as fish hatcheries and wildlife
refuges; examples of flora, fauna, habitats, and
animal damage; and other documentation in areas such
as land history and human history. The photographs
are either created or received by Service personnel,
(Prints are arranged alphabetically by subject.
Negatives are arranged numerically.)

(1) Washington Office.

(a) Black and white photographs--the original
negative and a captioned print.

PERMANENT, Bresk file every 5 years, Offer
to NARS when no longer needed for admin-

istrative use or when 10 years old, whicheve

occurs first., Annual volume: 0.5 cu, ft.

(b) Color photography--the original color trans-

parency or color negative, a captioned print

and an internegative, if available,

PERMANENT. Break file every 5 years. Offer

to NARS when no longer needed for admin-

istrative use or when 10 years o0ld, whichever

occurs first., Amnual volume: 0.5 cu., ft.

ITI-NNA-
1745: 2,
II-NNA-

2T

115-203

Four copies, including original, to be submitted to the National Archives

GO 1875 0 - 578-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration
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C.

D.

Original Artwork, Original sketches, drawings,
and paintings created by Service staff artist in
the Washington Office, who is a member of the
Audio Visual Staff, Assistant Director-Public
Affairs., Subjects include all types of flora and
fauna. Some of the original work appears in
Service publications, or on posters used for pub-
licity purposes. (Arranged by subject)

PERMANENT, Break file every 5 years. Offer to
NARS when no longer needed for administrative use
or when 10 years old, whichever occurs first.
Annual volume: 1 cu. ft. (50 major works)

Photographs included as part of a project file,
case file, report, or similar record.

Dispose of in accordance with disposition instructiol
for records of which they are a part.

115-203

Four copies. including original, to be submitted to the National Archives

GI'O 1975 () - 5T79=387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114
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24,

75,

Technical/Scientific Report Files. Files include reports

TI-NNA-

prepared by Service personnel that document the accomplish-1745: 8,

ment of routine assigned functions when those functions
are of an essentially technical or scientific nature.
These reports are normally prepared by personnel working
outside of the headguarters environment. They are
designed to show the status of either an individual or
team effort and may be filed on either a voluntary or
mandatory basis. These reports are not of enduring
value.

Destroy 4 years after the completion or termination
of the effort about which the document reports, or
when the document ceases to be of value, whichever
occurs first.

Tort Claims Files. Record includes all substantive

*e.

correspondence and documentation regarding tort and
other types of claims brought before the Court of Claims.

Destroy upon expiration of the statute of limitations
that governs such claims. In the case of tort claims
the statute of limitations expires in 6 years.

Verticle and Oblique Aerial Film, Conventional Aircraft.
Verticle and oblique film in black and white, color or
"false color," including photo indices (controlled or
uncontrolled mosaics), flight line indices or coordinate
grid systems used in finding aids that:

A. Provide documentation of the properties, operations,
and conditions of the Service; or contain information
that is unique in substance, arrangement or manner of
presentation and unavailable in another form; or

document actual events or phenomena which are signifi{

cant; or utilize a significant new technology and
represent an advance in the state of the art.

12. !

II-NNA-
1745:
92. !

115-203

Four coples. including original, to be submitted to the National Archives

Gy 1a75 (v - 37ua387

STANDARD FORM 115-A

Rewvised July 1974

Prescribed by General Services
Agministration
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(1) Original or master negative.

(2) Copy negatives, internegatives, rectified ,
negatives and glass plate negatives that are :
annotated. |

(3) Annotated prints--one copy.

annuc il X
PERMANENT. Break file b#eﬁﬁ$ei1y and offer to NARS
when 10 years old or when no longer needed for
| Service use, whichever occurs first. Annual volume:
1 cubic foot.

it B. Are not permanent records as described immediately i
above.

Destroy when no Tonger needed for Service use.

"C. Are included as part of project file, case file,
report or a8 similar type of record.

Dispose of in accordance with the approved !
disposition instructions applicable to the records
of which they are a part.

#3. Western Hemisphere Convention File. File includes
correspondence and other records concerning the creation,
development, and implementation of the Convention on
Nature Protection and Wildlife Preservat1on in the
Western Hemisphere of 1940.

IA' Material relating to policy creation, development,
; and implementation. (Arranged numerically by i
| subject-numeric code.)

(1) Record copy. ;
PERMANENT. Break file into biennial segments and

offer to NARS 5 years after file break. Annual
volume: 0.5 cubic foot.

(2) A1 other copies.

Destroy when they cease to serve the purpose for
which they were created.

B. Material reflecting repetitive, routine, or
housekeeping activities.

Destroy when 3 years old or when no longer of

t  reference value, whichever occurs first.
115-203 T ¥oUrtopies. MTIUMING OrIgINET G pe SUDMMeq i TWe Whtional AMMDTHUI_FURM 115-A
Revised July 1974
Prescribed by General Serwces
R . Admrmistration .. -
€0 jem; 0. 5Tue38T FPMR (41 OFRI 101114 -~
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9
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%

#9

Q0

PLANS, PROGRAMS, AND BUDGET RECORDS

Annual Program Advice File. Annual program advices (PA)
provide current-year national program guidance, regional
guidance, and control schedules for the achievemnt of the
objectives and policies described in the PMDs. The PA
record file includes the surname copy of the document
itself as well as the substantive correspondence, studies,
i reports, and any additional significant supporting data
"associated with the development of the PA.

+A.  Record copy.
Destroy 5 years after effective year.
B. A1l other copies.

Destroy when 7 years old or when no longer of
reference value, whichever occurs first.

Annual Work Plans Files. Annual work plans (AWP) provide
for the portions of the Service addressed an approved
plan for the expenditure of funds budgeted for the
accomplishment of programs described in PAs. The AWP

~record file includes the surname copy of the document
itself as well as any significant, substantive documenta-
tion in support of the AWP.

"A. Record copy.
Destroy 3 years after effective year.
B. A1l other copies.

Destroy when 7 years old or when no longer of
reference value, whichever occurs first.

Budget Preparation, Presentation, and Apportionment
Records.

A. Budget statements - estimates and justification
prepared at Service level, budget digests, budget
briefing books, and program and financial plans
developed under the Program Management System (PMS)
or its equivalent. Also included are PMS policy,
responsibility, reporting, evaluation, execution,
anc procedure guidelines.

115-203

Four copies. including original, 1o be submitted to the National Archives

GInY 1673 (v . S5TUe3RY

STANDARD FORM 115-A

Revised Ju'y 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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Break file biennially. Transfer to FARC

4 years after file break. Desrueoy wuen 8 veoes
oLo.

B. Substantive documentation - appropriation language
sheets, narrative statements, related schedules and
data, and so forth - utilized in the preparation of
the final iteration of the foregoing records.

Destroy 2 years after close of fiscal year covered ! '
in budget. !

|

8. fProgram Evaluation Files. Record includes letters and i
| memoranda, evaluations of program status, associated
"studies and reports, and any other substantive documenta-

tion that reflects the status of a particular program or

Ia facet thereof.

|
f Destroy when 5 years old or when no longer of
reference value, whichever occurs first.

e f Program Management Document File.

- A. Program Management Documents (PMD) describe the

long-range program policies and goals of the

Service. As such they are the principal source of

guidance in the areas of policy, budget, and

programmatic development. The PMD addresses a five

f to ten year time frame, is reviewed annually, and is
updated as required. The PMD is issued by each

| national program manager with the concurrence of

' the Director. (Arranged alphabetically by program.)

(1) Record copy.

PERMANENT. Break file into 4 year increments and
offer to NARS 2 years after file break. Annual
volume: 0.5 cubic foot.

(2) A1l other copies.

Destroy when they no longer serve the purpose for
which they were created.

B. Substantive documentation - correspondence, studies,
reports, narrative statements, other data - .
associated with the development of the PMD. '

115-203 Four coples. inciuding original. to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescnibed by General Services
Administration
GIO 1875 - 87ee389 FPMR (41 CFR) 101-114
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Destroy when 5 years old or when no longer of
reference value, whichever occurs first.

115-203 Four coples, including original. to be submitted to the National Archives STANDARD FORM 115-A

Rewsed July. 1974
Prescribed by General Services
Administration . i
Glny 1975 1) - 574-387 - FPMR (41 CFR) 101-114 ~ -
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JOB NO
RESEARCH AND ENVIRONMENTAL RECORDS

3. Environmental and Energy Conservation Files. Files TI-NNA-
include record copies of several different periodic 1792:

reports made by Service personnel regarding environmental |70. ,
or energy conservation issues. !

Destroy 2 years after date of report.

BY. Environmental Impact Statement (EIS) Files. Files
contain correspondence, letters and memoranda, reports,
studies, surveys, cartographic materials, congressional
inquires and input, and other substantive materials
relevant to the preparation of an EIS. These statements
address the environmental implications of the granting of
permits and licenses by such Federal agencies as the
Federal Power Commission or the Nuclear Regulatory |
Commission for the construction of power plants, pumping ;
stations, transmission lines, storage facilities, and the

i 1ike. Environmental Impact Statements also address the ;
"activities of such agencies as the Corps of Engineers, !
Bureau of Reclamation and Soil Conservation Service as
the programs of those agencies have environmental
implications. Finally, these statements also address
: activities undertaken in accordance with specific pieces
of Federal legislation such as the Rivers and Harbors ' ,
Act of 1899 or the Federal Water Pollution Control Act | !
of 1972.

A. Approved projects.

Retain for 4 years following project completion and
then destroy.

B. Unapproved projects.

Retain for 5 years following any substantive ; -
interest in the project and then destroy. |

Note: The files discussed do not contain the record
copy of environmental impact statements. The Enwviron-
menraL Prorceron Reency is charged with the
responsibility of maintaining that record.

;
|
|
i
|

l

Four copies. inciuding original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services
Administration
Gre 1975 6 - 5742387 FPMR (41 CFR) 101-114

115-203
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85

|
1

|
|
|
|
|
|

I National Wetlands Inventory Classification System. Records;

~document an ongoing activity that had its inception more
: than 25 years ago and which is unique in its content and
i purpose. File 1nc1udesﬂsHbstantive correspondence amé
|iscellaneous—matbemets A Teports, surveys, planning,

| programming andjBUid6dtary records, agreements, and
~directions. (Arranged chronologically thereunder

! topically.)

'A. Record copy.

PERMANENT. Break file into annual segments and
transfer to FARC 4 years after file break. Offer to
NARS 6 years after transfer. Annual volume: 1.5
cubic feet.

B. A1l other copies.

Destroy when they cease to serve the purpose for
which they were created.

115-203

Four copies, inciuding original, tc be submitted to the National Archives

GYM JaTn O - §Tue3AT

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration
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86

87.

°

and memoranda, cartographic material, designation propos-
als, decision memoranda, and other material relative to

the establishment and disestablishment by the Director of
PERMANENT. Transfer to FARC 2 years after establishment

decision., Annual volume: 0,5 cu., ft.

lated from the conduct of research and development in a
laboratory or similar environment.

A. Data determined by competent scientific or technical
personnel either to be duplicated in technical
reports or elsewhere in project case files, or to be

! of such a routine or fragmentary nature that their

Natural Area Files., Files include correspondence, letters

or disestablishment decision. Offer to NARS 5 years after

. R&D Raw Data Files. Technical and scientific data accufu= TT=NNA-

1745:
73.

specific parcels of Service land as natural areas, (Arranged by natural area)

retention would not add significantly to the project

115-203

Four copies including original, to be submitted to the National Archives T STANDARD FORM 115-A

CPO 1875 0. 5794387

Revised July 1974
Prescnibed by General Setvices
« Admimistration - ..

Az
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2%

. consisting of a copy of each contract or agreement for

© Service research and development programs; and materials

© programs.

file.

Destroy 6 months after completion or termination of
the related project or projects.

B. Data determined by competent scientific or technical
personnel to be of significant value beyond the life
of the project on behalf of which they were compiled.

Brerk ff1ik nnnunwy., TrAnsexr 1 FARC wren S YERRS
©LD., TOeriTrROY WHIR 0 VEAR: OLD.

R&D Program Files. Files include program documents,
schedules, and correspondence maintained by the offices
responsible for execution, review and analysis of

relating to the general planning and supervision of those

Review files annually. Destroy that material which 1s
no longer required to support the R&D activity of the,
Service.

" R&D Project Case Files. Records are maintained at the !

laboratory or comparable level, and present a complete
history of each project from initiation to termination
(completion). Record includes procurement files,

research services with appropriate modifications, changes
or addenda; project authorization documents; technical
characteristics; test results; drawings, specifications,
and photographs deemed necessary to document design,
modification, and engineering development; technical and
progress reports; notice of completion or cancellation;
reference to the location of prototype models, films, or
other items too bulky for inclusion in the files; and
correspondence that influenced the course of action on a
project.

A. /Jicc sulsTAnTIVE TEwAKAL AND SLIENTIFIL DULUMBENTATEN

Orenic Fict Aanvawy. TRRnsrEr To FARC € vrARs
ARTEE £tk BREAK. Vs recy Y0 YRRRY AKTRE FIL BREARK,

B. Mlareaiac rerieering REPRTITIVE ,ROUTINE, OR HOVIE~
'K EBPING BOTIVITIRS .

D ASTRCY WHEN 3 YEARS ClD o Widkn (FCRAIES TO

SEeVE THE PURPLSE FFCL «wHitH /T WAs (REATRD, WHILHEVE
Ceel kS Fiayr

-

115-203

Four copies. including original, to be submitted to the Nationa! Archives
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q0. R&D Summary Progress Reports Files. Filés include TI-NNA-

reports submitted by laboratories and other similar 1745:
activities to document the initiation and degree of 76.
completion of projects, and consolidated reports prepared
therefrom.

A. Copies of reports retained by reporting activities.

Destroy 1 year after completion or cancellation of
related projects.

B. Feeder reports used for compilation of consolidated
reports, except as indicated in item C.

Destroy upon submission of consolidated report.

of each consolidated report any feeder reports
used for preparation thereof that contain technical
or scientific data not fully documented in the

|

|

i

|

[ ‘.

fC. Consolidated reports, consisting of the record copy | f
|

|

|

l consolidated reports.

Destroy when 7 years old. Transfer technical or
scientific data considered by competent authority
not to already exist in the Technical Report Files
(item 9/ of this schedule) to those files if that
data continues to be germane. !

Q7. | R&D Technical Report Files. Files include record copy of : II-NNA-
unpublished manuscripts of reports prepared in conjunction11745:
! with projects, article reprints, 575.
| statistical and graphic compilations, summarizations, and ;| I11-NNA-
! analyses. 11792
89. !
Review annually. Destroy when they no longer serve ‘
the purpose for which they were created. ‘ |
{
115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services

Admimstration
GPO  joT5 (0 - 5Tv-387 CDAAD (A1 FED 1NA4 44 a2



