
. ) " 
f. .. 1UEST i-.)fl iii5:CORD~i 

($~9 MstructJ:"':,.' 
SPOSITIO IX 
on revers'1-) 

AUTHORITY j\" 
JOB NO 

.. 
9 P\.'~ 6.2G(2) 
Exh'ib it 1 

LEAVE BLANK 

, , l 

NC1 22 78 1 
TO GENERAL SERVICES ADMINISTRATION, -_. ;,(,UIONAl ARCHIVES AND RECORDS SERVICE. WASHINGTON, DC 20408 

DATE RECEIVEDJUN 2 6 1978 
r. fAOM (AGENCY OR ESTABLISHMENT)

D~partment of the Interior 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordance With the provISions 0' 44 USC 3303a the disposal reoUnited States Fish and Wildlife Service	 mayquest. Includrng amendments, IS appro"ffi! except 'or Items that 

3 MINOR SUBDIVISION be stamped "disposal nol approved" or "withdrawn" In column 10 

Directives Management Branch 
4. fIIAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

OI;T 16 1978 ,Cflfl" a r(}'hniJo
Henry W. Fitzpatrick, Jr. 343-8914	 D"" a--"jf;;;J ) Archill ',I of th« Unued 51"'" 

1. CERTIFICATE OF AGENCY REPRESENTATIVE tr 
I ~ereby certify that I am authorized to a~t for:this agency ill milttl~rs pertaining to the disposal of the agency's records; 
~lat the records proposed for drsposal In this Request of !i2 page(s) are not now needed for the business of 
tms agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[!] a Request for disposal after a specified period 01 time or request for permanent 
~etention. 

C. DATE /	 E. TITLE 

Chief5 Directives Management Branch 

7. e. DES PTION OF ITEM O. 10. 
ITEM NO (WIth IncluSive Dales or Retention PelJods) SAMPLE OR ACTION TAKEr~ 

JOB NO 

Th;scomprehensive records disposition schedule supersedes
all previously approved records schedules of the ~nited 
States Fish and Wildlife Service. 

Any record series created subsequent to, ~not 
disposable by, this schedule will be cove~~~y supple-
mentary records disposition authority to be obtained from 
the National Archives and Records Service (NARS). 

Records covered by the General Records Schedul e:; issued 
by the General Services Administration are disposable
without further authorization and are, therefore~ not 
included in this schedule. 

Unless otherwise specf f ied , this schedul e addresses only
the record copy of materials created or received during
the performance of official functions by Service 
employees or others working on behalf of the Service. 
Unless otherwise specified, nonrecord copies should be 
destroyed when they no longer serve the purpose for which 
they were created, or when the cost of their continued 
maintenance is no longer justifi~d by their value to the 
Service. 

115-107 
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7. 

ITEM NO 

I 8. DESCRIPTION OF ITEM 
(WIth Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

feote.ra....\ J~e.co\'o\s Ce-t.&r %Q... 
~~~"r"'o...c'~ sto("~e. Se.e.. ..:r.+~s. 

\ ()..M..cL .2... Po ,-
~~~Ies~ However, if the quantity of records located in a 

particular activity causes difficulties for management, 
appropriate records management personnel should be 
contacted for assistance. Such assistance might include 
a deviation from this generalization. 

The job number indicated in column 9 refers to the dispo-
sal authority that is being superseded by the particular 
entry in this schedule. An entry appears in column 9 
only if one of the FARes holds records under the particu-
lar series description. 

Before using this schedule, any records held by th~/9t~
Service that were created prior to January 1, ~ould 
be offered to NARS for permanent retention. Those records 
which are rejected should be destroyed immediately. A 

'I major exception to this generalization is the records 
I which document the real estate holdings of the Service. 
i See item41-of this schedule. 
, .JB
I 
I 
I 
I 
I 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
I 1" \ ,- J 1 ";" -3r.: FPMR (41 CFR) 101-114 
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Series Title Item Number 
Activity Report Files 

Agricultural Cooperative Program Files 

~4!tI\~\Animal Damage Control PI 091 mli File
 

Animal Damage Control Removal File
 

Animal Damage Control Research File
 

Annual Program Advice File
 

Annual Work Plans Files
 

Audio-Visual Finding Aids and Production Documentation Files 

Band Issuance Records 

Banded-Bird Recovery letters Files 

Bird Banding Summaries 

Bird Banding Survey 

Board, Commission, and Committee Records 

Breeding Bird Survey 

Budget Preparation, Presentation and Apportionment Records 

Congressional Inquiry Files 

Convention of Native Protection and l~ildlife Preservation 
in the Western Hemisphere of 1940 

Delegation of Authority Files 

Development Planning Documents Files 

Directives Issuance System 



list cont. 

'. 

IEndangered Species Recovery Plans File . ,3: 
Endangered and Threatened Species Files I 

Engineering Records 3li 
Environmental and Energy Conservation Files 93 

Environmental Impact Statements S~ 

Equipment Utilization Records 'ljrI
Executive Orders and Proclamations Files 1
External Historical and Archeological Research Program Files ~h Federal Aid in Fish Restoration Act of 1970 (Dingell-Johnson) a. 
Federal Aid in Wildlife Restoration Act of 1970 (Pittman- 1Robertson) 

Fatal Accident Investigation File " 
Fish Harvesting - Great Lakes 

Forestry Records 

Forms File 

General Correspondence Files 

General Permit Files 

Grant-in-Aid to States Files 

Inspection, Survey and Investigation Files 

Installation Health Inspection Files 



••• 
list cont. 

International Country File 

International Project File 

International Treaty, Convention, and Agreement File 

Investigative Case Files 

labor-Management Agreements 

legal Decision Files 5 

legislative Action File 

litigation Case Files 

local Operating Procedures Files 

Managerial Studies, Reports and Supporting Papers 

Nanuscript Files 

Manuscript and Annotated Maps 

~ap History Case Files and Source Material 

J	 r·lemoranda of Agreement Fi1es 

Hi gra tory ~leb1ess Game Bird Management 

Motion Picture Files 

Narrative Reports Files 

National Register of Historic Places 

National Survey of Historical Sites and Buildings 

National Wetlands Inventory Classification System 

Natural Area Files
 

Organizational Records
 



~ . . w. 
list cont. 

Oil and Gas Exploration and Production Records 

Permit Application Files 

Permit Violations Files 

Plans and Schedules Files 

Program Evaluation Files 

Program Files 

Program Management Document File 

Project Case Files 

Publicity and Information Records 

Published Maps 

Real Property Files 

tRHOrJ.''''S~ Fi les 
Reference Files 

Report of Accident/Incident File 

Research and Development Raw Data Files 

Research and Development Program Files 

Research and Development Project Case Files 

Research and Development Summary Progress Report Files 

Research and Development Technical Report Files 

Rules and Regulations Files 

Sea Lamprey Data 

Special Land Use Permit Files 

Special Surveys 

State Program File 

Statistical Information Files 

70 

71 
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Lis.t cont.
 

Statistics on Visitors to Service Facilities
 7} 
t"f3Still Picture Files -l 

,-
~ 

Technical Preservation Service 

Technical/Scientific Report Files 

Training Aids Files 

Tort Claims Files 

Verticle and Oblique Aerial Film, Conventional 

Water Rights Case Files 

Aircraft 

tjq- .•,-b
,l

I ns 
7~ 

"\ 
'I;L. 

I 
\ 

Well logs and Reservoir Capacity logs 

Western Hemisphere Convention File 

Winter Bird Survey 
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Request for Records Disposition ~'~ority-contjnuation 

, I 
• DESCRIPTION OF ITEM S"".,;>LE o~ I 10,\:'It,., InclusIve Dales or Relenllon PeroOds) .J03 NO I.CTION TAKEN 

ADMINISTRATIVE RECORDS 

1.	 Boards, Commissions, Committees, and other similar bodies 
in which the Service participates or has an otherwise 
definable interest. 

A.	 Records relating" to establishment, organization,

membership, and policy.
 

(1) International,.~ational, interagency, and 
internal bodies of a formal nature and continuing
 I importance, and presidential commissions for which
 

• the Service provides sponsorship or administrative 
., support •. (Arranged alphabetically by body-title,
 

thereunder chronologica1~y.)

t
 
I
 PERMANENT. Offer to NARS when 10 years old. Annual
 

" f volume: :0.1 cubic foot. I
.. 
(2) Internal bodies of an ad hoc, informal, temporary! 
nature. 

Destroy 2 years after demise of body. , 
: B. Records created by boards, commissions, co~mittees,

I and other similar bodies.
 ,
 

i
(1) Agenda minutes, final reports, and related ! II-NNA-
records that document the accomplishments of these : 1745: 
bodies. : 9,85.

: II-NNA-
a. For bodies described in lA(1) above. ~1792: 
(Arranged by body-title, thereunder 16,72. 

ichronologically.)	 - . .: 
1 

PERHANENT. Offer to NARS when 10 years old. Annual
 
volume: 1 cubic foot.
 

Ib.	 For bodies described in lA(2) above. I 
I 

Destroy when 5 years old or when no longer needed for 
I
r

reference, whichever occurs first. ! I (2) All other records.	 ll-NNA-I 
1745: . 

Destroy when 3 years 01d or when no longer needed Ifor reference, whichever occurs sooner. 
48. 

I 

"~-203 Four copies. Including origInal, leabe submitted 10 Ihe Nallonal Archives STANOARb FORM 115-A 

ReVIsed July 1974 
Prescrobed by General Services. 

Admlnlslrahon 
FPMR (41 CFR, '0'-11 4 



nequest for Records Disposition ,-''1oruy-~ontmuation I PAGE. O~ 

I 9 of 52 
7. 

rrE~ NO ~. 
• DESCRIPTION OF ITEM 

,ncluslve Dates or Relentlon Peflods) 

2. 
: 

Destroy all copies 2 years after expiratlon. 

Note: General Reco~ds Schedules Nos. 3, 4, and 6, as .
 
they relate to GAO audit requirements, take
 
precedence over the disposition instruction stated
 
above.
 

3.	 i
I 

Directive Issuance System. Record copies of directives, 
i instructions, manuals, handbooks, and associated_! substantive documentation issued in accordance with the 
t	 Service's directives issuance system. (Arranged


numeri ca lly. )
 

PERMANENT. Break file into annual increments and 
transfer to FARC 3 years after,file break. Offer to 
NARS 5 years after transfer to FARC.. Annual volume: 
2.75	 c.ubic feet. 

4.	 Executive Orders and ProclaMations Files. lI-NNA-
: 1745: i 

Destroy when obsolete, superseded, or otherwise no 5,90.j 

longer of value. 

5.	 Fatal Accident Investigation File. File includes the 
basic accident report and any other reports or analyses
of the event. Highlighted are the suspected and 
confirmed cause(s) of the accide'nt, any remedial 
recommendations, and details of the participation of any 
Service personnel who reacted to the fatal accident. A 
fatal accident case file ;s maintained in the case of 
loss of life of any human being on Service lands or in 
Service-utilized facilities. 

A.	 Record copy. '~f\_n~~c..;.._rc.J:::~R~ -~Yfilll:'~ I').f':r~y ~\..C~I! G~ \ 

~/)~c, t) 11.)i~C.1 It:! 'I t::iH!l. Ar-'rfi~ C.l.O~I: e,- u\)E. 
B.	 All other copies. Destroy when 10 years old or when 

no longer of value, whichever occurs first. 

-----------115-203 Four cop.e s Including original. 10 be submitted 10 Ihe Nallonal Archives STANDARD FORM 11S-A 
Revised July 19,4 
Prescrobed b, General Serv"es. 

'.f· ... ':. ,.. !': -.3J ': 
Adm,nlslrahon. 

FPt..:R /41 CFR; 101-11 4 



nequest for Records DispOSitiOntmorny-t,;ontinuation 

7. I DESCRIPTION OF ITEM
 
rrEM NO ~. inclusive Dales or Retention Periods)
 

6.. Forms File. 

A.	 One record copy of each form created by or on behalf 
of the Service with related instructions and documen-
tation showing inception, scope, and purpose of form. 

Destroy when form is discontinued, superseded, or 
canceled. 

Working p~ers, bac~ground materials, requisitions,
specifications, processing data, and control records. 

Destroy when related form is discontinued, superseded,
or canceled.i. 

7.	 ~lnstallation Health Inspection Files. Files include 
ireports of inspections performed by Service personnel as 
la result of either perceived or suspected hazards to the 
;health of either Service employees or other individuals. 
;Files also -include records of any followup inspections 
;m~de as required by officials of the inspecting office. 
i :A.	 Record copy. Break fil e IR,:ns. F-:;;:~ ro IY-JonUl<u.""I <, 

. FPRC. lU~r.n LJ 'i1i.1:n<:s. OLO. D£~Tr~c)'f ~141U\ q 'i"t\I1~ Ol~'-.-- - - . \	 -

:B.	 All other copies. Destroy when 7 years old or when 
no longer of value, whichever occurs first . . 8.	 !Local Operating Procedures Files. Instructions issued in 

:the form of letters or memoranda at divisional or Iower 
;level in the Washington Office or in field offices which 
:govern routine operations accomplished at the level of 
:issuance. These instructions provide standardized 
'methods for performing activities of either an adminis-

trative or functional nature. 

Revi ew annua lly. Des troy when obsolete, superseded,
or otherwise canceled. 

~emorandum of Agreement Files. Cooperative agreements,
letters of agreement, all other documents with a similar 
purpose, amendments thereto, and associated substantive 
materials, negotiated with other Federal agencies, state 

I agencies, or private organizations concerning services 
I rendered to or received from such bodies. See item ettsq-I of thi s schedul e for memoranda of understanding between 
t the	 Service and her foreign counterparts. 
I 

IPAGE OF 

10 of 52 
9. 

SAMPLE OR 10 
.lOS NO ACTION TAKEN 

Ii IJ-NNA-
11745: 
11,44,
51,78,
98. 
IJ-NNA-
1792: 
11,45. 

115-20)	 four cople" Including original, to be submlned to the National Archlvl!s STANDARD FORM 115-A 

Rev'sed July 1974 
Prescrobed by General Services 

Admtntstrahon 
fPMR (41 CFR) 101-114 
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Request for Records Disposition f~''hority-Continuation--

7.	 , _ e. DESCRIPTION OF ITEM 9.
 
SAMPLE OR
ITEM NO	 (WIth ,neluslve Dates or Retention Periods) JOB NO ACTJON TAI(EN 

A.	 Record copy. Destroy 3 years after expiration or 
cancellation . 

.B.	 Ail other copies. Destroy when memorandum expires
or is canceled. , 
Note: General Records Schedules Nos. 3, 4, and 6, as 
they relate to GAO audit requirements, take 
precedence over th~ disposition instruction stated 
above. 

10.	 Report of Accident/Incident File. File contains completed
Department of the Interior forms~ 01-134 and 134C. These I 
forms are completed and forwarded to the Washington Safety
and Security Office on each occasion of an on-the-job
accident, illness, or injury involving a Service employee.

,These forms provide such information as employee identity 
'and the date, time, location, and circumstances of the 
!event reported. 

rji,.:)IlIo ....I1·~ i'..Gt.o'P.O"b r-f.l~ z. ~/L',:)~:' f.\Frli r. c.(..o:.r. ,\r::
c.-ri~\t-.--0 \j .. ~I'I.<J" c... ~(A~S. ~~r;-'(l C.LO~C o~ c.tu~. 

11.	 !Rules and Regulations. Rules and regulations are II-NNA-
i initiated by the Service and printed in the Federal 1745: 
:Register for comment .. Final rules and regulations are 14,24. 
i again printed in the Register and regulations ultimately
i included in the Code of Federal Regulations (CFR). The 
frecord of this process includes correspondence, minutes 
lof meetings, transcripts of public hearings, copies of 
:rules and regulations, and other related substantive 
! rnateri a1s . 

c: 

({£CortD 

! Break fi 1e annual Iv.and ,transfer,.to FARC 
3/years after file break. _1?f!~t"~o't lUlO&CS'n10 '1rirlr:~ 

o LO. \ .	 . I 

...,... . 

11~-20)	 Four coplt>,.lneludlng original, to bit submitted 10 Ihe National Arel'tlwoe, STANDARD FORM 115-A 

RevIsed July 1974 
Prescribed by Glmeral ServIces 

Adminl,lrabon 
FPMFt (41 CFRI tOI-114 

....... ? n sm17M2uS1W"'''M$ '1 • 'PCra-..c:~.tn 1& Mt WI ! ~lQ7rnnmasww ..... "....Y'OO' mno_' _. ~_ ,!!==-

http:transfer,.to


- -""''iWC.-"	 lur necvru:s UI::tpU;,o,UU.' '"',f"·-··-3 - uCllLJUII 12 of 52 
.1t~ 9.

7.	 8. DESCRIPTION OF ITEM SAM?LE OR 10. 
ITEM NO (\0'01 IcluslVe Dates or Retention Pertoos) .lOB NO ACTION TAKEN 

12.	 Training Aids File. File includes a copy of each manua l ,
 
syllabus, textbook, audio-visual aid, substantive handout,

and other training aid generated by or on behalf of the
 
Service in the process ~f satisfying its training require-
ments. 

Review annually. Destroy material as it becomes 
obsolete, ~s superseded, or otherwlse ceases to serve 
the purpose for which it was created. 

115-203 Four copl",. 'ncludlng Original, to be lIubmll1ed to the National Archives STANDARD FORM 115-A 

ReYlsed July 1974 
Prescribed by General Services 

AdmlOistratlon 
FPMR (41 CFR) 101-11 " 



(' JOB NO IPA~E OFRequest for Records DisPosition(. thority-Continuation 
:.L 13 of 52 

• DESCRIPTION OF ITEM	 9.7. SJ>.M?LE DR 
I 

10.-n-eM 11;0	 ~Ith Inclusive Dales or Relenhon PeriOds) .JOB NO	 : AeTIOI\! TAKEr.: 
I 

FEDERAL'ASSISTANCE RECORDS	 . I 
13.	 Endanqered Species Recovery Plans File. Record includes
 

correspondence, letters and memoranda, internal direction,

reports, studies, analyses of raw data, and other
 
substantive technical or scientific documentation
 
utilized in the development and implementation of I
 
recovery plans for the restoration of endangered native I
 

!species. These plans include but are not necessarily .1
 
·limited to proposals for corrective measures and I
 
!recommendations for land acquisition, management actions,

land other efforts designed to enhance the status of a
 
:particular species. I
 

;A. If f"rjtt."E~ ('>t.£HIS: 

-- - i 
_ c 

PEru·~NENT. Break file annually. Transfer to FARe 
4 years after file break. Offer to NARS 5 years 
after transfer to FARC .. Annual volume: 0.5 'cubic 
foot. (An""-AsecL b~ Spec1e.5)/ 

:B.	 r1aterial that supports the development and implementa- ~
 
tion of a specific plan. ,flU.,HunG p~~LI"!lllIlCt br\b b\t 1) J'"l"_
F~~~~	 ,. 

Destroy 3 years after_ the goals of the plan are
 
achieved, the plan is superseded or otherwise
 
rendered obsolete.
 

c. Material that reflects repetitive, routine, or _.housekeeping-type activity. 
j 
i 

Destroy when 3 years old or when it no longer serves 
the purpose for which it was created, whichever occurs' 
first. 

14.	 Endangered and Threatened Species Files. Record includes
 
.correspondence, letters and memoranda, internal direction,

.reports studies, analyses of raw data, and other
 
isubstantive technical or scientific documentation utilized,

in the	 screening of candidate species and conducting Illstatus surveys to determine wh ich species should be listed i
 

las threatened or endangered, and in the listing, delisting
 
lor reclassifying of appropriate species. 1
 
iA. ;:JI-t. ~u-a:.rnt1r.vtr racamc« ... ntlO SCII:TJTII'"I(. [)CL\...I-nlO{)l"n-l 

ncn! \. 
- - I: --	 - . 

-" 

115-203	 Four copl~s IncludIng origInal. to be subm'"~d to the National Archlv"s STANDARD FORM 115-A 

Revls~d July 197~ 
Prescribed by General Services 

Admlnlslrahon 
FPMR (41 CFRI 101-11 4 



Reque~t for R-ecord~-Disposition ( hority - Continuation 

9.7.	 , e. DESCRIPTION OF ITEM SAMPLE OR 1D 
rrEM NO (W,Ih,lnCluSII,e Dales or Relenloon PerrOds)	 JOB NO ACTION TAKEN 

'Break file annually. Transfer to 
S!,years 'after file break. t> E_~;-C."·f "Fe y,"on.> 

1=1(,,1: nnr:nl<.. 

FARe 
I\FTt;C 

f 

\ 

Material reflecting repetitive, routine, or house-----I 
keeping activities. I 
Destroy when 3 years old or when it ceases to serve ;
the purpose for \'1hichit was created; whichever occurs' 
first. 

\	 ~I 

/ 

l
 

a:	 General Permit Files. Files are divided into two major
15.	 categories with each having a numerical code. Files 

include: ~F.coJt.O cop), of ,o..'\.rItVcT/on.s r:o~ CQh'\pl.r.rtrll; (.It\O',raecaIUnG 

permit applications, and informational materials that 
described permit policy development. 

Four copies.	 Including original. to b~ submlne-d IQ the Natronal Archives STANDARD FORM 11S-A 

RevIsed Jul)' 1974 
Prescrobed b)' General Sen-ices 

Admln,SlraliQn 
FPMR (41 CFR) 101-114 

115-203 



""'jut:=!>l ror t1ec:oros LJISpOSlUon}"'thority- Continuation	 (' ioa ""0 IPAGE OF 

I 15 of 52 
7.	 e. DESCRIPTION OF ITEM 9.SAVPLE OR 10• . ITEM NO (WIth InclUSIve Dales or Relenlton Penocsl .JOB NO	 ACTION. TAKEN 

Destroy \-.rhen superseded, or otherwiseobsolete,

canceled.
 

Grant-in-Aid to States Files. Case files include lI-NNA-
applications for research, development, coordination, 1745: 
and technical assistance grants as well as requests for 32-4s Federal· activity in the area of comprehensive project 43. 
planning. Each case file documents project milestones 
and includes correspondence regarding administrative, 
technical, and fiscal aspects of the project, as well as 

I congressional inquiries~ and periodic progress and
 
completion reports filed by the grantee.
 

i ~~n~';~/2. 1"0 F'Hl.C··-;;~;'It-~C.OI"\c.lvl~on OF- G~~M ~T'Ylr'l IF1 
~L&. G~O AVOI,. ~nl) Rr;vtrjl.U ~~9uiRG"mltlitJ 1.J1Q./6 (jVirO SoOn 

;_,:_,~o._. p~~t"rH)'/ -0/. yaAfi; -~~r~fl.-ntf),!,)":t;t.. , 

Note:	 For grant activities involving land acquisi-
tions see items ~ and .trr of this schedule. I 

g, B	 :'8 ·Permit Application Files. 'files are broken into active, IJ-NNA-I inactive, and "old" inactive. Each of these subdivisions 
II 

1745: I
, 

has a slightly different arrangement. Files include ,27. II copies of all permit applications sent to the Service by I !Federal, state, and private organizations, conservation i
I 

I 
! groups, and private individuals who request permits for I 

purposes of importing, exporting, research, and other
 
activities concerning· endangered wild fauna and flora,

either domestic or foreign. Files also include
 
correspondence, internal and external, dealing with the
 
application process.
 

Destroy 3 years after expiration date of permit, or 
termination date of latest applicable condition. 

~	 Permit Violations Files. Files include correspondence~ I 
19.	 .I letters~ memoranda, congressional inquiries, reports,


testimony, documentation of litigation process, and other!
 
substantive material relevant to determining whether or
 
not an alleged violation has occurred and documenting

action taken as the result of a confirmed violation.
 

A. Proven violations. 

-"'A~n-'-I:';'::' To FA~c. 1;;-~";"'U(.l\.-m~tlI1MII"U J'Ir.r..tl~ I 
Il,flrit:: r:HL r>nI1t'lia )I"W'i t;i.I~Q\J't"r.p IHt t:\PI'r:lQlil"l!"" I 
L, ~L Rh"t.O'-'IUIH. OUb"IlO'1 J~ \J/H~f'2~ IlI:tlln r.:IlL f'("Hi"TlltJ,.1 ~'/rr Ii Illlf\t.'~tll!) A!.~ A"'''~:Jr.·;f)r L.IIGAt. ~IJc..tH'.Ulii. 

B. Unproven violations. 
nr;, roo Pol! i'1l~t)Destroyh3 years after that determination is made. 

115-2D)	 Four copies, IncludIng original, 10 bit submItted to thlt Naltonal ArchIves STANDARD	 FORM 115-A 
RevIsed July 1974 
Prescrtbed by General SerYICes 

Admlnl51,ahon 
•• 1" 'II;., ••. 3i _.,ft' FPMA (41 CFR/l01-114 



'equest for Records DiSPosition~""Inty-\,;onllnuauon o_._._.~~_··-~ .- __ -+-I'_~...!..:16::::._v~~:.:..f....:5~2 

7.	 So D~SCRIPTION OF ITEM 9. ISAMPLE O~ 10 
fT"'M NO .109 NO ACTION TAI(.EN(Wllh tnctusive Dates 0' RetentIon PerlOdSI 

I
:• 

[, I 
I 

! If	 i ,i00 

i•!• 0- ~\ 

~ 

/ I 
- \ 

I
-- 000 __ I	 i 

Special Land Use ~ermits Files. Files include materials II-NNA-I 
relevant to the granting or'denying of permission to use 1745: . 
Service real estate for a variety of special uses. Uses I 15b_ I 
include, but may not be limited to, agriculture, grazing, f
nining, and road, water and power line construction. I 
A. Approvals. 

Destroy 2 years after permit expiration or when no 
longer	 needed for reference, whichever occurs sooner.i
 

I
 I
iiI B• Denials. 

i Destroy 1 year after action is taken. I Note:	 General Records Schedules Nos. 3, 4, and 6, asi 
I they relate to GAO audit requirements, take
 
I precedence over the disposition instruction stated
 
I above. 

I 

~.	 State Program File. File includes correspondence, I IJ-NNA- ~ 
(J.,.O.	 newsclippings, program plans, studies, blueprints, I 1745:
 

comments, and other materials relative to the review and I 29.
 
monitoring of programs funded by monies annually made II-NNA-
available under provisions of the Federal Aid in Wildlife 1792: I

i
 

Restoration Act of 1970 (Pittman-Robertson Act), and the
 IFederal Aid in Fish Restoration Act of 1970 (Oingell- 24.. 

Johnson Act). 

Review	 annually and destroy all materials no longer
required to document ongoing Service activities. 

115-203 Four copies. Including o,lglnal. 10 be subrnltted 10 the Naltonal Archl ..es STANDARD FORM 115-A 

RevIsed July 1914 
PrescrIbed by Gen~al ServIces 

Admlnrs1ratlon 
FPMR (41 CFR, 101-114 



nequest lor HeCoros UISpOSl110nt ··thontY-l.;ontinuation _~ .lOB tID IPAGE OF' 

18 of 52 ,. t.. I8 DESCRIPTION OF ITEM SA~o>t.E OR 10 
£rEM NO (IoiIllh InclusIve Dales or RetentIon Pe.,oos) .103 NO ACTION TAKEN 

FISH' AND WILDLIFE RESOURCES RECORDS.. , -;.;:.:.:......:...:=.---'----'-'---->----"''-'--=...::.:..:.=..:::.:::......:..:=:.=.:::.:..:.::.::. 

Agricultural Cooperative Program. 1~~(oR~lincludesinforma-
tion regarding agricultural activities undertaken on 
Service-managered lands in ~ccordance with cooperative
agreements.' Case files include the cooperative agreement I
as well as data concerning crop and animal species,
yields, acreage, grazing activities, forest production, Iand so forth. j

Destroy 3 years after,controlling agreement expires 
or is terminated. / 

- - --- II i I 
i . .i • - ~- -~

II
 
I
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Four eeplee, Including orlgln ..l, 10 be aubrnltted to the N a hon,,1 Archives 

RevIsed-July 1974 
Prescnbed by General Services 

Admlnlstrahon 
FPMA (41 CFR) 101-11 4 

115 20J STANDARD FORM 115-A • 
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Request	 for Records Disposi' Authority - Continuation - "I JOB NO PAGE OF19 of 52 

9.7.	 ,8. DESCRIPTION OF ITEM , SAMPLE OR 10.
ITEM NO	 (Wllh Inclusive Dates or Hetention Periods) ACTION TAKENJOB NO 

22	 .~.ni!::..:1l DCl'1I'lge Control Ctomb:,-::.1?ile. ?ile dOC·.F~';:r..b :I-:::~.~.-
,service activities th<:tt are ~:1lI'cctedto',/::lrd t~e r educ tLon 1~;~5: 53 
of andmaL to livestcck, agr icul.ture , na'tur-aL re- 55d3.r:I.::..;e

sources, and humanbeings.
 

A.	 :,:a.terial relating to policy creation, deve Lopr.errt , 
and implecsntation. (.Arran~ed alphs.betic0911;:,'by 
subject). 

(1) Record copy. 

r..:.:.:.t:·l.,\1TE::T. Break file annua'l.Iy , Tr-ansf'e r to ?;.?C 
3 years aft'3r file break , Offer to ?~~':3.Swhen a years 
o'Ld , k.'111u;J.1 1 cu. ft.volume: 

(2) All other copies. 

Destroy \o;henthey cease to serve the purpose for 
wh ich they Here created. 

B.	 :'!aterial trl3.t documents r outdne acco-np'l i.shrcent.s of t.he 
Service's ';;2.3Slon. 

Brp~k file annua l.Iy , '::::-an3ferto F'.GC when 4 years 
old. Destroy uhen 1(; years old. 

C.	 ~dteria1 tha.t. reflects repetitive, roub ine , or house- II-:·:J.~.-
keep.ing activities. 1792: 

66~(1)
Destroy H:l£o:D 3 years old or when it no longer cerve s 
the purpose for whi.ch it 'Has created, Hilich':::Yer 
occurs first. 

23	 ;illirn?.l Damage Control Relnova.l ?iles. 2f.!COl~\:1 cont a ins 7T -:~~A-
annual conpi.Latdon of ani.ma legally for purp03e~p-74.5:5:2Ls :::-8::1c,,-ed
of damdge control. These compi.Lations reflect the 
number-s of each apecries r-emovedand the tech."1iquE:sutil-
izeJ.. This record is based on tabulations provided by :,h-= 
par t.icipatine states • 

•!!..	 SummaryAnnua'L?.eport by Region (p.rrd.!leedby region, 
thereunder chronologic':l.lly). 

?i:;~>!i0rzNT. Beg.Inning i:nr!lediat,~ly, offer to ~·.'l?S;n 
5-year	 incr8!:Lents. volume: cu. ft.}~rL.'1u3.1 0.2 \ 

P. state reports 

115-203 Four copies. Including original. to be submitted to the National Archives STANOAF FORM 11S-A 
Hevrsed J y 1974 
Prescnbe by General Services 

Adm,"1 atron 
GPO 197; o - !)7!.1-3R7 FPMA (41 FA) 101-114 

http:k.'111u;J.11
http:annua'l.Iy


Request for Records DiSPOSiti~nc', thority-Continuation ( 'OB NO IPAGE OF 

20 of 52 
7. 

ITEM NO 
•. DESCRIPTION OF ITEM 

«W.th InclusIve Dates or Relentoon PerIods) 

Destroy 2 years after being utilized 
compilation. 

to prepare annual 

9. 
SAM;>lE OR 

JOB NO 
10. 

I.CTIC)I\O TAKEN 

C. Special compilatiohs. 

(SltlfQ\C, _FIl.Il'~~~hl.J!,"\.I,.·I. ~y.:m~Fr;1Z. ro Fr.l'R.c.. W,·l\>r, 

"3 '"i fj jt2.lo OLt). b \U T II.Q'/ W Urn ~ '/rl'llM ()t..t .. 

Animal Damage Control Research File. File contains I 
correspondence, documentation of research effort, and i 
other substantive materials relative to (a) the develop- ! 
ment of animal removal techniques, (b) the gaining of EPA I 
registr~tion of those techniques, and (c) the arranging ! 
for the production of registered techniques. i 

. ,
Destroy 3 years after the fate of a given technique .Ihas been irrevocably determined. I 

I 

.Band Issuance Records. Record identifies the band series,:
nafileof permiLtee, permit number; and date of issuance. 

Review annually and destroy that wh ich has ceased to 
serve the purpose for which it was created. 

~ Banded-Bird Recovery letters File. Record contains 
~~ correspondence from hunters and other participants

.reporting band recoveries; worksheets generated by Bird 
'Banding laboratory personnel; and non-routine correspon-
idence concerning the program. 

:A. Paper copy .. 

Destroy when superseded by microfilm record. 

'B. Microfilm record. 

Review annually and destroy that which has ceased to 
serve the purposes for which it was created. 

:Bird Banding Summaries. File includes a summary of the i participation of each bander who is identified by permit I number. 

I Review annually and-destroy that whi ch has ceased to 
i serve the purpose for which it was created. 
I! Bird Banding Survey. Machine-readable record contains 

banding data on both game and non-game species found on i 
the North American Continent. Record includes data on the 

II-NNA- : 
1792: . 
44. 

115-203 Four cople-s, Includll'lg original. 10 be Bubmitll'Jd 10 the Nahon .. 1Archives STANDARD FORM 115-A
 

ReVIsed July 197~
 
PrescrIbed by General Se""c~
 

Admlnlstr alIGn 
FPMR 141 CFR, 101-11.4 I 
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t -Jts riU IPAGE OFRequest for Records Disposition t hority-Continuation 21 of 52 
7. 8. DESCRIPTION OF ITE.... ,- ISAMi>L.E ORrre ....NO -(VI('lh InclusIve Dales or Relenhon Penods) .loa NO ACTION T AI(EN , 

species, age, s~x, location anp direction of flight of the
 
banded bird as well as the date of banding, type of band
 
and band number. Simil~r information is noted when the
 
band is recovered. Data dates from 1920 to the present

and is used to facilitate research in the distribution,
 
migration, population dynam~cs and environmental roles of
 
various species. .
 

PERr."IANENT. =r; r. n~F ~ ~ ru 1\1 A R.s n 111\\//~lL'I,
 
,
 

. Breeding Bird Survey. Machine-readable record includes
I census data on all non-game birds found on the North _.
IAmerican Continent. Record includes data on the sp~cies
I and number observed, the date, time, location and
i climatic conditions of the observation, and on the 
! observer. The data is used to study population ranges
! and distributions, and to provide information for 
l environmental impact statements. The census is taken 
j annually during April, June, and July. Data dates from 
I 1966 to the present . 
•
 
! PERt·iANENT. -rf;:An:.t=r;;:. ·re l\\ AIZS A-nJ)\.;IH\.'J.
 

! Development Planning Documents Files. Files pertain to II-NNA-
i the planning and programming of the development of Service: 1745:
 
I properties, and to their operation and maintenance. 17,108-9.
I Records include plans for operation and maintenance, and II-NNA-!
 
I for the development of physical improvements. Files ! 1792: I
 
I-include area master plans, cartographic materials, -general: 50. i

i and specific activity management plans, outlines of
 
I medium and long range requirements, task directives,
I develop~ent concept plans, statements for management, and
 
I so forth.
 

Review files annually. Destroy material when -
ot no longer serves the purpose for which
 

it was created,. -- I
 
Note: Where appropriate material from these files
 
should be transferred to the appropriate real propert

file. (See item #.)
 

3i 

Four cople"lncludln9 orlglnal,lo be aubmlned to the Nallonal Archlye, - STANDARD FORM 115-A 
ReVIsed July 1974 
Prescribed by General ServIces 

Admlnlstrahon 
FPMR (41 CFR) 101-11.4I . 

115-203 



~equesl for Records DiSpOSitIOI'- 'JlOorny-\"ontinuation 

9.7.	 8 DESCRIPTION OF ITEM 
SAYP>LEOR '0.JTf'" NO'	 (V{tlh InclusIve Dales 0' RetentIon Pe"ods) .IDa NO ACTION ,. AI(EN 

Engineering Records. 'These records document two distinct 
efforts: the construction~ alteration~ maintenance and 
rehabilitation of Service facilities~ both natural and 
man-made; and the support of realty personnel as they
acquire or dispose of 'lands and accompanying improvements. 

I•I 
A.	 Project case files wh ich include documentation of any i•

and all activities associated with the construction~ 
alteration, maintenance and rehabilitation of Service I
facilities to include roads, trails, ponds, lakes~I	 ·i,rI dams, utili~ies, structures, fences, betterments, and 

I·1 so forth, £~CEpr (.I) NC7rI'iD In ITflm '3., a 'G"c..ow.	 I 
¥(1) Record copy of such items as survey maps, , / II-NNA-

specifications~ tracings, blueprints, budgetary 11745: 
information, an~descriptive materials that are of !110a&b. 
sufficient technical or administrative value to be III-NNA-
included in the real property files. (See item ~.) 11792: 

38 : 31_ 
Transfer to appropriate real property file upon
completion of given activity. t

I 

(2) Record copy of such items as land survey t lr-Nr~A- .
 
notebooks, indices, computation and traverse sheets~ 1792:
 
construction field notebooks, and other than final 29,32.

iterations of the records described in item 36A(1)

above.
 

Des troy when determi ned by competent authori ty to no 
longer be wor thy of retention. }{.

C,\	 Acquisition/Disposal case files which include.I I property description, local market data, comparable
 
sales information, location maps, value anlysis~ and
 
any additional pertinent information.
 

(1) For Service acqulsition.	 I JI-NNA-
: 1745: 

Destroy documentation not incorporated in real ,91b, 
property file 2 years after acquisition is completed. e"f.I
(2) For Service disposal.

I	 ITransfer substantive records to new custodian.

I Destroy all other records when they have served the

I purpose for which they were created.
 

~13. p~o~ ncr C,.r:\.$e. Ftr..5/~ S~LF.c.ri'in Fo~ n~tJ.lIt"'(iC.'\'lJR.c~
 

NI>l"O'f:.IC.t1t. A"'l:) t"I!CI-lf)l11..0CdCQt. .s'GI)I~lt~,,~:t.
 
'U


bl.-:r; G f't'h 1-'2. ,,.f1r"n ;{C\. t}nt) n.~~OC.'~Tib "'I)rfl:>. 
115-203 Four copl~s.lncludin9 original. to be submltted to the National Archh'~'. STANDARD FORM 11S-A 

RevIsed July 1974 
Prescnbed by General Services 

AdmtnlSlratlon 
fPMA (4' CFR)101-11.4 



("08Bequest for Becords DiSPositi.on {' hority-Continuation	 NO 

9.7.	 lB. DESCRIPTION OF ITEM SAMo>"LEOR 10 
rtEM NO	 , (wHh In~luSlve Dales or Relenhon Penocs) .JOB NO. ACTION 1 AKEN 

(3) For proposed third party acquisition.
'211 a. If acquisition occurs, see item "IS;;.

b. If acquisftion is declined, destroy record 
2 years after the declination. 

Routine correspondence of an engineer{ng-peculiar II-NNA-
nature. 1745: 

Illoc.Destroy when 4 years old or when no longer of 
reference value, whlchever occurs first. .) II	 "I , 

l 
!	 ,I !
i 
I ......J II 
I
i	 I 
I . 
I -- .

1. l 
" 

I 

., 

Fish Harvesting - Great lakes. Machine-readable record
 
includes data on commerical and sport fishing on the
 
Great lakes since 1971. Record includes identity of
 
vessel; method and value of catch; place, date, and time
 
of catch; and species caught. Data is used to study the
 
population dynamics of several , species of fish.
 

Review annually. Destroy that data which has ceased Ito serve the purpose for which it was created.	 , 

115-203 Four cople s, Includtng original. to be submitted to the Nallon,,1 Archive." .	 STANDARD FORM 11S-A 
ReVised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

http:DiSPositi.on
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!I 
SAtJ? ..E OR 

? II. DESCRIPTION OF ITEr..' 
TTEM NO , r- ('J'Illt. l[lclu51ve Dates or Rel~ntoon PenOds) 10. 

JOB PIO i ACTION TAI(EN 

e. Forestry Records. File documents the forestry functions 11-NNA-~. of the Service and includes material on the prevention 1745:
 and control of forest fires, fire damage, forestry and 16a.
 land conservation,-and forest pest control.
 

Review file annually. Destroy material when 5 years 
old or when it no longer serves the purpose for which 
it was created, whi~hever occurs first. 

1 I·· 
I 

/ 

-- / 

'. I 

.1 

:Migratory Webless Game Bird Management. Record includes
 
Icorrespondence to a~d from the Service of a non-routine
 
:nature; notes from internal Service meetings; proposals
 
:and recom~endations for management improvements; popula-
~tion and harvest statistics; capture, banding and marking
 
:statistics; analytical documents.
 

Review annually. Destroy that which has ceased to
I
I serve the purpose for which it was created.
 
i 
IOi1 and Gas Ex loration and Production Records. Files
 
contain copies of records submitted to or received from
 
U.S. Geological Survey (USGS) regarding oil and gas
 

[operaticns on leased Service lands. Included herein
 
lare well logs, plugging records, production records,

!exploratory studies, and lease status reports. The record
 
iCOPY of this data is maintained by USGS.
 

Four cople" Including onglnal, 10 be lIubm'ned 10 Ihe Nahonal Archl ve, . STANDARO FORM l1S-A 
ReVised July 197~ 
PrescrIbed bl' General Services 

Adr'lInlslrallon 
FPMR (41 CFR. 101-114 

115-203 



JOB NO~~quest for Records Disposition' Authority-Continuation	 I 
s,

7. 8. DESCRIPTION OF ITEM	 10SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

36	 r-rO':r':lm /ile :3. ?iles .inc Ludc ~)rogra:'i .Iocu.aent.s , SCh'3:3U!_'2S,
 
<.:.rld. cor!'ecpon,lence IO:lLYli..cd.l'lC::.J by the o~i'ices rt:s)C':i.:,ible
 
for exe cu t i on , !'c-,,-i'2U, c.:'1~: .·m::l.l:rsi3 cf .~c:rvic8 pr ogr ans ;
 
and H1.::lteri3.J s r-e.Lat ing to tile [enera~ ~Lln~1in2 and 81.1:''='1'-
vision of tl103e programs.
 

:'.eviei-l filps annua Ll.y , Des br oy in 3ervice thxl, .nat.er Lal 
wh ch Longer	 pr ogr cmi is no requi::: 8:5. to ·SL1.::-::ort t.he
 

act.ivit;'lof t.hose pr ogr-aas ,
 

37	 ?ro,iect:'i 1e s , ~.ecorJ.s are ;lIaint~d.flf·:3. ':it the proje ct
 
.nun- ~.:':18nt Leve L, and present a (;ornp:!.o?:e piCtUl'03 0[' .~r'l.Cl',
 

pr cj ec't from initbtion to r,er~lim,tion. !'rojects rnc Lu.Ie ,
 
bu -r=s:d nof_ "~"l·L._,t.l'J..... to the.. f'o.lLow. inz : 1'.;",) ..LoU 

.J..,,.:. .~~ ..... lt a.....	 l..1 v ..l....LJd , c;.L ....Li.Lr:,. 1..11..'-' -:;' t:',,- of 
:'ish pxJ ",dldlife pr-oduc t i.on-c-Lhe IYat.ion:~l Er ood.st.cck 
?:rOj8Ct, Coop=r at.ive 3trip::::l SS.33 ?rO~8Ct, JiS83.S8 Control
 
Pr o i . \', ,. "1 -~ t t . ~ . t ~, . t'
• oj ec t.s ~~"(,.Jdn'JlC oa mon ':-.88 ora lOD .:-rOJ8C; ~) 111 ne 
al~'-==dof ~:iJdli~e ass i.s tance-e-Col.umbda ~i\ter Pa a.in I~n.?rOVelr~!It 
:-roj set.::;, Ini~~ ...n L3~;istance I=TOj ects, ,.;;r, cuLtu::'~\l 

•• T""'. I J'."	 ,..., -!-';'.0813~_:·nce .:-r·()J!~c.-CE',; ) J.11 l.~18 ar e:: 'J: :f-=-'P'-'..L:tGl~n1 
"a...'1&.g(O,.,ent--".:,=,_lerfo,t!l popu La cion 31,U'Y'",i':o (e. C'., '~olJr!1in.:; 
dove , r:'t::!tors), \::tterfO\.,rl Jj.8i:-~ciSe cont r o.l project, 
po'Lar l~;::ar pO.?'.J.:;"~it=-on cont.r o'L project, ct!1:1 :J.:.:eJJicc-
c.:"·~>"'o>·",c>.'l .'ot-:c "(')".3° pr oduc t.Lon "'rc,f-"cL • .I 'J in tlJw ,,""..-'°1.... '-~!..,_'-'" -	 ...,.....- ............... - 0................ -" ~ -~ ~- tJ .... "-,........ ..........- ........ -' ..
 

of 1~1:_...-: :---:J.Yl~g2r'.2~~~J--=lk?efllgc 2.c-...ngp ~S:~_":.1.tJiI -1 ~,~tt...ion 
?roJect, \,:'31<: C,;" ~':":Juction Prcj ec t , Cl'OT' ':"n;:[2,'" 'lUlL 
f'ro~e('t::; 5) :..11 -:::.:"e arG.t of l',nJ Lltd ~.;·t,:::r n::-'=:,o:.rCC''''S--
t~13 (';,:~ris'-'r~ J5_'~...;! -.Jicn ~rojcct, ~:i .30~;ri ~~:iv"'3~:roj~ct., 
J:'Y'~t!:s-LIO:..31:.3. :'i1Jt:line 3 tuclies, H3.t8r d:d co \stal r'e s our'ce s 
-::.Tl2.1ysis~:'r0j .;cts; ~)) :in the ·,tY'8c1 of :-.c,biLat j)l E.S'.'l'VstiOll - \ 

Be-.Ll ::::2-;;le ?oli·,·(.:,.nt r.:t.uJy, :;::\,~,Lic:He ~~~'''''cts st'.::.JYt 'I 

Gra:::;",l:,n~l Con t !"01 r-roject3, ;;1,1e}: Dud: -::':'1bitat Ev,l'J.::J t i on ; \ 
7) iX1 the ar e.. of inserI~'ret rti on and :"~'3C!"? ,tion--;Tr1::.1D - ...L\ 
-:'.,r}: ::';-!::.1.::.i.ie:J,.;n--'lr'-m·,,ent,~l ~,:1Ilc~tio"", !-,-.rojects.(IJ~uLJ!J...	 I'IOJ~', 

-'~. Froject D1Jt:;')r'b'.'1.tion .Iocumcnt e , f.in:11 surn.: .::.l'jes or 
l'e)orts, SU·,1 .. 'Iry bil.lL,8 to.1'~' rl'coI'js, and subs t. .nt.Lve 
oor re spon.i onoe (for 8/::' ejl~le, ccr-ro sj.ondence t!lo.t 
::nf'Luence d the cour-se 0; action en a proj cc t ) . 

?..:.::rCIL·;-.c;::T. Er ':.:a 1, fi18 -mnua Ll.y , ~Lm'"fer to .'cac 
5 years :C.r L,:'I" fiJ e br s al:; Offer to 'r;·.HS lO yc.ir s 
=~ftGr file bt-e ak, ,~rt}~~Jvo] lli'le: ::> cu. ft. 

:C. All ot-hpr record3 

:::rs-al: fill, annnaLl.y , :' ransf'e r to ?'2.C !,- },:; .. r s a~ ct.:r 
file br eak , J-"'.3trcy lC y·~a.rs C<: cr~r file break. 

Four copies, Including original, to be submitted to the National Archives	 STANDARD FORM 115-A 
ReVised J'}Y 1974 
Prescribed by General Services 

Admlnl,ttallon 
FPMR (41fFR) 101-114 

115-203 

http:tion--;Tr1::.1D
http:oli�,�(.:,.nt
http:JiS83.S8


10 

•
 

PAGE	 OFRaquest for Records Dlsposttion' Authority- Continuation 25-~-0: 52 
9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (WIth Inclusive Dates or Retention Penods)	 JOB NO ACTION TAKEN 

__ .,.. ..... - T'

?-':::1.1 ?roperJ:.::' ?il~. Eecor ds :incl-~J2) b,rt. m-iy :1Ot b2- .:..1.- .. ~'..-::..-
li-'ldted to, S:itl=- ;'!'-'-pS a.YJ.:J. Sl~rV6JS, p=--O~ ple..ns, ..l.l,(sr::.;r,s 171.-5: 
or 1:::11l.eprint:-, 0: 'd.jor str-tc ture s , u~i~ity ou l.Le L l)le.:-}s, 91;:,.. 
eq'.l:i_p:nent Locet ion plans, i!1c,p:;ction ::"':.:)ort,.:l, :-.'..;-iLiinS :TJ -:~!;"-
and. 8r;uip:nent "n:·j-l'.i.;;eIi'lent. ._ill:.:l .l1:D.irlLenEt?"ce.. r-e c or-d s , 
::ll-:;"o"JaIlGE: lists, awl tt.e title. 17b. 

A.	 Al.L recor:b -..;j th the ezC')::,t ion 0: ~~ite maps :l..YJ.;:1
 

surveys.
 

2etain :'l~1til pr-operby is no lOtig,?r un.le r '::Gr"vice 
cuat.ody , '.i!'dIJ3fer to :1c~·J Cll;,t,()j j:in ·U:.'OYl co ..1ple tion 

of sale, L;,~~e, or ::l0.~1·,,-ti.onpr oce ed ings , or 
acce pt ance of pur-chase .noney IIlO::.'t gage;;. 

115-203 Four copies, Including orIginal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adrmmstration 
(, I '{I l'l". I I _ 57'j .. 397 FPMR (41 CFR) 101-11 4 



Request for Records Disposition( thority-Continuation	 C' JOB NO PAGE OF 

26 of 52 
9.7.	 a. DESCRIPTION OF ITEM 

SAMPLE	 OR 10.ITEM-	 NO !WIth IncluSIve Dates or Retenhon Penods) .JOB NO ACTION TAKEN 

A.	 All rec ds with the exception of si~ma~s and
 
surveys. /'
 

. -	 t"l tv t ] ~ d S .Reta tn un 1 pre ~r y 1S n~_ onge:r un er ervlce.
 
custody. Transfe~o ... upon comp'letion
1!.e:.wcus tod ian
 
of sale, trade or d~tlon proceedings, or
 
acceptance of pur. fiase m~~ey mortgage.
 

I
: B.	 Site maps ar surveys. ~ I .~	 1
!!D of this schedule.	 _, 

_ Sea lamprey Data. f1achine-readable record contains I ,
 
: information on sea lamprey population in the Great lakes.
 
~ Physical characteristics, living environment, and methods
 
: of collection are identified. Data is used to study

, population dynamics and the impact of sport and commercial:
 
. fishing on the population. I
 
:	 Review annually. Destroy that material wh'ich no I 

longer serves the purpose for which it was created. 
! 

Special Surveys. Machine-readable record contains	 i 
!	 breeding, banding and parts collection data for various ,I

species of game bird including the woodcock, mourning • i 

dove, and selected waterfowl . Data is utilized in the ! I 
formulation and evaluation of hunting regulations and for I 
other game bird management purposes. . I

I 

Review annually. Destroy that material which no .I I,
longer serves the purposes for which it was create~. i 

I 
Statistical Information Files. Files include miscellany II-NNA- i
 
of raw technical data which is accumulated at a refuge, 1745: !I
 
hatchery, or like activity, and includes, but is not 23,112. !
 

i limited to, climatologic readings, water gage readings, ll-NNA- .
 
I. migratory or resident population counts, and production 1792: I 

Ifigures.	 57b,71, : ! 91b&d.
 
Rev iew annually. Destroy when data has served- all
 
useful purposes, when it has become obsolete or been
 
superseded, or when it otherwise has ceased to' serve
 
the purpose for which it was collected.
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(W'ItI\ Inclusive Dales or Relenhon Penocs)
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{. 
t 
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r 

\ , , . 

Water Rights Case Files. Files document water rights on 
Service-utilized real estate including applications and 
amendments thereto for state permits; related descrip-
tions of land, water and streams; state letters of 
approval; materials pertaining to proof of beneficial 
use and extensions of time therefore; pertinent carto-' 
graphic materials; documentation concerning disputes and 

1 other substantive correspondence. 

Destroy 3 years after rights terminate or dispute is 
resolved. 

Well logs and Reservoir Capacity logs. logs contain 
volume and other technical information regarding wells 
and reservoirs located on Service-owned or Service-
utilized real estate. 

Retain until well or reservoir is no longer in the 
custody of the Service. Upon sale or relinquishment
of easement rights, convey log to purchaser or owner 
(in case of easement relationship). . 

\-:interBird Survey. Machine-readable record contains 
data on all species of birds that wintered in Central 
r'.arylandduring the years 1970 to 1974. Information is 
used in the study of population dynamics. 

I +
J,
i 
~ 

~ 
i 
I 

S. I
SA""?LE OR 10
.loa NO ACTION 'TAKEN 

,, 

II-NNA-
1745: 
111. 
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S7. II DESCRIPTION OF ITEM SA~PLE OR '10

n:EM NO (V'/,th InclusIve Dates or RetentIon Penods) JOB NO ACTION iAI(EN 

Review annually. Destroy that material that has 
ceased to serve the purpose for which it was created. 

i 
I 
I • 

I 
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9.e DESCRIPTION OF ITEM 10.7. SAM?LE OR 

ITEM NO .'f,th InclusIve Oates or Retent,on Peroods) JOB NO ACTION TAKEN 

.... 'GENERAL RECORDS 

Activity Report Files. Periodic reports addressing 
varying periods of time submitted to no higher level than 
Associate/Assistant Director in either the Washington 
Office or Regional Offices by subordinate managers or 
supervisors. These reports are used to describe in 
varying detail accomplishments, objectives, plans, goals, 
and requirements. They may address technical, scientific 
or ad~inistrative issue? but have as their purpose the 
~rov1~in£ of information for management use. Often the 
information provided is used in the preparation of 
broader-based reports to higher authori ty. \~hi1e these 
reports can have enduring value, the activity reports 
themselves do not, except as reference material for 
Service personnel. 

B1tt!:~\4" F\L.\i: fln"UA\.I.'/. r~~nH'ltrl.TO FP~C. WI.aIJt) I 
'3'1rr~l'l·o·~O. 1)YiU-Q.U'I WI-II!'O '4vuD1HC;)Lb. I 

:Audiovisual Finding Aids and Production Documentation 
! Files. Consists of existing finding aids such as data 
isheets, shot lists, catalogs, indices, and other textual 
,documentation necessary for the proper identification,
'retrieval, and use of the related audiovisual records 
ias well as production case files or similar files which 
'include copies of production contracts, scripts, tran-
;scripts,or other documentation bearing on the origin,
!acquisition, release, or ownership of audiovisual 
[productions made by or on behalf of the Service. 

Disposition should be made in accordance with 
instructions governing the audiovisual records to 
which these files relate. 

I 

lCongressional Inquiry Files. Consist of inquiries and 
:responses thereto along with substantive supporting.
'documentation, if any. These files are separate from 
;those identified as "legislative Action Files" and 
iincluded as item ~ of this schedule. 

Destroy when 3 years o'ld, O~ u..Jl-llfn no (..()nc.\r~ Rr· 
qutQ!:.!) po~ Rt:r"t,~~htlt, tu"'lt.H riV!i'~ OC.~\.)"h t-.lbT'. 

Equipment Utilization Records. Files document the 
utilization, operation, support and management of major lpieces of support equipment including, but not limited 

Ito, aircraft, boats, bulldozers, and like machinery.
Files may include both raw data and any reports produced 
from that data. 

II-NNA-
1745: 
94-5,
97,102.
II-NNA- f 

11792: Ii40a&b, ,
58,61-2, ! 
8/_ l 

t 
i 

'\ 

i'. 
I 
I 
I 
I,
I• 

•r
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Request for Records DispoSitiO~~'lthoritY-Continuation	 ( I JOB NO 

7. I. DESCRIPTION OF ITEM	 S. 
SAM?lE OR 10.rTEM "'0	 ,With tnctuswe Dates 0' Relentlon Peroods) JOB NO	 ACTION lAKEN 

A. Raw	 data. I 

Destroy	 when appropriate report has been prepared or 
when data is 4 years old, whichever occurs first. 

B. Reports.	 II-NNA-
1792: Destroy 3 years after preparation. 3a,38. 

I External Historical and Archeological Research Program

Files. Record includes letters, memoranda, reports,

studies, and other documentation regarding the Service's
 
involvement in such programs as the National Survey of
 
Historic Sites and Buildings, National Register of


I Historic Places, and Technical Preservation Service.	 ,I 
II A. Archeological Permit Applications. 

Ii (1) Approvals.
I 

Destroy	 2 years after permit expiration or when no 
longer needed for reference, whichever occurs sooner. 

(2) Denials. 

Destroy	 1 yea}' after action is taken. 

B. All	 other material. 

Des troy when 4 yea rs old or when it cea ses to serve 
the purpose for which it was created, whichever 
occurs first. 

~ General Correspondence Files. Fjles include record 
~O_	 copies of correspondence, letters and memoranda,

directives, reports, studies, analyses, and other 
substantive documentation created or received by or on 
behalf of the Service pursuant to the accomplishment of 
its official functions, except as otherwise specified in ! 
this schedule. . I 
A. Materials that document the organization, functions, II-NNA-
policies, procedures and essential activities of the 1745: 
Service to include, but not limited to, staff assistance, 1,lOa,
program management, relationships with the Interior . 25d·,80, 
Department, other higher authority, other equal organiza- 93. 
tions, industry and the public; or contain information of II-NNA-
enduring value concerning events, personages or phenomena 1792: 
of significance. (Arranged by subject.) 5,54. 

115-203 Four cople,. Including o,lglnal, to be lIubmlned to tnlt NatIonal Archh,e, STANDARD FORM 11S-A 
RevIsed July 1974 
Prescrobed by General Services 

Admrn'slralton 
FPMR (41 CFRll01-11 4 
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9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (WIth tnctuswe Dates or Retention Penods) ACTION TAKENJOB NO 

5~1~\j=1-IT. Break file into 3-year increr.ents and trans-
fer to Fl:.?.C 3 years after file break. Offer to :,~_.;p..S
5 years a~ter transfer to ?!."?"C. Annua'L volUT!le:12 cu. fi 

:·!aterial that docunerrts the r outdne acccmp'Lds.hment s 
of the Service's mission. tL7~5: I,

33.
Break file annually. Transfer to ?A?.C when I; years II-:~:~:·_-
old. Destroy when 8 years o'Ld, tL792: 5, 

54 
C.	 Hdteria1 that docu:nents repetitive, in::livLdu 9.1"
 

routine t:r·~ns:w~ionsand. ruabt.er s ; housekeeping and
 
other" purely facilitative f'unct.Lons ,
 

Destroy when 3 years old or whenno lo~ger of refer-
ence value, 1,o':-tichever first.occurs 

51 f ::n3Eection. Survey and Investization ?iles. Files include 
a?.::'ra2sals, Lncpec tLons, management, surveys, s budi.es and 
:!....~vestigationsof the 5ervice by or on the behalf of the 
Ccngreas , Interior Japartl/lent a.11::1 other Executive activit- II-:rI.!l-
ies, &~d the 3ervice itself. 1792: 2 

~-2stroy when l; years old or when no longer of referenee 
va Iue , \-/hichever occurs first. 

! :''"!b::-r.atiorlll Country File. ?ile cont ains i'"lateri-.11s1'ola-
-::'i."'!g to Service activities abroad Inc'Lud ing biographical 
data on individual par tdc Lpant.s, trip and project status 
r8~orts, specific scientific inform~tion, an::1 substanGive 
co.c.curri.ca tdons, Lnc.Lud ing message traffic and letter be-
t~een the Se~Tice a~d its foreign counterparts. 

Jestroy \Then 7 years old or no longer of reference value, 
whichever occurs first. 

In-:'s,rndtionll ?roject File. File Lnc'Ludes record l7I3.terial, 
rela~ive to Service projects abroad Inc'IudIng project 
descriptions, budget.ary and corrl.r-acbua'L docuuent.s , and. 
per-Lcdd,c pr-ogres s and status reports. 

L;	 Initial surveys, project authoriza.tion documenbs , 
f'Lna'l, summaries or reports, and surmary budge t.ary 
records, perf~mance assessmenGs, substantive press"'t (YIi t'lvres Q,I-' VKee.* i~C:~ )annoucements~ Arrangea oy coun~ry 

?.!::d.{; :l~3:-:T. Offer to K12S no more than" 2 years 
after proj ect co:npletion or c-mce Ll.ationa Anrnnl 
vol~e: 1 cubic foot. 

B.	 Exbr-ane ous document.at.i.on which LncLude s, but i~ not, 
limited to, cables, correspondence, periodic report~ 
and au::lits. 

Rev.ievr file annually. D~stroy that whi.ch is no 
115-203	 Four copies, Including original, to be submItted to the Nallonal ArchIves 

GPO 1973 0 - 57~-387 

II -:::~..;-
171,.5: 81. 
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9.
7.	 , 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITE'A NO (WIth mctusive Dates or Retention Penods) .JOB NO ACTION TAKEN 

10!1,\;erof administrative value. 
5l,..	 Tnter:IEl.tional Treaty, CO!1vention,a..l1j .~.~e'3:::.ent?ile. 

File incl':des COpi~3of all treaties, conventd.ons, and 
agreecsnt.s to which the United. .3tate s Gover-nzerrt is a 
party and f'or which the Service has subs tant LeL respon-
sibilities for implementation. Al.s o incluied is a record 
copy of' each memor-andum of under st.end.ing executed be tween 
the Se~-ice and its co~~terpart agency abroad. 

A.	 Record copy of nemor andumof under at.arding and assoc-
iated legal and teclmicdl rnaterh.ls. (..~rra>1gedby 
treaty). 

:'..t!:..;{: ~\:'IZ:·IT. Offer to ~J.:'.RStrhen the agreeraerrt eXF,ire:3or 
is superseded. Annua'L volume: 0.5 C'..lbicf'oo t , 

B, CO:iJiesof treaties, conventions, and agreements. 

D~stroy when no Longer of reference value. 

C.	 ~·~teria1 reflecting routine, r-epe tLtive , or house-
ke epdrig activities. 

Destroy when 3 years old or when no longer of r-ef'er-ence 
va'Iue ,	 wh Lchever-occurs first. 

Irwcsti.,-:;ati,,-eCase ?i1es. FiJes are c'Las sLf'Led according 
to the fish and \.;ildlife l.:tw violated. Each c1:tssification 
has its own ijentity code and each c aae thereunder is 
f'ur thr-r' Lnd iv Ldua'Liaed by a m mbe'ras sLgned to it. A case 
file conba Ins the name , addre ss , r1ace and date of birth, 
and any o bher- appropr-La te Inf'orma tLon concerrririg one o: 
mor-e Lnd ivddue.Ls being Inves t.i.gated as a result of a viola 
t Lon of b.ny Law for vhd.ch the Service has enforcement re-
spons ibdLi.ty, Fd.Le s <:1130 include th9 results of investiga-
tive action. 

A. Paper records 
(1)	 1 'hen r-educed to microforrn--Jestroy when accuracy 

of microform has been verified. 
(2)	 "·.'hennot reduced to microforr.:.--Tr:h'1sferto ?:i.!l.C 

5 years after close of case. Destroy 20 years af 
close of case. 

B.	 :·:icrofor'TIr-ecor-ds-o-Das tr-oy in Service 20 years after 
cLoae of ed.se. nOTE: ~ ~ _ : ... ..L\I.L - ..L.L.;) 1. u':' l;J,. .i. ,.", ... .;., 
~''-''''u.UJ.~~, ~"h' ,",v:.ln:.lc"l.I.u.<> uv 

'L

v'" ~V.L~U'I/":,:!, JJI,I'-'l1<:: .J.';=--b
}-l =e' f! ~ b • f ~CC:l"t\S Mt/:>.... e.c ~ ole .,.OtI e lY:tl'>~I ! eeert 51' !!IIel 0 ('lOtrrr, 'H c.~ 10(- II. ,l,"1><j 

L3.bor-··::m~geP1entJ\,~T8e,'IEmts. File cont.a'ins agr'ee.nent.s and 
correspondence conco.rrring same bet.ueen the 3ervice and 
org::t.l1izedLabor, The agreements are norrr.ally of I-year' G 

duration.--Jestroy 3 .l8ars after termi.>1ation of n.:;reement, 
or ~men no .LonEP1ifcopies.11ndJdifiit(;rigihal{l~eq",bmitte:l:l:'M:liieNa·tloIl'31'A~blifY85"-lf::; 

(;1'0 IOn 0 - 579-387 

1792:25a 

er 

1 

('·II.AAno 'l'A"'eco('e~" wtl-t.. 
r n>C~ ".~ _I '" 

I T s-fore&t, 1/1 t:l,(lQ"', C{<'''kee ;.ur4I. 
lI-:T;:A- 11 c~ IOf-/I.W, 
1792: 1: 
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9.7. e. DESCRIPTION OF ITEM 

SAWt.E OR 10.
rrEM NO '(w1lh Inclus.ve Dales or Relenllon PerIods) .lOS NO ACTION TAKEN 

legal Decision F'i Ies , These files include nonf:E~"""''O II-tlNA-
copies of correspondence with and decisions of the 1745:
 
Attorney General, the Comptroller General, the Sfrlicitor 89. 

#
 

of the Department of the Interjor , and Regi ana 1 Sol icitors
 
of the Department of the Interior regarding legal issues "
 
of interest to the Service. Regional files are restricted.
 
to decisions concerning or of interest to the Regional I
 
area. The responsibility for maintenance of record
 
material in this series rests with the Department of the i
 
Interior and other higher authority. ,


i 

Destroy when obsolete, superseded, or otherwise I' 
. canceled. II - I :
. legis"~'~i~e Action File. File documents legislative i II-NNA-
; action from date the Service becomes involved until the ~ 1745:. I
',._ - I 

~ 'GILL t>OlS O~ Dot!.s n~r 1'J1lc.OIl"lE LAtA.). Fvc« rn~c..U1)~l (\()n- 14b,87. 
IZ·cc..OIl!) n:,Arlflt.lr:l\.~ C.AJ!~'rIf';) n'/ Sti'~'iU.\'f pr-~lOI\1'\tn .\\H.\-l 

)'l~ ~"'VDtr.~ ~f\O PO~IT1ot\ p,q,o~lt~ A-Onlt1S.l~II'(, A PR.O(lC;~"'tI
 
Plf>tu OF LG'GI.ltDT-'1)1)1 I4nD I"Ilf.H-l("lt,tlL.J c,a-AT",\) ily
 
o n-lr.u ~utJ-l. A ~ ~ rt c..Otl.t;) o~ FlOO/t ~c..Tton J F'/"'~L llru_
 
6.()Q()LLMtjnr~ A_ t.opyor: r-t-l~ \,~O~O~I;"P ~i\t) r-lnOL
 

poe Lie Lo'-4.J. 7 ,-Hi RIl~Po~HO/c.'r;' !=Oit ,r-t ri )""'~'I\Ttc\-
~ht..f: OF- ~litol!O r"'~rlf'~l~L 'I)"ll-Ul ~~"i.IIiJ RttJtJ WITH TI-IF
 

D (! f'13~1" 1'>'\/tI')T OF alH; ~T"fi'R.:01?~ . 

R. Fe« rz:f)r.lc.TlrD c..aGI~l.~Tr~~, 

B~\t ~ \( F t It.- UIG: n I') ~ n t.t. ~ _ ~ f.HU F' r C '\"t) 

F~RC. no mO~tr rl-lt-=)fl 2..VCt::t'l.l n r rr « r:1\~lF 
n~~~\( •. nfi"~'r~()'t 8 YQ'Qrtl rs e+s a r--C\.~ t'~rcl~. 

8. Fon.. un #i:"~t."iIO LG:Col)lQT'IOI'). 

·1)-' . .' ...; a-n Se.Nic.e. 

O~'t~s.~~'f :~r.a rt~'tll."v./'''''l;rl rr no LonCJ Irr: _ 
r \'l... \t t1-\pt Ittl tit V A l.\J r{ • 

... - . 
I Litigation Case Files. These files include nOJ}p-Z;(O~O \

I copies of correspondence, letters and memoranda, and allI other substantive materials concerning any law suit in 
wh ich the Service is a participant. The responsibilityI for maintenance of record material in this series rests 
wi th the De artment of the Interior. 

115-203 Four copl~s.lncludl"g orIginal, 10 be lJubmlned 10 lh~ Nallonal Archl ..es STANDARD FORM 115-A 

Re>llsed July 1974 
Prescnbed by General Services 

Admlnlslratlon 
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7 

ITEM NO 
8 DESCRIPTION OF ITEM 

(WIth Inclusive Dates or Retention Pe"ods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

Destroy 5 years after all parties 
apparent legal recourses. 

have exhausted all 

(.0. Managerial Studies, Reports and Supporting Papers. Record II-NNA-
consists of studies and reports, including supporting 1745: 
documentation, prepared as required by or on behalf of 13. 
the Service for purposes deemed sufficient by the 
requestor. The studies and reports may address 
technical, scientific or administrative topics. They

I are prepared for essentially managerial as opposed to 
;technical or scientific purposes.
I 
I 

I :A.	 Final iterations of studies or reports that
 
contribute significantly to policy and procedural
 
decisions made by senior Service personnel.

(Arranged alphabetically by tltle.)


a.n""wJ1'::iPERr~ANENT. Brea k fi 1e biSRAi any and transfer to 
FARe w\olt:l'\ S 'l~'f'<"10 Q'-~. Offer to NARS 
w .... " ~ 'l1E~'tl~ 01..'1). Annual volume: 

0.5 cubic foot. 

B. All other records in this series. 

\3'1Z1fnll' "'I~r; n""\lj:lI..~'f, iR.I'l'Ii,n T-. r-r::l~c. ",WI''' 3"'I\'D." 
OLD.	 t:>\'~TQ.O'I wIU" ".:J V/:~Ih eLl). 

(,1. Manuscript Files. Files contain informational reports,
instructional materials, scientific or technical 
treaties, periodic, survey, or narrative reports except 
as otherwise specified in this schedule. rn ..nu~c:.'t\"~ <:!)~ 

PUB!..I !oJ.fe:o m~ Tft"'II:I~\ ~ It I! ~~ VIU.VIO onL'/ so FAn ~ T~'" ~ 11:) 11'1 

verifying the accuracy of the associated publications,
and that purpose is served within a specific period of 
time. 

A. Manuscripts of published materials. I 

Destroy 2 years after publication.	 I 
I 
I 

I m~TnIDLr.B. Manuscripts of unpublished materials" nno	 I II-NNA-
rl'l S'C/VIC~ IfrnPLov'lS 'P\I~I.\HI,r'O Ur'lQ\lWI. PII.IVA)T'lfOIl. orw"rt 
~V'f>''''H. L. ~"'~I\t. Q.lph9.b~",,~ ...II't \a~ ~,"'19'	 14~45: 3t 

P£'R mr:JNfrNr. (3 f'U~~'" FII..~ ,Qnnv~l..l.'t. J~nn.s-
-Ffl.t. TO r-lllt.C VoI.."n lJ"ift:lta 0&'1). O'flU~ Nf.l~S 
WI~"" e 'I"tUU OL.Q, Gnoyru \{O~II!",R" ~ eunl(, FUT. 

-- -----------_. --------------	 J 
115-203 Four copies. Including original, to be submlned 10 the National Archives STANDARD FORM 11S-A 
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35 of J: 

7. • 8. DESCRIPTION OF ITEM	 9. 
ITEM NO.	 SAMPLE OR 10.CWlthInclusIve Oates 0' RetentIon Penods) ACTION TAKE'",	 JOB NO. 

f4anl)script and Annotated Maps. Hand-drawn maps	 II-NNA-
(generally in pencil, ink or colors on paper or tracing 1792: 
cloth), maps made with stickup and similar adhesivess 18. 
and maps that bear significant manuscript annotationss changes, or additions. Included are maps compiled by or 
on behalf of the Service for administrative, scientific,
or exhibitory purposes; map enclosures to reports or . 
correspondence;original topographic planetable sheetss terrain sketches and nautical depth-soundings derived from 
field observations and surveys; final manuscript "smooth 
sheets" and "fair sheets" showing the results of surveys; 
maps or aerial photographic prints annotated \'1ithfield 
survey	 information; proof sheets or overlays that bear 
annotations resulting from field checking or verification 
of survey data, or that are annotated to show source of 
information used on the· map. 

A.	 Maps that relate to other files which document 
activities address elsewhere in this control 
schedule. Examples: Ecological Impact Statement 
Files, State Program Files, Development Planning 
Document Files. 

Dispose of in accordance with those instructions that
 
apply to the file with which a particular map is
 
associated.
 

B~ r~aps that relate to Real Property Files (see item II-NNA-
(Arranged alphabetically by subject.) 1745::f>' 92,106.

(1) Record copy. 

PERMANENT. Break file annually. Offer to NARS 
2 years after file break. Annual volume: 2 cubic 
feet. 

(2) All other copies. 

Dispose of in accordance with those instructions that 
apply to Real Property Files. 

C.	 All other maps. 

Destroy when they no longer serve the purpose for 
which they were created. 

#: f~ap History Case Files and Source Material. r~ap history 
~3	 and chart history case files documenting the chronologi-

cal events in planning, surveying, field work, production
 
and revision of specific maps, and files containing or
 

115-203	 Four copl~" 'ncludlng original, to bit lIubml"ltd to the Nahonal Archlyu STANDARD	 FORM 115-A 
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9
8. OESCRIPTION OF ITEM	 10.7.	 SAMPLE OR

(WIth InclusIve Dales or RetentIon Penods)	 ACTION TAlITEM NO	 JOB NO 

describing the sources of information for specific maps,
 
including map specifications, location diagrams, notes
 
kept by cartographers when making maps or photographs

from which information was abstracted, correspondence,

reports, bibliographies, lists of sources, and papers

showing information about the origin and spelling of
 
place names.
 

Review annually. Destroy that documentation no longer
deemed by competent technical authority to be worthy 
of retention, or when the map(s} to which the documen-
tation relates is itself destroyed, whichever occurs 
first. 

~~ Motion Picture Files. 

I n. 4-1"1_	 ..:>I!1l.\I".f - ilp"fh,O':'" ot- 'Pn.Ot)utIiQ r='t,,,,,,
 
f n'rrif'lotrt;) Ft:1.. e'1T~t~V"':3t\ O~ purHH. ~I"'ow-

I " () '\J Co 1.1 r.a Tq ~r Q,. \ "- 11 ,. I."'" 0 rHo ~ IV.. G" t":l '"' 0
 

g G'!Zr£e... U',~'~r: WICQj OTl·."ir. ·~'ttVl('_
 

SI"On.\oItD 0':'- P~OCV~"Q F'4..M4 rMr,.,. l:>o..U-
~ "nr ~ G ""''I r #to" It l'4\ NU ~t'\O ~ 'fU POI'\ 'ICIt ..-
, ri« ~" I r"I ~"r."" 1" ~" p v c L I (" A 0 0 u r (i f\t) t:l I),r r.• 

E"r> Ant> Ol"JJ~~ .$ft~UfJ OR OOc.umlrf'\T ~(.'rt) .. 

,/F/r. riV'inr~ 11'\ W"'f~'" TN': 'rnvH,r u ,,,-
V o '-V Ii' £). S f,l. M p..r TOP' c.~ I" '- \.\,,1 DIt W HCI OPII\(j 
CJ::.nf)E li-cr. ,....~r::\ruI"LR"T" ro G~I'"l L~t'lt 
J\l i~ ~ , 0 f\ ~L. W 1&. b ~ , ~ Ii R 11F IJ' , J. rlHr ~ ~ " 0 I" " 

O~ t-(.JNCOro,'" C~n"'li c.. f"'(,.~~; rl,a Or""'~\i 
0,: ~lUQn~ F.t.o,,", L'tAO PUUOl\ln, Ar 

;t1r:.rT"A rnu~\;.lr.r N~"lol\~r.. WH.\1C.I~1i KtiF06f 
( A~~r~H\G rll ~V rs tllt ). • 
I 

PERmANENT. OFFi~ ru « O~l~rnQc.. 

n':~~T"\IE ort (0(.014 O~'f.'''Q~ ,,(.v~ '''~':AT£ 

ov rrcni: (au/'\l) rR.1Hk, nn I "'T"~ mli'PI~"'lr 
r"1'H!HrHn PO'lr,vlr o ..~OVfOLH~'r\t t)r~~iIVIt _ 
rL.U~ ov r u o« 'OVIlC r~/.ltl( Al'\b ~ iovno 
f~OJ ~CT'OI\ ,olUnr TO N Ait~ WI-liT", /')f) 1..01)(,. 

EC, nr Ii~ ,:oct. f'4 0 MinH rRA1"IVI1 VJI; Olt I.VI.JII) 

~ "i .. 04..0	 CC.{VIU F/~Jr. /J""u",,-'fJ.~~ W/-IICIH"VIt/2
\I C LVM.... .. Q C. v Il Ie tr r r t: L--..';":";';:"="':;=-=---S-T-AN-O-A-RO

L
FO-R-M-'-15---A-

115-203 
RevIsed July '974 
Prescrobed by General ServIces 

Admon .srranon 
FPMR 141 CFRJ 101-11 4 

.. "----~- -..,.,","",~'MlS"'__ ~--- - -_. ------.~... ,.......- - ~
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65 

66 

B.	 Unedited outakes and trims, the discards of film pro-
ductions, which have been appropriately arranged, la-
beled, and described.
 

Offer the original negative or color origin~ and a 
work print to the NARS Stock Film Library (r-..TNVS)
for evaluation when no longer needed for administra 
tive purposes. 

Narrative Reports. Annual narrative statements that docu- II-NNA-
ment historically significant events, milestones, accom- 1745: 6 
plishments, failures, phenomena that apply to a specific
activity within the Service such as national wildlife ref-
uges and national fish hatcheries. These reports are not 
published, normally exist in less than 5 copies, and pro-
vide historically meaningful detail otherwise not availabl • 
(Arranged chrono~ogically, and thereunder alphabetically
by title.)

A. Paper records 
(1)	 When reduced to microform--Destroy when
 

accuracy of microform has been verified.
 
(2)	 When not reduced to microform 

(a)	 Record copy--PERMANENT. Break file annual y.
Transfer to FARe when 3 years 016. Offer 
to NARS when 8 years old. Annual volume: 
3 cu. ft. 

(b)	 All other copies--Destroy when 10 years
old or when they no longer serve the pur-
pose for which they were created, which-
ever occurs first. 

B. Microform record 
(1)	 Record copy--PERMANENT. Break file annually.

Offer silver original and 1duplicate copy to 
NARS not more than 2 years after reduction to 
microform. iAnnual volume: 0.1 cu.£t. 

(2)	 All other copies--Destroy in Service when they
no longer serve the purpose for which they were 
created. 

NOTE: aee	 Moe.F~4R101-li. 5 feI clitel ia, !3Foeeeil:l:feo!,
.do ..3...3'	 ..'- -" • L> 

W~~ .- u... .LOJ..Luw<;;u....... !'u........ ""'t .....-: 1;'''''1'' ...... 
~eopas to mieFofopm ~~t'~s. Wl.U~+ p(. ~'\V\l~ ,..... _,. 
'U!COf'l.{a,t'\~-€- L-U~~ 41 ~F~ 10/- II. S'C'4) T .s.~re.l i~ tt(!{\CJrNI~e-e. 
wl4k. "II er-e, 101- 11,50(,.Organizational Records. Case files include the record 

copy of reports, studies, and other substantive materials 
that document decisions made by senior Service officials 
regarding organizational structure, manpower requirements,
functional responsibilities, and related policy areas. 

Also	 included are organizational charts, (continued) 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevised July 1974 
Prescribed by General Sarvrces 

Adrmrustranon 
FPMR (41 CFR) 101-11 

115-203 

4 
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functional 
materials. 

statements, and other similarly significant 
(Arranged alphabetically by title.) 

A. Record copy. . , 

I 

PERMANENT. Break file into biennial segments and 
transfer to FARC 3 years after file break. Offer to 
NARS 5 years after transfer to FARC. Annual volume: 
0.5 cubic foot. 

B. All other copi es , 

" 

Destroy when they cease to serve the purpose fori \'/hichthey were created . 
•r
! Plans and Schedules Files. Files include material which 
I describes or outlines actions to be taken or events to 
! be observed for a period of time in the future by
I per-sonnel assigned to a specified activity. A plan or 
~ schedule can address any type of function, operation, or 
i duty be it technical, scientific, administrative, or 
: ~anagerial. In any event, plans and schedules are! relatively short-lived management tools, and mayor may
i not be accompanied by narrative material. Neither plans
i nor schedules have any permanent value . . 

'. 

Revi ew annually. Destroy that whi ch is obsolete, 
superseded, or otherwise no longer of value. 1

! ~ Publicity and Information Records: 
! 
i 

iii.. 
I 
i 
I 

I 
i 
I 

Public Relations Administration Files. Files consist! 
of memoranda and letters to and from the Service I 
regarding such topics as arrangements for conferences: 
and meetings, visits to Service facilities, I 
reference services; lost and found assistance; and I 
other similar public relations functions. . 

Destroy when 2 years old. 
I· 
i 

B. liaison Files. letters and memoranda to and from the 
Service relating to routine interaction with other 
Federal and state agencies, national and regional
conservation organizations, educational institutions,
youth groups, and other interested parties and not 
treated more specifically elsewhere in the schedule. 

Destroy when 3 years old 
whichever occurs first. 

or when no longer of value, 

115-203 four copies, Including original, to be submlned to the Nahonal Archives STANDARD FORM 1tS-A 

ReVIsed July 1974 
Prescribed by General ServIces. 

Admlntstrahon 
FPMR 141 CFRt 101-" 4 
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..... "?' ... - ... ..,..c.	 Publications Files. :~1j\7ACE".iL\L ?·.'BLICLTIO~T.3 ?:!:E ll.-~'.!_ '';1.-
inclu::l0s copies of those publice.t::'ons crected by or 17L..5: 2, 
on beh-s Lf' of the Service that ccr.t.r ibut.e to en under= 30-:", 
s tand irig of the organization, functions, policies, 03, ItO,Ir

and	 rroc8dures of the Service. Included h!S:rein are 72. 
annua L reports such as Con:::;ervin~ .. ::."lr ?ish and' 'ilj-
life Heritage, Feder31 .~id to ?is:-, s.nd '.'i'dlj fe ]792: 35 
F.estoration, Ad';ri!listration and 3-l:a bJS Re::!ort .2.£ the 
;~arine :':'3.mm";.l ?rotection _!"ct of l~r:2; and one-time 
rerorts and s tud ies of ::-ar t icul.ar pCllicy-..-:,c;.king sig-
nii'ic -mce , TZC;':::IC.~.L ?'JBI.lc..;.':::' IC:\~3 ?113 inGlll~ 8S 

copies of nuuer ous series of y:;rioiic:'11 pub'l i c e t i.ons 
cr e a t.ed by 0[' on the behalf of t:12 ::;ervice that 
address var ious scipnt.ific or t':"C:-....'13 ceL c:SFeCts 0:' 

the mission of the S8rvj ce and t)1~ 9.CCoil·I~:,li2b:rlel1t of 
that mission. =x':H!1ples of such rnblicat,ions series 
are "i~dlife ~eYie ..." :;'1.811 ~is'3a 58 ~_.::;p.fi ets, ;:~?SO'~lrce 
?u1:1ic'lt.i.ons, '!:'he ?ro:cr8sc:ive 7j s:-_ Culturj st, Sp3cial 
Scier~ti;ic F..el:'O:-ttJ, ~~L13..:t~1uered.S~ec ie s 12cll!lJCAJ 
BuLl.e t.in sed e3, d.!1J :::i<:,losical .:)2:r',ice ?r0.2.Ta:n ,:'Je\.;s. 
?OP~_~; ?.il?.L!C ...;.TIC:.TS },IIE i.nc11J:le3 80:.ies of :-=t Lar-ge 
number of i terns cr= a te:-: by or on ":::G ::,2h3J-: 0: t.he 
Service for the e ducat.Lon of the b-::-c_':'~1'81fl..lh:'ic c.JU:.lt. 
the 3.":'~G and ac t iv i t.Les of the ~Grv Lce , ~>.~'--;l')123 0: 

such l.'u81ications are Desert ~i;J'h:"'l'n ~he~, Pet.ter 
~11~t.·L!1;-: :t;.1cLI'js~in(; on "'::r:l~_ll T-t:t~r~-::.C"d ?rojoct3, 
EllffCllo ::Li''1'l.;:c;r,c'nt, Tla );01:3 23.,l;J e, 3.0::1 other pub'l i cat.: ons 
fro:n t;18 '!;,ons,;:r-:n ::_;C'}1 :'Ot2'! s0r ....'::3j and s irni.Lar 
itens. 

?ublicd,t.tcns prin-;:,'::;:') b:r. !-.1~Ei Ca·JenWl':mt ?:cintinz
nf ~, G-" , ~, 1 InCl"",e".L • f' b I . 
\~I t i ce 1:"\""" • .w;'~.~~1f'_e:3t\!IIOSlJ a.asue s o t pU J_ca-
t.i0!'13 from the series listed lm:ler !l;~.nager i.a.L 

t'::-\lblicCl.tions and 1Il'8c'm:"crll ?-cblic:).tions" above. 
A copy of each is d11lo,kttic':Jlly pr ov.ided La ~':P.S 
by G?C. 

Revie\-r annua'l ly , JO.3troy i.'1 2.gency when re-
v.i.sed , super seded , oO::>'Jl?te, or no longer 
c Lr'cu.La ted. 

(2)	 Pub'l i.ca [,ions 'Or in+ed bv bhe ;:';sp2-l'tment. of the 
Interior or 'Jther non-::';:O or gan i za c.ion, S.x:u1'JplesI~ Llde 
Endangered '3,t.:ecies TI:::C';;~lic-:1.1:-,ulletin .s,=,,:;.~es'-N/.. 
. 1	 . , r' • 'r a. m,..t;r.t~ "f TlT1t!1i 'E -!heEl::> O[;lC3...1 -,8r1.'1(;8 ',8~:;~ s8ri,~s, an::1~~.oo~ . 

s4:;iLI Im1j;;u.Q"tic'a'i lieJLJ doJ '''':'!)1ageridl" and 
I'Technic3.1" pub.l, i.e:l t i.on.s , .':).1'0'.''':. 

Ca)	 ::.1",corJ copy--Bre:J.~: file annu.i Hy , Offer to 
n..ffiS 6 months ..lfter fH'3 break. (ArT. by 
pub'l ic-rt ion}, C;-J. J C'J. ft./Y1'. 

(b)	 All o ther cop-i.:;s--RevL:;.,r almu-llly.l>t!s~ wh~ 
115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 

ReVIsed July 1974 
Prescribed by General Services 

Adrrurustranon 
r,I'O 1:J"iJ 1I _ 570-387 FPMA (41 CFR) 101-11 4 

http:an::1~~.oo
http:Pub'li.ca
http:Lr'cu.La
http:c.JU:.lt
http:BuLl.et.in
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D.	 Press r.'elease File 

(l) Record copy. (Bound in volumes.)
, 

PERMANENT. Break file annually. Transfer to FARe 
in annual increments 3 years after file break. 
Offer to NARS when 10 years old. Annual volume: 
1.5	 cubic feet. 

(2) All other copies. 

Destroy when 4 years old or when no longer of 
reference value, whlchever occurs first. 

E.	 Speech File. File consists of copies of speeches
 
delivered by the Director or other high-ranking

agency officials on substantive topics relating to
 
the Service. (Arranged chronologically.)
 

(1) Record copy. 

PERMANENT. Break file biennially. Offer to NARS 
5 years afte~ file break. Annual volume: 0.5 cubic 
foot. 

(2) All other copies. 

Destroy when 3 years old or when no longer of 
reference value, whichever occurs first. 

PVtJL. H~"\:J Mr.ap~. OnE CO"Y of liD(.U pUnc.I~"'WO t'IU:IP 

~no pOR.rFaL.lo Pllat>\X.n ell' at ()~ ll"U"'L~ O~ rw(Sf'C.VI(~ 

I~~LUD'''G rrn(l~ ,'0 '1'"/0" ~"O V~QIQ"'T', ~f\O ALI. ~~. 
L..r.arFO ,nol-C.tl£. ( (::11t~Qf\"':" 0)' ~Pl(). 

-p'€r<mANIINr: /31'l1T"'~ ,:,£." ''',"0 t'J/€nnlRL. 

, r'\ C ~ \f m Ii f) r~ '"n 0 e ~~';12. 1b N(':J R.,s, Ol Y lin fl., 
iOFrlfR FII..It a e ea« , 9 I"InvAL VOl.UMI&'!. 0.3 

Cu~'c. r:oor. 

115-20) Four copies, Including orIginal. to be submitted to the National ArchIves STANDARD FORM 115-A 
flevlsed July 1974 
Prescnbed by General Servrces 

Admtnlslralton 

G.'O 117~ {I. ~79-381 fPMR (41 CFR) 101-11 4 

http:nol-C.tl
http:rw(Sf'C.VI
http:pOR.rFaL.lo


PI\.GE QfRequest for Records Disposition Authority - Continuation	 I JOB NO 4U 01' 52 

97	 8 DESCRIPTION OF ITEM SAMPLE OR 10 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

70 Recordings. Files. 

A.	 Audio Recordings. These records are created by the 
Radio/TV Programs Staff, Assistant Director-Public 
Affairs. (Arranged by title.) Annual volume:0.5 cu.f~. 

(1)	 Public service radio announcements concerning en-
dangered species, Federal laws that protect flora 
and fauna, and wildlife information; radio news 
feature spots on selected flora and fauna; other 
broadcasts that highlight current Service projects
and important scientific developments to which 
the Service is a contributor. An annual selecticp
of 5 representative public service announcemehts 
should be made by the Service. 

(a)	 Conventional, mass-produced, multiple copy
disc recordings--the master tape, matrix or 
stamper, and one disc pressing. 

PERMANENT. Offer to NARS 5-year accumulatic ns 
of selected public service announcements 
and annual accumulations of news feature spc ts 
when no longer needed for administrative USE 

or when 5 years old. 
(b)	 Magnetic audio tape recordings (reel-to-reEl,

cassett, or cartridge)--the original tape
or the earliest generation of each recordin~ 
and a "dubbing" if one exists. 

PERMANENT. Offer to NARS 5-year accumulatic ns 
of selected public service announcements an,
annua'L accumulations of news feature spots
when no longer needed for administrative us~ 
or when 5 years old. 

(2~	 Audio recordings included as part of a project file,
 
case file, report or similar type of record.
 

Dispose of in accordance with the approved dispositi~
instructions for the records of which they are a part 

(G~	 Public Service Announcements not offered to NARS--
Destroy when no longer needed for administrative use.
 

B.	 Video Recordings. These records are created by the
 
Radio/TV Programs Staff, Assistant Director-Public
 
Affairs. (Arranged by title.) Annual volume: 1 cu.ft.
 

115-203 

(1) Public service TV announcements concerning
activities as endangered species research 
covery programst law enforcement efforts, 

Four copies, Including original, to be submitted to the National 

such 
and re-
and 
Archl~es STANDARD FORM 115-A 

ReVised July 1974 
Prescribed by General Services 

Administration 
(;]'(1 1'..175 () - 579-387 FPMR (41 CFR) 101-11 4 
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animal	 damage control projects; feature spots narrated 
by celebrities such as Lorne Greene (discussing vario s 
laws	 and regulations governing importatiop of wildlife 
and wildlife products into the U.S.) and Paul Newman 
(attempting to educate the public regarding the pro-
tected	 status of birds of prey); announcements con-
cerning the annual Duck Stamp Contest; and similar 
presentations. An annual selection of 5 representativE 
public	 service TV announcements and public service spo s 
should	 be made by the Service. 

PERMANENT. Offer to NARS 5-year accumulations of 
selected public service TV announcements and public
service spots and annual accumulations of ~ 
features when no longer needed for administrative USE 

or when 5 years old. 

(2)	 Video recordings included as part of a project file,
 
case file, report, or similar type of record.
 

Dispose of in accordance with approved disposition
instructions for the records of which they are a part. 

(3)	 Public serviC~Announcements and public service spots

not offered to NARS.
 

Destroy when no longer needed for administrative use. 

~/. I	 Reference Files. These are ~o~RfCOR~ copies of ! II-NNA-
published materials; extra coples ot reproduced i 1745:
 
directives, manuals and administrative is-su-a-nces 1
of 96,99,
which surname copies are held as records; extra copies of- 100,

II documents maintained for reference purposes such as 104. 
! information copies of reports; day or read~ng file copies II-NNA- . 
I of outgoing correspondence; tickler, followup, advice, or 1792: 
i suspense copies of correspondence; identical copies of 60. 
I documents maintained in the same file; workpapers such as 
I preliminary drafts of correspondence and memoranda; note-
: books that have been transcribed; and temporary papers or
 
! forms used to control or facilitate internal work in
 
I progress. 

Review file annually. Destroy material when 5 years old or when no longer of reference value, whichever 
occurs first. ------------------------------~------~ 

~~~--~------------~~~~~~~~~~~~==~~~~~77~----~--~~~~Ml15-A 
115-203 -Tour c:opl.I.lnc:ludlng Original. to be aubmlttec:l ~o~. National Archive, • :S:t'ANDARDeneral Services 

ReVIsed Jul, 
. - -7:-~ 101-11 4 
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(2)	 Regional offices 

(a)	 Black and white photographs--the original
negative and a captioned print. 

PERMANENT. Break file every 5 years. Offer 
to NARS (appropriate regional archives)
when	 no longer needed for administrative use 
or when 10 years old, whichever occurs first. 
Annual volume: 2 cu. ft. 

(b)	 Color pbotography--the original color trans-
parency or color negative, a captioned print,
and an internegative, if available. 

PERMANENT. Break file every 5 years. Offer 
to NARS (appropriate regional archives) whel 
no longer needed for administrative use or 
when	 10 years old, whichever occurs first. 
Annual volume: 2 cu. ft. 

B.	 Endangered and Unendangered Species File. 
35 mm color transparencies maintained in the Washingt( n 
Office by the Audio Visual Staff, Assistant Director-
Public Affairs. Photographs are of many species of 
flora and fauna such as the whooping crane and snail 
darter. The subject matter is not duplicated in 
72A above. (Arranged by category, thereunder by
name of specles). 

PERMANENT. Break file every 5 years. Offer original
transparency to NARS when no longer needed for 
administrative use or when 10 years old, whichever 
occurs first. Annual volume: 1 cu. ft. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
(;"0 W75 (J - 579-387 FPMR (41 CFR) 101-11 4 
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72 Statistics on Visitors to Service Facilities. Statistics 
reflect such information as number of visitors, total 
visitor hours, types of visitor activities, visitor 
impacts on Service facilities, modes of visitor trans-
portation, and so forth. 

Destroy when statistics are 5 years old or when they are 
no longer of reference value, whichever occurs first. 

73 Still Pictures. II-l'mA-
1745: 2. 

A. General Subject File. Photographs maintained in the II-l'mA-
Washington Office by the Audio Visual Staff, Assistan 1792: 92 
Director-Public Affairs, and by Public Affairs Officels 
in the regional offices. Subjects include Service 
facilities such as fish hatcheries and wildlife 
refuges; examples of flora, fauna, habitats, and 
animal damage; and other documentation in areas such 
as land history and human history. The photographs 
are either created or received by Service personnel.
(Prints are arranged alphabetically by subject. 
Negatives are arranged numerically.) 

(1) Washington Office. 

(a) Black and white photographs--the original
negative and a captioned print. 

PERMANENT. Break file every 5 years. Offer 
to NARS when no longer needed for admin-
istrative use or when 10 years old, whichev r 
occurs first. Annual volume: 0.5 cu. ft. 

(b) Color photography--the original color trans 
parency or color negative, a captioned prin 
and an internegative, if available. 

PERl'~NT. Break file every 5 years. Offe 
to NARS when no'longer needed for admin-
istrative use or when 10 years old, whichev 
occurs first. Annual volume: 0.5 cu. ft. 

, 

r 

115-203 Four copies, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescribed by General Services 

Administration 
c"";PO 197, () ~ 578-387 FPMR (41 CFR) 101-114 
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C •	 Original Artwork. Original sketches, drawings,

and paintings created by Service staff artist in
 
the Washington Office, who is a member of the
 
Audio Visual Staff, Assistant Director-Public
 
Affairs. Subjects include all types of nora and
 
fauna. Some of the original work appears in
 
Service publications, or on posters used for pub-
licity purposes. (Arranged by subject)
 

PERMANENT. Break file every 5 years. Offer to 
NARS when no longer needed for administrative use 
or when 10 years old, whichever occurs first. 
Annual volume: 1 cu. ft. (50 major works) 

D.	 Photographs included as part of a project file, 
case file, report, or similar record. 

Dispose of in accordance with disposition instructio~s 
for records of which they are a part. 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescnbed by General Services 

Administration 
(.1>0 lr"l75 () ~ 579-387 FPMR (41 CFR) 101-11 4 
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I 
I

I Technical/Scientific Report Files. Files include reports III-NNA- I 

: prepared by Servlce personnel that document the accomplish~1745: 8,'I ment of routine assigned functions when those functions 112. I 
are of an essentially technical or scientific nature.

I
I 

These reports are normally prepared by personnel working
 
outside of the headquarters environment. They are
 
designed to show tre status of either an individual or
 
team effort and may be filed on either a voluntary or
 

I mandatory basis. These reports are not of enduring
 
i value.
 
I Destroy 4 years after the completion or terminationi	 of the effort about which the document reports, or
 

when the document ceases to be of value, whichever
 
occurs first.
 

Tort Claims Files. Record includes all substantive
 
correspondence and documentation regarding tort and
 
other types of claims brought before the Court of Claims.
 

Destroy upon expiration of the statute of limitations 
that governs such claims. In the case of tort claims,
the statute of limitations expires in 6 years. 

IVerticle and Obligue Aerial Film, Conventional Aircraft. II-NNA-
Vertlcle and oblique fllm ln black and white, color or 1745: 
"false color," including photo indices (controlled or 92. 
uncontrolled mosaics), flight line indices or coordinate 
grid systems used in finding aids that: 

A.	 Provide documentation of the properties, operations, 
and conditions of the Service; or contain information 
that is unique in substance, arrangement or manner of 
presentation and unavailable in another form; or 
document actual events or phenomena which are s;gnifi
cant; or utilize a significant new technology and 
represent an advance in the state of the art. 

115-203 Four copies. Including original. to be aubmltted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescnbed by General services 

AdmIR'strahon 
FPMR 141 CFR, 101-11 4 
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(1)	 Original or master negative. 

(2) Copy negatives, internegatives, rectified
 
negatives and glass plate negatives that are
 
annotated.
 

(3)	 Annotated prints--one copy. 
IllY! VI u.C<. II1:1PERMANENT. Break	 aHy and offer to NARSfil e biel'll'li

when 10 years old or when no longer needed for 
Service use, whichever occurs first. Annual volume: 
1 cubi c foot. 

i B.	 Are not permanent records as described immediately

above.
 

Destroy when no longer needed for Service use. 

I C. Are included as part of project file, case file,

I report or a similar type of record.
 

Dispose of in accordance with the approved
disposition instructions applicable to the records 

___ ---,' of whi ch they are --,=a,----",p=a-,-r-=.t,,-.
I Western Hemisphere Convention File. File includes 
,correspondence and other records concerning the creation,


development, and implementation of the Convention on
 
Nature Protection and Wildlife Preservation in the
 
Western Hemisphere of 1940.
 

Material relating to policy creation, development,
and implementation. (Arranged numerically by
subject-numeric code.) 

(1)	 Record copy. 

PERMANENT. Break file into biennial segments and 
offer to NARS 5 years after file break. Annual 
volume: 0.5 cubic foot. 

(2)	 All other copies. 

Destroy when they cease to serve the purpose for 
which they were created. 

B.	 Material reflecting repetitive, Toutine, or
 
housekeeping actlvities.
 

"~-20J -

Destroy when 3 years old or when no longer of 
reference value, whichever occurs first. 

- ~ ---,."u-,"t;Oplea, -,trCIVthns o"smili;IV 0..-.UDmmea '0 me-HIII'O".I Arch=lv=es=--~--'!i""Ti'TAnNomA'-'R""D!--.1 F~O""RUM.1"151"""-"AA---
---'Revised July 1974 

Prescnbed by General ServIces _ 
, Adm'Olstratlon -- --•. 
FPMR 141 CFRI-'O;-~1-.s-~ 
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PLANS, PROGRAMS, AND BUDGET RECORDS
 

~$. Annual Program Advice File. Annual program advices (PA)
provlde current-year national program guidance, regional 
guidance, and control schedules for the achievemnt of the 
objectives and pollcies described in the PMOs. The PA 

Irecord file includes the surname copy of the document 
! itself as well as the substantive correspondence, studies,
;reports, and any additional significant supporting data 
,associated with the development of the PA. 

:A.	 Record copy. 

Destroy 5 years after effective year. 

B. All other copies. 

Destroy when 7 years old or when no longer of 
reference value, whichever occurs first. 

19 Annual Work Plans Files. Annual work plans (AWP) provide 
for the portions of the Service addressed an approved
plan for the expenditure of funds budgeted for the 
acco~plishment of programs described in PAs. The AWP 

.record file includes the surname copy of the document 
itself as well as any significant, substantive documenta-
tion in support of the AWP. 

'A.	 Record copy. 

Destroy 3 years after effective year. 

B. All other copies. 

Destroy when 7 years old or when no longer of 
reference value, whichever occurs first. 

~o	 Budget Preparation, Presentation, and Apportionment 
Records. 

: A.	 Budget statements - estimates and justification 
prepared at Service level, budget digests, budget 
briefing books, and program and financial plans
developed under the Program F'lanagementSystem (Pt·1S) 
or its equivalent. Also included are PMS policy,
responsibility, reporting, evaluation, executiQn,
a~~ procedure guidelines. 

, 15-203 four copies. Including original. to be submlt1ed to the National ArchIves STANDARD FORM 115-A 

RevIsed July 1974 
Prescnbed by General ServIces 
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Break file biennially. Transfer to FARe 
4 years after file break. De.sr~Q't \.lJ1."n 'S y~~~ 

OL.O. 

B.	 Substantive documentation - appropriation language 
sheets, narrative statements, related schedules and 
data, and so forth - utilized in the preparation of 
the final iteration of the foregoing records. 

Destroy 2 years after close of fiscal year covered 
in budget. 

I 

:Program Evaluation Files. Record includes letters and 
I memoranda, evaluations of program status, associated 
I studies and reports, and any other substantive documenta-
I tion that reflects the status of a particular program or 
I a facet thereof. 

Destroy when 5 years old or when no longer of 
reference value, whichever occurs first. 

€J. Program ~lanagement Document Fi1e. 

Program Management Documents (PMD) describe the 
long-range program policies and goals of the 
Service. As such they are the principal source of 
guidance in the areas of policy, budget, and 
programma tic deve 1opment. The P~1Daddresses a five 
to ten year time frame, is reviewed annually, and is 
updated as required. The PMD is issued by each 
national program manager with the concurrence of 
the Director. (Arranged a1phabeti ca 11y by program.) 

(1) Record copy. 

PERMANENT. Break file into 4 year increments and 
offer to NARS 2 years after file break. Annual 
volume: 0.5 cubic foot. 

(2) All other copies. 

Destroy when they no longer serve the purpose for 
which they were created. 

B.	 Substantive documentation - correspondence, studies,
reports, narrative statements, other data -
associated with the development of the PMD. 

Four copIes, Including original. to be aubmlned to the Nallonal Archive. STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 
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Destroy when 5 years old or when no longer of
 
reference value, whichever occurs first.
 

115-203 Four coplea. Including original. to be submitted to the National Archlyea __ 
___ 
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ITEM NO 
8 DESCRIPTION OF ITEM 

(WIth Inclusive Dates or RetentIon PenOds) 

RESEARCH AND ENVIRONMENTAL RECORDS 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

Destroy 2 years after date of report. 

Environmental and Energy Conservation Files. Files 
include record copies of several different periodic
reports made by Service personnel regarding environmental 
or energy conservation issues. 

Environmental Impact Statement (EIS) Files. Files 
contain correspondence, letters and memoranda, reports,

I studies, surveys, cartographic materials, congressional
I inquires and input, and other sUbstantive materials 

I 
relevant to the preparation of an EIS. These statements 
address the environmental implications of the granting of 

I permits and licenses by such Federal agencies as the 
! Federal Power Commission or the Nuclear Regulatory
i Commission for the construction of power plants, pumping 
i stations, transmission lines, storage facilities, and the 
i 1 ike. Envi ronmenta 1 Impact Statements also address the 
: activities of such agencies as the Corps of Engineers, I Bureau of Reclamation and Soil Conservation Service as 
1 the programs of those agencies have environmental 
11mplications. Finally, these statements also address 
; activities undertaken in accordance with specific pieces 
! of Federal legislation such as the Rivers and Harbors 
I Act of 1899 or the Federal Water Pollution Control Act 

of 1972. 

II-NNA-
1792: 
70. 

I 
! 
i 
I 
! 
I 

A. Approved projects. 

Retain for 4 years following project completion and 
then destroy. 

B. Unapproved projects. 

Retain for 5 years following any substantive 
interest in the project and then destroy. 

Note: The files discussed do not contain the record 
copy of environmental impact statements. The ~nv/~~ 
"., trnrAL Prtun<c.,.,ot') It" ..", v is cha rged wi th the 
responsibility of maintaining that record. 

1 1 

II 
115-203 Four copies. Including original. to be aubmlned to the National Archlvea STANDARD FORM 115-A 

Revised July 1974 
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I
i -
I 

I 

I 

I 
i 
I 
I
 
I
 

gs,	 1National Wetlands Inventory Classification System. Records 
,document an ongoing activity that had its inception more 
;than 25 years ago and which is unique in its content and 
:purpose. File includes sHbstantive correspondence ~ 
isR+iib91lin99b1a ~i""piB:ls~eports, surveys, planning, 
:programming andA~1r~tary records, agreements, and 
'd,rections. (Arranged chronologically thereunder 
;topically.) 

Record copy. 

PERMANENT. Break file into annual segments and 
transfer to FARe 4 years after file break. Offer to 
NARS 6 years after transfer. Annual volume: 1.5 
cubi c feet. 

B. All other copies. 

115-203 

Destroy when they cease to serve the 
which they were created. 

Four copies. Including original. to be aubmlned 

purpose for 

10 the Nahonal Archives STANDARD FORM 115-A 
ReVIsed July 1974 
Prescnbed by General ServIces 

AdminIstratIon 
FPMR 141 CFRI 101-11 4 
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86	 Natural Area Files. Files include correspondence, letters
 
and memoranda, cartographic material, designation propos-
als, decision memoranda, and other material relative to
 
the establishment and disestablishment by the Director of
 
specific parcels of Service land as natural areas. (Arrange by natu al area)
 

PERMANENT. Transfer to FARe 2 years after establishment
 
or disestablishment decision. Offer to NARS 5 years after
 
decision. Annual volume: 0.5 cu. ft.
 

'010.	 R&D Raw Data Files. Technical and scientific data accumu- II-NNA-
lated from the conduct of research and development in a 1745:
 
laboratory or similar environment. 73.
 

A.	 Data determined by competent scientific or technical 
personnel either to be duplicated in technical 
reDorts or elsewhere in project case files, or to be 
of such a routine or fragmentary nature that their 
retention would not add significantly to the projec~+-------~------------

'15-203 Four copies Including original. to be aubmltted to the Nabonal ArchlYes __	 S;:o-'tANDARD __FORM 115~~ 
Revised July 1974 
Prescnbed by General Setylces 
• Admlnlstrallon. • . 

.~.:~!',~~~~~~~I~~~_~:.:.-~.;i:: 

I 



ROUTING AND TRANSMITTAL SUP 

TO: (Name. office symbol, room number,
 
building, Agency/Post)
 

1. 

2. Ar~D 

-

II.
 
Action File
 

Approval For Clearance
 

As Requested For Correction
 

Circulate For Your Information
 

Comment Investigate
 

Coordination Justify
 

REMARKS 

• 

d~~)JAJfi;fJs 

, ~LV-JL 

~</-t..tL~~ 
~~-~~~ 

~~ 

DO NOT use this form as a RECORD of approvals,
eiearanees, and similar actions 

FROM: (Name, org. symbol, Agency/Post) 

Da\ 

Initials Date 

, 

Note and Return 

Per Conversation 

Prepare Reply 

See Me 

Signature 

I 

concurrences, disposals, 

Room No.-Bldg. 

Phone No. NNtt 
5041-102 OPTIONAL FORM 41 (Rev. 7-76) ~u.s. G.P.O. 1977-241-530/3090 Prescnbed ~GSA 

FPMR (41 CFR) 101-11.206 
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file. 

G 12fQK t="tr ~1"I"lJllU.l"i. TIt.An~yr\l'lt ro 

C!) L C. _ 1'::> I 4 ,. AQ'( W I·ur n ~O "( r1a4 0 L.tI. 

FAIZC. ""!!I1f\ ~_YK.?_flS 

Destroy 6 months after completion or termination of 
the related project or projects. 

B. Data determined by competent scientific or technical 
personnel to be of significant value beyond the life 
of the project on behalf of which they were compiled. 

i 

R&D Program Files. Files include program documents, 
schedules, and correspondence maintained by the offices 
responsible for execution, review and analysis of 
Servlce research and development programs; and materials 
relating to the general planning and supervision of those 
programs. j 

I 

Review files annually. Destroy that material which i~ 
no longer required to support the R&D activity of the' 
Service. 

I 

R&D Project Case Files. Records are maintained at the 
laboratory or comparable level, and present a complete
hlstory of each project from initiation to termination 
(completion). Record includes procurement files,
consisting of a copy of each contract or agreement for 
research services with appropriate modifications, changes
or addenda; project authorization documents; technical 
characteristics; test results; drawings, specifications, 
and photographs deemed necessary to document design,
modification, and engineering development; technical and 
progress reports; notice of completion or cancellation;
reference to the location of prototype models, films, or 
other items too bulky for inclusion in the files; and 
correspondence that influenced the course of action on a 
project. 

ORlirw. ~tl..fi f\iV'IUALV1. fAAnHEI2. Ttl FIH2..C.-E.-vrt~~s 
~r-TIiCl. -r-II.~ ~I'UA,,". 'bI%,)Tt.C'l' '/0 Yfin~~ A~rlltl FII..Ii. ~unlC.,. 

115-203 

--;S-/!.) 
~ rl!\t/i 
C'(~~ 

;&:'0":" c....;HIif'l 3 'V1i~~~ C.~D ca. v...';.4l1n Ir<'IiA.')~, TO 

~Ii. ".J.:r'~G. r-cc. .....j.411.f4 ,rUJIU l~fi~ThD. U:H'll.J~VG 

I~~ FI~~r 
Four copies. Including original. to be submlned to the National Archives STANDARD FORM 115-A 
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qo,	 R&D Summary·Progress-Reports Files. F,les-include II-NNA-
reports subm,tted by laboratories and other similar 1745: 
activities to document the initiation and degree of 76. 
completion of projects, and consolidated reports prepared 
therefrom. 

A.	 Copies of reports retained by reporting activities. 

Destroy 1 year after completion or cancellation of 
related proJects.i 

i	 B. Feeder reports used for compilation of consolidated 
I reports, except as indicated in item C. 

Destroy upon submission of consolidated report. 

C.	 Consolidated reports, consisting of the record copy
of each consolidated report any feeder reports
used for preparation thereof that contain technical 
or scientific data not fully documented in the 
consolidated reports. 

Destroy when 7 years old. Transfer technical or 
scientific data considered by competent authority 
not to already exist in the Technical Report Files 
(item '9/ of thi s schedul e) to those fil es if that 

Idata continues to be germane. I 

R&D Techn ica1 Report Files . Fi 1es ;nc1ude record copy of I II - NNA-
unpublished manuscripts of reports prepared in conjunction 1745: I 

!	 with projec ts , article reprints, ! 75. 
statistical and graphic compilations, summarizations, and! II-NNA-
analyses. : 1792:

i	 89.Review annually. Destroy when they no longer serve 
the purpose for WhlCh they were created.	 

I 

'15-203 Four Copies, Including original, to be aubmltted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescrobed by General Services 

Admonlstratoon 
CDI..tO IA .. r-~D\ .. n.. .. .... 


